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L. __These instructional materials consist of a series of
curriculum worksheets that cover tasks o be mastered by students in
. health occupations cluster programs. Covered in the curriculum ,
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" observing/recording/reporting/planning; safety; .
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This curriculum was developed through a grant awarded to the Agriculture

and Natural Resources Education Institute (ANREI), o’lege of Agriculture and
. . Natural Resources, Michigan State Univer31ty by the Vocational-Technical Educa-
. tion. Service of the Michigan Department of Education (V—TES/MDE) While develop—

ment of ‘the curriculum ‘was the responsibility of ANREI, every attempt was made

§§°'» ’ to 1nvolve people representing education and industry. " The final curr1culum is
;§'» ;'; representative of the tasks health care workers perform on the job.

2;:‘32 . The credit for this curriculum belongs to (1) the V-TES/MDE consiltant )
?{ ,:T : responsible for the,respective program area; (2) a task forte leader hired to

ifl'do the major writing; (3) a task force of individuals from business, industry,
§3x:,. fél,and education who reviewed task statements, achievement indica+ors, and criteria

‘ " istatements, (4) a task force of individuals from education who wrote additional

urriculum materials and pilot tested a sampling of completed curriculum; and D ‘;il

'_'(5) the project coordinator from ANREI The names of these people arE'identified
‘ after this introduction. A

The folloWing describes the role of each of those credited above in developing

T the curriculum. . . ) ' " . . L R,

s I The V-TES/MDE curriculum consultant provided overall guidance foir b
R . the project. This responsibility included nominating the task ‘ -
T force leader, the task .force members and working with ANREI staff
' to determine the direction for the final curriculum.
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The,task force leader was responsible for all the writing activities. :
This person drew upon their professional expertise and other ' oo

9

- resources to- develop the curriculum. S R S

Tt

o ;“ Lt ‘.\
AR Ay 2

W
(RN I

AN 3. Two task forces composed of representatives of education, business
: and in ustryu“;sistedin writing, reviewing and pilot testing of S
. the curricul nd suggested appropriate changes. The final cur- Rk
riculum is the result of the close cooperation between the task
- -force»leader and - the members of the task force. The curriculum
represents as_accurately as possible the activities of health care
, workers on their Jobs in the world of work.
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4. The project coordinator in ANREI was responsible for developing the
format of the curriculum, working with the task force leaders to
ensure the quality of the curriculum, as well as that the final
curriculim was produced on schedule. The work of. the project
coordinator was made considerably easier because of the close
collaboration of the V-TES/MDE curriculum consultants. This whole

effort was a- partnership and could not have been completed without
this arrangement.

Finally, the secretaries and other support staff who typed and proofread the

f1nal product are always neglected. < Without their assistance this effort would

- >

never have been completed
It 1s 1ntended by all those 1nvolved in the development of this curriculum

that 1t always be used to provide relevant training for entry to the world of

.

. work. It is hoped that_this curriculum is used to that end. )
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Curriculum Worksheet

Perfprming Diagnost'ic Procedures

Duty

TﬂSk Measure a temperature using an appropr'iate measuring device to determ'ine
‘a crHent's body heat.

v

4

Pre-Test (Same as Achievement Indicators) | .

l

The learner. S Yes

) \ 1. Yashed hands before and after procedure -

. ‘Assembled equipment - ] { .

. Identified dI fent - / ’ |

4 4, -Explained procedure for taking” temperature to
* assure cooperation of client -

w N
*®

: . o 5. Took temperature\in prescribed mauner -

: ’ . 6. Cleaned and repIaced equipment per ‘institutional
.' , policy - - -

7. Recorded temperature reading per 1nst1tutiona1
policy - &~ .

>

.
‘ L]
. B
hd 0
. .
N . : [ -

References & Resources
See Bib1fography - $10 and #35
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DUTY/TASK. uugm me |

" Student Le‘arning"Activiti_es |

: Teacher ‘Activities- A

. L Read assigned resources and

. him/her drink something hot and

references for this task and attend
a 1ecture/discussion about normal
and abnormal body temperature. -

2.- View the audio-visual materials on
- how to measure a . client s temper- -
.ature; ,

3. Observe a demonstration of the task.
\\

4. Read five thermometers with differ- |

- ent temperature readings acourately

5. Take’ temperature of another. Have
him/her drink ice water and take
his/her. temperatuyre again. Have

take his/her temperature again.
Compare the readings;

6. Take the temperature of another -
student using a.glass thermometer,
_an- electronic thermometer, and
heat sensitive tape and compare the
readings. i _

7. Take the temperature ‘of each mem-

. - ber in your fami]y

..8. _mldentify deviations from the normal
temperature pattern. T

9. Demonstrate the task satisfactorily.
to an evaluator. - N -

10. Demonstrate proficiency on a quiz
* related to this task. ,

©»

_and meaning of normal and abnormal

“temperature on a "dummy".

. Administer a: quiz related to this

Y

Present a lecture on the importance
body temperature. o R

Set'up and present audio-visual
material on how to take a temper-
ature,

Demonstrate taking an oral and/or
axillary temperature of another. -

Demonstrate taking a rectal

T
Assembie different heat sensing
devices. as glass thermometérs,
electronic thermemeters, heat
sensitive tape. Have the students
take temperature readings on one
another using these materials °
and then discuss tne results:

Evaluate a student 3 demonstration

of the task using the achievement
indicators as a guide.

task and evaluate the results.

X
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. S DUTY/SASK NUMBER L___AL____
@ Tools and/or Equipment., | Conditions.
i ' . S 1 1
Glass oral thermometir ° - Given a client whose temperature is |
) : tocbe taken.
Glass rectal thermometer . :
Electronic thermometer and covérs s L .
- |. Heat sensitive ~‘taperﬂp_ : -
| Disinfectant solution and container
Plastic sheath for glass thermoneter- | B S I
Gauze or Kleenex  ° . , 1 .
‘ R TN .
N Plastic tray ' . Y . : ' ) -
] "
‘ . ' ) :
4‘ v ~. o i -’/ ? . ;
. uj
2 . ' .
c"te"a Competence in the task will be r‘ecognized ;whén the .temperatm've' ,
of a client is taken according to the guidelines of the institution
and/or training program and the achievement indicators iisted. .
’ B . ) ) \
. - SR o . . \ " ::
. ' < .
e T 8V TR,




£umculum Worksheet S
=
. . ’” .
Dllty Perfo"mi ng Diagnostic' Procedures : . ) e A .
\ . ‘ \ ) ° ) z A
A\ - - me : " - N
TaSI( Assess a rad1a1 brachial, carotid, femoral and/or pedal artery pulse
using appropriate timing dévice and knowledge of the, cardiovascular system. >
to determine the rate, rhythn and force of client}s pulse.
\ ) -
Pre-Test (Same as Acluevement Indlcators) - V . : 5"
Jhe learner: . . : “ Yes  No. -3
X 1. Washed hands ’before and after procedure - g
.- 2. Assembled eqL a‘pment - | : ,
.3 Ident'lf'led client - : o N ' T o
- 4. Explained procedure ror taking pulse: to assure '
the cooperat‘lon of the ciient - _ : e
5. Took pulse in prescribed manner -
6. Reeoraed/reported pulse per 1nst1‘tut nal po ‘lfcy -
] Y
;
2 {
v \ . }
'7 3
-
A Y ( . '
. ) N\ ) 2 . . 2
References & Resources - - oo |
. Sen Bibliography'- #10 and #35 - ' —
TPR Fiimstrip - Trafne’x e .. . -
L - - ienn \
- =1
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~ 7 DUTY/TASK- NUMBER-|-—82

por——

Teacher Activities

.
, b.

Read \assigned reference ﬁateria1§//

bserve demonst teacher on

aking pulses.
Lacate}each pulse on self.

Locate each pulse on another
student...

Count and record radial pulses on
five different students. Have.
another icount two of the pulse
‘simultaneously to verify-the
accuracy of the reading. RN

Count and record pulses on same
student:

a; lying down
sitting in chair

.
~

wa1;1hg for two minutes

after running in place for
two minutes .

Disguss with teacher rh and

force of recorded pulses

. Practice tak1ng pulses at efdir site

on family member and record pulses.

Demonstrate proficiency on a quiz~
related to.this task

Demonstrate the task satisfactorily
to an evaluator. .

1. Have filmstrip on task'set-up.

v2. Discuss the anatomy and physiology
of the cardiovascular system that
relates to pulse.

3. Demonstrate pulse sites on self and’
have students palpate the same
pulse on themselves simultaneously.

4. Assign students to practice taking .
pulse on family members and tc .
bring recorded pulses .o class

5. Check and ver1fy at 1east one, pulse
for ‘each student

'.,

6. Adm1n1ster a quiz re]ated to this
task and evaluate the results.

7. Evaluate a student's demonstration
‘ of the task using the achievement-’
1nd1cators as a guide, - 7

- ~ ~

o mwe e ———
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DUTY,/TASK NUMBER L. A2

Tools and/or Equipment .

. Conditions

: Filmé;rip on taking pulse and filmstrip
equipment T

Clock with second hand

?

-

4 <

jiven a client needing an assessment
of a radial, brachial, carotid,
femoral and/or pedal pulse.

'y
a

,o

P

. ia ~ Cdmpeteﬁéérin the task‘wi11 be recognized when the pulse rate of a
erte!'la client is obtained according to the guidelines of the training

. . program or institution and the achievement indicators listed. .
. aia, 7, ' . o | . et °

- '
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0urr|culum Worksheet

o
£ -
Duty Performing, Diagnostic Procedures <
. . QJ N ° I z
' o
'I'ask Auscultate an apical pu]se using an appropriate 1nstrument and knowledge >
of the cardiovascular system to determine the rate and rhythn of a pulse.
H ‘ H - ) o
Pre-Test (same-as Achievement Indicators) _ 0.
The learner: Yes . .. No x .
° - 1. Washed hands before and after procedure - ga
Assembled equipment - .
(X

2
3. Identified client -
4

M

Explained procedure for apical pulse to assure
cooperation of the client -

(3]
.

Positioned/draped client for procedure -

L]

6. Took apical pu15é in prescribed manner -

7. Cleaned and. replaced equ‘lpment per 1nst1tut10nt1
. policy - -

8. Recorded/reported-pulse: pér 1ﬁ§t1tutiona1 policy -

hY

See. éfinography - #35

References & Resources
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DUTY/TASK NUMBER

|" Student Learning i\_ctivities

]eachér Activities

1. Read assigned reference materials
and attend a lecture/discussion
relatad to the task.

2. Observe demonstration of the task.
3. Llocate and count own apical pulse.

4, Count and record apical pulse for
three different students.

5. Count an apical pulse on an .
- individual with another to verify
the count. . .

6. Demonstrate proficiency on-a quiz
related to this task.

7. Dembnstrate the task satisfactorily
"to an evaluator.

.,

F N

Discuss anatomy and physiology
of the cardiovascular system
associated with the apical pulse.

Discuss pripéiples of the rate
and rhythm of the apical pulse.

Demonstrate task to the students.
Re-check and verify recorded pulses.

Administer a quiz related to this
task and evaluate the results.

Evaluate student's demonstration

of the task using the achievement |

indicators as a guide.

o




DUTY/TASK NUMBER |3

Tools and/or Equipment

Conditions .

Stethoscope:
. single
b. tracking
Clock with second hand

. Cleansing wipes _ .

<

Given a client needing auscultation of
an apical pulse.

&

Criteria Competence in the task will be recognized when the apical pulse of
a client is determined according to_the guidelines of the training -
program and/or institution and the achievement indicators listed.

i R .

| .lf; | : . ’fﬁ.




Curruculum Worksheet

Duty Performing Diagnostic Procedures

Taskm

rate, rhythm and depth.

-

Assess respirations using an appropriate timing device to determine the

] Pre 'l'est (Same as Achievement Indicators)

The learner: Yes

1'
2'
) 3'

. Assembled equipment -

"ON yseL T

Identified client - - j

Counted respirations in prescribed manner -

4, Recorded/reported respirations per 3nstitutional
. policy -

2

References & Resources

. See Bibliography - #10 and #35° L
TPR Filmstrip - Trainex .o
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9.

‘10.

. respirations.

Practice taking respirations on- °,

. - . *J

family members and br1ng record
to class. = . _ -

‘Demonstrate the task sﬁtisfaetonily,’

to. an evaluator. -

r

Danonstrate prof1c$ensy on a quiz
related to this task

13

<
.. ..
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S DUTY/TASK_NUMBER L__*¢.
- Student Learhing Activities Teacher Activities -

1. Read assigned reference materials 1. Discuss the anatomy and physiology
and attend a lecture/discussion of the respiratory system and
related to this task. normal and abnormal conditions

. . . which can affect respiration.

2. View the audiovisual materials on

I respiration. - 2. Sho: audiovisual mater1a1s on th1s

. - . . tas

3. Observe a demonstration of the task.| .

) . ;o ) N 3. Demonstrate.the task.
4. Count own respirations. ° . .
o 4, Review process for recording
. 8. Count and record respirations on respirations.
- . five different students. -Ask for ) o _
ver1f1cat1on. 5. Assign students to take respir-
> ations on five different students.
6. Count and record resp1rat1ons on }
_same student: ’ : 6. Assign students tq practice taking
’ respirations on family members end
a: lying down : to bring recorded tesp1rat1ons to
b. sitting in chair . class.
¢. after walking for 2 minutes < . .
d. after running in place for 7. Evaluate a-student's demonstration
< . 2minutes of the task using the achievement
T . 2 1nd1cators as a guide.
. 7. Discuss with teacher recorded \b
’ 8. Administer a quiz related to thjs

task and evaluate the results.
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\_ ,‘ | DUTY/TASK NUMBER L A4 _
Tools-and /or Equipment ~ Conditions

@

-

Clock w‘-fth second hand - ~ Given.a client needing an assessment of
respirations

v .« . A "
N AT T P L . s
e DS o Bew oy o Pt T s

» . »
” . H

)
e e
L U

« v ~ .
4 .-‘ . - Ny -\' . "2’

_—

Crlterla COmpetence in the task will be recognized when the respirations of
_a client are assessed according to the guidelines of the-institution
vor training: program and the achievement indicators 1isted.

- R
. . L
e S . 3 ° [ / . . t’i
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Currloulum Worksheet

D"ty Performing Diagnostic Procedures

-

“*oN Ajng

Tasl( Measure b]ood pressure using appropriate equipment to determine systo'lic and
diastolic readings. .

3>

” -~

»

Pre -'l'est (Same as- Aolnevement fndlcators)

The learner:
1.
27 Assemiﬂed equipn'ient -
3. Identified cl ient -

4.

Yes No

Hashed _hands before and after procedure -

i
1 - - "
. .
.

Explained procedure for measuring blood pressure
‘to assure cooperation of the client -

&

T~ 5. Took blood pressure in prescribed ‘manner -
/ mw:curate reading - ‘
’ 7. "leaned and placed equipment per institutional

policy - . -~ :

T 8. Recorded/reported blood pressure. readina&per 1 ( | e
. -institutional policy - - , T

z -
. ) .
~ . . .
or N . 4 - .
- ¥ -
. .
2 .
r v
¥ 22
* -~ L d s
-
\
’ ¢ *
. -
-
~ - - o
‘ - - O -
-

" "oN Yse]

References & Resources - S o

Blood Pressure Fiimstrip - Trainex-—-" — - N i ’ “

-See. Bibliography #10and 435 . . . . . S
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DUTY/TASK NUMBER

A5

) | Student Alie'arningv Activities

10, Take BP on at 1east one of the,

‘fbllowing* * ’

a. .a child-

-  Teacher Activities
1. .-Read assigned reseurces and 1. Present a 1ecture/discussion on
. references for this task this task which may include:
2. View audiov1sua1 materials on o a. anatomy of the cardiovascular
8P procedure. system.
- 3. Listen to tape on the Sounds of b. definition and significance-
. Kovrotkoff. of blood pressure in health
- and disease.
4. _Attend a lecture d1scuss1on on the . " :
- ubject of blood pressure. c. definition, signs and symptoms,
' " and significance of hyper-
~ 5; -Observe demonstration of BP tension
- 6. Practice handllng different types 2. Provide references and resources.
of cuffs and stethoscopes. : : K
3. Set-up and present audio-yisual
7. Practice taking BPS on five materials related to this task.
students. .
- ~ 3. Demonstrate procedure for takin
- 8. Take BPs on four different students *. BPs to stude;ts and recording tﬂe
: using the dual stethoscope for " readings. '
verification. Record/report BPs, .
on sinulated client record. | 5. Arrange for practice sessions “using
. . ) dent d other teachers as
9. - Take BP on same student: Eggtignisﬁ? ° eacher .
;oa 1y1ng dOW" oo .‘6. Take a BP using a dual stethoscope
' ’ with a student to verify the
©oh S1tting in chair accuracy of the reading.
\ c. after walking for 2 minutes 7. Administer a quiz related to this
C - task and evaluate the results.
d. after runping in place for - ,
. 2 minutes Evaluate a student's demonstration

of the task using the-achievement
indicators as a guide. :

[T p
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DUTY/TASK NUMBER A5 .
Tools and/or Equipment Conditions
_ ‘Fﬂmstri p on BP procedure and _ Given a’ client needing a 'bl ood
_ A-V_equipment to show it . \ pressure to be measvred.
Alcohol swabs - o . ' -
Sp.hygmomananeters ) -
. a. mercury
b. anéroid ]
: Stetﬁoscopes
~ .a. single . _ 1
b. -dual ' | ‘
- Tape on Korotkoff souﬁds ‘ '
+ ’ }
? b ‘
o . . 1
-
' '1
- ) -
’ 1
; J
. ‘ }
¢ s \ ' J‘
1 \ J
' N 1
2 \\ , , -4
\\ !
i X |
[ ’ B
! ) .
] 2
- ' .. |
< toe . L N ‘
. . " - - - . N j
Criteria ¢ Competence in the task will be recognized when the blood pressure of ]
- a client is measured according to the procedure of the institution
or training program and the ac_hievemenp indicators 1isted. -
. , v - - ) s :5 . -

- 2 -
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Gurriculum Worksheet o
. : = .
: . " e g -,
Duty rerforming:Diagnostic Procedures - .
° .
[ ) v
TJask cortect a specimen of body discharge using a knowledge of asepsis }
and the digestive, urinary and respiratory systems and\a{:ropriate =
- equipment to obtain an ordered specimen for d1agnost1c testing E
. ; . ~ -'l. '
Pre -TEst (§ame as Achiévement Indicators) 8 o
The learner: | Yes  No *x
1.7 Read physician‘s order - L . g%{;
! - . . ":‘~¢
. 2. Washed hands before and .after procedure - §§
3. * Assembled equipent - $
4. Identified client - :
5. *Screened client from the view of others if c
3 , appropriat.e -
6., Explained procedure for specimen coHection to
. " assure cooperation of the -client - _ ' 7
7. Assisted client to obtain specimen in prescribed ‘ ) _ -
2 _ manner. - L R Y .
“’8. Recorded/reported spec1men coHecti on per o .
) —.1nst1tutiona1 poHcy -
. <
Y * ' N
o * v * N 4 3
. Refetences & Resources AT o
See BBl ography - #4 L e ] .\ o .
N — ) ’ . \\» ' .
o o s L} \\\ “ iﬁ‘,,
2 kS ) :3
- r - ‘ ¢ : ':,‘k
. v e ’ . ! ‘\ \‘ 0%
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DUTY/TASK NUMBER

Student Learning Activities

Teacher Activities

1. Read-assigned resources and
references for-this task.

2. Attend a lecture/d’scussion on
the topics of asepsis; anatomy
of the digestive, urinary, ard
respiratory systems and pertinent
principles involved in specimen
collection.

3. 'Observe a demonstration of the
-task.l, .

4. Collect urine specimen -
. a. routine
b. * CCMS {Clean-catch midstream)

5. Collect sputum specimen and a
specimen.of saliva. Make slides
.of both and compare results.

6. Collect stool specimen (this can

- ginger snaps or-crunchy or smooth
peanut butter).

7 Co11egt nasa1 discharge. -

8. _Instruct another in collecting
various types of sgecimens (sputum,
,urine, feces, etc.).

9. Complete an exercise.on how a
specimen may be contaminated
using concentrated sodium

" hydroxide and phenothalein.

10. Demonstrate the collection of one
. or more types of specimens satis-
. factorily for an evaluation.

11;' Demonstrate -proficiency on a quiz'
© related to this task.

LY

’

L .

L.

be simulated, using either dampened

1.

2.

4.

8.
N .
.

9.

10.

11,

, ion.

Present a lecture/discussion on the
topics of asepsis; anatomy of the
digestive, urinary, and respiratory
systems and principles involved«in
specimen collection.

N 3
Lecture/discuss these topics:
a. types of specimens used in

diagnosis
b. methods of co11ect1ng
c. errors that interfere with
- proper diagnosis

d. recording the collection

Provide references and resources
related to this task

Demonstrate the steps for col1ect1ng
a urine spacimen. .
a. routine

b. CCMS ,

Demonstrate steps for sputum col1ect-

Demonstrate*communications needed to
obtain stool specimen from elient.

Demonstrate technique fbr collecting
a specimen of nasa1 discharge.°

Prepare slides f.om a CCMS and .
routine urine specimen and set up
microscopes for students to view
differences.

Demonstrate casual contamination
using a box covared with: chatk
dust that glows_in UV light.

Evaluate a student's demonstration
of collection of one o more types .
of specimens using the achievement
indicators as a guide. T

Agmlnister a quiz related to this
task and evaluate the, results..

v
. . o,
. R RN .
Y T

s 5
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NUMBER L__ A

DuTY

Tbols agt_d?o“fquuipmsnj't

{ .
.. \__Conditions _

Chemically clean or sterile urine
coentainers* X

Gauze. " - - .
6ohtainers-f9r stéo}‘sollection
Nutrierit broth . |
VSter11e applicator sticks
' Plastic tray . ’ _
"W ochalk . T
W Tight |
(NaOH)Sodium Hydroxide.
. Phenothalein  * - .
) *These containers may bé used for

sputum and/or stool co11ection if stool
specimen container is not 'available. -

s

. . e
- .

»

Given a client whose body exudates
(urine, sputum,-feces, nasal discharge,
etc.) need collection for testing.

-

i

U

c"ter iIa . Competence in the task. will be recogniied when a specimen of a
. body discharge is collected according to institutional policy and .
L the achievement “indicators 11sted S ‘ v
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Currloulum Worksheet ,

Duty Performing Diagnostic Procedures
. K ’ ~ ¢

/. Cs . i~ -

o~

TlSk/ Label a specimen from a c'lient using appropriate materia'ls to identify
d the specimen. , . ,

LY

LY

Pre-Test (Same as Achmement lnducators) L .- | )

° "The learnep: , S ’ Yes No .

1. Obtai'ned specimen to be labeled - .

Assembled label(s) and/or laboratory slip ~ = ' . =
'appropriate For the specimen co'lclected - . -

Fi'lled in the 'iabe'l(s) and/cr 'laboratory stip '

per institutional policy in prescribed manner -

Attached label(s). and/or 1aboratory slip to
specimen container- if appropriate -

T e,
3 ~
Maintained. ali sanitary conditions for .. :
contapinated specimens - _ ; ) ' v
\A
A - N
[ N (%3
- 5
o ¢ Ve ~ ‘
- AN [Y
- . .

¢

References & Resouroes
See Bib]iography --#4
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2 _ N '
‘T' . i * . A7 ’\:
S DUTY/TASK NUMBER L S
@ | Student Learning Activities Teacher Activities G
M . P . 1 AE)
2 J . . . . '& g L . . ) -
(RN RS Review references ‘and resources 1. Lecture on importance of complete =
3 : on proper labdling and -identification 1abe11ng. . Y
A B of*specimens. A e =
. : 2. P[ovgde references and resources o
A . 2. .Observe a demonstration of this - . on the proper labeling and * e
g . task. o A P -;.1dent1f1cat1on of specimens. T
v : : 48
X 3. Label specimens co]lected from each 3. Demonstrate use of various 1abels 4
othér. . for d1ff‘erent types of specimens. 3
v R i . :E}
: . 4 Label one”gf each si@ulated specimen: | 4. Demonstrate correct labeling 3
2 - . procedure. "
& . 2. Blood - CBC de - .3
S ) 5. Administer a quiz related to th1s C 3
b. Urine - Routine ur1na}ys1s task and eva‘[uate_the results. E
% " ¢c. Stool - Occult blood 6. Evaluate a student's demonstration i
yoo ) of the task using the achievement - .
% .4 Tissue - Cell b’lgck indicators as a guide.
, . e. Morgue, eté: - Fetus" )
3 . 5. Demonstrate ‘proficiency on a ’ © -
é - - quiz related to this task.
& 6. . Demonstrate the task sat1sfactor11y
3 for an eva]uator.
¥ .
% D ::‘h
@ L «
ﬁif i “;: ’:
- °
J:f Y e ' Y “ii.
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- DUTY/TASK NUMBER

. Tools and /or Equipment

C‘gnditioqs '

L
~

Vacufainer_tubes I
Labels for tubes :

Umne specmen contamers
Labels for specimen conta1ners 0

Stool-speC1mep,cqnta1ners

Broth' tubes -
- Labels for broth tubes

Wax markers

C - Non-water soluble markers

Test-tube ragks

P&per’pags

Labels for specimen containers o

- .

Given a spec1men needing an 1dent1fy1ng

1abel

—

v

Criteria

indicators 11sted

—

.

3

Competence in the task will be recogn1zed when the specimen is labeled
according to the procedure of the 1nst1tut1on and the achievement

]

VAL
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‘ Duty l?erforn;jng" piagno,stic Procedi}res- S

onfwg |
/\g:cl.\;,‘ K ‘ ;

f
Jont e s
Jde 2 ol

)
Y
-
o
.
~
o
v
Yy . }e

e
J
H
e b
' e 4 W A ) N oY/
g "LEM\'\",\M:*& ek IR

TGSI( Route a specimen from a ciient using available transport systems to
.= % assure the delivery of the. specimen to the appropriate department.

[ o FR A
e g gy :“fg‘_?!;:' *rr-u;ﬂ;ﬁ* b4 % *W’\:; 3R
- ‘ ! T I
FA

’ T . . .
. ! . -
© 'Y -

- - ﬂ j
- Pre-'l'est (Saw as Acimeneat lndicators). 8

g.} ) . The learner‘ , ‘ : ) " Yes No ‘,__"'»;
£ - o ' S Iy
1. Obtﬂge: labeled speumen - : O -

kL ’ L2, Selected correct transport system to be used .
& : - - for the specimén - ' : |
- Fv . 3. Placed specimen in transport system in g <7 f
o . prescribed manner - s

AR B -~ 4, Recorded/reported transport of specimen per ‘
- . institutional policy - - _ .

References & Resources - A
See Bfbliography - #4 and #34 w '
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_ DUTY/TASK NUMBER |__"8.

*Stude'nt ‘ I.earnﬁl‘g Activities

Teacher Activities -

K \ N

‘ |

t
. Attend a discuSS1og on rout1ng ‘of
. spec1mens, .

~
-

~}<2._Read assigned resourcesﬁggd ref-

2es fqr this task.,

3. Praetice‘rbutjng\spggjmens between
labs. (Random draw activity)
T~

3, Practice rout1ng specimens between
floors. °(Random draw activity)

5. Select by }andom draw a_specimen
- type. Explain to the.class by
demonstrat1on from available
transport systems how the selected
specdimen would be sent to the
appropriate place for analysis. -

6. Role pTay\the part of a hematology,
urology, microbiology, chemistry,

- morgue and tissue supervisor and |
‘discuss- the appropriateness of the
- transport system. . .

\ .

7. Demonstrate prof1ciency on a quiz

related " to this task .

.8. Demonstrate tne ‘task sat1sfactor11y

to an evaluator.:
. \

i
i

-

1.

Arrange for speakers on: .

a. "How the Delayed Specimen
Interferes With Proper -
Diagnosis". i

b. "Types-of.Transport Systems
and the Reasons for Each".

;repare Zlipz with specimgns Tisted
or "random draw activity j.e.: .
\\
stool
aborted fetus less than 4 months
aborted fetus greater than 28 cm.
tissue for cell block '
urine (routine)

spinal fluid :

blood for compIete b100d counts -

Demonstrate route for transporting
specimens between floors and labs.
”Hh)t goes where and how" ..
Administer a _quiz related to-this
task and evaluate the resuIts.

Evaluate a student's demonstrat1on

-of the task using the achievement
“indicators as a guide.
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L e - DUTY,/TASK NUMBER |__"8
‘@ | Tools and/or Equipment. |.. . . Conditions

LRSC RS, 77 1S~y RS TR,
: .

L)

S . Specimen and transport contain‘er‘s ) Given a specimen to be routed from
A . o - .- client to another floor or appropmate
- Baskets and trays B . ) lab.

¢

N

‘Specimen slips = - = ¢

.

[
4
.
~ ’ r . ! Xl
N ~ s, H » . . B P
, . . . P, A
L S T TV B PP e I e ¥
L e bt A SN T 1t e oty ML

Y
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o

Cr|ter|a Competence in the task will be recognized when a specimen from a client
is delivered to -the appropriate department according to the institu-
- tion's procedure and the achievement. indicators listed

wll Toxt Provided by ERIC
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g *Duty Performng Dngnostic Procedures
f‘: ('.\ '\ . ’
* Task Perform routine biochemical tests under a supervisor's order usmg L
T . appropnate dipséicks, tapes, and/or tablets to_test a urine spec1men.
Pre-Test (Same s Ackievemet Indicators) | /
co ‘ The learner: . ‘ Yes No
; 1. Read supervisor's order- - o
iy - 2. Washed’hands before and after procedure -
i .
o . 3. Assembled urine specmen, equipment, and
P testmg mater ;als in designated area - .
4, Tested urine s_pec1men in preser1bed manner -
g 5.  Disposed of urine 'specimen and used. supplies
x g - per mstitutmnal polxcy - - )
‘ 6. Cleaned and replaced equ1pment per 1nst1tut1onal )
- ) . . policy - X
7. Recorded/reported results per institutional
. policy - . _ :
References & Resources T ‘
See Bibllography #34 o - -
. " =
! . . ‘ i f?:", * .
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Currlculum Worksheet
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DUTY/TASK NumBeR (%

Tearher Activities

Read assigned resources and
. references for this-task

Attend a lecture/discussion ::\the
subject

- View audio-visual materiais related
- to the task. |

~.

- Observe a demonstration of the task.

Perfarm biochemical tests on
simulated urine samples using

a. multitest sticks i

- b. single or combination sticks
c. chemstix. -

d. clinitest tablets

Record results of each test and
compare to answer, key. .Repeat

- test if results are incorrect. -

" Demonstrate the task satisfactorily

. “‘for an evaluation.

Demonstrate proficiency on a quiz
" related to this task.

1. Provide references and resqurces

‘reiated to this task

2. Present a Iecture/discussion which
' may include.

a. anatomy and physiology of the
urinary system. -
b.” normal constituents of urine. - -
. abnormal constituents of urine.

c .
d. factors affecting the accuracy -

of various biochemical tests
on urine.
e. method for recording resuits.,
f. interpretation of resu]ts. )

3. Show 8 mm film "Testing for Sugar -1

and Ketones".

4. Prepare solutions which simulate .
urine samples containing various
amounts of urinary substances, i e.’

* sugar, acetone. .

5. Demonstraté different methods of
analysis explaining the sources :
of error inherent in each.

a. multitest sticks

b. single or combination sticks

c. chemistix - \
d. clinitest tablets

6. Prepare a technique sheet listing
method, sources of error ard -
procedure for recording results.

7. Evaluate a student's demcnstration

of the task using the achievement
indicctors -as a guide.

8. Administer a quiz related to this
task and evaluaté the results. -

rd
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L ] . DUTY/TaSk-NuMBeRL A0 | . -
‘Tools and /or Equipment ~ Conditions =
'l Glucose .~ . S o Given a specimen (urine) to be tested a
. Bio-acetone . ‘ by routine biochemical methods
\ Hydrochloric acid (HCL; or vinegar ' > o
- Sodium Hydroxide (NaOH) or baking soda - ' _ . . o
! Egg albumin crystals _ ‘ i S, | ‘,'.g;

-“Distilled water .. :
. Yellow coloring (vegetable dye) :
. Request slips. .- .
Test Tubes' - L ?
Bunsen burners : '
. Specimen_ Contamers B e
Beakers .
Analysis equipment ‘ ' . , .o :
labstix , ’ o . . . S
bili Tabstix : , . . o
test tape - . .
° clinitest ’ ‘ .
test tube racks *
phenostix " ; : o : N

Cr |teria Competence in the task will be recognized when a urine specimen
is tested according to a supervisor's order, the directions of the
testing materials manufacturer, and. the achievement indicators listed.

.
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(:urrlculum Worksheet

Dllty Performing Diagnostic Procedures ; »

- . »
B} .

TGSk «Test urine spedl-men using’a supervisor s order and appropriate
- equipment to. determine pecific gravity.

* - N . A
N = [ a . - B
- . Y .

A e oy

| P N Hashed hands before and after proceduyre -

Pre-Test (Same as Acluevement Iudacators) 2

The learner. ST * -, ] - Yes
» . X

» -~

1. «Read supervisor s order -

~ 3. Assembled urine specimen and equipment -

»

. 4. Measured the specific gravitx of the urine

in prescribed manner- <

5. 'Disposed of urine specimen per insti but19h31
. policy -

. 6. Cleaned and replaced equipment -
7. Recorded/reported specific gravity of the

urine specimen per institqtipnal policy -
o “r I v ) .

l-.-

R

Ref'erences & Resources

See Bibliography - #4, #34, and #35 - T




DUTY/TASK NUMBER "%

x ~‘St"dé“t- Le’arnillgﬂi ’AmActAiVitieSQ

" Teacher Activities

i
- }

1. 'Read assigned resources and
_references for this task.

2. Attend a Tecture/discussion on the
©  topic.of specific gravity of urine.

3. _Observe a demonsfration of task.

Present-a lecture to include:

a. significance of specific
gravity in diagnosis

- b. methods of determining

specific gravity : -
c. temperature alterations and

"4, Determine specific gravity of
various soiutions. S

a. water .
b. salt water
c. urine .°

5. Practice using a hydrometer,
\\\ urinometer, and.refractometer
. to determine specific gravity.

6. Observe and record effect of
temperaturé change on specific .
gravity determinations.

7. Demonstrate the task satisfﬁctorily
for an evaiuator. “

3.

methodsof correcting
d. mathematical determination
in specific gravity

Demonstrate techniques for

ﬁdetermining specific gravity .

using:

a. hydrometer

b. _urinometer . E
c. refractometer

Prepare solutions with a variety
of specific gravities.

Evaiuate a student's demonstration
of the skill using the achievement
indicators as a guide. »

.
Qe o
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DUTY/TASK NUmBER |10

.- . R | < T -f 5 . s w
-Tools a,nd/or,ﬁ.qmpment Conditions
- ¥ PR CT e ." . ' \\ . ‘:'
Hydrometer and cJHnder ) s Given a urine specimen to determi ne‘
o ’ a speciFic gravity
Csalt : / o . A S
Balance or teaspoons - IR o
L ° ;‘&‘_' . o P *
& Bun,sen'burn_er_ b ‘\ TN ' :
_iUr'lnome!terﬂ / e L '
_ Refractometer } N o , '
N . ’1 N N [N «
. { . -
L4 \" ‘ ‘ ’ ( ’
by .
' o . ) [
! 3
L AU -
B ./ > s L )
- y ' . .
. * \
. . . ‘\b ! . R

3

; 'Z

criteria

Competence in the task will be recognized when the specific gravity
of-a.urine:spacimen-1s determined according to the pracedure of the
1nst1tution, ‘the “achievement indicators listed, and within an asceptable range
of acctmcy m the training program and/or 1ns 1tution. .
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Tas.k, Test a stool specimen biochemically using a supervisor 3 order and
appropriate equipment to detennine the presence of occult blocd.

/' , o . A

o . £ <

A

Pre-Test (Same ‘as lcbmeleut lldlcatofs) . S
~ > The learnen. :

-

7 1., Read supervisor’ s ‘order - )

S " Washed hands before and after procedpre -
3. Assembled stool specimen equipment, and supplies - .

Tested stool specimen in prescribed manner -

. Disposed.of stool specimen per institutional
. policy-_' "

7.

‘Cleaned and replaced equipment per institutional

pol.icy -5

-

Recorded/reported results per institutional

policy -

1 . > -

: qi‘ﬁ‘
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Re erences & Resources L
Bibliography ~ #4 "and #34
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" DUTY/TASK NUMBER M1

Teacher Activities

_Studént Learning Activities

1. Read the assigned reference and
- resources for **’5 task.
" 2. Attend a-lecture/discussion .
.related to the subject.

‘Observe K] demonstration on .
varfous ways to test stool fbr
.occ01t blood.

C3

‘4, Practice different tests for
occult blood using simulated .

‘stool specimen,

5. Demonstrate proficiency on a

quiz related to this task.

.‘ Demonstrqte the task satisfactorily
for an eyaluator.

1. Present a lecture/discussion on
*significance of. occult.blood.

" 2. Provide references aud resou;ces
432ated to the topic.

3.7 Demonstrate testing a stool
specimen for occult blood using

a. guaiac test -
b. hematest
.. "card kit" method |

4. Set up “stool" specimens using -
clay or peanut butte? to-which
_hemolyzed blood spefimen has
‘been added‘fir students to
demonstrate test.

5. Administer' a quiz rejated to

- this task and evaluate the results. .

6. Evaluate a student's demonstration

- of the task using.the achievement* b
1nd1cators as a guide.

(14 .o




o, - ONTY/TRSK owpER a1

\'l'o'ol,é' a'nd)or\_ﬁq!iipmént '

.Conditions .

- e
o S -

Guaiac
3% peroxide

Glactal acetic acid

<3

Filter paper
" Color chart

Guafac ;‘e”egent'\ .~
Color chart for hagatesf

- Applicator sticks .
Tongue blades

- Hemoglobin -

.l

Occult blood “card kit". Y .

Given stool’ specimen’ to be analyzed
for occult blood

d:;‘

8

'listed 7 LI

: Cr ltel' 13 . Competence in the task wm be recognized when the stool speciment of
~ a client is tested for occult blood according to the guidelines of .
the testing material manufacturer and the achievement indicators

gL 4




- currlculum Worksheet
Duty -

Perfom'lng D'lagnost'lc Pr‘ncedures . \

. Task Assist a physic‘lan using a propr‘late equ‘lpment and a knowledge of
different positions to perform routine physical examinations maintaining
,the comfbrt, privacy. and safety of the client.

-
\

. .’ —Pre?esﬁssmrrﬁevmrmmors)

The. 1eamer. IR ' _' . . Yes  No°

1. Checked, superyiso}"s order for type of exem'lnat'lon -
2. Washed hands before ‘and after procedixre -

.3. Assémbled _equ"lpinent and supplies - ,
4. 1dentified client - | ‘

'_5. Screened client from v.'lew of others -

v\’

6. Assisted cl'lent into exam apparel -

~ Assisted phys‘lcian dm"lng exam in prescr'lbed

e P SRR S
~
“)

avrispuy Sorgre g
R G Al oS b A
s = PR T s -

[ manner - . N o
y 8. Ass‘lsted "Hent dur'lng exam ‘In prescr'lbed manner - [
f; ) 9. Positioned c]'lent and equipment after exam to :
& Y assure comfort and safety of the client - )
:g 10. Cleaned and replaced equ'lpment’ per 1nst1tut'lonal
L policy - “
*: : ¢ L
3 o , . /
References & Resources | /
‘I Institutional Policy and Procedure Manuals | ) - ’
N ¢ ) , N ) - x‘ ) \ f
B ) € f‘
! 2
' L4 pil I}'
T Ii’ . 3 N,




S | | DUTY/TASK NUMBER __A12 E
| -Student Learning Activities Teacher Activities
1. Read assigned reference and 1. Present a lecture .which may
.- resources for this task. include° . ) L
2. . Observed a demonstration of the a. <purpose of the physical exam
- task. ¢ b. types of eanof :
o ) i c. car€ and use df equipment in N
-3r—Attend—r—}ecturefdiscussion—-———*-—a1:hysicﬂ—exam S —
<" related to this ‘task. d. . responsibilities to ‘the i
- c11=nt during a physica1 exam e
-4, Practice hancﬂ ing the equipment 3
-+ used in a physical’ exam. 2. Provide referencesfand resources -2
o oo for this task « -4
5. ractice preparing a client for : - 3
various types of physical exanms. 3. Assemble supplies, equipment, -4
- exam apparel needed for each exam. .
6. Assist physician for each type ' -
of exam. 4,- Demonstrate steps in each type .
! " of exam., .-
7. Clean and replace equipment after . )
each type of exam. 5. Provide written supervisor's
. . order for each type of exam.
8.° Demonstrate the task satisfactorily .
for an eva1u‘ator. 6. Evaluate a student's demonstration
of the task using the achievement
9. « Demonstrate proficiency on a quiz indicators as a guide. -
re]ated to this task.
7. Adninister a quiz related to this. )
! task and evaluate the results. '
.-
. . . \~\; ;;
1 ¢ ¢ ) ‘ \ . ' {;
. \ s
S L é
| ~ . .
| .
II I3 ) ‘b'
; -
i / ”, '1‘
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- DUTY/TASK NUMBER |__A12

- lfoéls_‘and/dlf thiphient

- Conditions

*

"Einimppérﬁl IC
~«} Otoscope | '
Ophthalmoséqpe',

- Stethoscope -

" Rubber giéyes,- ) ' ST
<Vq91n§1 speculum o
_Reflex hanmer
_funiné fork
Tongue blades- )

_ Cotton-tipped applicatorse

‘ - FlashFight '

‘ Sphygmomanometer T T

—tt

~%

»

" Given a client needing assistance with
- physical examinationr

-~
-8
-
-~
«
’
8
>
¢
&
>
-
>
-
-
\
AY
>
I3
. .
. N
v
Ry
-
. v ’
¥ ]

Criteria

A 4

Competence in the task will be recogniZed whén tﬁe‘physician is
assisted with a physical -examination according to the institution's .
procedure and the achievement indicators listed.
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3 Currloulum Worksheet

9
BT
. @

D“ty Performing Diagnostic Procedures

NGang
LR

“oN yseL —V— 70

L
Ta\SbMeas:ure body weight using a scale to obtain déte..
~ I//" > ,
7 ' Pre -Test (Same as Achievement Indicators)
- . The learner° . ' X . Yes No -
* 1. Washed hands before and after procedure - )
2. Obtained a scale - )
- 3. Identified client - : T
- " 4. Explained procedure of obtaining weight to
assure cooperation. of the client - . ) .
. 5. Assisted client onto scale as needed - .
-; ‘ 6. Manipu]ated scales in prescribed manner - .
‘ ] 7. Assisted chent off scale as needed = - .
N ’ . .8. Recorded/reported the weight per mstitutionai
. > policy - - . \ _ -
.. - y ‘\\ *
- ¢
R ! ~ ’
References & Resources .
- See Bibliography #35 T .«
P Manufacturer’s Operational Manual ,
¥ : ,, v
: F R ;
i

¢
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T S . = DUTY/TASK NUMBER AL3 :
EB - s ®g® ! ' s ege® :"-{
. Student Learning Activities Teacher Activities
. 7 * ! ‘t‘
. 1. Read assigned ‘resources and 1. Provide references and resources ;
N\ references related to obtaining re]ated to this skill.
* weight. . - ' - <
. f v 2. Demonstrate task on different
2. Observe demonstration of task. - types of scales. _ N 5
}Heﬁ/gh’self dn different types 3.. Check weight readings obtained ""
- of scales and record results. by the students during practice. L
4. Meigh three different students 4, ie‘\new conversion of pounds—to—
-on different types of scales " _kilograms. Provide students ‘%
and record. Have another with worksheets to practice’ R
ver1fy readings.. . convers1 ons. ] ~3
5. "Review metric/EngH sh weight 5, Admimster a quiz related to ) 1
} worksheets. ", 'this task and evaluate the results? | - ¢
6. Practice mathematical conversions 6. Evaluate a student s demonstration
of“pounds to_kilograms. of the task using the achievement -
. .. - - 1ndicators as a guide. . -
7. Demonstrate proticiency-on a - ) coL o
quiz related to this task. ‘ ’ ’
-8. Demonstrate the task satisfactorily :
. for an evaluator. N
\ e

R
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Al3

DUTY/TASK MUMBER

- Conditions’

-

> 0

- Tools and/or Equipment -
Iable’sg$1g R -

- Balance scale °

Floor scale. ,j o Ce

"+ Given a client needing a weight

measurement - .

-~

- .
. B .
Kl S -, .
.
4
-
AY
-
. ¢ 7
L %
" . ¢
.
N
-
- .
-
-
.. .
L4 ~ ¢
. o
v
-
- -
— . -
.
- -~
f -
4
»
- N P
.
?
.
a b ® e
. <
i -~
-
-
* N
- i
~
] 4 -~
-
RS
- .
M hd AN °
~ . . .
-
- t
N H ’
~
s e
» . R ¢ .
- - R -~
-
]
- -
%
-
. -
P ’
. -
ce . - . v
' -
4
'
DR | .
-
- - : *y
-~ - . * - ’ .
4 AN
i - .
- - K - o
. -
- » N 0 .

-

ériigria

.

listed, . . -

k3 M -

X

Cobbetencé in the task will be”rehognized ﬁheﬁ‘the wefgﬁ% of a cliept
. is obtained within the range of accuracy acceptable to the training °
"~ - __program or institution and according to the achievement indicators
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£urr|culnm Worksheet

Dllty Performing Diagnostic Procedures

~

3 - . f.'
»,
’ ~
-

TﬂSk Measure%ydreight using an appropriate measuring device to .otain data. '

Pre-‘l'esu{a-e as Achmmnt Iudlcators)

The learner: .

“a.-

5.
6.

7 ."

Hashed hands- before *and after procedure -

-
ES

Obtained ‘measuring device -
Identiﬁed cHent -

Explained procedure for obtaining height to
assure cooperation of the cljent -

Assured c'Hent is barefoot and standing erect -
Han,ipu'lated neasuring device in prescr1 bed manner -

.Recorded/reported the height per institutional policy -

Yes

No

| R¢ Ilefer ces & Resouroes
1b11ography #35 ° ‘

Manufacturer’\s OperationaI Manua'l : °

-
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D ourv/mask wemsen (A ]
‘Student Learning Activities Teacher Activities -

\ * ., - ' 3 - ” | '\ .
‘1. *Read assigned resources and 1. Provide resources. and references. B
, references for this task. ~ o . a

2. Demonstrate measurement of height

- 2 2bs:rve a demonstrat'lon of the in both English and metric systems. "
ask., - . . k)

: -3, Recheck and ver'lfy heights obtained

3. Measure own hzight and_ record. by students 1n practice.

4. Measure height. of three ‘different 4, Conduct individual and group
' students and record. T gisc:ssi on regarding recorded )

* 219 ts. N S
5. Demonstrate the task sati sfactorﬂy T
for an eva'luation. S. Evaluate a student's demonstrat'lon 4
) of the task using the achievement 4
indicators as a guide. E
- Ed
‘ . :
| .
N ) ,

S ‘
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DUTY/TASK NUMBER L___A14

Todls and/or Equlpment

(}onditidns -

Yardsticks
! Tape measure

Height measurement apparatus on a
> scale -

Given a client needing measurement of
body height

Al

X

. 1isted.

Criteria Competence in the .ask will be recognized when the height of a client
——————___ is determined within the acceptable range of accuracy or the trainine
program or institution and according to the achievement indicators

£ 4




Currnculum Workslleet
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Performing Diagnostic Procedures SR > ;"
Clean a microscope using appropriate materials to maintain its optimal . I}f}%
B function. - _ A
:::;( R -, \ 3 i - o e - T - s . "é‘gé
i - — gy
i q:
Pre-Test (Samie as Achievement Ildlcators) - , 8
R The. learner. -——Yes No 3-"4;1;
N , - . : :;ﬁé
% ) 1. Obtained a microscope. - ~| =3
o T ) O 55
‘3;' 2. Assembled equipment and supplies - N %
oL, . g
g : 3. iCleaned designated parts of the microscope ..féf
<, _ s in prescribed manner - Lo © 3
P " - 4. Disposed of used equipment and supplies in
LT prescribed manner - .
g“é ) L. }\ - .
o I ,
3 3 ! t \ : :7‘
. PSR - 2. - . {
: !
‘ﬁg ;;’r
§ ’ . C
- . - R L ’.g;'
| Reforencos & Resources e L
wo T, | ~See Bibljography - #S ] e , ‘ ¥
' { Y ~ ‘ . ‘;
3, , E
{',; .. o . . L
3 ' - « (&,
" ‘:'2
3 . ) g
x I e nmll y s i._S_UQ;.;.;M e f_ - e b
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DUTY/TASK NUMBER

| i -Als -
- Clas e . d eas_ ( [P ‘e sa® - N
: Stndent Learning Aotmtl,es Teacher Activities
- " N \ ‘ i P .
1. Observe a denonstration on the care | 1. Provide manuals/handouts on how | S
. and cleaning of the ‘Iens system of to clean a microscope. ‘ N R
. thf microscope. : ! P
2. Demonstrate the following: o
-2, Read the ‘procedure for cieaning SR
the ‘lens systan of a microscope. a. dusting the lens system using .
‘ - a camel ‘hair brush x
3. \Sketch ‘and name the parts of a
. miéroscope. - b. nemoval of dust particles and ] W
" 1int uysing an air syringe Ty
\ 4. Writé a description of the care of ) T
3 i each part. ) . c. cleanin ng the Tens system usinL oot
£ - \] Tens paper _ R %%
g ) 5. / Clean-a microscope according to ~ - g
5 " wreitten instructions, d. cleaning the lens system using 5
2 cotton tip applicator stick “
% ‘ Check and certify %he, clean'liness moistened with xylene. /
- . ) ‘of another'’s microscope according "
L e - to prescri bed evaTuation procedure. 3. Use an overhead drawing to name
c L, o - , microscope parts and desgribe L
T s 17.. D onstr‘ate proficiencv on a quiz technique of cleaning! )
oo _related to this task. ;
s . ‘ 4, Arrange for a microscope service
5 ‘ , 8. Demon trate the task satisfactorily company to speak on the "Proper '
e b for an valuator. - Care and Cleaning of a Microscope".
: 1 5. Give the students a quiz related. iy
- ‘ N ; to this task and evaluate the :
© T results. . - . ,
. | | 6. Evaluate a student's demonstration {'-
. t of the task using the achievement -
2; sy . indicators as a guide. : o
:‘_ .'/( &‘ . ‘ - . .
i’{! | .é‘ - . ) ) - :‘
v . > . , ‘ o ) - ) ’ \‘
i’,‘:' ) . - 11 A [f\\ .~ 4
P S
G ; ' "
N / ’ " A
. . )} W
. ", 3 \\‘\ R ‘




. e o DUTY/TASK NUMBER : A5
Tools and/or Equipment Conditions
Microscope o - Given a microscope to be cleaned
- Camel hair brush - ‘ S ' R
_Lens paper ‘ '
Xylene- - - - S
Cotton tip épp]icator §t'icks :

Microscoﬁ‘e:tool kit "

Rubber bulb and tubing (air syringe)
or a pressurized air can

/

e

-
’
on
’
/ -
-
. %ﬁ) . :
M o8
.
\ \
L] Y
[4 \. °
A
>
<
€t .y * ’
« ¥ N
.
o — o
e
. - '-\ - .
B _ . -
— e -
N
1]
- .
.
AN -, . »
I4
- f
-

-

- oo .
et

) .,‘
Loy Wy

L eR A LT

]

critel'ia Competence in the. t:sk il be recognized when a microscope is cleaned

according to the ma ufacturer's training program and/or institution's
guidelines and the achiev-ment 1ndicators listed.

'
2

W




Currlculum Workslleet *

Dllty Perfoming Diagno t‘lc Procedqres

~-

| Task

*Spread a drop’of an individual's blood on 2 slide using appropriate
equipment to pr, pare a s1 ide for microscopic e:_(amination.

~
L

PI‘E_'TeSt (Saue.as- Aehiev/e'nelt .Ildicators) S ;
The 1earner ' . A \ .. Yes

Hashed hands before and after procedure -

Assembled equipment and supplies -

[ -~

Placed 1dentification on slide - -‘ o
Obtained drop of blood in prescribed manner -

Smeared blood onto slide in prescribed manner -
Allowed smear to dry -

Cleaned/disposed of used equipment and supplies”
in prescribed manner -

~N .0 O s W N
......

| References & Resources.

-See Bibliography - #4 and #34 ; )
CHnical Laboratory Procedures, Department of Navy Training Manu“l

-

)
]

¥ -
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- .
. A \ ¢ ”

S e % e . e .
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DUTY/TASK NUMBER |__AS

Student Learning Activitigs

Teacher Activities

.- Read assigned references and

resources for this task.®

Attend a 1ecture/discussion on.théﬁ
. subject.

- .

1__.
... Observe, the audio-visual materiais
. related to the task S

o A

Observe a demonstration of the
task. ‘ )

.~ Using a capillary tube of biopd,

practice spreading technique to
obtain feather edge biood smear.

Exanine poor and good slides under

40x and ‘97x magnification of
different blood .smears noting
differences in abiTity to observe
both white and red cells.

Pracfice obtaining b1ood ) finger
prick method; placing one drop on
slide and preparing blood slide,

untii/acceptable slide is obtained.

v "

——

. Provide_refereﬁces and resources
related. to this task. .

, 2.. Present a lecture/discussion on the
\ topic "A representative blood

.. .sample.” Include effects of squeez-
jng finger too hard or inadequate

, \\ finger prick.

3. Show “"Modern Techniques of Collect-
ing Biood Samples” AAMC (AFIP No. 2)

4, \Demonstrate "finger prick" nethod
-of’ obtaioing blood . .

's, Demonstrats method of preparing a
bio?d s1id

6. Prepare "poor" and "good" s]ides
for Student use.

7. Using a bioscope illustrate a
poor and ah adequate slide.-

8.0 Evaiuafe student technique of¢
obtaihing blood samples.by ‘
finger.prick method and obtaining -
“feather ‘edge blood smear using the

N achievement.indicators as a guide...

o
s 4

e

.
L[]
. .
' * 4 »
B . PR e %
N T T
LR T PPN VI <A PN i

L i

. .
Y .
bR g A e bl B Mear et



Tk

. Tools and /or Equipment

[Conditions

" 16 mm -film projector

“I' Microscepe slides

" Sample of blood

PrgPared slides . §
Mright stain (Quick)
Lancets /
..-Aiéohol wipes
h.Eot%op balls or gauie squares
_1Cépi1lar& tubes (geparihized)

Bidséope

N

Given a blodd sample to be prepared
for microscopic examination .

-

N

Competence in the task will be recodﬁized wheh a blood smear is
.prepared on a slide according to the training program's and/or
institution's guidelines and the achigvemeny/ind1cators Tisted.

“__;,j. -

1_\ ~ .
'

e ta
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Currlculum Worksheet

- Du‘ty

Performing Diagnostic Procedures

JE.
i

-~

" Task -

\

-Stain a slide of blood using appropriate stains, materials, and

equipment to facilitate microscopic examination of the blood cells.

«

!

LR ' K ;. .

s

»~

L

?\\\\“j -5, Disposed/cleaned use& equipment and supplies . . }

Pre-Test (Same as Achmemeot Indlcators) \

The 1earner°

-1,

Yes i

No

Hashhd hands- before and/after procedure -

Obtained'slide with b]?od smear - . .
3. Assembled equipment and supplies -

4. Applied stain 1n pre7crabed manner -

in presdribed mannen -

o
< <

See Bibliography #4 and #34
Clinical Laboratory Procedure

|
iieferenoes & Resou{ o

/ Department of Navy Training Manual
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DUTY/TASK NuMBER |27

Student Learning Activities

Teacher Activities

-

Read assigned resources and refer-
ences for this task. =~

Observe aud1o-v1s%a1 materials
presentat1on relayed to the task.

Attend a 1ecture/d1scuas1on on
blood staining techniques.

Observe a demonstration of the .
task.

. Practice 'staining-techiiqués .using:

a. Wrights stain

" b, methylene blue stain

¥~ -

Evaluate another student's
stained slide using prescribed
criteria.

Prepare an acceptable stained
slide.

Provide references and resources

related to this task.

Present a lecture/discussion on
blood staining techniques and the
value of a properly stained s11de
in diagnosis. " - .

Demonstrate b]ood staining tech-
niques.

Show 35 mm slides illustrating
properly stained slides. (American
Society Clinical Pathology) :

Show film "Anemia" AFIP or the old

. film "Hemo".

Prepare a laboratory exercise for

staining w1th evaluation criteria.

" Evaluate a student's demonstration

of the skill using th2 achievement

indicators as a guide.

| =%y

Ry
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T ouTe/msK mmser L_a

-, Tools andbr.ﬁquimgni e Conditions * - .

“Slides . . " Given a blood slide to be stained

for diagnostic evaluation

NFight stai\r‘i _ ]
'Methy]ené i;:lué (op,t:.;ohal)' .

 Gauze squares or papér tissue, _ .
'ﬁz‘):k dryftxg‘,(§hy object to Tean s1 ides o
‘Pencil for labeling
' .35mnA projector

| 35mslides o
Interya_l timer
Blood sanplés

16mm projector -

- . . N . ° -

-

Competence in the task will be recognized when a slide containing
§ abJood smear™js stained according to the training program’s -and/or
-institution's gu_idelines and the achievement indicators listed.

TTPE e T STt T s - - - - -

%

o el
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currlculum Worﬁsheet o

<

D“ty Performing ‘Diagnostic °Procedures :' . = A o .
Task Streak a culture plate using a knowledge of microbio“logy. a m1crob1010g1ca1
~ . specimen, and appropriate equipment and materials to isolate microorgamsms.
" - g
Pre Test (Sane as—lcimenent lndlcators) T T
7 The learner, ., , . T Yes No
.. 71. "Washed hands before and after; procedure - l
2. Assembled equipment and supphes - |
3. - Dbtained, microbiolegical specmen in prescribdd _ 'J
manner - L SN '
) ) i . ‘ A - -
4. Streaked culture plate with microbiologi ca]Y . |
. . specimen in prescribed manner - ~ . . ’
- 5. Marked culture plate with' idehtificatiﬁ?i"data - . ' y }
6. Stored culture plate per instructions in .. ii
e tra,imng program - , v -
- 7. CIeaned/disposed of used equipment and supp ies
. s. ... . per instructions in training program i S
- . , —‘ .o . ) < M ": - ’ . RS . .
N : [y Va v‘"
- ‘ A4
3 f ) .
References & Resources : ]
See Bibliography - #34 . . L T
CoTr e : °
L] Ld l‘4 ;‘ . v l s_.—- '-\j . - ~ . N :‘
o o PR -4 s S N - S 1
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- A18

"DUTV/TASK' NUMBER

e

 Student I.e'arnin_g Activities

-

Read assigned resources -and
references for this task. <.

Attend a lecture/discussion related
to this, task

Observe audio-visual materialsp

" related to the task c

Observe a demonstration of the R

task.

Streak a culture plate to 1solate

. a specific organism. . -

<

Evaluate results of isolatioh -
technique after a‘24 hour.
1ncubat‘on pericd : -

Repeat isolation techn1que until
an acceptable culture plate is
made.

Teacher Activities

Provide resources and references
related to this task. Show audio-
visual materials on handwashing and
aseptic technique. '

" Present a lecture which may 1nclude

the following

D a. macroscopic identification of

bacteria
b, - asepsis. in obtaining a culture
.plate of a microorgan1sm

. Demonstrate the technique for °

streaking a culture plate.

Have a display of culture plates
with-different microorganisms for

students to observe and identify.

Pre are mixed cultures of non- ‘

. pathogens.

“

Evaluate a student’s technique
for isolation of ‘microorganisms .
using the achievement 1ndicators

* as a guide.-




N\ :
DUTY,/TASK NUMBER

A18

Tools and /or Equipment

cdl_lditions-

Nutr!eht Ager
McConkys Agar

N{chrome wire .

4 - Bunsen burner

Marking pencil

. \

Petrie’dishes'(disposaSIe),

-

Given a microbiologica1 specimen
to be cultured for, the 1solat10n of .
a particular organism. ]

z

1nd1cators Tisted.

crlterla Competence in the task will be recognized when a culture plate is
prepared with a m1crob101091ca1 ‘specimen according to the training
program's and/or 1nst1tut10n s directions and the achievement

PRI
AR




Currlculum Worksheet

Duty Parfoming Diqgnostic Pmcedures S o \

o TﬂSk Spread suspension of microorganisms using appropriate faterfals and
: equipment and a_knowledge of sterile technique and mict‘obioiogy to

pe Nashed hands before and after procedui'é -

. Prepare a slide for microscopic examination, - L
° Pre -Test (Same as Achisvement Indicators) * L
- . The learnert - . \\\ Yes' |

2. 'Assembied equipment and suppiies - ) \
oo " 3. Placéd {dentification data on- slide - |

© 3, Obtained suspension of microorganisms in prescribed | -
manner - i

. 5. Spread microbiologicai suspgnsion on slide in e
. : prescribed manner - :

‘ 3 B 6. 'Anowed smear to dry -. - :

7. c1eaned/disposed of used equipment and supplies 3
in prescvibed manner - ‘..

*
o

_— 4

References & Resources .
" gee Bibliography - #34 ’ )
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DUTY/TASK NUMBER

QSt'udeht Learning Ac,tiviiies

B

Teaclpér Aqtivi{ies <

-~

1. ‘Read the assigned resources and . P ’ '
e fo s e |1 Frovtds vesces nd efersces
2. Attend & Tecture, related to this 2. Present a_lecture on "ho.w.micr'o— '
w  taske. g‘;ology slides are. used for
3. (Observe a demonstration of the ~ agnosis. ‘
task. 3. Demonstrate method of preparing ‘
s P'ﬁg“‘ qfs] g de o f1 the ‘Eﬂ]i" P - .. a.microbiology slide for examination.
a known microorganism. Examine 3. A f
slide for eyen distribution of | poritee for 2 visit to 2 bon =
_organisms. Répeat procedure 1fo - . microbiological slides are
necessary. . ' prepared
5. Visit public health laboratory’ 5. Evaluate a student's slide .
- to obserye qrocedures used in . preparations using the achievement -
preparing slides for micro- + indicators as a guide.
_. biological examinqtion. ~ e :
6.. Demonstrate the task satisfactorﬂy
for an evaluator. ,
LT
/ o .
[ 1% ’ . '
- W .
- {
m,éA_ ..~ Tl - '_.;_6:37_ pe - Tl e e

- 3
Y eds
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DUTY/TASK NUMBER [-_A%°

' Tools and/or Equjpm‘enf :

-

.~ Conditions

[

Blood agar broth Suspension of rod

»

and cocci microorganisms .

_ Agar :slant “ . |

. Slides -~ - R
Microscope f

,ﬁichrome wire loop
- Wax- marker

Bunsen or Fisher burner N

* 7

*

<

Given a suspension of miéroorganisns
needing a slide preparatfon for

19
)

diagnosis _ ¢

indicators listed

.

Criteria Competence in the taskewill be recognized when a slide of a
. microbiological suspension is prepared according to dge training
program and/or institutional guidelines dnd the achievement

‘.




0urr|culum Worksh ot 5/

D“ty Per rming Diagnostic Procedures

\\U

_.W\ 2 . ~
’ 'I'ask

the‘microorganisms. ’ .

.4

£ S

tain a sl{de containing mircoorganisms using appropriate tains,
materials, and equipment to facilitate microscopic examinagi

ori.of

Pre -Tast (Same as Actmament Indacators)

e 1earner~'

. Specimen - |
3 Assembied equipment and supplies -
8, AppTied stain in prescribed manner- -

on
.

~

prescribed minner -

. 1. Nashed hands before and after procedure -

’ Yes \\ No

A

2. -Obtained ‘slide containing oesignated microbibiogicai r \

\

>

i

eaned/disposed of used equipment.and SUpp|IEb

References & Resources

(4

See Bibifography - #34
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"~ DUTY/TASK_NUMBER

1 smde’pt Learning Ai:tivitﬁes |

Teacher Activities

1., Read assigned resources and
\ - references related to the task.

k4 Y

\
2.\ Attend & 1ecture/discussion related
' \\to the task.” -~ .
- 3. gbsirve a demonstration of the‘
. as . >

&, Examiné prepared slides under |

—microscope. ‘ o {
Stain slides using the following
methods: .z 1

I
i
1
'

2. “Gram's stain
b. Ziehl Nielson . ° ] &l
¢. Methylene Blue

Observe stained slides under
the microscope.

‘Draw and label microscopic
observations. =~ - | :
Demonstrate skill in staining
slides satisfactorily for an
evaluator. b

3

it c.

1. Provide resources an& refe?ences
. related to the task.

Present a lecture on the use of

2.

. various staining techniques,
including: . .
a. Gram's

b. Ziehl Nielson
hethylene Blue

3. Present a lecture on how stained

slides of bacteria aid in diagnosis, | -

. Dehonstc‘%e staining téchnihﬁég .
1nc1ud}ng:_,

©

a. Gram's.
b. . Ziehl Nielson
c. Methy]ene Blue

5. Prepare -slides for viewing by
students. :

Evaluate student's slide staining
/ technique using the achievement
/ indicators as a guide. - .
¥ -

.]4.

6.

W




DUTY,/TASK NUMBER [_A22.

T

Tools and /or Equipment:

Conditions

- " N\

_fém stain kit
Methylene Slue
‘Ziehl Nielson kit
India ,n{k
Slides

. ?repared slides
fbistilled water

Dryjng rack '
Disinfectant
.011,1mmersion
-Microscope, ~__ | ,'

Bunsen Qurner

Given slides containing microorganisms
to be stained for diagnosis

/

|

|
.

;
!

/

| Criteria

indicators listed.

Competence in the task will be recognized when a s1iée of a
microbiological specimen is stained according to the' training
_ program and/or institutional directions and the achjevement

-
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2 Curriculum Worksheet

Duty Performing Diagnostic Procedures il - . ’ 2
| K . N . * / © o ~ ~;§
TaSka View slides of cells using a microscope, a knowledge of cellylar . yf
‘ structure, and descriptions and/or pictures of dif%erent types of i
" living cells to identify characteristics of cellsyix e \,\/
i . 1 . . Y . 1\ e .° ) ' ;-%
Pre-Test (same as Achievement Indicators) : C e
' S o - _ oo " R¥
The learner: .~ - _ . Yes - No | %~
S - e . x4
1. Obtained designated slides - _ ™ G ?
| . 2. -Obtained microscope - ' ‘ ‘ |
- 3.. Mounted slides on microscope in.prescribed mafner - "
4 Manipula{:ed lenses on microscope in prescribed { s
manner to {.cus slide - . — -
5. Viewed slides - - - ‘ N ) . T
. . N s
6. Regorded/reported information derived from slide -
. viewing if necessary in prescribed manner -~ .
3 ‘
| - ' | .
References & Resources = - A
pe y _ - o P
See Biblicgraphy - #’35,~~ : . A _ . - -
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A2\
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DUTY/TASK NUMBER|

" Student Learning Activities

\ Teacher Activ'i‘ties' | \

1.

2.

10,

11.

‘Read assigned resources and
_references related to this task.

Attend 1ecture/discussion‘re1ated
to.this task.,

Observe audio-visual materials
related to the task.

“Observe: démonstration-on focusing

techniques of the microscope.

Examine various prepared slides
under. the .microscope using low

‘power, high powér, and oil 1mmer51on .

—y

objectives. )

\ DU,

Using the microscope, locate

- specific cellular structures.

Draw and label the cell and
cellular components.

L —

‘Revieur35mm slides with another

student. Test.each other on the
jdentification of cellular
structures.

| Examine and identify cellular

components using schematic model .
of the cell.

Prepare buccal smear, stain and
observe under the microscope.

Demonstrate proficiency

on a quiz related to this task.

1 A
1

1. Provide resources and references
related to this task,

2. Present a lecture on cell
" structure and identification.

3. Demonstrate ceilular components -
using a schematic model of the ¢
cell. .

4, Give a film presentatlon on cell

\ identification:
~_ a. "The World of Life" ‘AFIP No.
111)

R. - "White Blood Cells" (AFIP No.
~ 105 or McGraw Hill)

c. "War on Cancer" (American
Cancer Society) -

5. Demonstrate focusing a microscope
under Tow power, high power,. and
oil Tnmersion objectives. ‘

6. Assemble a series of slides of
. different cells for students to -
view and identify,

\

\

7. Demonstrate buccal smear technique.

8. Evaluate a student's demonstration
of the task using the achievement
~ indicators as a guide.

9. Administer a quiz related to this
task and evaluate’ the results.

©




.
e

Lens paper-

XFilm projector.
ijethylene blue

JgjstiIIed water
Slides

e e b

Cover slip

. '
~ 1
v

‘.
\\ . X

.
.
.
\ -
,
i

\ ] /

- | < DUTY/TASK NUMBER A2 _ W
Taols and/or Equinrmient Con_gitions A

\ ) ) / !/
Microéqope . | G1ven prepared “slides of cells to be

- ' - o m1croscop1ca11y identified yh
Prepared slides ° 1 L. /

/
Cell. 1dent1f1cation manual /
Schematic model of the celﬂ N /
‘ /

Immersion 0il - Dos /

\ regarding slides

1isted

l

c"ter 1a Competence in theltask will be recognized \when des1gnated information
f cells is identified actording to the guidelines of
. the training’ program and/or institution and the ach1evement indicators

i

Jl -
i
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Curnculum Worksheet

ing Diagnostic Proceduros

Task Mix blood vnth chemicals using appropmate equipment and materials ,t,o
determine the ABQ type.

L4

Pre-Test (Same as Aclumment Indicators) ©

The -learner:

4

Yes

1. 'Assemb]ed equipment, materia]s, and specimen of
blood - '
2. Mixed designatéd éhemica1s with specimen of blood 3
_ in prescribed manner - ) .
" 3, Noted changes in mixture in prescribed manner -
' 4. Recorded/reported conclusions as directed - *
5. Cleaned/disposed of used equipment 1n prescr1bed

manner -

A 3

References & Resources

' See BibTiegraphy - #34
Khat is Blood - American Red Cross -°

vl

°
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DUTY/TASK NUMBER |_"22-

Student I.earning Actmtles

Teacher Activities

1.
.+ - references 'on this task.,

Ca.

> >

Read assigned resources and

Atfend a lecture/discussion‘bn the
significance of-tlgod 'typing.

3. View audio-visual.materials

* related to this’ task.
serv1ce of" b}ood bank1ng.

Practice making sa11ne suspensions
. w1thout blood c]ots.

| .5, Type using a sample of your blood

and list 'the results on the black-

4 board.* Discuss with" the c1ass how ~

its percentages compare with -°
natzonaI percentages.

i M
Prepare typ1ng serum using
" capillary sampfes -of students
b]ood serum. -

Read blood® types from teacher
prepared, s11des and tubes.

Demonstra{e prof1c1ency on a quiz
related to this task.

Demonstrate the task sa“isfactorily

- for ap evaluator.
<V

WVisit Américan Red Cross to see full |

10.

11.

indicators as a guide.

Provide resources and referencefi
related to this‘task.

Present a lecture/discussion on the
significance of blood typing.

Demonstrate and discuss ABO testing

on slide and in tubes.

Arrange for, a speaker from the
American Red Cross to discuss -
blood banks} blood typing and’
blood fractions. .

Arrange for/a visit to a Red
Cross Center to view automated
methods of typing blood.

Lead class discussion on percentage
of blood types

Prepare slides and tubes with known
blood types-.

Arrange for blood bank technclogist
to speak on his/her career.

Show audio-visual material on ABO
typing. (Bin tech series)

Administer a quiz related to this
task and evaluate the results.

Evaluate a student's demonstration
of the task using the ach1evement

e

N e
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x ] - .
'!
M ° 4 -Iv -
. "o . . -
SR UMBER L.

A22

Tools and/or Eqaipment

06\d|t|ons

-

ABO typing serum

Given a *specmen of blood needing an

"", \.f KN

o ABO type, deterpination
10 x 70 mm typing test tubes _ Y s e )
Stides ' . ) )
Wood st1cks o i :
Heparinized capillary tubes _ . )
Marking pencils (wax) i -‘ L%
R ‘ . s Y -
Anti A serum T ’\p\; - .
Anti-B serum R VW / . .
N\ ~ ~ )
Known type A sample .. N - \3 !
Known type B sample 4 .‘- X _
° yp p -~ ! c}k /..g b Q <
. . S
; o o
. ‘
R N \ ¢
- b
; ". ‘ - .\-.
SN
v { - )
-& -
a7 \ Q
,Cfltel'la Competencé in the task will be recognized when the ABO blood type of
an individual is determined according to_thé guidelines of. the manufac-
. turer, training program, - and/pr 1n$tt1;affon w achievement
indicators listed. S E K P

.

- . . e ‘\J.' N ¢ -
e -‘;"7:3* S l’:’" - Sl -
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Cumculum Worksheet e
— &
Dﬂty Performing Diagnostic Procedures ~. - ; o 1=
' IR S k-
EN ‘?_ g s ..
TaSk Measure a dry weight of a chemical using a ba]ance and a knowledge of .
measurement systems to obtain a,designated amount of the chemical. ' :
e o .
Pre -Test (Same as Aclnevement Indicators) § g
The learner: - - ) ,' Yes No , -
: 1. Obtaine’d baiance - 3 L
—= : 2. Assembled materiaIs and supplies - e
3. Measured dry weight in prescribed manner - .
- 4. Cleaned and repIaced equ1pment in prescribed manner - S
o - -
A ] \

Y




DUTY/TASK NUMBER LA23

Student Learning Activities

Teacher Activities

6. Weigh a designated amount of inert

9. Demonstrate the task sat1sfactor1ly

1. Observe demdnstration and complete
‘practical exercise on reading the
numbers on a triple beam, double
pan and/or electric balance.

2. 0bserve demonstration.and complete
~ practical exercise on operating a
triple beam, double pan, electric
balance.
<3.. Observe demonstration and complete
practigal exercise on weighing a
dry chemical using a triple beam,
deuble pan .and/or electric.balance.

4. . Examine a balance and record
various gram units for each beam.

5. Weigh familiar objects i.e. nickle,
peany, or pencil using platform
and/or electric balance.

substances as (sand) on a platform
and/or electr1c balance »
7. Weigh blocks of wood of known
-weight on a platform and/or
- electric balance.
8. Demonstrate proficiency on a quiz .
related to th1s task.

for an evaluator.

. .Evaluate a student's demonstration

Review the Metric System by a
chalkboard lecture concentrating
on mass units.

Demonstrate use of various types
of balances (tr1ple beam, pan and
electric).

Demonstrate how to read the
numbers on a triple beam, double
pan and electric balance. -

Demonstrate the correct procedure
for weighing a dry chemical using
a triple beam, double pan and
electric balance.

Administer a quiz related to this .
task and evaluate -the results. - . .

of the task using the achievement
indicators-as a guide.

-




L4

A23

DUTY/TASK NUMBER

Tools and or Equipment

~ Conditions

Triple beam, platform and electric
balance - - o T

Glazed weighing paper.or weighing
boats -

Sand -, T
Weighing spatula
Sodium Chloride

@

-

*

o

¢

Given the need to weigh a designated
amount of dry chemical

{

-

Criteria .

Competence in the task will be recognized when a designated amount
of dry chemical is measured on a-balance according to the specifica-

tions of the training program and/or institution and the achievement

indicators listec.

S

76
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curﬂculum Workshee*

D“ty Perfévanin\g Diagnostic Procedures ' : <

< :1}:&“-/’ R

TaSI( Mix chemica]s using appropriate equipment and knowledge of *
) chemistry {o -prepare a soiution.

g,

RS i %

o

Pre -Test (Same as Achievement. Indlcators)

. - . The leariier: . : o A . Yes

1. ReaJ directions for preparirAg the solution -
.2 Ass'ehbTed equipment supp]ies,°and chemicals -

3. HMixed chemical acco.dmg to directions in

. : _pnescribed manner - -
4. Cleaned and replaced equipment in prescribed .
manner -

Referenceg & Resources
See Bibliography - #34

L
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. DUTY/TASK NUMBER A28

Student Learning_ Activities |

'Teaché.r Activities

1. Read resources and references on
preparation of solutions. - :

2. "Attend a lecture on character1st1cs

of a solution.

®

3.. View laboretory safety slidee.-

N

| -4. Observe a demonstration on-pre-

. paration of solutions

5. Prepare the fo]lowing percent
solutions. ‘ @ )

a. 80% alcohol solution _“9
b.” 2.5% NaCl solution '
c. 25% NaCl solution

6. Observe demonstration on preﬁaration
of a molar solution. .

7. Prepare a 0.1 NaCl molar solution.

. 8. Observe demonstration on

preparation of a normal solution.

9, Prepare a 0.1 NaCl normal solution.

P

' 10. Investigate with another student:

nature of solute and solvent
effect of surface area and
stirring
Tiquids dissolved in liquids
saturated solutions -
supersaturated solutions
preparation of standard
solutions

- preparation of solution by
dilution of concentrated
solution

h. preparation of a percent .

'solution by weight

o
o o

rean

wv

-11. Demonstrate proficiency-on a quiz

related to this task.

12. Demonstrate the task satisfactorily
for an evaluator.

1.

2.

3.

Provide resources and references
related to this task.

Show slides on safety in the
1aboragory -

Present -a 1ecture/discussion about
the parts and characteristics of

.- a solution. ‘

. 4.

5,

6.
7.
8.
9.
10.

11.

12.

13.

Demonstrate preparation of a percent
solution using two solvents.

Demonstrate prepqration of a percent
solution using a solvent and a
solute. of

! ' - .
Demonstrate dilution procedure of
a percent solytion. - :
Demonstrate preparation of a molar
()solution

Demonstrate preparation of a normal
solution.

Demonefrate the danger involved in
mixing non-compatible materials.

Demonstrate fhe danger involved -
in adding water to acid.

Demonstrate the explosive nature
of powders.

Administer a quiz related to this
task and evaluate the results.

Evaluate a student's demonstration
of the task using the achievement
indicators as & guide.

8
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\

DUTY/TASK NUMBER L.

»
. ‘I’ ‘/
Iy
-

| Test tubes :
\

-

: Sugar
Lard ;
.~ Napthalene
S?diun Chloride
Boric Acid .
\Distined Water
“Ethyl alcohol
Acetone, Ether (optional) °

Cupric sulfate
.Sodium thiosulfate

Tripfe Beam Balance
Weight boat
Weigh spatula

150 ml beqker
1, 5._ 10 m1 pipette
Lycopodium powder

Tools and /or Equipment

- Conditions

of solution ~

10 m1 and 100 m1 -graduate cylinder SR -

Given a request for specific type

- N /
S Criteria Competence in the task will be recognized when a solution is prépa}ed
) according to the procedures used in the training program and/or insti-.
. . tutfon and the achievement indicators listed: .
3 . :
/ ' - y .

P C N PSP D S

79
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|)|| )}em_Performing Diagnostic, Procedurus .
. -' v ,E. ‘

“*oN King

. TGSK - Operate a centrifuge using appropriate equipment and materials to
eparate solid and liquid components of a, specimen . '

. ey
. LI
-~ -

Pre-Te w«ment lnducators) o

e learner: ) -
Assembled\specjmen equipment and materials -

Yes No

““oN yse)

e Loaded centrifuge in prescribed manner - -

Teaned and replaced equipment in prescribed

3 getivated centrifuge in prescribed manner - .
-4.

manner -

{ N & ¥

—————

[ ~ A 0
,
-
- - T
o




!

:A25

DUTY/TASK NUMBER

_‘Student Learning Activities

Ny

_, Teacig’er- Activities

1.
" task. ‘

_ Cehtrifuge starch suspensions

Observe a denonstration of this 1.

Attend a iecture/discussion
related to this task. - 2.

éxamine centrifuge to Eheék
various parts. . o 3.

©

and. precipitate solutions. |

Ceﬁtrifuge capillary b?ood.
specimens in a microcentrifuge.
[ . . :l

Decant’ supernatant fluid from 4.
various specimens.

Deﬁonstrate pro?iciency on a quiz 5.
related to this task.

Dembnstrate the task satisfactorily
for|an evaluator.

/

Present grfecturé/discussion on
the types of specimens requiring
centrifuge separation.

Demonstrate use of a "micro and
macro" centrifuge. .

Demonstrate:

a. various parts of centrifuge,
‘fi11ing centrifuge tube, °
loading and balancing centri-
fuge. . .

b. decanting - -

Administer a quiz related to this
task and evaluate the results.

Evaluate a student's demonstration
+ of the task using the achievement
indicators as a guide.
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A25

DUTY/TASK NUMBER

Tools and /or Eduipment , -+ . Conditions

r
N 2

e Micro-macro centrifuge with timer and Given a specimen neéding separation -
L speed indicator on mactoJceptrifuge\. by ceqtrifuging : .
Test tubes A \ .
. Cépfllary tubes '//* ' ‘
Sealing clay
i Cénicél centrifuge tubes
\

Py

-

-

cfﬁteuia ,Competence in the task will be recognized when a specimen's components
, ! are separated using a centrifuge -according to the guidelines in the

‘ ] ) %:n;a“ming program and/or institution and the achievement indicators
. { sted. ' . :

}
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L Currlculum Worksheet

s !
l’llt]y Performing Diagnostic Procedures N ) /
TﬁSk Solve a mathematical equation usirg appropriate equipment, supphes, .

“ON &mn

and conversion tables and knowledge of mathematics to convert any common

metric or English measurements to]equivalenciés calculated to a dec1ma1 “Ts
place. . _ |
‘ ' | | |
O \ ~ [
Pre-Test (Same as Aclnevement lndicators) . e L
The learner: / ' Yes No\ e
» ‘ |
1. Assembled equipment, supplies, and copies E
of conversion tables - : , o \
2. Read mathematical problem - ’
- 3. Set problem up in a prescribed manner
using appropriate formu]a and/or ratio
proportion - . / ‘ . - : .
V4. Manipulated equat1on to solve for unknown
» ) in prescribed manner - N )
( o
5. Reported/recorded answer in prescribed manner =
< ) e
R J
1 ) . : ' \
. N , '
References & Resources s
B . ( N . ’
See Bibliography - #34 a Ca . ) .
¢
e 83, . 4

v
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A26

DUTY/TASK| NUMBER

A\tivit‘ies

? Siud%nt I.earnil/ljg/ Acfivit'ies

1. Read\ass1gned ‘resources and \
refeﬂences. : f

2. Complete worksheets on,common ath
? problms. / n\ \

&

3. Practice mathematical conversions
with
yard ru?ers.

4, Practice re]at1ng we1ght to vo?uqe

5. Practice us/hg Fahrenheit and ‘
Centig ade thermometers b

6. Comp]eég mathemat1ca1 problens
given qfnversion units.

7. Using a meter stick, measure common
body parts,—i.e. foot, elbow to

ata derived fran using megric/,

finger

ip, width of little finger,

and etcl
equivalents.

Record English and Metric

8. Using cbrrmon volume objects andL
graduated cylinder, measure volumes

. in metriic with graduated metric
| glasswﬁre. Example: bottle of

’ pop, quart of water, cup’ 'of water,
10 teaspoons, 10 tablespoons, and -
etc. Record English and\metric

‘ equ1va1ent 7 \

9. xUs1ng obJects of known English mass,
: weigh o 3 a metric balance and
°record etric equ1va1ent

fO. Demonstrate profic1ency on a quiz
irelated [to'this task.

PRp—

i Tbachér
\

’ 2 ‘
1.4 Provide resource;\and references

2.

w

4.

5.

(=]

‘related to ﬂhis task.

Present a 1écture/d1 cussion -
reviewing bas1c math\skills and
the metric system.

. Prov}de'wor$sheets of mathematical

. problems for students 0 practice
the task. :
I

_ Demonstrate:
;

a. use of /combination yard/meter
stick j

{

b. read1ng dia1§ and meteﬁ

c. use of liter measuring \
" cup and how to relate data

i \ ;
Demonstrate solut1ons to typgca1 |
health re]ated problems requiring
convers1ons ‘

Administer a quiz related to h1s
task and evaluate:the results
,using achievement indicators as

a guide. g




Lo  DUTY/TASK NUMBER L "%

Tools and/or Equipment . Conditions |
. . " v
Meter sticks/yard sticks - . Given a mathematical problem )
- requiring a knowledge of Metric-
Graduated cylinders T English and English-Metric conversion
: Appropr1ate ‘English containers Ve
i.e. quart, pint, teaspoon, etc. \
Objects for measi:ring i.e. nickle, ' 3
paper clips, etc. . .
Metric rulers R I - ‘
Scales:

a. Dial-0-Gram \ . : _ .', .
b. dietary _1 ' '
c. analytical (centigram)

d.. set of we}ghts

"d. electric

Varying sizes of pipettes
(volumetric, graduated)

Varying sizes of cylinders
‘ Fahrenheit therm&heters

Centigrade thermometers , '

N

Criteria Competence in the task will be.recognized when common metric and ...

. English measurements are converted from one system to another
correctly to a decimal place determined as acceptable by the
institution and/or training program and according to the achievemert-
indicators listed.

N * . .
. - . N ¢
w 4 0
, N .

&
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R (:urnculum Worksheet o
- L "
' ) Du}y Performmg Diagnost'ic Procedures -«
RS ‘ ., | &
: . TaSk Mampu]ate mathenat1ca1 data using appropriate equipment, supplies, ‘
. reference tables and a knowledge of mathematics and chemistry to
. solve a mathematical problem. . )
T Pre-Test (Same._as Achievement lndlcatats) . &
Ll . : E The 1earner , Yes No o=
N ‘1. " Assembled equipment, supplies, and copies of =z
SR | . . ' »ineeded ~reference tables - . ; e .
gl Read'mathemat'lca] problem - ‘
s, * RN s s ) ) .
. —~. " 3 Set prob‘lem up in prescmbed manner - _
- 4. Mampu]ated mathenat1cal equation to solve . d
e for the unknown in prescribed manner - ’
'.: \ T 5..— Reported/recorded answer in prescribed manner -
& . ’ N . - .- . ) )
. N . \ ~ v . ’ . « - .
d R 4 d oL, .
. \s v ©
o I8 : e )
: 3 .
¢ ¢ . ¢ .
-~ ' “ ' - ) . ” ¢ 4
: < = z ) LY
- a ol . ¢ ' ‘
A References & Resources ' _—
” . | - see Bibliography -- #4 ' S /
- -‘ {’ P !
- fl . \; C o, . '
i r ’ . * N I *
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: nummsx uumm »

Student Learning Activities’

lo- Teacher ActnvntleS“ ) \

—

Read assigned resources and
references related to this task.

1.

2. Complete

drill work solving basic math
problems

a.

drill work with math related
chemistry problems

b..

drill and practice working with
percent- solutions .

C.

de drill prect1ce making percent

. solutions from known percent
stock N

drill work determining- amounts
of solute needed to make:

a,g

b.

‘molar solutions
molal -solutions

‘¢c. normal solutions

solvent needed to prepare a
v hypertonic solution.
4. Calculate practice problems
- illustrating procedure use to -
determine medicine dosage.
H
~5, _Demonstrate proficiency on a qu1z
related to this task.

-

3. Calculate the amount of solute and

1. Provide, discus§1on andwﬁr%ﬂl on
. the follow1ng tyhes of prob]enk

o o

a.

*b.

percent solut1ons - 1
=7 :Q_

normal Vsolut1o\\s~ e 8

I

c. molal so]ut1ons

d. molar solutichns

e. pH-determination

.
* . 3

Demonstrate

‘wf

a. preparat1on of stock solut1ons R

b. . making various percent

solutions

method to determine mathe-
_matically-tfie amounts® of stock’ -}
‘ needed ,

Ce

Review the use of ldgarithms. . <.

: Deoonstrate by. chalkboard the
method used to calculate med1c1ne .
dosage.

-
2

Provide worksheets of problems
related to the calculations of
chenical compounds and/or. medicine
dosages. .

. <
Administer a quiz related to this
task and evaluate the results using
. the achievement ipdicators as a
guide, . ‘

™

*”

LR e el Pl A




Ea. ‘ . .
e . B ‘ " DUTY/TASK NUMBERE %7 - |
.- @ | Tools and/or Equipment - Conditions S A
. N . ny G1ven a’"problem to solve, reqmmng
o - ’ & knowTedge of c‘lem'lstr'y and mathe- :
" o . mat1cs
4 ; . . - .
. . - o
- . ‘ ) ) ® -
\ J i o -
YO ‘
A\ ] . . >‘
AN . — *-
s
’ !
Criteria Competence in the task will be recognized when a mathematical probiem
is solved according to the standard of*accuracy of the training
TS program and/or institution and the achiéyvement indicators listed.




currlculum Worksheet

-

-’Dnty Performing Activities Related to 0bserv1ng/Recordmg/Report1 ng/Planning
. ~ a . . . - \\_\

. » = . " ’ ) \\

N

- | Task

Introduce self us1ng a knowledge of standard Engl1sh and appropr1ate\\~f"
nonverbal mannerisms to 1deﬂt1fy one's name, pos1t1on and purpose of
the interaction to persons 1n the clinical area in a clear, d1st1nct

) voice.

\
\

<

[y

Pre-Test (Same as Acbnevemen’? lndlcators)

The Jearner: - . ' Yes No

Faced-person(s) to.be addressed - , - \
. —

R N

2. Called.person(s) to be addressed by name if. ' |

- Y poss1b1e -

3.. Stated name,"Bdsition, and purpose of interaction -.

4. Used nonverbal mannerisms during'interaction which
did not detract from the interaction -

P
e

L N <@

1.
]

References & Resources

See Bibliography - #10, #16, and #30

a~
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DUTY/TASK NUMBER [

Student l.earnmg Actnvntles

"I'eacher Activities

1. Read assigned resource and
references on this task.-

2. View audio-visual materials <
demonstrating this task.

3. Role play introduction of self
with other 1earners.

4. Complete self-check sheet on |,

,this task.

5. Practice e]jminating distracting
non-verbal mannerisms with role
playing followed by critique
1n small groups. o

6. Record voice and critique
2 tape pley back of introduction.

7. Demonstrate proficieicy on
- a quiz related to this task.

"1ng this task. _

Provide resources and references
for this task.

Present a lecture/discussion on the
principles of communication
related to this task.

Show an audio-visual ajd demonstrat-

" Demonstrate the fellowing types
-of introductions to students: °

a. other professionals
b. peers
c. clients

Provide simulated situation in which
introduction of self needs to be
done.

Interact and discuss individual
performances of role play intro-
ductions.

Listen to student introductions

7.
on ‘tape. Review with student: <-
"a. tone of voice
b. articulation
— 8. Administer a quiz related to this
N task and evaluate the results.
N &
\\\ \3\>
(RN 4 o i
. ¢
4& : ~
w .
'_:‘v;u.l i, ! :,}‘,f’,‘ s " 9;’) ’ —




DUTY/TASK NuMBER |52

Toolsf and/o'r' Equipment

Conditions

S

‘Tape recorder
Filmstrip projector
- Fflﬁsérip
Casseite tape

1
v
'
R

Given 3 client, and a clinical .
enyironment in which‘the learner
must introduce himself/herself

i

L

~.

~

1nd1cators 1isted.

v

Crltena Competence 1n the task will be recognized when the learner
introduces himself/herself to others in a clear, distinct voice
"according to the policy of the 1nst1tut10n and the achievement :

e



¢

Currlculum Worksheet

Duty ,qufomi ng Actiy;lties Related to Observing/Recording/Report1ng/P1ann1ng

TﬂSkl Greet individuals using a knowledge of ‘'standard En\gHsh and appropriate
~ non-verbal mannerisms to promote good public reIations in a clear,
. distinct voice.

§

Pre-Test (Same as Achievement Indicators)

_ The learner:

A

1. _Observed arrival ofj individual (s) to be greeted -

2. Aoknomeoged presence of individual(s) using . o
customary proper manners - ;

'A?k;ad individual{s) for name and purpose of
visit -

Answered any questions, per 1nst1tutiona1 policy -

References & Resources

‘See*Bibliography - #4 and 47 . o L

<

. v
. . :
. - s .
. . ‘&
e - A - N T . [ [ [P e . T

e
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DUTY/TASK: NUMBER

| “Student Learning Activities

Teacher Activities .

1. Read resources and/refer
' non-verbal communication,
“psychology and public
the assigned materials.

ations in-

2. Verbdlize/denonstrate greeting
clients in the simulated situations.

2. Discuss (with-the class) the in-
formation obtained ip greeting
clients after interviewing severa1
medical assistants.

4, Demonstrate proficiency on a quiz
related to this task.

" 5. Demonstrate this task satisfactorily
. for an evaluator in a simuiated or
actual sitcation.

V4

. “Arrange for a certified medical
assistant to demonstrate and discusy

Provide resources and/references
for this task. )

Discuss and role-play with the
students how they would greei the
client and respond to the client
in the following situations:

a. new client - late for appoint-
ment - .angry -because she could.
not find the office

b. client who enters office, notes ¢

many patients waiting, immedi -

ately informs the student that,
he must be taken -immediataly”

-

c. new client - 45 minutes early -
very nervous

d. a frightened six-year old who

has never been a patient before.

greeting individuals, non-verbal
mannerisms, and public relations.

Arrange for students to intervieW
medical assistants -on. these topics
and report back_to_the class. .

Administer a quiz related to this
task and. evaluate the results.

Evaluate a student's demonstration
of this task using the achievement
indicators as a guide.

e e s —— e

¢ — s
, .
. L




b - Loy “
i 4
DUTY/TASK NUMBER (2.
Tools and/or Equipment Conditions R
Sl 1 — |
’ ’ (l .' . I‘ . :\
: - / - Given a situation in which a student '~
/ needs to greet a client ‘ :
. L
| ,
‘ . .
\ ' o
. ' /
48] ' N
» /
e
/
BV
° — ’
’ :
3 h
' g B
S
A V)
. /
- 1. : —
'/ /
/ / N
Criteria  Competerice in the task will be recognized when individuals arz .
- greeted in the-clinical setting so that good public relations are g
' pmnotepfajécdrding to institutional policy and the achievement '
————————— ;indicagqgs-“ﬁ’ﬁtgg._w___“ . i _ -
- . I - o
] i o
‘ T { P, t- I e e 3_‘: - Sg'fx"flﬁ T ’ ’ Tttt o - s e ;«f,;,:;i,




' Curriculum Worksheet =

~

. . - '
I)ll!]! Performing Activities Related to Obsering/Recording/Reporting/P]anning‘

; appropriate person.

-

TﬂSk Rcute mail_or gifts using available resources to assure delivery to the

~

. The learner:

Y]

Pre-Test (Same as Achievement Indicators)

1. Read'label to determine destination of mail or gifts -

| ' Yes . No

2. Signed for any maiifor gifts per institutional policy -

3. Checied for any restrictions or special orders
- regarding the destﬁnation of mail or gifts -

Delivered or assigned another appropriate person to
. de]iver mail or gifts per. institutional _policy -

Placed mail or gifts in designated area to assure
they were readi]y‘accessible to person whom they
- Iwere addressed to -

T

P —_ , —

‘References & Resources
Instituticna] Policies and Procedures Manua]s -
The Ha;d Secretary Filmstrip 4

Trainex

en - A

o ——

e




DUTY/TASK NumBER L.__°3

N

: Stll/cl/ent 'I.ear‘ning ﬁetiv_ities' |

feacher _Acfivities |

7. .
Y

/
1 Read assigned resources and‘ref-
erences for this task.

iq. . .

/2 View audio-visuaI materials on the

15 3. - Describe the procedure for routtng
. mail or delivering g1fts to clients.

. Read labels on 1etters/ma11/g1fts
-accurately. -

-

5. Check simulated gzdex/CHart for
restrictions of ,1/gifts for three
. Clients.

6. Deliver. three 1e§.ers/mail/gifts to
simu1ated patient¥. .

7. _Demonstrate proficiency on a qu1z
related to this task.

.8 Demonstrate the. task sat1sfactor11y
”,,,/for an evaluator.

~

.ward —secretary. . -

RS

Provide reseurces‘and references
for th{s task. .

Show audio-visual materials on the

ward secretary. “

Demonstrate de11very techniques. ‘

3
f%.“Assemble simulated 1etters/ma11/

gifts ~f
Set up simulated Kardex/Chart i
restricting gifts/mail/letters.

. e ) N '
Evaluate students' delivery of
three 1etters/maf1/gifts;

Adninister a quiz related to this,
tusk and evaluata 'the results.

Evaluate a student's dedenstration
of the task using the 1nd1cator- as

a guide. /

L




DUTY/TASK NumBeR |5

Tools and/or Equipment a Conditions
- * - ‘é . ‘ , ' '..
Mait ) v Given letters/mail/gifts to be _

Gifts

delivered.

e

-

Criteria

hl

Competence in the task will be recognized when mail or q1fts are
routed to the appropriate person(s) according tc 1nst1tut1ona1 policy
and the ach1evement indicators listed. -
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»

Curriculum Worksheet

Duty

N

Performing Act1v1t1es Related to 0bserv1ng/Record1ng/Report1ng/P1ann1ng

-
]

Task

’

v

P]éce a call using a telephone and a knowleuge of standard business
telephone manners to communicate 1nformat10n regarding the clinical
31tuat1on.

3
’

EN

Pre-Test (Same as-Achievement Indicators)

3. Assembled equipment necessary to write notes - :

-]

-The 1earner° Yes

1’

No

Rev1ewed the use of var1ous te]ephone lines with
a supervisor -

2. Assured teiephone number(s) to be.called was
(were) written and in a direct view -

4

4." Manipulated buttons and/or dials on the telephone -

Postioned mouthpe1ce of te]ephone to assure
aud1b1l1ty of voice -

Spoke to other party in prescribed marner -

Wrote ahy needod messages -

8. Replaced receiver geutly -

Recorded/reported infarmation from call per
. institutional policy -

[ 4
° - .0 » ° ) -

References & Rezources = ‘
See Bibliography - #8, #13, and #16 - DR

° .

°

a ~

b
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DUTY/TASK NUMBER 84

Teacher Aétjyities )

- Student Learning Activities-

‘1. Read module 4401-09- 008, Med1ca] 1. Provide resources and references
. . Office Assistant and/or other " related to this task.
assigned resources and referénces
related to this task. 2. -Demonstrate the procedure of
relaying different types of messages.-
2.. Observe a demOnstrat1on of th1s task
3. Provide different,messages to .be
3. Practice relaying the d1fferent types} used in role playing.
9ot messages w1th a te]ephone
. 4, Provide telephones.
4.3 Compile te]ephone directories of : . .
" frequently used numbers. .
5. Demonstrate procedure satisfactorily
" % for an evaluator. )
Y
. \: g ;ﬁJ {;5)




<

. @ ' P P . : R
- * » 0
) b ;, : Tt *
| - 5 DUTY/TASK NUMBER| B4 . &
R , 4 i ) . . N n waw
Tools and /or Equipment Conditions
! .- ) "
Te]ephone book . , Given a telephone message to be relayed
Telephones (available %or rental at local o . <k
.~ phone center) . .
Telephone index - rotary file. ‘
Appo1ntment book ‘ 1 . ;-_ : {
List of emergency_ and frequently called -
~  numbers
- ¢ - -
e ;
%
- ) ) - - \‘ ]
Criteria Competence in the task will be’ recogmzed when a telephone call is

placed to communicate information regarding a clinical situation
according to institutional polvcy and the achievement indicators
Tisted.

if;z\\h: ;;;@L;lgqegi,ﬂeue. Lo

PO DO




. Curriculum Worksheet

l)llt]! Performing Activities related to Obserying/Recording/Reporting/P]annjggQ

'

‘Task A - . —
> Answer a telephone using a knowledge of standard business telephone
ﬁhnners to communicate informatiogfregarding a clinical. situation.

k]

v

Pre-Test (Same as Achleveu( nt. Indicators) .

. The learner: . - a : _ Yes Mo
e 1 ReV1ewed the use of various telephone Tines
y with a ‘supervisor - - _ .

oN sy -

2, Assembled equ1pment~necessary to write notes -

W
.

Maniﬁh]ated receiver tp'assure audibility of _ - -
voice - g

N o -
CEEC—————
. S
' b
W
B L .

Spoke into telephone in prescribed manner -

o

Wrote any needed messages -

o

.Replaced receiver gently - ! ' .

~ (=}
- .

. Recorded/reported information f“om call per

1nstitut1ona1 pol1cy -

3

]

References & Resources
See Bib]iography - #s, #13, and #16 : ‘ o

. ___ U S _1.01 o " N
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nun/xnsx NUMBER s’

’ S_tu.den_t 't‘ea’rning ‘Activities

)l’eacher Actmtles >

B

“"1. Read assigned resources and
N referenq\s related t- this task.

“é /Cbserve a demonstrat1on of this
’ task. -

’
/

¥ 3. Practice comp1et1on of call memo

- forms.,

4. Practice wr1t1ng messages on cal]
memo forms.

5. Practice answering telephcne:
a. promptly
b. Aidentifydng*self and area
c.. using "hold" button ; '

\
d. using proper tone of voice

e. returning to (Iine after
|G - placing calle on hold

f.ﬁ transferr1ng a call

. g. clos1ng acall .
6. Practice taking accurate mess es.

’, 7. Demonstrate the task sat1sfacto ily

for an esaluator.

4

1 -

Provide resources and references
related to this task.

Discuss” message forms in a large
group lecture. Provide samples of
correctly completed message forms.

Demonstrate skill to students.

Provide situations of different
callers and messages £ be addressed .
by students.

«

Ass1st:1 Tearners: to. use te]ephone.
Review wr1tten messages for accuracy
Evaluate a student s demonstration

of the task using the achievement
indicators as a guide.

YN

- - . e e
e s A e G



DUTY/TASK NUMBER |

Tools and/or Equipment IR * Conditions

/

Training and master telephone (available Given all necessary tools,. equipment and

for rental - local phone centers) .supplies and a telephone to be answered
- in the clinical setting.

Message pad . ) . T

Ciiteria Competence in the tdsk wi 1 be recognized when a telephone ca]l is

' - .« answered to communidate information regarding a clinical situation
according to institutional poligy and the achievement indicators - .
Tisted. ° T

]
‘. ’o
. . .
. . : - . .
Provide c . L
e P, - PEE - - - . v - AN B e st




Currloulum Worksheet

"Duty

Performing Activities Related to Observing/Recording/Reporting/PIanning

$
A

"oN Aing

A |

]%iS'(’ Schedule apppintments using the appropriate form(s) to secure a service
B IO and/or treatment for a client. "

-
L)

£ S . - * ' ce

Pre Test (Same as Achuevement Indloators) - B

' The 1earner' LS s

-

Yes No'_

1. Listened to or read supervisor order -

2. Contacted the office, department; or person .
with whom the appointment was to be made.~

- ~

,Secured appointment in prescribed manner -

" Assured both parties in the appointment had
the same information regarding time, Tengtn,
purpose, and place of appointment -

& °

References & Resources
See Bibliogravhy. - #4; #8, #13, #16, and #30




RS

- DUTY/TASKNUMBER |

v b.s\

¥

Teacher Activities

' Student‘-’l.ean@n/’g)kf_ﬁti_es

‘

Take field trip to medical/dental
office and write evaluation on
. observing appointment scheduling
~-for a day

10. Demonstrate proficiency on a
quiz re]ated to this task.

Demonstrate this task satisfactoriiy

11.
. ‘for an evaluator;

’:}‘1. Provide resources and references

Read assigned resources and q
references for this,task.: —~_~for this task.
2. View audio-visual materials on 2. 'Show audio-visual materials
scheduling aﬁpointments. onstrating appointment scheduling} .
3. Attend a task 1ecture/discussion ) D onstrate client 1nterv1ew
related to this task.‘\_ rocedure.
. S S } . i
4, Observera oemonstration of the task, 4. Use overhéad projector to provide
B P information for filling in forms
5. Role play making an appointment for \sf\rfappointment schedu]ing
a client. - . s
" - 5. Give ‘anid discuss activity sheets
6. Fil] out appropriate forms: on various types of appointments
. ( : . scheduled and length of times:
a. appointment book . - ° .
S . 6. Arrange for a dental/medicai
. b. appointment reminder card _ - recptionist to\speak to students
» o | on this task.
7. View transparencies on appointment \
scheduling. ' . 7. Administer a quiz related to this
. . e task and evaluate the rbsilts.
8. Complete activity sheets with ]
appropriate forms: for scheduling. 8. Evaluate a student‘s demonstration

of the task using the achievement
indicators as a guide.

- o . -
et AN o el A



Tools and/or Equlpment_ | >Condit_ion_s-

Foms \o- ) T ' . ) .‘ s .l N ™

Overhead projector. screen Given a client who ‘needs an appoi; !:mcnt o

Simulated. office equipment '(desk and

. cha1r) - \ . .
) Patient 1nformat1on memo . ~ > . . )
. Appointment sheet SRR ‘ . ) a l

Doctor's copy of dai’lv appomtments
. X-ray request form - \

Laooratory request form ' ' s ' ' \

-

HospitaI referral form
| exayees fom | o
Consu1tation‘ form ’ |
Phys1 otherapy form. - | . ; ) ‘ \_
Ambu‘latory surgery form . |

Appointment reni nder cards ; -

N

A

Criteria . ‘Competence in the task will be recognized when an appointment is _
scheduled according td a supervisor's order, 1nstitut1ona1 procedure Do
and the achisvement indicators listed. . :




- Curriculuin Worksheet

Duty .
- ] , \
s - .. =0’ .
v P N * i L4
PR N \ , :
* ~

Perfbrning Actig}ties Related to ObsekvinélRecording/Reporting/Planning

- s .
.Task \ -

Obtain information from a clrent using electronic devices to
1dent1fy a client S needs or requést promptly.

f

. « . - . N .
v .. . .
- B -
. . e 3
» B -

Pre-Test (\Same as Acbmement lndlcators) ‘° T

© The learner: - %,2;- s .

' ‘1.1 Scanned spec1f1ed panel for ciient' s .Signal -

2. Activated equipment necessary to talk with’

~ - v

client in‘Brescrihed ‘manner - - - . § e

“,,/A' 3. Listened to client’s need or reques% - oo ,

" a4, Follcwed p nend or request in prescr1bed manner
to assure client's satisfaction -

»
: : - ' /

“oN wseL

’\
.
’
. —
em— W
»
3
.

References & Resources . ‘ /

Introdurtion .to Nursing Care, Johnson and Johnson ' _ : S

07,

.
o

»

-
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DUTY/TASK NUMBER

_ |
' %
B7

‘Student Learning Activities

Teacher Activities

» <

-

Read resources and references
telated to the taskr

Observe a demonstration of the task.,

Ask a "client" a question over the
Jntercom system in a health care
facility. Use an empty room with a
simulated patient to practice if -
possible. .

. who has sensory d:privation and/or
. ¢ motor loss which may affect his/her

) use of an electronic communica t1oq

: system. g\\ .

- -

\

.4. + Distuss how to deal with the ‘client .

- during a tour there. R

Provide resources and references
re1ated to the task.

L)
.

Demonstrate the procedure in the
clinical area/health.care fac111ty

" .Discuss w1th the students when" ‘
this type of system may, be
inappropriate ind what other
alter n tive. comrupication systems
may be better.




\ . \‘ . . . : ‘e . - o i
L= . DUTY/TASK NumBeR L 57
Tools and/or Equipment ¢ -Conditions
. , ‘ ) . ,
. © | Given an electronic device.'to use °in
. ' " identifying a client's need/request
; 3 .
ol \ . ¢
\\ £, k] ,

-
» = -
’
<
% - 2
[N - A
/ Q
-
- A
- 4
.
= -
.
Id
\ @ ¢ - &
. - <
o ki - .
P
5 > «
i 7’ .
- s «
«
.
- *
v
a ’ g
e
-~ - ?
1 ~ s , .
» « A o
s Y . N
* M N
‘-‘) B

Criteria competence in the task wili be recognized when the pulse rate of

. - » a.client is obtained according to the guidelines of the training
_program or institution and the achievement indicators listed, ’

Y . T P PR ’ L . i
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Cumculum Worksheet

Duty

Q}

4

Perfonn1ng Activ1t1es Related to 0bserv1ng/Record1ng/Report1ng/P1ann1ng .

-

'l'ask
’ information to a client. .

. ;S T . . 'é

Broadcast 1nformat1on us1ng electron1c devices to channel

\Pre-‘l’est (Same as _Achievement lndicatorg.)

The learner: T

1. Activated equipment in prescribed manner to
talk‘to_client -

-

2. Relayed message to client -

3. Elicited feedback from client concerning
nessage if .needed ~ -

-

-

A

&~

~

Yes'

’ No

References & Resources

In%roduction to ‘Ndrsing Care, Johnson -and Johnson

. - . co. .

'«m ang
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B8

r
DUTY/TASK NUMBER

Student Learning Activities

. Teacher Activities

Read resources and references
related to this task. -

Observe a demonstration of th1s
task.

Give a "cTGent" a set of directions
over the intercom system in a
clinical and health care facility.
Use an empty room with a simulated
client to practice if possible.

Discuss how to deal. with the client
who has- sensory deprivation and/or

motor loss which may affect his/her
use of an electronic compunication

system. .

- - e

Ty

e

Provide-resources'and references
which relate to this task.-

Demonstrate the procedure in thé
clinical area of a health care
fac111ty during a ‘tour. -

-

D1scuss with the students ‘'when this
type of system may be inappropriate
and what. other alternative communi-
cation systems may be better.

Evaluate tbe student in: the
performance of the skill using the
ach1evement indicators as a guide.

5 -

L}

i
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DUTY,/TASK NUMBER |___B8

and /or Equipment

Conditions

.

-4

(3 3
.

L

Given an electronic device;and
information to be channeled to a
client.

Ead
P

L]
»
~ .

v

Canpeténce in the task will be recoénized v}he;) {:he pulse rate of a
client is obtained according to the guidelines of the training program
or institution and the achievefent indicators Tisted. S

«




~ ’ . : ) . . oL . T . _ : ) .
Curriculum Worksheet
Duty Performing Activities Related to Observing/Recording/Reporting/Planning
TﬂSk Notify appropriate persons using the designated channels of communication
.. : and available resources to channel client concerns/complaints.
P 'I' t - . - " ' - '
re-iest (Same as Achievement Indicators) - - : :
- " The Yearner: . . Yes . No
“1.. Identified, appropriate person(s) to direct -
concerns/complaints to - - .
_ 2.” Contacted appropriate pgrson(s) using
<\ designated charnels of communication - R
3. Relayed concerns/g:omplamts -
va * s >
References & Resources _
Institutiopaq Policy Manuals: . -
. ‘ N . ( »
! ¢
- - v $

"ON A3ng -
: \

[Ty '
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“DUTY/TASK' NUMBER'

B9

‘Student Learning Activities

1.

. - ').
Read resources and references
related to this task.

Discuss the simulations. involving
a variety of client concerns/
problems _assigned by instructor
in small groups. Discuss your
group's- responses with other
groups.

Demonstrate proficiency on a
quiz-related to this task.

'these with the students.

.Prepare s1mu1at1ons involving a

Teacher Activities

(]

Provide resources and references
related to this {ask. .

Makes transparencies showing channeld
of conmunication within a variety
of health care agencies and d1scuss

variety of client concerns/compiaintg
and different departments to which
these should be channeled.

Arrange for an adm1n1strator within
a health care agency/fac111ty to
address the class op how a ¢lient's
copcerns/complatnts are usually
channeled within an institution.

114




| - 'DUTY/TASK NumMBER L 5%
.. To0ls andvor Equipment - . Conditions ’
' Given-a client's <oncerns/complaints to
channel : . ‘
e .
v \\\\
N \\\
. ) ) '\\
v ¢ ) \\' e lid
# .:‘j .
. . ¥
~ . *!
1 ) . - *
- <
criteria Competenée in th'é task will be recognized when app'ropriate person(s)
. are notified .of-a client's concerns/complaints according to institu-
___ tianal policy and the achievement indicators Tisted. ' : .
, . . , - N ‘e l<




o currlculum Worksheet

Duty Performing Activities Reiated to Observing/Recording/Reporting/Planning

-
-

” -

‘oN King

A

'I'ask Interview clients using.a knowiedge of basic 1nterview1ng skills and
K appropriate nonverbal behavior to identify health needs/problems. i

« .
-, i . . - h

Pre Test (Same as Aclnevelmt Indlcators)

The-Tearner: ’ ‘ ) Yes . No

1. *Identified c'lient -

&4 o

8

:"«A

B

ARt T U
- &.élﬁ::vﬁﬁf«mﬂx N

~"ON-¥se} .~

.. '.20‘

AN

Focused comnuni,catf'on on client's concerns;
probleus, or interests in prescribcd manner -

3. Asked questions relating to ‘client's heai l.h

* needs in prescribed manner -

]

N r
~ 4 - ?
J ( A L2
k4 B N .
/ . » > °
~ - - . - - ) &
References 4& Resources L -
’ . /’
See Bibiiography #23(' " : o e T :
< . L . ' e . . ’
T - -
-+ “ 3

o1
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v Vhehrnl R
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" DUTY/TASK NUMBER |__B10

Teacher Activities

“"Student Learning Activities

o, -

1. Read the resqurces and references
'on interviewing. )

v 2. bbserve a client interview and
. critjque it based on principles of
-communication.

] 3. verbalize/role play interview -
.~ clients with the interviewing
techniques suggested

4. Fil1 out two different interview -
forms from the samples provided
,in class. :

5. Critique a video-tape/tape
recording of an interview.
the critique in class.

Discuss

6. Tape record an interview with a
~ simulated client. In small-groups, -
-~ critique the interviews.
7. Demqnstrate proficiency on a quiz
related to the task.

¥

. T

" Observe students as the

" A
.

Assemble materials for a role
playing exercise on interviewing
c1ients.,

Demonstrate interviewing techniques

with class interactions.

interview
students. : o,
Develop/administer a written or
oral quiz which test the students
on interview techniques.

Provide sample interviews on
videotape or tape recorder for
students to critique.

~

“




B — B10
| ) DUTY/TASK NUMBER:|
Tools and/or Equipment - COndltlons
.- Sample of_‘intervie'w forms Given a situation 1n wh1ch a client
. —~ needs to be interviewed
. al \)’ ;
¥ ° \ B
e \ .
£ . ( ‘ \ j
> ) N\
Crlterla Competence in the task wiH be recognized when the health needs of a’
‘client are identified through an interview according to the principles
_of therapeutic communication ia the training pregram or 1nstitution
vand the ach1evement mdicators 11sted ,

o

‘i,
we

h N W
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" Curriculum Worksheet

D":ty Performing ,Activities'_Relateo to Observing/Recurding/Reporting/Planning

° L4

Task Interview a client's family and/or friends using a knowledge of basic
interviewing skills and appropriate nonverbal behavior to identify a
client s health needs/problems. -

Pre-Test Same as Achlevement Indlcators)

The learner: K . Yes =~ No

1. Identif‘«ed client S family and/or friends - e

. 2. Expla.ned purpose “of interview/m/prescribed manner -
3. Focused conmumcation on family's and/or friend's :
' concerns, questions and problems relating to the
client, maintaining confidentiality of information -

4. Asked questions of family and/or friends relating
" to client's health needs in prescribed manner -

’t

g <

5. Recorded/repcrted pertinent data per institutional i

A-policy - , |

X

3

References & Resourees .
See Bibliography #4 #8, #14, #l6, and #30 s
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DUTY/TASX NUMBER |__B11

Teacher Activities.

Student Learning Activities

1. Read resources and references

] selated to this task. Study the
1ist of questions to use as a
guideline before starting the
interview. Practice’ interviewing
skills on several peers playing the
role of family members/friends of a
mock client. .Compare responses
of different "family members/
friends" to the same questions.
Practice speaking clearly and

-slowly to a “family member/friend"

in a pleasant tone.

2. Role play family member/friend
+ interview using simulated.
situations. Explain purpose of
family interview.

3. Fill in interview fonn with data
obtained. \
" 4, 'Discuss tape recording of
- interview between learners and
family member of client.

5. Interview the families of the
following: L

Y e

a. handicap patjent
b, child '

c:’ c]ient with cnrioﬁs illness
i

" 6. Demonstrate proficiency on a
quiz related to this task

Y

1. Provide resources and references
related to this task.

2. Provide Tearners with necessary
forms. Review forms with students.

Y
.

3. Show a film or slide presentation
on how to interview a family member/
friend of a client.

., Give a list of questions to learners
to use as guidelines for the 1nter~
view, - .

5. Demonstrate taking notation o

including format, accuracy, brevity,

and legibility. Discuss common

abbreviations, write them on the .

chalk board.

6. Demonstrate an interview witha =~
_family member/friend of a client .
using.mock situation.

- 7. Prepare and discﬁss tape recordings

-of simulated or actual,interviews
with family member/friend of a
client.

. ¢

1 8. " Administer a qu1z related to this

task and evaluate the results.

g

,
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o . ouTy/Task numser L2

* Tools and /or E,;u@ent N Conditions

e
Given a clinic situation where the
oo «client's family and/dr friend must
\, be interviewed.

History. forms '

Projector, screen, film, slides

™ Given a doctor's notes and necessary
forms and a client whose health needs
are to be detemined.

Ca_sse_tte player/cassette tapes

Interviewing guidelines

-

Y

. . H ) (,\ - oo - . "_ .. .
Cl"terla Competen"e im the task will be recognized when the health needs of .
a client are identified by interviewing client's family and/or friends
according to the principles of therapeutic communication in the
training progran or 1nstitution and the achievemqnt ‘indicators iisted.

b

»

121
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_ Curriculum Worksheet

Dllty . Perfeming Activities Related to 0bserv1ng/Recpr"ding(Report'lng/PIann'lng .

od P

. 'I'ask Interact with cHe;\ts;_ regardless of age, sex, race, retigion or marital
S status, using a knowledge of physical, social, and cultural differences
among individuals to provide health care to clients.’ .

¢ T

} 79
'R{e-Test (Same as lchevement lndlcators) "
.t The“leamer - .o ' ~ Yes No
_ 1. Accepted ass'ignnents for care of cl'ients '
, - . without d: scr'lm'lnatio': - N .
2. Gave hedlth care to c'l'lents in prescri bed manner ,'
without, d'lscr'lm'lnat'lon -
3. Used verbal. and nonberbaI behavior with clients to
- communicate.a nonjudgemental attitude - . -
. N .4, ‘ ) X :
: . ~o \
v \‘ _‘ N ’
e r‘ . ) ;
1 o
References & Resources { o AR
’ See .aibnography #23 . . ", ‘ ;
Spir'ltual Needs of Pattent Fﬂmstrip - Trainex . -
- ] . c




. DUTY/TASK NUMBER 812 .

: Stiqdent Lezrning, 'Aetivities‘

'_ Teacher Activities

L3N

&

Jd. Read resource and references on
.~ religions, cultures and social
) systems that affect health care

to this task ,
List/verba11ze various examples of
how culture and religion play an
important part in a client's
reaction to i]]ness”and treatment. .

List/verbalize ways in which a
health professional can demonstrate
non-discrimination and.non-judge-
mental attitudes when dealing with
clients who have physical, social,
and cul tural d1fferences.mn

,Role-play 1nteractions with clients
in simulated situations wh1ch may
1nc1ude 3

" a, welfare client o
. racial mjnority

‘ciient from a specific re]igioe

a p‘.'o’

. .extremely wealthy client

e. Qvert hanosexual/Iesbian

Tape record the interview ‘or have
others observe.it and then cr1tique
it.

" Fi11 out instruments which helb‘
clarify values and biases and -
review the resuits.

Attend a lecture/discussion re]ated 1

Bemonstrate proficiency on a

: quiz re]ated to this task.

‘Assemble materials for reading and

activities on cultures, religions,
and social systems, and physical

- differences that affect. attitudes

"of health care workers and clients. y :ff

Present a 1ecture/d1scussion

* highlighting discriminatory/non-

discriminatory approaches to ~
persons "different" from the health
care worker.

Role-play interviews with one or
more simulated situations and have
Students note discriminatory and/
or non-d1scrim1natory behav1or

Provide values clarif1cat1on

exercises for the students.

Provide students with role-play ’
situations of different situations
which may evoke discriminatory
behavior on their part.. .

. *Administer a quiz related to this

task and evaluate the results. -




N 24
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1

nurg/ﬂsx NUMBER | __B12 -

T - - & - 'y

Conditions 3

kY
b

e . .. G%ven a situation where a student-must
, . . . : interact with clients of different age,
: ' . ' sex, race, religion, or marital status

e g

R

=

AR o I R TR
o ST O e RS .

o
s

|teria CMpetence in the task will be recogn'lzed when clients are interacted
with according to the jinstitution's policies, federal and state c'lvﬂ
rights codes and the achfevement ndicators listed,

o

. -

caden A




.Performing Activities Related to Observjng/Recordfng/ReﬁEFting[ElEEfjfg\\¥

TaSk Eprain -a procedure using a knowledge of the procedure to 1nform a client -
: of care £0 be rendered. . ) :
.- ‘ - ) ‘ o

ez .‘ *e, -
) - r~ . . ey,

T ‘-Pre— 'fesﬁs«: £ Achlmment Iudlcators)

The learner' '

1. Reviewed 1nstructions for procedure if necessary -

2. Explained proceddresin preser1bed manner -

-3 Asked cTient for any questions regarding the’procedure -

4. Recorded/reported any c11ent concerns regarding a proce up.
per 1nstitutiona1 poIicy - :

References & ﬁes_ourees

g

Sét Bibliography - #27

. N
v
N
L . . -
N
x »
. . .
_ _‘7_ . -, L
.
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-B13

DuTY/TAsK_NumBER L

j Student leafnihé Activities

1

Teacher Activities -

LS
1. < Read: the materials on the "Patients
Billiof Rights"°and the procedures
to. be éxplained.

. \2\\\Exp1a1n the procedure*assigned by
the teagggr in a simulated health
O 'occupations/cjlent situation. -Ask
.- for feadback- on the_clarity complete-
* ness and accuracy of the-explaination.
\1\
procedure as a step in.any procedure
you practice. .

a

Incorporate explanation of the 1

(S

Demonstrate explaining a procedure
to the students and have them :
1nteract as if they were the cllent.

Assemble materials on various

. procedures to_be explained and ~

assign the students to explain
the various procedures.

Require explanation of a procedure

as a step in any procedure a _

T -~Student pract1ces:




. R : .
1‘. - '
- ’ . : . B13
L . A S DIITY_/IASI( NUMBER
. "‘ - . - ' - . _- -
. Tools and/or Equipment Conditions .

- + - . - Given a situation where a Health

B N 0 - ‘ i Occupations student must_inform a

il . : - -} client of a procedure that is to be

. . N ' rendered C .

[ Pl

‘.-7 s . -
“ ” R .
%" ’ ~
ix < s .

S . hd - < . . .

- 2.

‘:‘:’., N . . . -
lé \- - " M - g T
- -

|Criteria’

Competence in the ‘task will be recognized when a client is
informed of a procedure to be done according to the institution's policies
and/or the American Hospitai Association's Patient Bil1l of Rights and the
'achievement indicators-listed. : : ' )

R »
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Do

- Carriculum Worksheet

Duty , Peffominé Activities Rélated .to Observing/Recording/Reporting/Planning
= ) /’- o Tk ) . - : - : ) N -
C e <L . #
- TaSK . Identify a client's health needs/problems using a knowledge of the’
: * hierarchy of human needs and-data from health team members ta assist
‘ _With the development of a health care plan. ' ,
Pre-Test (same as Achievement Indicators) -
. The learner: ~° - T Yes No..
1.. Assen_tbf'ed' perjtin‘ent' data regarding a client -
E 2. 'Discussed pertinént data with a syﬁer'vi‘sor - )
o N o . . _ . ’ . BE IS
. 3. Obtai-ed written nursing care plan of a client - . X | :
n K ~ "J74. scanned nursing care plan to identify needed charges - o
L 5. Ent‘ered changes on nursing care plan with assjsfahce of . '
o ;" a supervisor-per institutional policy - : )
® — -
g \
i 3 N . .
< ‘::;‘
o C B
References & Resources ' e
- .. - L . ‘3{%
- ' . \;;‘
b . -~ \ i ‘
° * ‘

3
3
1
.
3
1
X
1
I
L ,
s.‘_ \\'\. . ,
e Lt it N 2 -




"B14

DYTY/TASK NUMBER

'»Stud’ent:'l'.e?a;nfing Activities

"I’éai:he;:_ Activities -

-~

Prepere reference materiais concern-,

v

Present-a iecture/discussion on
health care planning and MasTow's °

Make a transparency. shpw1ng Masiow S |-

-

Obtain overhead projector and
discuss the subject using the

Obtain health care plan farms from

a. -Maké transparencies of health
care plan forms and discuss the
subject using the transparencies.

Prepare a field trip to.observe a
patient care conference in a health
Lead students in a dis<
" cussion .of the conference to focus

Prepare a series of client sitiations B

From the data, have students work in.
small ‘groups to complete a care plan
for the client, based on-his/her

Evaluate the,process

_ using the achievement indicators as

_Read assigned references and 1.
resources for this task. ‘ ing this task / N
,2. Attenda lecture/discussion on this 2.
.Subject.
: hierarchy of-needs, o
_»§:*“View and discuss the transparenC1es )
concerning this task. p 3.
> i hierarchy of needs. -
4. COmplete with a group, a health care'
_plan for a simulated client develop~ | ~ a.
- ing oniy the priority need.’ . -
transparency. . -
5. Observe a patient care conference :
during' a visit to a health care 4.
facility. Discuss your observations various institiutions.
. with the class. )
6. Decide what two priority needs you
have-based on Maslow's heirarchy. -
.Develop goals and a plan of action to
meet these needs. . Evaluate the plan 5.
at the end of a week and revise it as
B needed. , - ) facility.
‘ the learning on this task.
6.
priority need. -
- ) . a guide.
* i ST o
' ' .
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- DUTY/TASK NumBeR L2

- condiﬁOns [ -
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RS o . : 1,
. 5
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e

¢

R

_ Given a client whose health needs/
+" - problems need to be identified. ~

b2}

(4
. 1A
.

s .

o

LY

~

o
-1

| Criteria

Compefence in the task will be recognized when the learner assists
with the development of a health care plan for a client according
' td the institution's procedure and.the achievement indicators listed.
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Fa
AN " - - S
- Task I ‘ '* -
b - Interact with health care personnel using a- knowledge of therapeutwc
comunication. techn1ques and appropriate nonverbal behavior to promote a positive
work atmosphere in theiclin1ca1 area.- .
- - A . Q
s - - N )

, Pre-Test (same’as Achlevement lndncators) L0 S
2 ; " The learner: . ’ Yes  No,
N : 1. Reviewed the institution’§ §uide1ines for ethical behavior -* -

“ 2; Ident1f1ed health care personnel in the c11n1ca1 area - " o
¥ 3.- Commun1cated w1th health care co-workers in a manner necessany
éi: ' . to achieve a positive work: atmosphere - "
3 <l ’
[ - 4 Reported conflicts with health caee personnel to one's
A superv1sor per 1nst1tut1ona1 policy. - : '
it o, T . B i ///‘ ’ .
;5; - Bl . H 4
e ! » y :
% ' , ' 3
7 T - R
é{:,‘ ' <
£ .
- E . ? . - )
1:
3‘:-’ \ : )
AT 4
T References & Resources :
4 Introduction to Nursi;g Care, Johnson and Johnson
0, ‘ i -
-RIC ) ' , ) a ~
o et 4 ol 3 ) i . ,f.J.'-}’] ) "

curnculum Worksheet
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Perform1ng Act1v1t1es Related to 0bserv1ng/Record1ng/Report1ng/Planning
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DUTY/TASK NUMBER

Py ——- e S

Student I.ea*'mng Actnvntles

Teacher Activi,ties__

‘1. Read assigned resources ‘and ref-
erences on therapeutic communications.
2,

>

. Participated in’the role-playing
situations. 1nvolving reporting
conflicts to one S sup&rvisor.

‘Assemble resources and references
on therapeutic communications.
Design a role-playing situation . °
which demonstrates therapeutic
communication techniques and

-__eq_kRo1e play the following s*tuations.

a.- Repeating client informat1on to
another .
JRequesting ass1stance from
another- worker

Reporting a coanict«uith*'
another department or person
within your own department

4 Demonstrate proficiency on a quiz
o related to this task.-.

e

appropriate nonverbal behavior-
between health care personnel which
promotes 2 positive work atmosplere.

Listen to student role play sit-
uation and evaluate them using the -
achievement indicators as a guide.

Administer a quiz reiated to this
task and evaluate the results.:

e

‘

-

A

A vl " - "
Lo - =, .
Lleaiwn wadbSra b we U
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Tools and /or Equipment - Conditions :

. » ' . R ) ey . IO . *
: g ; . . . y o IS N .

li g ! ) Given a situation where the Health

: - S Occupations student!has to interact

. . . with other health care personnél and- N
. A ) promote a positive work atmosphere. -} -
,{ ‘ ~° - » . e . ’ ;t‘- ;‘- ;‘é
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ICriteria C_&mfpetence in the task will be recognized when the learner interacts
" | with other health care workers in the clinical setting according to the institution's

| policy and code of ethics and the achievement indicators listed.
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Curriculum Worksheet -

- ” s - " ~ et ~

Duty

-~ - PR}

. Perforiming Actiﬁeiee'kelated to 0 erﬁng/Recording/Reporting/Plann1n§

/:{
Compile client records/charts using a knowledge of the institutibn 3
standar:l chart format to assure a complete file.

Task -

¥

* » - - v

Pre-'l'est (Same as Achmement Indicators) ’ !

v Theolearner. : Yes No

Assembled foms and record/chart cover -

Imprinted each form with 1dentification data about the client
per institutional policy -

Jil,

Wrote in any data per institutional policy -

-
———
———
apa———
e————

Arranged forms in record/chart cover per inst'itutional poHcy -

- /References & Resources

-See Bibliography - #4, #8, #13, and #16 )
Maintaining the Patient's Chart Fﬂmstrip = Trainex

v

o - * s
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DUTY/TASK NUMBER

' Student Learning Activities

i .

"Teacher Activities

>

“ 1. -Read assigned resources and
. references related to this task.

2. View the audio-visual materials
—re1ated to the task.

+

‘ 3. Observe a demonstration of the task.

-4, Identify forms needed to complete

. charts.’
"5. Assemble forms in chart in the order
specified by the institution.

6. Prepare each form with patient I.D.
. number, name, birthday, etc. as
required by instituticnal policies.

.‘2'

3.

Assemble assigned resnurces and
re“erences,: -

x . "/‘

Set up and present audio-visual
materials related to:the task

Evaluate the student's perforwance
of the task using the achievement

r

indicator§ as a guide. B

Demonstrate how to prepare tonns

. and place them in the order in which

they are to be.put in chart.

N

‘Provide for learner a11 fbnns needed
" to complete chart.

vy
4

(o2}

.




 DUTY/TASK NUMBER L_B15

- Tools and/or Equipmient

)
.

R

1

\Condit-ions

Cove't" chart

- Fohns:‘necessary to complete <hart
Fﬂmstrip projector
F:l'lm

« -

" Cassette p1ayer/cassette

-

-

?

€ e e m e e R e

Given all forms necessary to complete
-a chart ] :

)
Crlter ia Cmpetence in the task vrm be recognized when a client's record/ _
"chart is compiled according to the institution's pol'lc'les and procedures and the

achievement indicators Hsted

ey
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Currlculmn Worksheet

Dllt! ‘Performing Activities Related to ObservinQ/Recording/Reporting/Planning

1 ’

- N : s .
N - N

Task * Chart treatments using -the appropriate chart form and standard med'lcal
- term‘lno]ogy to document a client (3 health care. .

°
<

. ‘. - o
K .

Pre-Test (Same as Ackievement Indicators) - - C
| The Tearner: T _ Yes Mo

1. Obtained chart - o o ' R

o

_ t

- 2._ Located correct chart form for recording treatments - .

3. Hrot! 1n?ormat'lon about comp‘reted treatments in prescribed> |

manner - - . D

4. Signed chart entry per ‘institutional policy - . | BT

5. Returned chart to “désignated area - : . Ny
N \ , _—
13 \‘ S, e .L
\ ¢ ° — - /
. : '\'5 ) .
% ~

- © N t:
- . 2 - \ i . - ",:
? N : Ellad | ( ‘ ;, 2:{‘
» . ‘
/o —
.
! ’
e / ;
References & Resources e ]
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DUTY/TASK NUMBER |- 817

| \‘Stu“d'_ent Learning Activities |

Teacher Activities

-

. 1: 'Read assigned resources and
i R references for this*task

L 2. View the audio-visual materials
¢ . | - related to this task.

o .13, Attend a lecture/discussion related
; " to this task.

4.’ - Achieve-at least minima1ly acceptable
mastery of the medical. terminology |

. Provide resources and references for
_this task

Set up and present audio-visual
materials related to this task.

Present a lecture/discussion which may|
include:

a. medical terminology cmnnoniy used
in charting

commonly used in charting.

s 'xf‘Mmm;' I 22 y
‘Q,- AR R e
—

5. - Hithin a class -or small groups,
‘ practice charting sample situations
involving treatments.and reactions.

6. Demonstrate proficiency on a quiz
. related to this task.

P -
RS > o

¢. general rules for charting
:_ procegures.

) ‘various' treatments wnd have all
. students chart. the treatment. .

¢ —iaay,

b. legal aspects.of the chart

3

Show examples of ‘charting for various

Have students trole play perfonning

Evaluate the students’ charting of
various treatments using the achieve-
ment indicators as a guide

Administer a qiiz related to this tasi
and evaluate the results.

SN {1 (3 2

]




. DUTY/TASK NUMBER L_817

"'lf'ools and/or Equipment

; {

v

Conditions

:Chart ) T
. 7" 4

Forms- pert'lnent to the treatment performed

fexample - .graphic records, nursing notes.

Jab fonns, etc.).

-
.

red

G'lven information regard'lng treatments
performed to be-charted

yd : " i

documented in a client's chart according to>
achievement “indicators 1{sted.

Criteria Competence 'in the task will he récorginzed when treatments are

the 'inst'itution S procedure and the

o e maad
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Gurriculum Worksheet

Duty

Performing Activities Related to Observing/Recording/Reporting/Planning

Chart information relevant to a c11net s health needs using standard )
medical/denta1 terminology to document a client's health care status.

Pre-Test (same as Ackievement Indicators)
- The: learner:
ll\%')bta#ned—a—chvf -

Yes "' No

Ak

2. Located correct chart fonn for recording information regarding
the client’ s health needs - )

3., Wrote 1nrormation regarding client's health needs in prescribed
manner -

4. Signed chart entry per instituticnal policy -

Y

5. Returned chart to designated area -

3

| References & Resources - - -

See Bibliography - #4, #8, 13, and #16

e o
b i -

~ ) ' * . t
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DUTY/TASK NUMBER

| _'Stl'ld'ent Learning Activities |

| Teacher- Activities

1. Read assigned resources and referen-.
ces for.this task.

2. ~Observe and/or participate in a
simulated client situation and chart
appropriate information.

From a Hst of a client's complaints
and symptoms' provide the correct
medical/ dental terminology.

4, Chart observations. of various sim-
ulated bodily discharges and pictures
of different physical signs provided
in class. Have your charting
.evaluated.

1. Provide resources and references for ‘

this task. " X

2. Prepare and present to 1earner '
condensed medical words and
abbreviation 1lists.

3. Demonstrate chari:ing complaints and

symptoms.

4. Provide written and/or role play
- . situations from which information
can be obtained for charting.

'_5'. Evaluate students’ completed

charting entries using the '™
achievement indicators as a guide. -




SR | WTY/T_Asﬁw_m B8
Tools and/or Equipment | -~ Conditions

Chart . - . | Given information relevant to a client's |
A : health needs : 1 -
Medical Dictionary . : - T

" Medical/dental history sheet N , N

Forms pertinent to client's complaint - ) s R

. ',
ey
Ea

- -

NN
.
.

. .
o
.
*
g o
- ~
™
»
.
<
- -
~
-
" » .
.
- - J——
-
-
- i ¢ ————
4 -
<
»
’ L
.
L]
»
— . - - RS S— - - e
- ¢ N
-
* ’
- N
o d
> < 3 .
1
” -7
4

)
°

- ° .
. . . . .
. —
.
. .
. . ;
. - . - . - cd
s ] - R
. . . . .
# . * . .
. . - .
> v

z

. relevant -to the health.needs of a client is documented in the

‘ Criteria' " Competence in the ‘task will be recognized when information
L chart according to the institution’s procedures and the achievement

indicators listed. - - . _ \ . -
- L ‘ . . s B
; . N
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Curriculum Worksheet

~t »
-

Ay

Duty Performing "Actriyi_tiesukei ated to ,&servinglkecording/Reporti ng/Planning

-

accurate information about a c1ient, such as weight, diet, I & 0, activity,

1

Task Chart recurrent data using the institution s approved fo‘m(s) to record

tc.

Pre-‘l'est (Sane as Aehevelmt Indlcators)

- The ’rearqen.___ ¥ - ) .

Yes

A
,gﬁ_fﬁ o

ro
~

bl

ORI
g
; Y

) .«.‘;@m W
B I . e
R B

o

Selected data toy be cnarted - ) ' __
Located specified form on client’s chart for the data -
Wrote in data in prescribed manner -

Noted any unusua] deviations from preceding data -

5. Replaced chart in designated area - T

6. “Reported” any- -unusual deviations from preceding data

o

References ry Resources

See Bibliography #34
Charting Filmstrip - Trainex
Institutional Precedure Manuals

»

3
b
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oot
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" DUTY/TASK NUMBER

B19

Student l‘.-"earni’ngf Activifies*

Teacher Activities

\\‘

1. Read ass1gned resources and references
on charting.

o

2. V1ew fi]mstr1p on charting.

*3. View, transparenc1es related to the
, task. .. .
k]
4. Record 1nformat1on on institutional
. forms provided. _Have the forms

evaluated

L 4

5. . Discuss dev1at1ops noted from pre-
viously recorded materials in small
groups.

6. Demonstrate profitjEncy on a quiz
related to this task.

[

Provide the resources and reference
re]ated to this task.

Set up and present aud1o-v1sua1
materials.

Make‘transparenc1es of samples of
various data sheets which may be
found on a chart and d1scuss in
c]ass.

Provide sample dafa to be used on
forms. .

- Demonstrate gathering and recording

various types of recurrent data.

Discuss deviations in data that
should be noted and reported.

Jive the students a quiz related to
this task and evaluate the results.

Evaluate a student's demonstration,
of the task using the ach1evement
indicators as a guide.

Fer . -
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Cur'(ritulninwnrk'sheet

?i;’..“t,

Performing Activities Related to Observing/Recording/Reporting/P]anning

8.

| ‘[ask |

Graph vital signs using the institution's approved form(s) to maintain a

client's medica1 record.

e

- \

i o
At
L

T T
G il

AR e

D - R : . i 3 ~
Pre-Test (Same as Aehmcment lndncators) |
o The learner: T Yes No
1. Gathered data needed for graphic sheet - ' -
2. Selected current graphic sheet frcm c]ient s record/chart - N ‘
3. Wrote- 1nformat1on and data in prescribed manner - .
4. Returned CIient s.record/chart containing graphic sheet to
. “designated aréa - °r _ ‘
N \
V4
Referance?t Resources -~ . - ‘
Charttng Fi]mstrfp --Trainex PR - -
Instftutiona] F%ocedure Manuals L N .
- ‘ . VLo
“‘ Al -

P
<8 aas

Ry
N

[

o 2



DUTY/TASK NUMBER L2 \

 Student I.ear"ning Activities 'Teacher‘ Activities

: s
Read assigned resources and references 1. Provide resoarces and references on
on the task . . this task.
- 2. View filmstr1p on charting. . 2. Set up and present audio-visual
S SR ® materials related to this task.
3. View transparenc1es 111ustrat1ng .
*_procedure. 3. Col]ect/provide graphic sheets fran
o ~ various institutions rulers and
-4, ‘Graph four different sets of vital co1o red pens if needed.
signs on the Forms provided. Have .
—forms—evatuat ed—by-instrncj:cr' e e %Make-transparene%es——r’r’rustﬁt*ng—— .

. proper graphing of a series of vital
signs reading. Discuss graphing
procedure using transparencies. ' '§
5. Fill in series of vital - jns read---/
ings on forms from severa: insti-_
tution and display them in the class-
room.

] R ‘ . 6. Provide students with sample vital
. signs readings to be graphed.

7. Fwaluate a student's demonstration ;
of the task using the achievenent
indicators as a guide.

<

[E
e,
1)




- ~
I DUTY/TASK NuMBERL_%20___ ] .
Jools and/or Equipment . |- . Conditions
1 Graphic sheets 3 '_’ ‘ .t Given vital signs readings needing *
' . graphing '
; Pens - co‘lored ' S
. Fﬂmstrip on’ ‘charti ng and projector . : .
) Overhead pro}jector .
1 3
’Transpareng:ies o \ -
) /'// ; . . o . -t ‘:r
y - S, | ’
/ . i
=
i
j .
| SR *
2
!
1 " .
l» ’:'-.‘:;;
LY ) — / ‘ N . ;
PR v 3"
Criteria ’cbri\beten; ¢ in the task will be recognized when a client's vital signs )
4 SN are graphed according to\the institution's _prrocedure and the
: . achievement indicators 14-t\ed :




" Curriculum Worksheet

Duty Perfoming Activities Related to \‘x;seruing/kecordinglkeporting/P'lann_ing

b4

T.“k' ‘Monitor access to a client's chart using a knowledge of an institution's
personnel and procedures to protect the confidential information of a client,

e i,

\Pre -‘l'est (s:m as Mimmut Iadicators)
The learner: _ . ’ " Yes No

TR | A TR VR
N B . - ¢ bt >

w

~T Ll R
s, e

\"1 Assmbied che,rts in designated area -
‘ 2, Sorted charts end stored in designated area -

3. xoet:mined who mey review 2 client's chart per. institutiona'l
policy - .

4, Protect against unauthorized chart use per institutional
__policy -

-5.. Reported any uneuthorized person(s) reviewing charts to a
- supervisor - .

' \ ' . ' . » ) N )
_'i
- /’//
’ {

o - N
References & Resources - ,
See Bibliography - #13, #16, and #20 ~ = :
. L ’ - ’ ‘ -
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DUTY/TASK NUMBER

Studenit Learning: Activities

. Teachior Activities

m—.
' 1. Read’ lssfgnnd resources and ref-
erences for this task. :

-3 Participm 1n ¥roup activities
_ to gain the skill of 'determining
- “who officially can have access to
- client's chirts.
X, Verbalize or writo the responsibil-
"{ties of the ward clerk in regard
to the cliont's chart. .
-5, For oxtra credit:’ research t
responsibilities of the ward clerk/
hospital for the client's chart.

1. Provide resources and references

related to this task.; .

2. Present a lecture arid/or make —
cassette tape on this topic.

3,. Hrite module on the‘medical t:ecord.
Keép module updiiad with any new

1nfomation._

4, ’evelap and monitor large/smll
roup activitigs (role playing)

<Which will asgist the student to

nave access to charts.

5. Establish guidelines- and areas to be
covered in péper for extra credit.

o e

gain this skill of determining who can‘
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DUTY,/TASK NUMBER 521

Conditions

cmi rack (hoider)

'Tocls and/or Eqilipmgnt '

PR
- S e

EERESS
L~

o
~&T

B

E R
o

‘Given access to a client's chart

- ~ . . 2

¥

-
Charts ) v
.'H::jtt‘gn rules/regulations, regarding } ’
. confidentiality of ard authorized access
‘toclimtischarts . . | .
Printed form for keeping a ‘wr:l.%ten reéord\
j
i ,
~- (9
\ o- . s ‘ -
‘ ‘a o I} .- PO /"”— \;,;
= / - | | .
| :
"/ | .~
/’I -, ) / A o
. Lo * - !
. . 3 B - . > " " - i
: crﬂcl’h Competence in the task will be. recognized when the confidential - - -

 information in a client's chart is available only to authorized persons according
" to state laws, inst{tutional policy, and the achievement 1n511cator's listed.




Dllty " performing Activities Related to Observin

‘.'.,f o
A . o

*

R 5
“ i

A(Record1ng/Report1ng/P1ann1ng

M - » .
4 q .
PN - 5
o P oy 3

'op!.x '

IﬁSk Post a client's diagnostic reports using
client’ s record/chart to provide test results for

‘-f\

\ o

th comp1eted report form and a
ap, ropriate personneI

N .
\ b4

|

®

TR
z
S

|
TR
-
.

e
o
.

YO L2
- B
B

| Pre-Test (Same as Achlevement Indicators)

The learner' o L .

A\

\ \

L
1. _Separated the diagnosti@ cnposts of a client from those of
- bther clients per 1nst1tut10na1 policy = ° / L
2. ,Sorted diagnostic reports of a client accord1ng to type of -
test performed - N ‘ e e
3.. Located spec1f1ed area of c11ent S record/chart for -
diagpostic reports = A \ ~
Placed diagnostic reports in the record/chart in prescribed | )
5. Replaced record/chart in designated area ~ - * : __
L * _ ‘ ) & ) o
.r ¢
“ \ K ) 9 ¢
Ce \ o
1_ \ ~2

References & Resources

See 81b11ography - ¥4 .
Introduct'ion to Nursing Care, Johnson and Johnson

|
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DUTY/TASK NUMBER

 Student. 'Leai‘ning Aciiyfties'

Teaoher Activities

PR A
) SR - .
Read assigned resources and r-fer-

Provide resources and references for

. 1.
&, ences related to this task. ~ - o this skill. . .
‘;2. Observe 1ecture/demonstration of the 2. Present a lecture on the 1mportance
v . skill. oA , y . of accurate charting of tests.
3, Perform simu‘lated tasks on chartmg 3.. Use overhead to illustrate type of
procedures. - report form used for var'lous diagnos-
-»\ - tic tests. - .. -
work'lng in pairs, sort F ‘ Y ' ;
L results atcOrding to type of .} 4. Demonstrate charting procedures:
’ , test performed. L o .
’ ~a.- separating forms into various N
b. working in pairs, post reports types of reports .. N IR
’ ~on charts according to/pre- - . . .-
T st:ribed procedures'. . {'. e “b. entering‘progress reports .
- 4, , Practice using the med'lcal diction- ¢. attaching lab reports to charts
< ary -- working in pairs, /drﬂl each | - _
T ~other on medical terms and abbre- + | 5. Demonstrate use of medical dict1on-
, viations. I ary: . _
,/ -~/ -,_ . !,‘ s < N . N
T R ; . a. ingrease medical terminology
] Is
” 'b. use of standard med1ca1 abbrev1a-
o . -.~ tions .
, . L * \ 6. Arrange for speaker.to br1ng rep-
' ¢ resentative samples of charting
] . methods (gor students viewing. .
" \ N
\ > \ j 7. Eva]uate a student’s desionstration AN
g ! of this skill using the achicvement \- 4
Lo f -indicators as a guide. -
> . ’ { . \ - ) -\‘ ,v\
" |- N . !
s B . . , Jo ~
; ; RN B
\, ' / !
\ ‘ - d%&‘q&fﬂﬁ /,
/ .
N \\ [ 1 / - /"/
a \\ , T / het (
D ! i — ."‘
N . . ~
N\ ’ /J” ‘
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. DUTY/TASK NUMBER |__B22

Tools. and /or Equipinent

Pl

h Conditions

.

Simulated clie_nf \.r‘geéor;i
Vap"i’ety of test r;eﬁort_ forms ;
Medical history sheets
brbgres; notes t ‘

Chart v;i'th‘ st‘and?a_rd medical abbreviations

z
. .

..\\

~be posted

~

Given a client's diagn;)stic reports to -

“jrndicators listed. '
U AN

Cr itel' ia Competence in the task will be recognized when the client's diagnostic\
tests are posted according to the procedure of the institution and f.he achievement

}




.-0“~ . : o «

in a clinical area. - _ .

£

o

" {irriculum Workshe
‘gl’llt]!_ Performing Activities Related to Observing/Recording/Reporting/P]anning
- TﬂSk | Record infonnation using an appropriate fonn to document an incident

Pre-Test (Same as Aclmeleat lldlcatots) e

The 1earner

1. Obtained written and/or oral reports from all persons involved
in the incident -

2. Obtained forni(s) usad for documenting incidents.-

"3. Filied in all areas of the fonn(s) with the 1nformation
required in prescribed manner -

~.

4, Obtained Signatures on form per 1nst1tutiona1 policy -

5. Filed fom(s) in designated area -

Yes No

References & Resources
. See Bib_liograiphy - #11, #14, and #16

“oN King.

“oN HseL, -

€2

..
b G
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. DUTY/TASK NUMBER'

Stu(_lent Learning Actiyities

Teacher Activities

L

6.

- and ethical responsibilities when an

Fi11 in notes on client's chart about |’

situation.

Read assigned resources and refer-
ences for this task. N ° .

Attend a 1ecture/discussion_on legal

individual has an accident in a
c]1n1ca1 facility.

Fill in module on accidents.

Complete the pre/post test on module
recording/reporting. '

accident/incident US1ng a S1mu1ated

Role play an incident and then”
camplete an accident/incident report
form on it. Have it evaluated by
the instructor. -.

-

1.

Provide the resources and references
for this task. .

. Present a lecture/discussion on lega!

and ethical responsibilities when an
individual has an accident in a
clinical facility. .

-

3
o




&

>

DUTY/TASK NUMBER

* Tools and /or Equipment . |

4

c'oi_ldi’tions'

'Manual for ;ﬁsﬁi;utional policies
-Patient records or chart ‘ 7
| Kardex, information guide
Incident report form -

Nurses record - notes

Given a situation where an incident/
-accident -has occurred

L4

b

Criterié

achievement indicators listed.

Competence in the task will be recognized when information is
recorded on the dasignated form(s) to document an incident in the
clinical area according to the institution's procedure and the

]

)\
. *
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' Duty ~ Performing AA'ctivi_tiés- REIgted to Ob;erv{ng]Reéord{ng/Remrtfng/P1anning. ‘

~.

Task ° search a ciient's Kardex using a knowledge of tie institution's Kardex
=+, format to gain information about a client's health care plan promptly.

-
P A

/-~
N

Pre -Te_§_tﬁ(§a'neras Achievement Indicators) |
’ 7 'lae Igarnem ) ‘ | : ) : Yes _ No

" | 1. Obtained Kardex file - |

? . o . -
.2. ‘Flipped file to specified card of client - R -

3. Scanned card for required information -

4. Read required information - L y

5. ‘Replaced Kardex file indestgnated area -

R , .
4"“@ -
.

{

-

~ - -
References & Resources , .
Insti tutfonaI Proceduré Manuals

~
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"s'iuaen‘t" | Leamin’g!Activi'tie‘s‘ |

Teach\er Activities

(%)

1. Read assigned res0urces and refer-

1ences for the task.

2. Obtained a ‘mock assignment fran

: instructor. Review a Kardex card
Lo obtain pertinent information

_ related- to- the assignment.. Have
the instructor verify the accuracy
of -your 1nformation.~

3. Frun a Kardex card obtain-the fol-
* Jowing information. on a client:”

. a. diet
¥ b, activity
C.. current- treatments

d. diagnosis

e. ‘age
- f. physacian's name N
» . i

) - Ny

W

e

-

‘related to t\is task.

Kardex information cards. -

‘student to determine accuracy.

Provide resggrces and references

Obtain Kardex'and set up a mock
"team" of clients. Completing the

Hrite mock assignments for students.

Conduct individual/group discussion
regarding information_obtained.

Verify recorded jinformation with )

L4

\
\

L]




~ DUTY/TASK NUMBER

e _ B2 -
Tools and/or Equipment . : ~ Conditions
Kardex ' | Given a Kardex to gain information‘aboﬁt_
c a client's health care plan
Complete set Kardex information cards : .
. 8
~0
s Q<
! t
criteria COv'npet'ence in, the task ;vill be recognized when a client's Kardex is

taining the confidentiality

searched and specific information is located promptly while main-
of the information-according to the

-’achievement indicators listed.

-

1

<t

3




~ Curriculum Worksheet

Duty Performing Ac;tiyit'ies Related t? Onsewi‘ng/Reeonding/Reporting/Planning .
. - w * I‘ .

T&Sk Evaluate equipment using a knowledge of the purposes of the equipment and/or ‘

the input of other personnel to report service/repair needs.

13 Inspected equipment for repair, routine service, or

Pre-Test (Same as Acbtevement Indlcators) | | C
The Tearner:”™ \ o R Yes Mo

1. Reviewed current service contracts on a scheduled basis -

2. Assembled equipment -.

§ em—————— a— v

- maintenance needs in prescribed manner -

CON YyseL T ToNAing

‘§¢

o R A AR a1 T, ¥

4, 'Recoi‘ded/reborted needs per institutional policy -
¥ . - ; v
References & Resources -
. i 3h, ", -
et lgﬂ - -~ - - / -
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DUTY/TASK NUMBER

1 stud'ent _l.“minﬁ“ KActlvltie's' [

A
. :
. s

4. Fill out an equipment repair form

1 Check equipment for proper function 1.

. performing a skill, -

2. Review operator's manuals on display 2.

and when using equjpment.

S

" 3. Identifv the appropriate department | 3.

to whom equipm=nt repair ‘should be
referred within different health
facilities. . . \

* 4.

and have it-checked for accuracy.

_ ance of any eq

‘l‘eachgr Actjvltles

Direct studentsxto check the perfonn- t
u pment they use, )

ment the students

Provide operator’ simanuals for equip- .

re using.

Discuss with students the departments| .
to whon equipment repair should be o~
directed in different facilities.

Démonstrate how. to correct]y complete
an equipment repair fom..

Evaluate a student's canpleted equip- c
ment repair fonn.

PO




DUTY/TASK NUMBER

_ . _ B25
.~ ‘e R . . i "’ © .,
- Trols and/or Equipment Conditions
\ 5 . | ' ’ : ] .
. | Operator's manual of different equipment | Given equipment in need of repair
) i\ Equipment repair forms | '
|
13 o
o - I - .
-2 1 ‘\\
: . 1
J .
) ‘ /
’ T \
- r . ‘\\ »
§ \\
[ ——
‘ Criteria Canpet\ence in the *ask will be recognized when repair, routine
. . service, or maintenance needs of equipment are identified 3ccording to the
‘ institution's procedure, manufacturer's guidelines] and the achievement
, Hndicat?rs Tisted. o t
. \‘1' i
NERIC . |/ ° . :




A cumculum Worksheet

D“ty Perfoming Activ'lt'les Related to Observ'lng/Record'lng/Report'lng/P1anning

“«
« N h T « .
s - ht
P

cﬂannds to alert the appropr'late ‘department.

~ . -

Report service/repair needs using. the approp‘riate form and/or comnuni catdon .

I’re-Test (Same as Acimelmt llducators)

-1 ~ The learner: °. S c : ~ Yes . No

1. IObtained? form used.to note repair, routine service, or
® maintenance needs of e_qu'lpment -

2. Filled in form .in prescribud manner -

- 3. Notified agents/maint-nance department of needs per
1nst1tut'lona'l po'l'lcy -

AY

4. Set appointed t'lme for repair or service to be done -

\
\v

References & Resources

3
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_ DUTY/TASK..NUMBER

Student Learning ,Activities

1

gl

t

1. Check equipment for proper function
perfbrming a skill. -~

4

Review operator s manuals on diépl
and when using equipment.

Identify the appropriate department
. to whom equipment repair shoul]d be

referred within different health

facilities. ' .

4, ~FiN out'an equipment repair form

and have it checked for accuracy.

N

1)'

-ance of any equipment they use

directed in different facilities,

Teachei Activities

»

. N -
Direct students to check the perform-

Provide operatov,'s manuals for equip~
ment the students are using.

Discuss with students the departments
to whom equipment repair should be

J
Demonstrate how to correctly complete
an equipment repair form.

Evaluate a student's completed equip-
ment repair fonn.

184
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- Tools  and /or Equipment . .~ Gonditions \ "
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. ,c"ter ia Competence in the task will be recognized when the appropriate g |
department is alerted of the repair, routine service, or maintenance needs of |
.. ﬁuiﬂ&nt according to the institution's procedure and the achievement indicators :
. listed. - 7 . S : .
—
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(:urrlculum Worksheet i
N -,"‘/ . ' \.,/'
el . DI\ty Perfomlng ActLivities Related to Observing/Recording/Reportingiﬁan_ni,r\ig
. ‘ . i - . /
n‘ . ®, . ,/ P L
N - ./ -
R T&Sk Write an iqlﬁr nce request using the appropriate form to arrange c]ient S
LI payment for service. ! 74 A
= ~ ‘ /r\‘(
S < ‘ » "
‘-.‘ ‘\R. ~ .\\\ i
L . : . \;//i 3 ) /
‘ © j». « ~ ) /
A Pre-Test (Same as Ackievement Indicators) <~ oy
, The_learner:. | ... .. o ' Yes Mo X
‘1. 'Obtained insurance ccard from client - / '
; 2. .Obtained insurance form -
- 3. F:_ﬁled in information in prescribed manner -
4. Obtained any designated’ signatures - /
) . ‘e -
5. _Routed form per inst1tut1onan poHcy to assure coverage for
. " services rendered - / .
S ° I
e i
A v * ’I
S
\ ‘ | /
\\ . E
| !
\ 2
" }i .
‘\ : |
H ‘ ‘,
,‘ \ / ‘ ’ :
. \ ‘
/"‘ - \F‘ 1
| | References & Resqurées \ a
e W I
Insurance forms from insurance companies /
Procedure. manual from bus ness offices of institution - P
~—

L~
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DUTY/TASK NUMBER-L___B27

""S.tiidéilt\l\earning Activities 3

Teacher Activities

1. Read assign;é\resources and’refer- 1.
ences for this task.

2. Attend a lecture/discussion related | '2.
to this task. '

3. Review insurance forms.

4. Observe demonstrat1on on filling out
. forms by instructor. .

5. Complete insurance forms biving
samplg client information. . 3.

6. Verify with instructor the correct-
ness of filled out forms.

Provide resources and references
related to this task.

Present a lecture/discussion which
may include:

a. general policies regarding
completion of insurance forms

b.. laws related to completion of
_insurance forms

Ob*ain insurance forms from various
insurance companies and samgle
insurance cards.

Obtain business procedure manuals

from institution and coding materials}

Make tranéparencies of forms using
overhead projector. Demonstrate
completion of forms.

Conduct ‘individual/group discussion
regarding completion of forms.

Verify correctness of completed fcrms
through verbal or written test.

TSP



827

. DUTY/TASK NUMBER

Tools and/or Equipment

Conditions

Insurance forms from various institutions

1

‘Sample 1insurance cards
o

{ Coding manuais

( "
Transparencies

Oveirhead projector

Given a client to arrange payment for
service N

>

Criteria

3

Competerce in the task will be recogn.zed when arrangements are made

for a client's insurance company to pay for services rendered complying
with all legal requirements and including all required information

according to the institution's

1isted.

policy and the achievement indicators

168

o
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" Curriculum Worksheet

Duty Performing Activities Related to 0bsgrvjng/Recon’iing/Reporting/Planm’ng

-
.

Task Perform procedure using the appropriate form, equipment, and resources
to admit a client to a clinical area.

Pre-Test (Same as Achlevement lndlcators) . ’

The 1earner. Yes. No

1., Arranged ‘equipment and supplies in clinical unit so it was
ready for utilization by a client -

2. Assembled equipment and form(s) needed for admissions -

3. Washed hands - )

4. Identified client - o
5

. Explained adnission procedure to assure cooperation of -
client -

n

A s y
6. Screened client fom yiew ‘of others if necessary -

7. Advitted client to clinical area in prescribed manner -

8. Pos1t1oned client and equ1pment to assure comfort and safety
of client -

9. "Cleaned and replaced equipment per institutional policy -

10. Recordeo'/reportéd procedure and observations per institutional
policy - .

\ -

bee Bibliography = #3 and #35-
dmicsion and. Discharge Filmstrip - Trainex
Introduction to Nurs*miga&_, Johason and Johnson

References & Resources - —}

‘ON ¥sel —T—-oNing

T

v rrAh

~
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828

DUTY/TASK NUMBER |

Student. l.earning )\ctivit_ies

Té;cher Activities

]

1.

2.

|

Read assigned references related to
_this task. '

View the audio-visual materials
related to this task.

Attend a lecture/discussion on the
subject.

Observe a demonstration of an
adm1ssion. .

Review various completed and blank
admission forms.

Admit two "patients" and complete
two different admission forms. Have
compieted forms checked by instructor.

Provide resources and references
related to this task.

Set up audio-visual materials
related to this task.

Present a lecture/discussion related
to this task.

Obtain admission forms from various
health care facilities.

vamonstrate the admission procedure

- and the use of the admission forms.

Evaluate a student's performance of
the achievement 1nd1cators as a :
guide. .

. 140

et




828 ..

DUTY,/TASK NUMBER

Tools and /or Equipment

Conditions

Filmstrip and viewing equipmen;
Overhead projector
Admission forms

Client unit

B

¢

~

Given a client to admit to a clinical
area

Criteria

bompetence in the task will be recognized when a client is admitted

to a clinical area according to the institution's procedure and

- the achievement indicators Tisted.

PR
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‘Curriculum Worksheet

Dllty . Performing ‘Activities Related to“Obsér’v1pg/Recording/Report1ng/P1amiihg

ONMing -

TﬂSk Secure a client's valuables using available resources to prevent ham

or-1 0ss.

-

Pre -Test (Same as- Achievement Indlcators)
The 1earner

Assembled valuabl es -

Obta'med container for valuables and form to record them -

¢ g
.

Listed/described valuabI es 1n prescnbed manner -

Placed valuables’ 1n container in fprescribed manner -
pmr i e,

-

Obtained any required signatures - ~

N o W N
...\..A.

Recorded/reported transacticn per institutional policy -

References & Resources | '

See Biblfography - #3 and #35
Institutional Procedure Manual

‘oN jsel
. ) . R T -

- i EPY h ' i
TR N . . .

Routed valuables to design’ai:ed area per institutional policy -




DUTY/TASK NUMBER (829

Student I.earmng Activntles”

'I'e_aclier Activities

1. Read resources and references
related to the task.” -

2. Attend a 1ecture/d13cdssion related

to this task

3. COmp1ete valuables form using a set
of .simulated valuables. .

_4: Co]lect, 1ist, and prepare for

" ‘deposit the valuables of 2-3
- students in class.

Provide resources and references
related to the task.

Preseﬁt a lecture/discussion related

E to this task which may include:

a. discussion of the legal
implications -of handling val-
uables within a health care
agency/institution. -

b. discussion of what to do when a
client insists on keeping val-
uables with him/her.

Obtain "valuables" envelopes and °
forms from various institutions.

Demonstrate pr scedure using a set of _

simulated valuables.

Check completed forms/envelopes of
students using the achievement
indicators as a guide.




DUTY/TASK NUMBER L__82°

Tools and/or Equipment

Conditions

"Yaluables" envelopes

. "Valuables" forms from a variety of
institutions ‘

b}

Given a client with valuables to secure

Criteria Competence in the task will be recognized when the valuables of a éHent -

~are secured actording to the institution's policies and procedures and " |
- the achievement indicators listed. -

L

v L}
- -
oSy . A1A24 S e o T i
oy s € b2 s At e e — s L L e =
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\ currloulum Worksheet

D“ty Observing/Recordivnkg'/vlfeporti ng/P‘Ianning

\

}

: Task

Perfonn procedure using a di rective from a supervxsor and appropriate
equipment and resources to Xransfer a client from one designated area to another

_*-\

‘Pre-Test (Same a lcllie_ve)‘le_nt Indicators)

The 1earner° - | Yes \No

1. Obtained requests for tran'sfer - 9

2_. e Nashed hands before,and aft_er procedure -

3.

\Y

4.

—

v

Expiained transfer procedu‘re t‘o assure cooperation of client - 0

Assembled equipment, items and fonn(s) needed to transfer client )

per institutional policy -

1 ~

Transported c]ient and any equipment and items in prescribed

manner -

6. Introduced client to new environment in prescribed manner -

Pos’itioned client and equipment to assure comfort and safety ,
of client --- ) -

°~3
. ..

8. Cieaned and replaced equipment per institutiona] po]icy -
9. Recorded/reported transfer per institutional policy. - '

14

’

References & I" ‘sources

. .
» -
h v
. N - -
. N -
.
;
H
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B30 .

L - ,
|, DUTY/TASK NUMBER®

- TStudent Learning Aoﬁvities

'\ Teacher Activities

§ ‘Read assigned resources aﬁd refer-
SN .ences on transfer procedure.

' 2\ View audio-visual materials on the
proper use of a wheelchair and
stretcher. . ’ N

[y

‘rafion of the task.

Observe a :
ractice manipulation of a wheel- .
chair.and stretcher with a fellow

s udent role-playing a ciient.

List the steps necessary to correct-
ransfer a c]ient from:

ne clinical area to another -
clinical area to x-ray

“a clinical‘aeea to physical
th§rapy

Inia simulated situation, transfer

a c1assmate to "x-ray", "physical :

therapy'l, or another clinical unit.

Fill oué the proper forms needed to
~ conpleteithe transfer.

\
Demonstrate the task satisfactorily
- for_an evaluator. .

‘3..

:reiated to this task.

:Setlup ‘and present audio-visual

"¥client" from a clinical area to

\
Provide resources and references

4

materiais on the proper use of a
wheeichair and stretcher. b

Present a discussion of the procedure
“'for transferring clients from one
area to another.

Provide sampies of correctly
completed forms used in the transfer
procedure. : .
Provide simulated situations for
stydents to practice the transfer of a

another area of a health facility

Eyaluate a.student's performance on.
transfer procedure in a simulated or-
real clinical situation using the .-~
achievement indicators as a guide.
Tt

|

Demonstrate the task



DUTY/TASK NUMBER 830

Tools and/or Equipment

| / Conditions

| Wheelchair 7 ) '

»

Stretcher

Supplies from a client unit as robe,

Chart k . -

ma‘f:hine, etc,

’M‘ec‘\l’i cations

o

slippers, suitcase, plants, hygiene jtems

-Sbteci‘al equipmeni as vaprojzer; suction_

Given a ",c!'Hent" needing to be trans-
ferred"ﬂ"om one area to another

N

. -

acheivement indicators listed. . -

1 Eal

Criteria bompetence in the task will be recognized when a client is transferred
from one clinical area to another according to the institution's procedure and the

-
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" Curriculum Worksheet

Rt

*

Dufly Performing Activities Related to Obserplring/Recdrding/Reporting/P]anning

!

-

:raSk Perform a procedure using a directive from a supervisor and appropriate
\. equipment and resources to discharge a client from a clinical area.

. i

! -

_questions were answered - -

/’ e .
‘Pre-Test (same as Achievement Indicators) ~
N The Tlearner: Yes No
| 1.} Reaq;super:visor'é order for discharge - — e
2-.\ Washed hands before and after procedure - . _____ _____
3. dentified client - | : o
4, Ejb‘lained discharge procedure to assure cooperation of the client ..__:___ ___
5. Kssure& client had any discharge instructions and any client . « )

ON )jse}
LA et

s el o

[

tg_ Y

6. Prepared client to exi’t; clinical area in prescribed manrer - -
., 7. Transported client to designa:‘.ed exit per institutional po]_‘iéy-
8. Pr:apanéd unit used by client for next client per institutioral . -
, . policy -, S - . e ——
_'9. Recorded/reported discharge per institutionel policy - s
: ) ' : (
. . e S
! s
References & Resources - '
Institutional Policy Book
/- 0 ¢ |
|
N , ) .
e //\ /: . o7
0 : > » '\

Ao 22 i $ . ot ik ol 4 . -
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DUTY/TASK NUMBER

Stude_nt;l.earning A'ctiiiities / |

Teacher Activities /'

N
1.

i

N

Read the assigned resources and /_

references for th1s task. {

Attend a 1ecture/d1scass1on re]ated

“to this task.

R w

Attend a demonstration' of this task.

. |
. {iew audio-visual materials related

to the proper use of a"whee]chair‘

. and stretcher .

5.

6.

1. Fill in necessary form(s) fo.complete

‘ :°°

4R

Pract1ce transport1ng client usxng
k4 whee?cha*r-or stretcher « /',

S1mu1ate gathering client's belong-
jngs, valuables, medicines and pack
them.

. the discharge. Have the.forms
" checked for accuracy. \

Demonstrate the task sat1sfactor11y

“For an evaluator.

- -

1. Provide resources and references) .

9. Prepare simuiated situations

related tq this task. . .

: |

2. Present a lecture/discusstonof -the

task including information on |
departments to be notified and forms
to be completed dur1ng d1scharge

3. Set up and present audio-visual

materials on the proper use of a
wheelchair and stretcher. ‘

4. Demonstrate the proper use of a

whéelchair and/or stretcher.

~

5. Demonstrate how to assemble simulated

client's belongings, medicines, etc.

Demonstrate a discharge of a.
simulated client.

7. Provide sample fonn(s) to be filled

out with discharge.

8. Evaluate a student's demonstration

< of the task using the: ach1evenent
indicators as a guide.-

involving discharge.

1
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i ) AN
DU"/ TASK NUMBER

too*ls” and ng/Equipi;lient

,Con}{itions

:
: .-
"_\“,° . .
i X
y ‘I' g
P V
v

i
t

t

o
N
2 \

-

.Discharge fonn(s)

LI a
Client's belongings: \
Medications | \\

Personal items
Equipment . /

Nheelc air

Stretc%er \

4

~.
~
~
e

PN
e

B ‘/

o—f—"

—
-,l/

iven a client to be\discharged

i \
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] - ‘
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rm nt indicatorSrlisted.

Competence in the task will be recognized when the client is L
;gharg from a clinical area according to the institution S procedure and t
* jachiév

( 1

;o ‘
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6urr|culum Worksheet

D“ty Perfonmng Activities Re]ated to 0bserv1ng/Record1ng/Reportmg/P]anmng

i

Task —frepare a roster using the census form of the institution to maintain a
cIigica] record of clients.

hid .
e

H
LY ¥
K

5, pﬁtained any signatures if necessary -

\Pre-Test (Same as Achievement Indicators)

The learner:

1. Obtained required form -

2. Scanned form for information needed -

3. Assembled data requested -

4: Wrote in required information in prescribed mannar -

6. Routed form per institutional policy - v

14

References & Resources

See Bibliography #10 and #34
Massachusetts General Hospital Manual of Nursing Procedures
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B32

DUTY/TASK NUMBER

Student Learning Activities

Teacher Aci_ivities

1.

Read the assigned reference.

Attend a lecture discussion on what
information is necessary for census
roster.

Prepare information to go on roster.

Prepare three rosters using different

' formats and have them evaluated.

-4

Provide the assigned reference.

Present a lecture/discussion on this
task.

Demonstrate the proper method of
entering information on a roster
form. »

Prepare and display sample rosters.

. Q .
Provide a variety of roster forms
and data needed to do them.

Evaluate student's completed rosters.
Using the achievement indicators as
a guide.

v
Ay
9




B32

DUTY/TASK NUMBER

‘Tools and /or Equipment

Conditions

Roster forms

’

'v?

<

Given a roster for client census

A

»

e ¢

Criteria \
_clients has been prepared according to the
achievement indicators listed.——__

institution's procedure and the’

v

Ccmpetence in the task}nill be recognized when an accurate roster of

s PR
T P I

*Q

e,
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Curriculum Worksheet

<

: ' e

' ¥ Duty Performing Activities Related to Observing/Recording/Reporting Planning <
- - . . . - . L4 ~ z
e

[

Task Perform post mortem care using appropriate resources and equ1pment to

-prepare the body for d1scharge complying with legal constramts. °°‘~'f

- | ) Pl’e-Test(Same as Achievement Indncators) - S o é"‘ '
y The Tearner: _ Yes No F
| 1. Assembled equipment and supplies - - ° g :
2. Hashed hands before and after procedure - ' - . . - _"

3. Scresned_ bgdy from view of others - ‘ . e :-

: 4. “Prepared body" for transport to the mortuary in prescribed .manne,r -
‘ 5. Identified body in.prescm‘bed manner - , ‘ _ . ' 4
6.

Transported body to morgue/mortuary per institutiqnal policy -

N |I [T ) ‘
.
oy !

L ]

-

Recqrded/repopted post ‘mertem care per instituti onal policy -

<&

References & Resources .

See Bibliography -~ #10 and #34
Massachusetts General Hospital Manual of Nursing Procedures




. DUTY/TASK NUmBeR |___°%

Studeqt Learning Activities

Teacher Activities

w

Read the assigned resources and “1.
referqnces.
Attend a 1ecture/d15cuss1on related _ 2.

to this task.
Observe a demonstration of the task. 3.

Discuss in small groups reactions to .|
death. .

Assemble equipment needed Eo do post
mortem care and explain their
function. 5.

P, > -

Fill in identification tags.

. . Perform post mortem care on a mannikinf 6.

satisfactorily for an evajuator.
Tour a morgue. .

Tour a-funeral home.

- Arrange for a grief counselor-to

.- Demonstrate post mortem care on a

. indicators as a-guide. - N

Provide resources and references
related to this task.

-

speak on death and dying.

Monitor a students’ :group discussiom
of reactions to death and giving post
mortem care.

mannikin.. 3

=t

Evaluate students’' post .mortem care
on a mannikin using the achievement

N\

Arrange for a tour of a morgue and/or\‘

funera] home.

N\

-
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| T DUTY/TASK NUMBER |___5%°
. . . } .. . ag e ) .o
Tools and/or Equipment - Conditions - . '
Shroud ' + | Given a deceased person
Stretcher . . : o 1
Post mortem form(s) ' o o : -
Release formls) . ‘ ‘ §
ﬁ »
Manniki‘h{ -
\\ > -
¢ —).. ‘
'Criteria Competence in the task will be recognized when post mortem care is
performed to prepare body for discharge according to the jnstitution's procedure .
and the achievement indicatorns 1isted. , ) ) , ey
’ > b . T ! f v . ! ! e
L "iia‘i;;:‘i%"la; i —v:,185% S
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Ourrlcﬁm' Worksheet

—a

1

.

Dllty Pertorming Activit‘(es Related to Obse}'ving/Recording/Reporting/Planm'ng

Task Report unethica] behavior of others using the appropriate channel of
communication to maintain high standards of health care. :

Pre 'l'est (Same as Achlevement Indicators)
‘ Th& learner: - 7 , . . Yes

1. Rev1ewed the institution' s gu1dehnes of eth1ca1 behavwr for

No

“oNfng |

8 N

b

vy

2. Reported unethical behavior cbserved in others to the supervmsor
.- maintaiping confidentiality of the information -

¢ ) ' .
: . : . »

<

References & Resources

"9

e[ TON dseL T




B34

DUTY/TASK . NUMBER |__

e

Student Learning {Activ‘itiés

: ,A:I'eacher ,'Activitiés

1. Rea& the assigﬁed resources and
referencws. o -

.2. Read A.N.A. Code of ethics for
registered nurses and/or L.P.N.. code
of ethics.

4. Discuss in a groip examples of
_ethical conduct/misconduct.

5. Discuss in a group actions t6 be
‘taken when unethical. behavior is
obs er_'ved .

6. MWrite a personal code of ethics.”

7. ‘Ro1ep1ay éthical/unethical sit-
-, “-uations. -

8. Denfonstrate proficiency on a quiz
related to this task.

3. View audiov13ua1 materials on ethics.

re—t=b.,

. -

1. Provide resources and references
related to this task. ,

2. Provide copies of LPN Code of Eth1cs{.

and ANA Code of Ethics.

3. Set up and present audio-visual
_ materials on ethics. s

4. Provide the students with examples
of ethical/unethical behavior :in the
clinical setting and fac111tate a
d1scuss1on about them.

Evaluate student/cr1t1que discus-
sions, role-playing using the
achievement indicators as a guide.

—

6. Administer a quiz related to this
. task and evaluate the results.




#

o

- Tools and /or Equipment

K

Filmstrip projecter
Cassette tape-player

2
j—r .
i
.
o
’
i
v
. N
i
L
<
'
.
.
\
.
.
oA
L/
.
- 7
/ 4
/ 4
/
’ .
-
¥
. N
~

outy/msknumeer L% "] |
'Conditi'ons

Given a situation 1nvolv1ng unethical
behavior of others .

.
o
r
1
<
[
. [
v L
<
©
- .
>
i - - =
- '
*

& x

<

P
-
>

Crlterla

Competence in ‘the task wi]] be recognized when the unethical
behayior of others is.reported according to the 1nstitution s or training program’ s
“J9011cies and 1 the achievement indicators listed.

- r-"é‘* e Es
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/ curnculum Worksheet

| v

! \.- © !

1

!

Dllty P/erfonnmg Activ1t1es Related to Observing/Recordm /Report1\ng/Planmng -

I

I( Report illegal behavio of others us1ng the appropr1ate channel of

unicat1on to maintain high¢standards of Health care.

i 1.

Pre -Test (Saime as nchlevement lndncators)

The 1earner . . F .'_ ’/
Rev1ewed the 1nst1tut1on"s behaviro policies for health care
personne] = . .

!
Reported illegal behavior observed in others to the supervisor
in prescribed manner ma1nta1n1ng the confidentiality of the .
information - )

-

T

Yes No‘\

[
&
¥

/ See

-

References & Resources A S

Bib1iography - #10 and #34

Massachusetts General Hospital Manual of Nurs1ng Procedures
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. B35

DUZY/TASK NUMBER

| -Student Learning Activities

Teacher Activities

L1

o~

4

1.. Read assigned resources and ref;,——~4‘

5 erences relatgd to this task.

2. View-the audio-visual materials
-related to this task. )

-

3. :List possible. illegal situations
v ___involving health care workers.

_Discussrin small groups behavior

4.
* policies fgﬁ health care Rersopfiel.

5. Discuss in small groups appropriate

action to be taken wheri illeqal
~ behavior is observed. ] )
6. Role-play simulated i]?egal. §t2-

occur.

I
3

_7. Demonstrate preficiency
sk.

<
-
VN, Sl o

o~
[

uations and actions to takeswhen they .

1

-related to this task.

' Set up and present.audio-visual

i

Provide resources and references

materials related to this task.

Provide behavior\policj from
institutional policy book. -
Write situations inyolving illegal

acts of a health care worker to
stimulate small group discussion.

Evaluate the students' discussion -
of illegal situations and the actions
to be taken.using the achievement
indicator's as a guide: -

Arréngé for a 1awyer't6 address the
ctass on-litigation procedures when
illegal acts by a health care worker
occur, ~ )

—

Administer the students a quiz
related to this task and evaluate
the results.

)

e, e b
.
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Jrixeria Competence in the task, will be recogmzed when the illega1 behavior .
of others is reported accordipg ‘to the institution s or traimng program’ s policies }.
and the achievement indicator Tisted. N - . ! P
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Currlculum Worksheet

Duty

Performiné?Act1v1t1es Re]ated to Safety

o
. o . » "
A - -

| Task-™

Instruct a ciient receiving oxygen therapy about safety precautions to

~-oN fing

. follow using appropriate materials and a knowledge of oxygen therapy .
~ to promote a safe environment. .

b9
.'.

\

Pre-Test (Sanie as Achievement Indlcators) ' , .

\

The 1earner°

rAssembied materiais - . ' .

Identified ciient - ' - ',

s Expiained safety precautions concerning oxygen therapy to client
“in prescribed manner - - - . ' .

Answered any questions client had about 1nstructions = ‘ '

& ’ 7

Y - . .
\ ' . . ) .
B s
\\ . -

References & Resources - =

See Bibliography - #35
Being a Nursing Aide (2nd edition) Hospitai Research and Education Trust,

K {

1978, pp. 91-94.
Princ1p1es and Practices of Nur51ng Care, Donna Ketchum, Gregg Division-

McGraw Hill, 1976, p 299.

o

"ON ¥sel
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DUTY/TASK NUMBER

»

©

Teacher Activities

Student Learning Activities |

Read assigned resources and ref-
erences which d1scuss safety pre-
> cautions while receiving oxygen
therapy. o
List/verbalize the safety precaut1ons
which must be observed when patients
_are receiving oxygen.

Instruct a "client" in the safety
precautions which must be followed
when receiving oxygen therapy and
. have your instructions evaluated.

0

Assemble resources and references
which discuss safety precautions®
which must be observed when patients
are receiving oxygen therapy.*

Demonstrate 1nstruct1ng a client the
safety precautions which must be
followed when receiving oxygen
therapy. .

Eva]uate Tists student comp11e and
or instruetions they give a "client”
regarding this task using the
achievement indicators as a guide. ~
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DUTY/TASK NUMBER |__*2

" Tools and/or Equipment -

»

.- Conditions -

. *

Pr':ei:autions $igns for oxygen

‘Given a client receiving oxygen therapy

® p

Association and/or institute.’

. .
B 37,
. e ’.‘ g ! ] E1
Q"\ w °
. P ‘
<
4
¢ Eod
L ¥ , * .
< i N 3
-
: L
s . ;
¢ o
. E
- . “lo
. .
" 4
Criteria Competence in the task will be recognized when a client is instructed

about safety precautions when receiving oxygen therapy according to the achieve-
ment indicators listed above, the guidelines of the National Fire Prevention




Dllty Performmg Act1v1t1es Related to Safety’:" . '

o . - Y

#

~ Curriculum Wﬁrksheet o

Secure siderails in place using manufacturer s gu1de11nes to assure the
phy51ca1 safety of a client. :

‘ Task

Pre-Test (Same as Achlevement Indlcators) -

The learner _ : L.

“1. Washed hands before and after procedures -

2. * Assessed cljeﬁt’s need for siderails'ber institutional po]icy -

3.. Identified client -

z  "ON ysel .

4. Explained n2ed fg; siderails to a;suré cooperation of c]ieﬁt -
5. Lgckéd giderails in an up pogﬁtionﬁin prescribed maﬁher -

. 6. Positioné& eqy{pment to assure safety-of t%e client -~ - ’
7. Reported/recorded p?ocedure per insﬁit;tional policy - _ o

References & Resources
See B1b11ography -#35 o

‘Manufacturer's Gu1de11nes/Instruct1on Booklet
Part Safety Fi]mstr1p - Tra1nex

-
B

‘oN fing

-10.

2
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DUTY/TASK NUMBER

Student Learning Activities

" Teacher Actirit/ies

1. Read assigned resources and .
references related to this task.

2. Observe a demonstration of the task.

3. Practice raising siderails to high,
intermediate and low positions on®
three different types of beds.

,3§ Practice lowering siderails on three
or four different types of. beds

5. »Assess a ciinical unit for the
proper use of siderails on the
clients confined to-bed.

6. Demonstrate the task satiéfactorily
for an evaluator.

[N

Provide resources and referenees for
this task. .

Demonstrate raising/lowering side-
rails to high, intermediate and ‘lTow °

‘pos1tions.

Evallate students as they. perform
the skill using the achievement .
indicators as a guide. SN

o




Tz

-

»

‘Tools énd/oru Equipment

-~

_Conditions

DUTY/TASK NUMBER |2

N i
Hospital bed with siderails

,
13

Given a hospital bed with siderails

PR
-

indicators listed.

criteria Competence in the task will be recognized when thhe siderails are
secured in order to assure the safety of a.client according to the client's
condition, institutional guidelines, legal constraints, and the achievement

198

PRP—




Currlculum Worksheet

g
=
Dut <
Y . Performmg Act1v1t’res Re]ated to Safety e <
- P -
TaSk Restrain a chent using a supervisor's order and appropriace restrammg .
< dev1ce to prevent harm-to' a client ‘and/or “others. o
Pre -Test (Same as. Achnevement Indicators) | &
i The learner: o Yes No | @& -
1. Checked supervisor's order - - N
2. Washed hands r . _ 9.
) ) o~
3. Assembled equipment - ~, ¢ ‘ )
w'
4. ‘Ident1f1ed client - \
5. - Explained the procedure for app]ymg restramts to assure
. cooperation of client if possible - |
. AN " ¢ < ‘
6. Screened client from view of others if necessary -
+ 7. Applied restraints in prescribed manner - — |
8. Positioned client and~equipment to assure safety o,,fa client - .o
. : /. , .
9, Reported/recorded procedure per institutional policy -
1] * \ '
K e)‘ By ’
References & Resources : .
See Bibliography - #35 .
Massachusetts General Hospital Manual of Nursmg Procedures -
Institutional Policy/Procedure Manual , . .
Restraining a Part Filmstrip - Trafnex . '
{
« r
\;“ -
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DUTY/TASK NUMBER L__'c3

*
Studel_lt Learning Activities

Teacher Activities

k-]

1. Read ass1gned resources and /
references.

2. Attend 2 Tecture/discussion on. the

types, uses, and legal Jmp11cat10ns

of restraints.

3. Attend 2 demonstratioJ/of the task. ;

"4, View the audiovisual m, ter1als
related to this task .

5. Pract1ce app1y1ng varidus
restraints on another student.

* 6. Identify various types sf
- restraints. \\

. 7. bPractice positioning client, and
equipment to assure safety.’

8. Discuss in.a group when a par- .
ticular restraint©is appropr1ate
for a c11ent

9. Demonstrate prof1c1ency on a quiz
related to this.task.

10. Demonstrate the task sat1sfactor1ly
to an evaluator. .

1. Provide resources and references
2. Set up and present audio-visual

3. Present a lecture/discussion on the

4. Démonstratg applications of various

5. Provide restraints for students.

7.. Evaluate a student's demonstration

related to this task.
A . ’ /1.
materials in class. - o

types. uses, and legal implications
of restraints.

restraints.

<

6. Give the students a quiz related to '

ihis task and evaluate the results.

of the task using the achievement
indicators as a guide.

\ .
’ * N
»
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DUIY/TNSKNUMBER

Tool_s and/or Equipment

~ Conditions.

" Posey belt

' Posey vest
Mitts

.wr1st and ankle restra1nts\\
Safety be]ts

Fi]mstr1p proaector and cassette tape
* nlayer

as

Given a client who is to be restrajned .

~

a -,

“

Criteria.

jndicators listed above.

Competence in the task will be recognized when restraints are placed )
on a client to prevent harm to the client or others according to a supervisor's
order, institutional procedure, and legal constra1nts, and the achievement




Ourrlculum Worksheet :

Duty Performing Actw~t1es Related to Safety

P

‘oN A3ng

Task“ Cover a client during procedure us1 ng appropmate materials to maintain
_the client's pr?\racy

.
-y n - i

Pre-Test (Same as Achievement Indicators)

“* v The ]éarner: _ - . Yes - No

w.shed hands before and after procedure -

. AssembTed draping materials -

‘Identified client -

Explained pcawion of drape to assure chent cooperat1 on -

A TR A

Placed drape on client in prescribed mannér - A ' e

, —'-;'-'—.

L

(LD )

References & Resources -

See Bibhography - #35 . - . (\ _ R

‘ON yse]

R
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DUTY/TASK. NUMBER |64 ]

" Student Lbarning Actiities

Teacher Activities

L ‘Read.assigned references and
<+ .. resources for this task. - . ;
2, Observe a demonstration of the task.
# e
"3. Distuss types of exams which could :
be done for certain c11ent positions.
-4, Practice draping another for .
varioys pos'lt'lons. i
5.

Denonstrate the task satisfactorily

* to an eva]uator.

)
rl *

1. Provide reference and resources for
this. task . )
2. Demonstrate d“ap1ng technlques for
’ different types of exams.

3. Discuss with students the different’
"types of exams which couid be done’
for certain client positons..

4. Eva]uate a student's ‘demonstration of
the task usjing the achievement

. indicators as a guide.

<

3 .
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| / DUTY/TASK NUMBER L__C*
Tools and/or Equipment - Conditions
Sheet/bath blanket, - Given a client to be draped for an
examination .
- S T‘: ¥ 3
\ - -
l «" 19
: ) R
N
» :
. & o . ¥ a
,/ ’J
.. A ] ‘,A( o‘ A
- - N . )
- - O‘(:‘ x ‘ . ‘ .!b ’ ‘ 1]
- ‘ -/I‘ - t “

Criferiﬁ "Conjpeterice in the ta_skkm“l] be recognized yhé‘n a client's privacy is
maintained throughout a procedure by appropriate use of drapes according to the
guidelines of the training_program or institution and_the achievement indicators

Tisted.




Ok N \ B \ °
. . Dllty Perfbnmng Act1v1hes Related to Safety
Task . Identify a client using identification devices to locate the correct
. - .client for 'any specific purpose. N R
. | Pre-Test (Same as Aclnevement Indlcators)

RS W\

TREAL

v

- \ )
- - *
= ,e
» . - - s
-~ -~ ~
. - h
2 .
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.
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% N iy
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. 5
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« . . »
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" References & Resources ’ )
»
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%
, ¢
> -
. i
I < -

1

\ The*]earner. Yes -

<\ . »"

. Went to area where chent was expected to be -

No

.Called chen* by name or asked client to state h1s/her na%

\

. Compared wrist band, bed tag, room number or other 1dent1f1cat{on R
device to a source wh1ch documents information identifying a

W N e
.

particular client - ' '

£

PR




® Student Learning Activities

o
@ .
|
]
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|
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|
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DUTY/TASK NUMBER

L]

i
1

3
i

Teacher Activities

©

Read the assigned references and
resources.

2. .Role play identifying a client for a
particular purpose, i.e. treatment,
transporting to X-Ray, P.T., 0.R.

3. List at least (4) four incidents that
o " could occur from dmproper identifi-
capion of a client. )

4, Deﬁgnstnate proficiency on a quiz

- related to this task. -.

1. Provide resources and references \
for this task. Administer a pre/ -
post test on importance of correct
identification and evaluate the ,
results. ) B

2. Discuss devices for identification

" and location of clients.

3. Give examples of how improper clients
identification can be detrimental
to the patient.

4. Observe students role play identifi-}] °
cation process, critique and explain
area needing improvement.

4

-

)

fas)

=
e




DUTY/fASK NUMBER |5

Tools ahd/or Equipment

_ Con\dit_ionsﬂ

Sample of various types of patient

-+ identification and location equipment,
i.e. wrist identification bracelet,

bed tags, intercom system

3

s T

L)

Given a client to establish identity of

is 1

criteria Competeence in the task will be recognized when the correct client

ocated for any specific purpose according to institutional policy and
_-procedure and the achievement indicators listed.




Currlculum Worksheet

~ S
-

&
 —
.. >
Duty Perform Activities Related to Safety ‘ < .
19
Task Perform aseptic handwashing techniques using appropriate materials to 1P
clean hands.
P_re -Test (Same as Achievement Indicators) - . k ‘;n:i,
The Tearner Yes N | & \-_
1:- Assembled equipment - ) # g .
2. Performed handwashmg procedure in prescribed manner - g
3. Left handwashing-area neat and clean - Al
?
References & Resources
See. Bibliography- - #6 and #22 °
. 3 . 1
g |
3 ¢ o L
.I ] '_‘
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DUTY/TASK NUMBER |___C6

' Student Learning Activities

. Teacher Activities

‘ t. Read assigned resources and

‘references related to this task.

2. Atteud a lecture/discussion related
to this task. .

3. Attend a demoostration of this task.

4, View audiovisual materials related
. to this -task. 2

5. Demonstrate ways by wh1ch organisms
spread: .
equipment to worker
patient to patient
worker to- worker .
. worker to patient

6. Demonstrate handwashing technique
satisfactorily for an evaluator.

7.».Denonstrate-proffciency on a quiz
related to this task.

r

-

Provide resources and references for
this task.

Present a lecture d1scuss1on wh1ch '
may include: .

a. princip]es of medical asepsis
b. methods of contamination

c. methods of microbial -control
d. 1mportance of proper handwash1ng

Prepare charts demonstrating methods
of disease transmission/ .
Show and discuss aud1ozu1sua1 _
materials on handwash1ng.

Demonstrate, proper procedure for
handwashing. '

Make puzzle to reinforce use of

vocabu]ary on aseps1s

Evaluate student on proper hand-
washing techniques using the -

achievement indicators:as a,guide.




Yo

DY

. T
| DUTY/TASK NUMBER N

1  Tools and/or Equipment Conditions

Liqdﬁd soap (preferably dispenser) Given a situation in which handwashing

is appropriate

Papertowels/dispenser '

Wastepaper basket

Orange stick .

ank (foot, knee, or hand control) '
‘| Bar soap - . .

\
: : \

2 - *F

3 ] v

N o
] b

y 7 . " -
Criteria competence in the task wﬂ'l be recognized when hands are cleaned
- according to the procedures_ in the, tra1n1ng program or 1nst1tut10n and the

achievement indicators listed. .

A AN . e B L % % a4z s e — e PR




Curnculum We rksheet

Performng Activ1t1es Related to Safety

Duty«

* °

~— \
TﬂSk Perform safety measures using appropriate materials and equipment to
assure the physical safety of a chent and others.
) \\\\e
Pre Test (Sanie as Achievement Indicators) -
' The learner: . ; '\‘\\‘L\\ Yes
. a,* \\\
1. Assessed c‘hent s environment for safety hazards - ~._
2. Corrected any safety hazards identified in the environment
: in prescribed manner -
< b3 . . . .
& 3. Checked equipment prior to use for any safety hazards -
- 4. Corrected any safety hazards identified in equipment in
0 prescribed manner -
o 5. Positioned equipment in client's environment to assure )
. safety gf the ciient -
« . - t
i
References & Resources A | &

“See Bibliography - #10 and #26

’




~e

DUTY/TASK NUMBER |.__%

, Student “l'.garoniﬁng Activities -

~ Teacher Activities

1. PRead assigned resources and refer-
ences. ,

2. View.audio-visual materials related
to this task. ) '

3. Practice/roleplay situations

1. involving conditions. which are

‘ unsafe for ‘clients and discuss ways

_~to improve them. _ -

4.« List environmental §afety'haiaﬁds
which.could occur in client's area.

5. Assess four client rooms and
identify potential or actual safety
hazards. Discuss these with a

|~~~ supervisor and help correct

Tidentified hazards. ;

6. Qemonstrate rofig;ircy on a quiz
related to this ta
[ N \ . v

to, an evaluator.

3

it

7.. Demonstrate the task'satisfaEEEFTty 4

1. Provide resources and references
related to this task.
2. Provide students with different
vignettes of .client's environment
- which stress unsafe conditions.

3. Have a'safety officer/fire officer
give a'quest task to the class on

- safety and fire hazards in.a client'y

-environment.

4. Create a checklist for students to
use when assessing client's
environment for safety hazards.

5. Discuss environmental safety hazards]
‘Tists. )

6. Give the students a quiz related to
this task and evaluate the results.

7. Evaluate student's demonstration
of the task using the achievement
indicators. as a guide.

T—— . +
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DUTY/TASK NUMBER L__C”

.. ‘Tools and/or Equipment

.

Conditions

STippery cautidn sign
"Plug with frayeé cord
1 Wasté'bgskef filled with paper
0, 1in use sign )
No smoking sign
0ily rags .
Strap§ for 02 ;anksl

Fire extinguisher .

-

v

Given a client whose environment needs
to ‘be assessed for safety :

Criteria Ca;lpet;nce 'i

| - guidelines of the state’and/or

_ ;>;he\;ask will be recognized when any necessary actions
are performed to assure a physically safe environment for a client according to the
mstitution

and the achievement indicators listed.

A

e
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- Curriculum Worksheet

qDlltY _ Performing Activities Related to Safety

.
- -~

»
.

0“ ‘l“(l.‘

Tasl( Prepare a room in which oxygen therapy is being administered using
appropriate materials and a knowledge of oxygen therapy to promote a safe
env1ronment.

N .
L
: .
2
& ‘

- Pre-Test (Same as Achievement Indicators)’

~  The learner: . ' : . Yes

.. 1. Assembled equipment and materials - - e

No

"2, Ident1f1ed room for oxygen therapy -
3.

Prepared room, equ1pment, and materials in prescribed manner -

*

-vz.

Hung appropriate warning signs 1n designated areas -

References & Resources

See Bibhography #35
Being a Nursing Afde (2nd-edition), Hospital Research and Education Trust, 1978

Prineigles and Pract‘iée' of Nursing Care, Donna Ketchum, Gregg D1v1s1on-McGraw-

b,. p. 299

>
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e
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DUTY/TASK NUMBER L% .
- Student Learning Activities Teacher Activities
1. Read the.resources and references 1. Assemble materials which djscuss
' which discuss safety precautio:s safety precautions which must be
while receiving oxygen therapy. observed when clients are receiving
\\\\\P : : oxygen therapies.

2. -Practice and pass the performance .
checklist on preparing a room which- 2. Demonstrate preparing a room which
will be used for oxygen therapy. . will be used for oxygen therapy.

3. Prepare a checklist on-preparing
a , /aroom to be used for oxygen
. : . therapy.
*‘| 4. Evaluate @ student's performance.of
s .this task using the achijevement
- : indicator's as a guide. ‘
. ) ]
- . 4 . WY
- i .) (l J }
: K
&, Y v
- \\\ pl .
. Y N\ '
_-'~ ~ — -
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DUTY,/TASK NUMBER |___ce

Tools a\IiQ/or Equipment

Conditions

. "No Smoktng" sig'ns

Lis:ts of rules or p‘r;ecéu jons for using
or giving oxygen therapy L

~

-

Given a situation in which a rodm must _.
be pregared so that oxygen therapy can
ge administered

<

Criteria Competence in the task will be recognized when

rY v

a room is prepared so

oxygen can. be safely administered in it according to the guidelines of the
National Fire Prevention Association and/or institution and the achievement

- indfcators Hsted.a'
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~ . Curriculum . Worksheet

S~

!)llty Performing Actiw;('('iés Related to Safety

]

"R

'I'ask Perform safety measures using a knowledge of radiation and appropriate
equipment and materials to protect self and others from hazards of’

, radiation.
—— .A - - —=
Pre-Test (Same as Achievement Indicator's) “ T

The learner: . Yes No °

.1, " Washed hands before and after procegﬁre -

2. Obtained .eq'u:ipment and materdals -

3. Performed safety measures in prescribed manner -
ymed sar! !

References & Resources

¢

and #30 .

) .
" . - ) N . . e
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" DUTV/TASK MUMBER

-

' ,,Sf(udenf Lea'rnjisg Atti’yi_t_iés

' Teacher\Actiyit'ie.s

-

Attend a ecture/discussion related
. to this task.

¢

4

- Practice seating, positioning
"tlients“.

Perform, the skiil satisfactorily
. for an evaluator.

"Coimplete a prs and post tést on
radiography satisfactorily.’

Observe a demonstration of this task.

o
o

4.

PR *

Assign resources and references.

including manusacturer guidelines-
_and-the. modu1e on adiography

J.

2. Provjde resources and references
related to this task.

Demnnstrate 0. the 1earner safety
measures to protect the client

Discuss and demonstrate how to
operate an x—ray anit.
5 Adminﬁster a pre/post test.on.
raddography. '
6. Eva;uate
this task using
indicators as a

-

ghe achievement .
uide, :

v

student s performance of

3
=]

-
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| - | -2 DU]‘Y/TA}K NUMBER L ©°
. RY N r 3 "
) e > e .~ . * " gug s ™~
- Tools and /or Equipment Conditions
axte “ . o * &
flle’ad ‘abron ) . Given a.client who needs.radiographs
Safety badges SRR '
’Mamkm (Dexter) ) s
f_fast film ° . ]
: Measur*‘rng device - ) - &
. . ' F] s
I ’Schematic of typica] x-ray umt °
. . #
Film ho]der A N &
‘Locator:ming Kt
‘Metal‘ extension T
Long cone x—ray unit .,,
‘ Manufacturer ‘guidelines i R
’ - -
Cri Competence in the task will be recognized when the safety measures '
are per ormed while using radiation according to- the manufacturer's guidelines, :
the 1nstitution s procedure, and the achievement ind1cawrs Tisted. -
e‘ - \ ' . o . . ';’
:ﬁﬁ# ":;m - :: ~ ‘ Ve w oAb e} »‘213 *““:_‘".“ZEQ’“%&
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, currlculum Worksheet

. 1
A D“ty Per'formmg Act1v1ties Related to Safety

-

s
' \

TaSk Cle‘an 1nstruments/equ1pment usmg appropmate materi als to prepare for use_
and{or éter1l1zat1on. )

~

*

SR o

‘Pre -Test (Same as Achievemelit'lﬁdica;ors)
_ _. The flearner:: s - » Yes No

- 1. Washed hands before and after procedure -

2. 'A‘ssexnbied c]leamng supphes -

3. Prepared ,oﬂed equ1pment/1nstruments for cleaning in prescribed

. manner -° ‘ " N e

4, Hashed, nnsed and dmed soﬂed equ1pment/1nstruments in
- prescri bed manner -

< ’ "

5. Stored clean equ1pme\nt/1’,nstruments in designated area -

&.-- Disposed/replaced cleaning supplies ~

*

7.. Left work larea neat and clean - o

AY
\,

©

- References & Resources

See Bibliography #4 and #7 . .
* Chemical Disinfection and S’teri lization Filmstrip - Robert J., Brady Company
Cleqmng and AssTang Supplies and Eqmpment Fﬂmstmp - Robert J. Brady Company

4 i Z

©
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DUTY/TASK NUMBER |__C10

- Student Learning Activities

Teacher Activities

——

6.

Read assigned references and ~
resources on cleaning instruments

and equipment.
) v

View the aud1o-v1sual mater1als on .

cleaning and assemb11ng supplies
and equ1pment. ' -

Observe a demonstration on how to
- preoperly clean 1nstruments and

equ1pment

Practice c]ean1ng the instruments
and equipment provided ‘by the
instructor.

Demonstrate proficiency on a quiz
related to this task.

gpemonstiéie the task satisfactorily
“to an evaluator.

Assemble resources and refeéencés on
cleaning instruments/equipment to
prepare for sterilization.

Set up and present audio-visual

material on how to clean instruments

and equipment to prepare them for
) ster111zation.

_Demonstrate cleaning of 1nstruments |
~and equipment. -

Prepare packets of instruments and
equipment to be cleaned.

Give the students a quiz related to
this task and evaluate the results.

Evaluate a student's demonstration .
-of the task using the achievement
indicators as a guide.




‘ . .DUTY/TASK NUMBER |_ €10
\ - ’ . ) ' gige ’
Tools and/or Equipment Conditions
. \y .
- Lo&-sud‘sing detergent l% Given a situation on which instruments/
. R \ .
4 \ . equipment need to be cleaned for
Stiff brushes . sterilization ,
\ \\ i . -
Matema]s/modu]es on-cleaning instru- ‘
. ments ~— .
Basins .. | e S 3
\\\x 4

1
{
A

&

»
N -
1

:
/-a : N u . . !
cr 'te"a Com etence\m the task will be recognized when equ1pment/1ns,truments
‘ ' are cleaned according \10 the guidelines of the institution or training program
5 and the achievement in 1cators listed, -
g Q — B °
“ERIC ., - - -

[P
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currlculum Worksheet

Duty

Performing Act1v1t1es Related to Safety

\d

.l_

Package clean equipment, 1nstruments and supplies using appropriate
.matérials to prepare for sterilization.

I

Task

o

"

Pre Test (Same as- Achievement lndtcators)

<0

The learner: ‘ . . . Yes . No

1. " Washed hands -

”17 o,
Lgos Y < .
Mo

IR 9‘;}5},.. PE O
AR I

‘0
i

,'2. Assembled supplies needed to package equ1pment, instruments’
- or supplies -

'y

3.. Assembled equ1pment, 1nstruments and supplies to be packaged -

4, Inserted equ1pment, 1nstruments, and -supplies into bag,
envelope, or wrappey in prescr1bed manner -

5. Sealed packages -

6. Labeled packages per institutional policy -

7. Placed packages in designated area - ' >

. 4

-

IN_Jse

PR LR
IR

. AR
1,07, e

R

References & Resources

See Bib11ography - #4 and #7 .
Cheémical Disinfection and Sterilization Filmstr1p - Robert J. Brady Company
Clean1ng and Assembling Supplies and Equipment Filmstrip - Robert J. Brady Company

-
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DUTY/TASK NUMBER

. Student Learning Activities

"TQQCheF Activities

Pl

N LRI i S
i ,v\:&i‘f.‘%‘&‘ﬂ't_‘f )

1.

-2,

Read and study assigned resources’
and references on packaging instru-

- ments and equipment. = ¢

_ View the audio-visual materials on

packaging.

3

‘Practice packaging the instruments

. materials on how to package in-

‘

Assemble resources and references on

packaging equ1gment to prepare for
steri]1zatlon. ]

Set-up and present aud1o-v1sua1

struments. and equipment.- .

:g, ; L.
s Uy

. .
- N

3. . -
and/or equipment provided. 3. Demonstrate the packaging of
o « equipment and instruments.
4, Demonstrate the task. sat1sfactor11y - ) ;
X to an evaluator. ) 4. Evaluate a student's demonstration
. o of the task using the ach1evement
' } 1nd1cators as a guide. }
pans < -
' o T ]
. | 3 . \
. \ ' K1
' N ’ v
- g ‘\ « & o
¢ ! . Y 224 '
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DUTY/TASK NUMBER |___C12

" Tools and /or Ec‘wiﬁment

Conditions  _-

ST e S R f 8

ﬁutoéi&§é~indicator tape
. Autoclave . “_
' Disposable wrap paper or cloth wrappings
Various instruments or glassware, ~
., syringes, envelopes, and labels

-

<

— -
Given a situation in which the in-
_struments/supplies need to be packaged
before sterilizat.on.

\ 1
% .
L
~
r
M
“ -
.
¥
*
N
'
N
IS
-
LY
N
N -
o
R
o
.
d £ -

‘s,

Criteria

Competence in the tisk will be recognized when equipment, instruments,
and supplies to be sterilized are packaged according to the guidelines of the
sterilizer manufacturer and the achievement indicators listed.

o

A
¥
5’ , - Y ~
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. . ’
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By A, ST Tl

- Curriculum Workshéet o
R
Duty - perfoming Activities Related to Safety o &
' AR v - ® v ’ .z::%
. " - Png
T&Sk Ster;i Tize packagéd 'supplies‘, instrument%, and culture media using a ' #
. steam pressure autoclave to assure usability of _the materials.- é
: ' ol
b |
Pre Test (Same as Achlevement lndlcators) | . &
- . - The learner' ~ SN “ ° Yes Ne . %g
1. Assemb]ed packaged suppHes, cu]ture media, 1nstruments or - x;
\ EQUiPlllent - ‘ « _.\". S .°
2. Se]ected supplies wh1ch cou]d be safely steam pressure autoclaved - ) -1
3. .;' Loaded packaged materials 1n prescribed manner = ' "3
4 Manipulated controls on autoclave in prescribed manner to
‘ achieve necessary temperature and time interval -
5. Unloaded. items from-autoclave - e
,é‘ ‘Stored items per,“:agen"cy 'poHcy - e . SN
S i \
!. § td *
'\ ~ ~' -' - ]
References & Resources . - .
See Binography - #6. #12, and #21
. - } T - ?§
. S ?f
o \R261 ‘ "

'
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. DUTY/TASK NUMBER

N\ Cl2.

. Student I.earmng Activities

i‘e‘acher Activiti_es N

,/

1 Read assigned reésources and refer-

, - ences related to this task. Attend

a 1ecture/discussion re’ated to this

task, .

2. View audio-visual materials en stean
~sterﬂization.

3. Attend F demonstration of the task
4, Identify parts of autoclave.

. 5. Demonstrate safety measures when

operating stea&lsterilizer.

6. Practice with other students
Ioading and operating the autoclave.

7. Perform the task satisfactorily for

an ‘evaluator.
aN

xmateriais related to the task.

achievement indicators.

rDemonstrate use of different types
of sterilizers.

Monitor the 1earner using‘steam

Provide references and resources for
the task.

Set up and_present audiovisual

Present a lecture on methods of
ster ‘ilization., - .

sterilization.

Evaluate a student's demonstration
of the task according to the

S

oo

- - ’ "
TR TR O R
i en b SRS

<3

Do
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DUTY/TASK NUMBER €12
~ Conditions

|~ .+ nylon ' .
“* cellophane . - : RN

i

Steam sterilizers

.

. gravity displacement autoclave -

—- ‘high-speed/washer sterilizer
*, tray hooks/transfer forceps
- insulated,gloves - -
_ instrument. pans- and baskets

record charts .0
supplies to be stenilized *

« 2

- Linens -
gown . '
tower (hand) o
~_lap-sheets
_ drape sheets

Spongg§

. Q
Basins . <, .

éyri nges,.glassware

'Supdre material °

_Instrumenés/appliqnces
Glaves, rubber'goods
Plastic 1teqs ; L

ﬁr&ppjng supplies
muslin - >
paper °

glass
. plastic .
-~ impulse sealer - ¢
Scneen/bﬁpjec;br/fifm

‘Tools and/or Equipment
.pre=vac high vac. high temp. autoclavel

sterilizing tape and other indicators
bactericlogical control (spare strips)|

14 .

°

to be autoclaved

[V .

Given supp11e§ and equiﬁmeqfﬁﬁéeding

Criteria competence in the task Wil

“» / 3
.

sterilized -in a steam préssure autoclave according to the
manufacturer and the achieyement indicators.

be recognized when the items

are
gyidelines of the

.
g
* /
- LI L A R
. / :
S . ~

4
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0urr|culum Worksheet

‘Duty Performmg Activities Reiated to Safety

!l - T e : °

NAK

'l'ask Handle sterile items using a knowledge of microbiblogy and surgical
.. aseptic technique to maintain steri hty of equipment. . .

-
~

I -

4
! ’

P S T e {
j R e A}?@
s N

Prevl'est (Same as Aeblevement Indlcators)

The learnef: -
Washed ha'lds -

Assembledsteri']e jtems =~ -, ° -

-
[

"ON Jsel - -

Manipu]ated sterile itemss.in prescribed manner to <
.assure that sterility is maintained throughout procedure -

Disposed of any contaminated item(s) in prescribed manner during
' procedure -

.

1Y

Reierences & Resources

" See Bibliograp hy! i)729

Sterilization Problems and Techniques - Department of Public Health

L Technique is Sterility Cont '1 - 3M Company . ’
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DUTY/TASK NUMBER

\"(i,/

Student I.earnlng' Actmtles

Teacher Activities

.o ar;\ ~
1. Read assigned;yesources and referenc-
‘. es discussing surgical aseptic
technique and’ how to handle sterile -
supp]ies and equipment

2.

——

Attend lectures and demonstrations .
illustrating principles of surgical
asepsis. )
View media demonstrating how to set
.up a sterile field and handle sterile
supplies. .
‘Watch another student set up a
sterile fi€ld and/or perform sterila
procedure and critique his/her
performance.

_ Have another student watch you set
up a sterile field, and/or do-a .
sterile procedure and critique your
performances.

Discuss in small groups actions which
maintain sterility and actions ‘which
result ‘in contamination of a sterile
area. T _

Pass an evaluation of setting up a
sterile field and/or doing a sterile
procedure satdsfactorily for an

- evaluator, o= .

-8. Demonstrate proficiency on a quiz

_ related to this task.

1.

5.

4.

Provide resources and references
related to this, task.

Present a lecture/discussion on .
the principles of surgical asepsis.

Demonstrate how to set up a sterile
field and/or perform a sterile .
procedure. Point out actions which -
maintain sterility and actions which
0result in contamination.
Have students practice sterile set-up
" and procedures in pairs or small
groups in which they critique the
performance of others and are
critiques by others. ¢
Evaluate students on setting up a
sterile field and/or performing.a
sterile procedure. Using the
achievement indicators as a guide.




, : | s
| ; DUTY/TASK NUMBER .
Tools and/or Equipment. | - Conditions
Sferilé‘packs . Given a situat1on involv1ng surglcal .
aseptic technique
__Stertle 'suppliés S R
Sterlle 1nstruments —_
4 g
’ kY
’ o
xl
\ ) N ’ e
L) . >

: Cri’te'ria

Canpetence 1n the task will be recognized when the ster111ty of

- jtems is maintained throughout a procedure according to the guidelines
‘of the training program or inst1tut1on and the achievement 1nd1cators

Tisted. -
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o currlculun Worksheet

D“ty Performing Activities R 'leted to Safety ’ : .

A .
- . X . 4
. R : \ y -

N » . 3

Task Avely disinfectant using appropriate equipment and chemca]s arfd a [
knowledge of.microbiology and chemistry and medical aseptic,techpique

+_to remove i nfectious materials ﬁ_ﬁr_:cttl_an_j_tem_,or__anea.,_%;:*.;__._,~ S 4 R

Nt S o . - s , R

Pre-'l'est (Same as Achievemtent. Indceait)qrs) SR v ,
The 'learner' . T, Yes  No f{;

1. Washed hands - CoLR , . |
2 Assembled equipment and -disinfectant = 17
3., Assemb]ed dtems or identified area plismf,ec‘ted - :
to .« \ ' » ) “:
4. Soaked items in disinfectant, wab\bed area with disinfectant 9?3
. in prescribed manner = . . . K
5. - Cleaned and replaced equipment -- . R ;
" 6, -Disposed of s 1 disposable items in appropriate containers’ -
‘74 Placed ged or.broken items in appropriate containers for
s+ - repair er discarding - H
8. Washed hands - . —— — ‘5
* »* 4

< LY . »g

. R 4

- . . o Y < :§

" ot ® :%

T P——— — . ]
eterences. & Resources oo . B
‘Medical Asepsis Filmstrip- Trainex. = _ - | _,33
! - T &

¥ s "‘:é

._g;

> 4

. . ,i
3 ° . . ~’u

= ’ - e toA ZBL__ el _— ":’gl




DUTY/TASKI NUMBER

Student Learning Activities .

Teacher Activities

2 - -

"1, Read assigned resources and ref-
.erences related to this- task.

2. Identify the various.disinfectants

and methods of disinfecting. , . °

3. View the audiovisual materials on
disinfection of materials.

4 Obsénve_a.demonstration-oi-med4eaim—«~~n47~«Bemonstrate proper-disinfecting

aseptic techniques in app]ication of
disinfectant on item'or area,

5. Practice disinfecting the following:

a. - surgical instruments
b. glass thermometers
c. bedpan/urinal’
od. non-disposable dishes -

6. Demonstrate proficiency on a qu1z
. _related to this task.

7. Demorstrate ‘the task satisfactor11y
for an evaluator. -

AV

1. Provide resources andarefereﬁces
re1ated to this task.

2. Lecture on different methods ‘of
disinfection.

-

3. Set-up and present the aJ%iovisua]*
materials demonstrating this skill.

methods on various types of
materials. . .
. P
5. Administer a quiz related to this
task and evaluate the results.

6. Evaluate a student's demonstration
of the skill using the achievement
indicators as a guide.

cf,,'x;(g"..( €,




DUTY/TASK NUMBER [

. Tools and/or-Equipment

.

Conditions

-

'i oo

Different chemical disinfectants

. Ttems to be disinlf‘ected

|
F11mstr1p/f11m proJector/cassette/
cassette player

o

Given an item to be disinfected

-

>

Criteria

indicators 1isted

Competence in the task wil} be recognized when items or specified
area are disinfected according to specifications in a public health code and/or
‘| institution, guidelines of the manufacturer of the disinfectant, and the achievement

o

W

234

- -
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: ~ Curriculum Worksheet
‘ - Dllty . Perfo/nming Activities Related to Safety-
N TﬂSk Hand'le sterile items us1ng a knowledge of microbiology and surgical .
/ i aseptic technique to maintain sterility of equipment.

Pre-Test (Same as Achievement Indicators) .
SR The learner: Yes No

1. ‘Washed hands - ) '

2. Assemb]ed sterile 1tems -

|'3. Manipulated sterilegtems in prescnbed manner to assure
) that sterility is maintained throughout procedure -
4, Disposed of any contaminated item(s) in prescribed manner. dunng
s * procedure - ]
ol \

References & Resaurces
See Bibliography - #34




% . T DUTY/TAsK NUMBER €15

‘Student-Learning Activities |  Teacher Activities -
[ “ - ' g .. . e § ~ y ] )
- 1. Read assigned resources ‘and refer- 1. Provide resources and references .

. ences related to this task. ~ related to'this task.

2. View audio-visual materials related 2. Set-up,ehd present audio-visual
-to this task. : materials related to this task.

3. Review printed sheets 1isting various| 3. Present a lecture on "Common )
types of sterilization and aseptic ’ Contam:nat1ng Bacteria" and “Path-
methods. ] ) ogenic Bacteria®.

4. Practice setting up sterite 1tems . 4. Prepare review sheets on steril-
without touching sides of any ", jzation and aseptic techn1que
containers or obaects outside the methods. .

. sterile field.
¢ 5. Demonstrate‘casua] contamination
5. Practice setting up sterile field - using ultra violet chalk box. .

with classmate watching very closely. g -
__to_see that the sterile. area remains 6. Demonstrate sterile and aseptic ' I

* uncontaminated. technique as it relates to:

6. Practice opening sterile packs and a. opening sterile packs 3
disposable supplies.without contam- : oy
inating the contents. - b. transferring from one sterile .

) - container to another .. 5

7. " Practice using transfer forceps . “
using aseptic technique. c. use of sterile&jg:geps while -

- ‘ . transferring objects from a co:

8. Practice pouring sterile Solutions 1iquid '
from their containers into a sterile | . L.
glass’ or container on the sterile d. pouring from one sterile
field. ' container to another.

9. Roleplay supervision and evaluate 7. Demonstrate "roleplay" techn1que. L
each others aseptic technique by . )
written comment. ‘ 8. Give the st dents a quiz related to |

' ; " this task and evaluate the results.’
10. Culture hands, fingers ‘or table top | - : '
and discuss the test. C , 9. Evaluate a student's demonstration .}°
of the.task using the achievement
11. Demonstrate proficiency on a quie indicators as a guide.

re]ated to this task.

12. Demonstrate the task,sat1sfactor1]y :
- to an evaluator.




v DUTY/TASK NUMBER L Ci5

| Tools and/or Equipment | Conditions -
_Incfneratof (if q!ailgble) | Given a sterile object ta be used accord

. ing to aseptic technique .
,//ﬁﬁ§6c1ave and/or pressure cooker .

Flowing steaﬁ;sferilizer (if available),
~ Seitz vacuum filters (optional) -
Filtration apparatus
Zephiran or aléohol
. Sterile packs , ' .
Sterile in;f}uﬁepté in chemical Sgents
| Stérile glers >
* Sterile disposable supplies (i.e., stich

removal kit, prep shave kit, surgical
gloves) ) .

Ultra violet Tight
.Ultra violet chalk

-~ e -
.

)

Criteria Competence in the task will be recognized when the sterility of items
is maintained throughout a procedure according to the guidelines of -

' %Qettsainfng program or institution and the achievement indicators
sted. - ‘




Currlculum Worksheet/

D“}y Performing Activities Related to Safety- -

}
N .
% Ya
«
B [ X s
A P P

R &

Task

protect client ‘self, or others from infectious diseases.

Place a client in isolation using a supervisor's order, knowledge of
medical aseptic or surgical aseptic technique, and appropriate materials to

Pre Test (Same as Achievement ludlcators)

The learner - e ’

1.- Read superv1sor s order for type of isolation -

T 1 3 =
R e 1 #

2. Read instructions in 1nst1tution s infection coritrol manual

-
* N\
' o

for type of isolation ordered -

Washed hands --

»

i

Assembled equipment\and supplies -

Identified client - .-

eExplained—isolation-pnocedunezto_assune_cooperation of client -

~N oY O s W
. & & & e =

Arranged equipment, and supplies in the client's unit in prescribed
manner -

v

Al
el

References & Resources

See Bibliography #10°and #26
Massachusatts General Hospital Manual of Nursing Procedures
" Institution's Infection Control Manual
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DUTY/TASK NuMBER L %S

fSt\ndent Le'arning_ Ai_:tivitfes |

Teacher Activities

.

1. Read assigned resources and refer-
ences related to this task.

2. Attend a Tecture/discussion related
* to this task. .

- 3. Attend a demonstrationgof this task

4, ~Explain 1so1ation to a "c]ient“

§. Practice setting up mock *isolation
unit for the following types of
1solat10n°
a. barrier

b. respiratory -

‘c. enteric

d. wound (skin)

e, protective

‘5. Demonstrate setting up isolation

1. Provide resources and references
related to this task.

2. Present a 1ecture/discussion which
may incluge:

a. types of isolation

b. comparisons of different types
- of isolation .

c. purpose of isolation . .

3. Set-up and.present audio-visual
materials demonstrating how to .
set—up an jsolation unit.

4, Provide supp]ies for various types .
of isolation. . .

- unit for the following types of
isolation:

6. Demonstrate proficiency on a quiz
related to_this_task.

" 7. Demonstrate the task satisfactorily
for an eva]uator.

. a._ barrier - o
b. respiratory
¢. enteric
d. wound.
e. proteetive

6. Givé the students a quiz related to
this task and evaluate the results.

$

7. Evaluate a student's. demonstration
of the task using thé achievement
indicators as a guide.

~




DUTY/TASK NUMBER L__C16

| ~Tools and/or Equipment

C/o:id\itidns_

Isolation supplies and equipﬁent

player

8

Filmstrip projector. and cassette tape .

Given a client who is to be put in -
isolat‘lon

v

LY

. c"ter ia Competence in the task will be recognized when a client is placed in
isolation according to the institution's procedure for the type of isolation '

orden.d and the achievement indicators listed.

240
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cumculum Worksheet

D"ty Performing Activities Related to Safety

3

-

TﬂSk Put on isolation appare] using appropriate materials and knewledge of
medical or surgical aseptic technique to enter an isolation room. )

K4

AW

| Pre-Test (same as Ackievement Indicators) - ———

The 1eeine‘r: . . Yes -

1. Read instructions to deter'-n;ine apparel needed for the type of

isolation specified -

Washed hands -

A_ssembfed‘ appare] .-

2
3
4, Put on apparel in prescribed manner -
5

Entered client's wunit -’

-,

References & Resources

See Bibﬁography : #35 L
Principles of Isolation Technique Fﬂmstrip - Trainex
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DUTY/TASK NUMBER

cL7_

s,,__—\.‘/\"’

Student Learning Actmtles

Teacher Activities

TUIIE rveady BRI R LR SR AR P
T R R
.

R

e~

1.,'Re£d the assigned references and re-
2. Wiew the audio-visual presentation -

3. Practice donning gown, mask, and
glove for entry into the isolation

sources provided for this task.

on the principles of isolation.

4. Pass written perfbrmince quiz for

5. Demonstrate the task satisfactori1y

| unit.
-entering the 1solation room.

for an evaluator.

‘0.

—

. the
* for entering the isolation room

* this tagk-and evaluate the results.:

u

Set-up and present the audio-visual
materials on the princip]es of
isolation.

Demonstrate the task for the students._

. _Prepare a checklist for gowning to |
entér the isolation room. Che Sl

ck the .}
list qi the student gowns for enterin
inte the unit. :I

Assenble the mater1a1s dealing with
*1ation room.

Provide a simulated performance test

-

Give the students a quiz rglated to

Evaluate a student's demonstratiop
of the task-using the achievement.
indicators as-a guide.

JE ey




- oiTy/msK Nuiger L_|_ %7

1]

) Tools’ and /or Equipl'nent‘:

‘Conditions |

Isolation. gowns

iiposab1e‘ma3ks,
Isolation caps
Isolation‘dfspoeable shoe covers
Isolation signs

a. respirétory : -

b. enteric*

strict - ,

protective *

e. wqg:: and skin = - .

s
e
-

.Given a situation .where a student needs .
to put on isolation apparel before
entering an isolation room i

?

c"te"a Competence in the task wﬂl be recognized when the proper appare1
for the type of isolation specified is put on according to the institution's
procedure and the achievement indicators 13sted ‘ o
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. Gurriculum Worksheet 3
(g [O — 8
4‘3. | OURY  performing. Activities Related to Safety ° 2"
%‘:‘s 3 - k . L = . . . . ‘ z 1
. X o3
" . ' ‘i
£ Task Remove isolation apparel using a knowledge of medical or surgicaI \ﬁ
: aseptic techniques to exit an isolation room. 4
) - *;
, ‘ o
r 3‘%
- . Pre-Test (Same as Achievement lndlcators) . ‘ ':ao%
; - @ w3
e The learner’ Yes No | 3.
£ 1. Removed isolation apparel in prescribed manner - ‘ g
. 2. Disposed of‘isolatio‘n apparel in prescribed, manner - ! 1 3
\.\' . 3. Washed hands at appropriate times -
A . , : B
7o . 4. Left isolation area - . : : : -
H v 9
. \ 1.
, :
LSS i Ty
References & Resources
See Bibliography - #35 |
:| Principles of IsoIation Techniques Fﬂmstrip - Trainex
- o .
/ « .
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DUTY/TZ3K NUMBER [__C18

‘Student Learning Activities

-T\e_a'che‘r Activities

1‘

’ 2‘

.

Read the assigned resources and
(references on the 1soiation room.

Wiew the audio-visual presentation
on ‘the principles of isolation.

Practice removing soiled isolation

unit.

-

. Demonstrate proficiency on a quiz

related to this task.

Demonstrate the task sat1sfactori1y
for an evaluator.
¢

1.

2.

appareq*as—you-Jeave—the—%so%atnon"——-—3-—"Demonstrate

4.

5‘

‘6.

Provide references and resources
related to this task.

Set up an& present audio-visual
materials on the principles of
isolation.

val of soiled — -
apparel.

Assemble the materials deéling
with the isolation unit.

Provide a simulation performance '
test for removal of 50iled apparel.

Give the students a quiz related
to this task and-evaluate the
results.

" Evaluate a student's demonstration

of the task using the achievemen
indicators as a guide.

-
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" DUTY/TASK NUMBER | %8

* . . Conditions -

"Tools and/or Equipmei&t

Isolation gowns \\Q
- Isolation disposable masks
,Iso1atidﬁﬁhisposable shoesxéovers

Isolation caps

Given a situaticn where a student needs -

to remove isolation apparel before .-
exiting an isolacion room.

2

'Isglation signs:
a. respiratory\
b. enté(ic

C. strict

d. “ protective

e. wound and-skin,_.
2R

~-

o

]

A

Criteria Competence in the task will be recognized when isolation\ap, -arel
is removed according to the institution's procedure for the type of isqlation

] [l

specified and tha achievement indicators listed.
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o Currlculum Wor sheet

I)llt]{ Performing Activities. Related°to Safet@f"”“\‘"“‘“”“l:‘E‘
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\

medica] aseptic technique to remove them from an iso}ation unit.

\ :
TaSk Bag specimens, linens. or dry waste materiais using a knowledge of

. ) . . R . 1 . B
~ N N N \ \ u
0

Pre 'I'est (Same as Aciuevement Indicators) .

- The learner ‘
i. ;Entered iso]ation unit‘in'ﬁrescribed manner -

.2. Placed any specimens;. ]inens. or dry waste materials in isolation
unit into designated bag in prescribed manner -

3. Sealed“bag -

>

.Placed sealed bag into a clean bag”he]d by another person
outside the isolation unit - .

. Exited from isolation unit in prescribed manner -

. Sealed second bag - |

5
6
7. Labeled second bag per institutional po]icy\-
8. Disposed of bag per institutional policy -

9

; Washed hands at appropriate times -

" Yes

References % Resources

‘See gibliography - #10
Infection Control Filmstrip - Trainex ,
‘Massachusetts General Hospita] Manual of Nursing Procedures




"DUTY/TASK NUMBER |__c19

Student Learning Activities |

Teacher Activities

6.

. ences reldted ;o this task.

.
A

Read assigned resources and refer-

View audio-visuaJ materials oL iso-
lation technique which re]ates to

this task. . -

/
Pract1ce removal of sample §pecimens,
linens and simulated dry waste

materials form a simulated iso]at1bn
area. ./ s

Discuss in groups how different
.discharge from an infecte area can
be transmitted to another/ area and -
how proper disposal techﬁ%ques in
- isolation procedure prevénts this.

. Demonstrate proficiency on a quiz” .
‘related to this task. '
Demonstrate the task satisfactori]y
for an evaluator.

* 2. Set-up and present audio-visual

>

1. Provide resources and references
- for this task. .

materials demonstrating this task.

3. Demonstrate how to remove sample
specimens, 1inens, and simulated dry
waste materials from an isolation_

* area.

4. Arrange- for an infection control
nurse to speak to the class on
infection control measures.

5. Given the students a'quiz related
_to this task and eva]uate the -
results. . .

6.° Evaluate a student's demonstration
of the task using the achievement
indicators as a guide,




DUTH/TASK NUMBER |_

~ Tools and/or Equipment

“Conditions

Gloves /

———— ——Ca

| Bags
Labels

| Sample specimens

-y \

Given materials to be removed from an
isolation unit

indicators listed.

Criteria Competence in the task will be recognized when specimens, linens,
or dry waste materials leaving an isolation unit are bagged according to the
institution's procedure for the type of isolation specified and the achievement
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- Curriculum Worksheet

Dllty Performing Activities Related to Nutrition/Elimination

-~ .

TﬂSk Position tubing attached to 2 client using ap}irdpriate materials and a
knowledge of gravity drainage flow to insure appropriate flow of fluid.

e

Pre-Test (§ame as_Achievement Indicators) -

The learper: ; ' , : Yes No

-

1. Washed hands before and af:'ter procedure -

. Assembled equipment if needed -

Placed tubing so fluid flowed in directionoof gravity -

> W ~nN
. .

Secured tubing to maintain position-

References & Resources

See Bib]iogvaphy’- #10 )
Surgical Drainage Filmstrip - Trainex )
.Massachusetts General Hospital Manual of Nursing Procedures

ou-x;se]_‘; E
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4 _ . DUTY/TASK NUMBER L___"2
Student Learning Activities Teacher Activities
1. Read assigned resources and referenceé 1. Provide resourres and references : : |
~related to this task. | _ related to this task.. :
—4Lm:Explaiﬁ*§DS,physicaf forces\fnfolyed 2. Discuss the physical forces invoTved
in the movement of fidid-in-a tube. . in the movement of fluid in a ‘tube.
3. Put tubes in different positiohs and 3. Demonstrate the correct position i
note the effects on fluid drainage. for the following types of tubing: | o
4. Practice posifioning the following: a. IL.V.
a. I.v. ' b. foley catheter
b. foley catheter ‘c. NG tube s \
- o ] v }
c.* NG tube | d. enema g
d. ene?a*~; 4. Demonstrate the effects of 1ncorrect \
2 placement o¥ tubing. - :
5. Demonstrate the task sat1sfactor11y
for evaluator. 5. Evaluate a student’ s demonstrat1on

N
AN

of the task using the achwevement
1nd1cators as a guide.

3 ¢
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- DUTY/TASK NUMBER

D1

Tools and /or Equipment

Conditions

I.V. tubing
Enema can and.tubing

Catheter drainage tubing

bNasd—gastric tubing

.

Given tubing to position

B

°
. . .
.
"5l
&
r"s
o
~/i
\ X
\ £
.
[ ] [ ]
Criteria

Competence in the task will be recognized when tubing attached to
a client is positioned to allow a maximum flow of fluid to the
training program or institution and the achievement indicators listed.

procedure of the

254
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Curriculum Worksheet

Duty,

Performing Activities Related to Nutrition/Elimination

'Tasl'( Measure. aﬂ fluid intake using appropriate containers, a supervisor sh
order, and a knowledge of the metric system to document. the fluid intake of a
c]ient :

~

Pre-Test (Same as- Achievement Indicators)
_ Theflearner : - oLt Yes

: Washed hands before and after procedure -

Obtained 1ist of measurements of common containers used 1n the
institution -

™~

Identified client - .

Explatned pgnzedure of measuring f1u1d intake to assure
cooperation of c]ient -

' Identified items considered fluids -

,'Computed fluid intake totals in prescribed Manner -

Recorded fluid intake totals per 1nstitutiona1 policy -

~

R

’

References & Resources
See Bib]iography - #10

-OE -
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D2. .

DUTY/TASK. NUMBER

Student Learnfng ,Aotiui:t‘ie,,_s

Teaciier Act\ivities_\ |

LN

'1.

2.

. =

Read assigned resources and refer-
ences related to this task.

Read various fluid levels in a

graduated container in metric

measurement of iiquid

7

Practice converting different house-

. hold: measurements to metric measure-
.ments. .

Add the .total fluid intake given a

" sample situation.

Record the total fiuid intake
gTven in.a sampie situation..

Identify fluid to be measured from

a list: of foods. o

‘Demonstrate proficiency on a quiz

related to this task.
Dﬁmonstrate the task satisfactorily

for an evaluator.

v

Provide resburces and references
related to this task.

Obtain/demongtrate proper use of
graduated com;ainer. :

Demonstrate household to metric
conversion. Rrepare, administer and
correct a worksheet requiring con-
version between household and . ™
‘metric measurements.

Demonstrate recording total fluid
intake.

Have sample records avaiiable for
students to view:

Give the students.a quiz related to
this task and evaluate the results.

Evaluate a studeni's demonstration
of the task using the acnievement
indicators as a guide.

-
ool
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DUTY /TASK NUMBER |__D2_©

" Tools_and /or E‘quipinent

Conditions .

* Graduated containers

Hou%ehold measurement containers
{i.e., cup, glass, soup bowl, sauce dish
.ice cream dish)

Recording sheet

[}

o
Given fluid 1ntake to be measured and
recorded

PRI St

c"tena Competence in the task will be recognized when the fluid intake of
a client is documented accurately according to the policies and procedures of

an institution and the achievement indicators listed.

~
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Currlculum Worksheet

‘ ' : D“ty performing Activit‘les Rela_.ted to Nutrition/_Elimination

[

TaSI( Measure all fluid output using appropriate containers, a supervisor's
L order, and a knowledge of the metric_system, digestive system, and urinary systenm.
to document the fluid outpuﬁ of a client.

Es

L .

-

R
20‘

(98

o
W B N o o
*e & = e .).

‘Pre'.

. “Identified all sourcesﬂof fluid output from a client -

Test (Same as Achievement Indicators)

. The learner: - , Yes  No

NdseL —T— = —-oNang

Hashed hands before and after procedure -

Ideqti fied client - ,

Explained. procedure for measuring fluid output to assure
client's cooperation -

Col 1ected output - v

Computed output per 1nstitutiona1 policy -

Di sposed of output -

Cleaned and_ rep1aced equipment - .

Recorded/reported fluid output totgns per 1nstjtuti'ona1 policy =

¢

. See Binography - #10 .

References & Resources | ‘
Institutional Policy Book I

-

~

®
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DUTY/TASK NUMBER

‘Student Learhing Activities‘

: Teacher\Qctmtles

]’

Read assigned resources and references
related to this task. :
2. ldentify fluid to‘be measured from a
list of materials.
3. Reading various fluid 1eve15 in
- -graduated containers’ in metric '
nnasurement of 11quid
4. Add the total fluid .output_of a
client in a simulated situation.
5. Record the total fluid. output of -
a client 1n a simulated situation.
6. -Discuss the proper method of disposal
of fluid output.
7. Discuss observations to be made for
different types of fluid output.
8. Demonstrate proficiency on a quiz
" related to this task.
9. Demonstrate the task sat1sfactory
. fbr an evaluator,

. Provide resources and references
related to this task.

" Obtain/demonstrate proper use of
graduated container.

»

Demoﬁstrate recording fluid outputt '

Discuss the proper methods of fluid
output disposal.

Obtain completed output records for
students to view. :
Demonstrate the proper mnthods of
fluid, output disposal \ )
Prepare different “fluid outputsfﬁ
Have' students measure them, the
amounts and the ohservation the have
made.

Pl

"+ Give the students a quiz related to
this "task and ‘evaluate the results.

Evaluate a student's demonstration of
the task using the achievement -
indicators as a guide.

' /
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" DUTY/TASK NUMBER D

Tools and/or Equipment | _

_ Conditions

!

\.

\
\

. Graduated containers

~

Given fluid output to be measured and
recorded. . :

~

L

Criteria

. / - ‘d ' ! : ’ hf

Competence in the task will be recognized when the fluid out of a
client is documented accurately according to the policies and
pr?cedures of the institution and the achievement indicators listed.

; ’ . |
f/\_ . I\QKD : i . 4 k,‘:‘



Currlculum Worksheet

=4
g,
’ Duty <
7 Performing Activities Related’to Nutrition/Elimination . jz
- ' i ""',IIP-Q
Task  rocument fluid intake/output of a client using the standard worksheet’ o
.~ of the institution and a specified time interval to compi'le total .
s + - amounts for the record/chart of ‘the clien’. ‘
Pre-Test (Same as Achievement Indicators) ' y “ | 'I'alf;
B The learner: B " - Yes —J‘No L
. _ p
17 -«Prepared a wprksheet for® recording fluid intake and §
output - o o
L - 7~:{
d - .- 2 Recorded/cnarted fluid intake/cutput’ of a client for ol
> prescribed interval - ' 7
3. "C‘omputéd composite fluid intake/output totals for T
. prescribed interval - .
4. Recorded/reported fluid i ntake/output totals per q
_institutiona] policy - g
., . ‘ . \ ?' . >
. e
\‘_'/.
Y o /
/l
| o f
I
References & Resources, . /
| see Bibliography - #10 _ [ ‘
Institutional Policy Book . ' / ‘
. . A ! »
s L R .4
f N -




"DUTY/TASK NUMBER (.04

.
L2
” of a=

~Student Learning Activities

Teacher ,Aotivitie's‘ L

1.

2. Prepare a worksheet for recording 7

3.

~

la”

Read assigned. resources and references
for this task., .

©

fluid intake and outplt,

.Tabulate amounts of fluid intake and
output_given for several sample
situations.. .

‘Record fluid 1ntake/output totais
given several .sample- situations.

Demonstrate-proficiency on a quiz
related to this task.

Demonstrate the task'satfsfactori1y
for an evaluator.

6.

. Provide references and resources for
this task.

-

Demonstrate tabulating amounts of
fluid intake and output on di fferent
formats.

..Demonstrate recoeding fluid intake/
output on diffe: at.formats.

Obtain different formts for recording_

fluid intake/output, complete them,
ard display.

Give the students a quiz related: to
th1s~fask and evaluate the resuits.’

‘Evaluate a student's demonstration of
the task using the achievement )
indicators as a guide.

[—




. R | ~ DUTY/TASK NuMBeR L%\
@ |. Tools énd/qr Equipment ~_ Conditions \

(AP ISR N

-

¢

Given total fluid intake/oupult' for a \
specified time interval for a client

AN

e e snearrrs e e v sl e

\
P,
,’ .R o A ’b
. "‘ crlterla Competence in the task will be recognized when an accurate composite of \
: . fluit intake/output totals are recorded in the client's chart according
‘. : to the procedure of the institution and the achievement indicators o

{isted. .

i : . ]
L R6L e




AN I
L Cli I W k h t .
a mcu um Worksheet = = o
! ol -
D“ty Performing /Aclivities ‘Related to Nutrition/E]imination o / ';
. - \ / /_, . / : P
Task / .
Deve]op a die using appropriate resourcgs and, forms and a knowiedge of
basic dietetic. principles and the digestfive system to ensure adequate <
nutrition for|self and/or a client. . |. / ~
. [ S 4 a—— . : * ‘ / . ' . ‘
| - g N
| Pre-Test (Same as Achievement Indicators) / - \ g
The learner: i /. Yes _ No "fﬂ
. - . | / ’ =
1. Read supervisor's order - e

Assembled diealrequest form;-/ ;

o

2
3. Identified client -
4 Interviewed client for food 6

restrictipns in prescribed manner

5. Wrote diet on diet’ request onm;in-p escribed /

manner -

6. Routed diet‘request form pe ftutional.policy -

B o ,

Vo |
.

References & Res‘ources ,

See Bibliography - #261 and #33 o ]
Teacher prepared transpai;ncies on Basic 4 f . /

L _aad



DUTY/TASK NUMBER L__*°

Teacher Activities .

Sgudent ,'Léarning Activities\

1. Read the assigned resources and \ 1. Present a 1ecture/d1scuss1on which may
references related to this task. include the fol]ow1ng
2. Attend a lecture/discussion related a. anatomy and physiology of the
- to this task. digestive system.
3. Assist a $imulated client in diet b. basic food groups.
i ‘selection within dietary restrictions ' '
given a sample day's menu. c. food nutrients.
4. Select -foods from a prepared list to d. diet planning.
create a balanced diet within
dietary restrictions. e. diet therapy.

5. Plan_week's menus for a family using 2. Provide sample situations represent-

balanced diet and meeting diétary - ing different dietary needs/
requirements of each member of restrictions and resource books
family. v _ * 1.  needed to plan menus.
a. father 39 yrs old.: 3. Have a dietician speak to the class
. on various therapeutic diets.

b. mother 39 yrs. old.
4. Arrange for a tour of a dietary
c. son 18 yrs old. department at a health related
“institution.

- d. daughter 6 yrs old.
. ‘ 5. Have students bring to class and

e. son 2 yrs. old. : sample various dietetic foods.
6. Record your food intake for a week. 6. Have a group of students prepare a
Analyze it for its nutritional value book of menus for a particular
and its balance. dietary need/restriction.
7. Plan a well "balanced, nutritious 7. Give the students a quiz related to
diet for yourself for a week. ~ this task and evaluate the results.
8. Demonstrate proficiency on a quiz 8. Evaluate a'student's demonstration
related to this task. of the task using the achievement

indicators as a guide.
9. Demonstrate the task satisfactorily
for an evaluator.

263 " L
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DUTY/TASK NUMBER L____°°

Tools and/or 'lEquipment

Conditions .

\

Sample menu§ representing dif%erent
diet therapies

Given appropriate resources and
knowledge to ensure adequate
nutrition

Given a client needing assistance
in planning a diet

v

Criteria Competence in the task will be recognized when a diet is deve]g‘)ped
) which provides adequate nutrition for a client or self according to

a supervisor's ordert the guidelines of the institution or training
program, and the achievement indicators listed.

264
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- Curriculum Worksheet -
— n_Workshee

Perférmfng Activities Related to Nutrition/Elimination

e

TaSk Serve a food tray using a diet identification ticket and a knowledge
of basic nutrition to provide adequate nutrition for a client’, d

Pre-Test (same as Achievement Indicators)

_ The learner: . Yes No

[

3 1. ﬂashed hands -

2. Checked food tray for correct diet per institutional

) policy - , , N
‘ 3. Transporte& tray/from central dispensing area to
. client - i
4. Identified client -
5. Erepared client for meal -
6: Positioned client and food tray -
7. Removed food tray to designated area when @1ie;t was
finished eating -
: 8. Positioned client and equipment to assure safety and

comfort of client -

e .
9. Recorded/ reported food intake per institutional

-policy -

References & Resources \ ’
See Bibliography - #10

y/

— @ "oN Ling
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DUTY/TASK NUMBER {

 Student Learning -Activities

Teacher Activities

| 1.. Read assigned resources and references
related to this task.

Viéw audiovisual materials related to
this task.-

Specify three ways to identify the
client when passing the tray.

Identify "clients" in a si-alated
situations using three different
Prepare a "client" and a simulated
client area for a meal

Select the appropriate tray of food
for a "c11ent" from a number of

. - Demonstrate the task sat1sfactor11y
for an evaluator.

Provide resources and referenrps

related to this task.

Set up and present audiovisual

materials related to this task.

Demonstrate various ways to
properly identify a client.

. . Demonstrate how to p}epare a client
and a simulated client area forra

meal.

Set up a simulation 1nvo]v1ng the

serving of a food tray.

Evaluate a student s demonstration
of the task using the achievement

indicators as a guide.

. .R66.




DUTY/TASK NUMBER |06

‘ : 'I'ooléa'nd/bfiduiﬁmenf U c\dnditions\

Audio-visual equipment” = - . Given a dietary tray to be served -

Slides - -(Caramate projector -
Bell and Howell/Singer)

Food tray prepared’ for patient:
_i\_\} ‘ o a. tray | i S
SN - b. dishes

€. name tag, L : ‘

d. silverware

e. napkin B ' S N &
(supphed from food service depart-
ment or purchased by school or br1ng
from home) ‘ (

R Su,ggested food - jello >

, ‘ ice crecm '

Hospital unit

criteria. Competence in the task will be Yecognﬁi zed when a food tray is served I
. to a client according to the procedure of the institutioh and/or
‘ peo training program and the achievement indicators listed.

“

AR
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currlculum Worksheet

Duty

Performing Activities Reiated to Nutrition/Elimination

~

a8

Task position a client for eating using the controls on a hospital bed, -
" appropriate supportive devices and a knowledge of the client's

"

condition to promote safety and comfort of the client during mealtime.

~;oNAng .

Pre-]’est (Same as Achievement Indicators)

°

“The learner: . Yes

’

~

; 1. Read supervisor's order -

2. Nashed hands before and after procedure -

3 -’Identified ciient -
‘3;@.

.

Assembled necessary supportive devices -

[

oo s,

k)

Determined p051tion of client based on client's
condition -

No

7

6. Positioned client in prescribed manner to facilitate
eating -

7. Positioned equipment to assure safety of ¢lient -

3

References & Resources ,

See Bibliography - #14

St. Clair County Skill Center: Modules - Identify Four Basic Food Groups

and Their Nutrients 1A

* 1B

. ’ ~Plan Balanced Diets 2A
- 2B

.
B e . .
T » . .
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DUTY/TASK NUMBER L 07

Student Learning Activities

Teacher Activities

~

1. Read assigned resources and references
* - related to this task.

2. View a;diovisual materials on feeding
a client, o

3. Complete assigned module on preparing
a client for a meal.

4. Practice positioning the following
types of clients: C

a. client with a.paralyzed left side.

/ .
b. very weak client.

N

c.- client with shortness of breath.

5. vaaluation of procedure by instructor.

6. Demdnstrate the task satisfactorily
> by an evaluator.

)

e

~ 2
.

Provide resources and references
related to this task.

Set’up and present audjovisual
materials related to this task.

. - Demonstrate procedure of positioning

clients with different disabilities.

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide. :

. °




-
<

5
" -
.

S DUTY/TASK NuMBER "’

;
|
| |

‘ ;?fools and/or Equipment

Conditions

/

_Hospital bed with side rails
Ej"‘lmstrip projector

4
°

Q

Given a client to be positioned for-
a meal -

€ .

Nl A e T

.o

0 o
. @
cr-ter-a Competence in the task will be recognized when the client is positioned
) I I safely and comfortably for a_meal according to the guide]i§es of the
- . " «training program and/or institution, a supervisor's order,’ and the
. achievement indicators ‘1isted. ~ .
r yA R 1




Currlculum Wrorksheet

Performing Act1v1fies Related to Nutr1tion/El1m1nat1on

.

"ON hnq ’

Arrange food on a|tray using appropr1ate materials and utensils to assure
that ciient can feed himself/herself without undue strain and in suffic1ent
amounts. to meet n tritional needs. . . .

\

Task

-

!

‘Pre-Test (Same as, Achieve}\lnient Indicators)

The learner: . . '+ . ) Yes No
1. Washed haﬁds before and after procedure - —
. 2. Placé&\tray to assure c]iené could reach food ‘
. easily - ; L
.“ ‘%. Arranged food items as needed to assure c11ent could \\J '

feed h1msé1f/herself with maximum ease -

—

f erences ‘& Resources

How to Be a Nurse s Aide in a Nurs;;g Home - American Hea]th Care Assoc1at1on
reeding the Patient Fi1mstr1p Tra1nex

i

“"oN jsel. "T‘
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—

——\ DUTY/TASK NUMBER g °.

\Student Learning Aetivities_

‘Teacher Activities

PRY I

for\ an evaluator.

t
-

- 1.\ Read assigned resources and references
related to this task.

2. Qbserve demonstration of the task.

P act1t“‘fﬁE—E;EEEQure of arranging

faod on a tray.
4, D:anstrate the. task satisfactorily

-

1. Provide resources and references

2. Demonstrate this task.

30 EVéTuate a student's demonstration of

related to this task.

the task using the achievement
indicators as a guide.

~

N . :
A\ ‘,
L
. ; \ "ﬁ"j '
! ’ ;
| ]
Iy
J— ;I‘; f
td
. -
14 / v,
# ! .
' --/’7 . f oy ’ / \
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Tools and/or Equipment

DUTY,/TASK-NUMBER
" Conditions

Prepared food trays
Hospital bed
Jray

Patient name tag withctype of diet
" Dishes

.
e

~

Given a éray of food to be arranged
for a client

indicators 1isted

Silverware :
Napkin-
'/
\ é
g \
Critéria. Competenc.e in the task will be recognized when the food on a tray is

arranged so a client can feed himself/herself without undue strain
“according to the client's condition and needs and the achievement

<

i
.
v

273
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urrlculum Worksheet

Performing Activities Related to Nutrition/Elimination

B2 , ’

/ 4

Assist client with feeding using appnopriate utensils and naterials and
; a knowlédge of the client's condition and basic nutrition to provide
adequate nuirition: - o s

Task

Pge-'_l'est (Same_as Achievement Indicators) -

The learner: . " Yes

53}

~—f

Washed handslbefore and after procedure -

. $
. ldentified client -

. Prepared client for meal -

Served proper tray to client -

~ Assisted client with feeding in prescribed manner -

. ‘Removed food tray to designated area when c]ient was
finished eating -

‘P05¢tioned client and equipment to assure comfort and
safety of client -

Recorded/reported food intake per institutional Po]icy -

- .

e
-~

References & Resources

How to/Be a Nurse [ Aide in a Nyrsing Home - American Health Care Association,
Feeding the" Patient - Trainex

P

“
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- DUTY/TASK NUMBER D9,

Student Learning hctivitiJs

Teacher Activities |

1.

Fad

.Read ass1gned resources and references

related to the task.

View audiovisual materia]s re]ated to
the\task.

Attend a demonstration of the task.

Practice feeding a fellow student in

the following situations and then

discuss them: e

a. fellow student blindfolded

b. fellow student wi;h a pib on

c. fellow student hav%ng~nn—cho1ce
_of food or entering into any\

conversation r

d. fellow.student unable to assist

at_all

Practice recording foods eaten on
sample chart forms.

Perform task satisfactorily for an

_evaluator.

e, ' J
PrOV1de resources and references
related to the task.

|
Set up and present audiovisual
materials related to the task.

.. Discuss with students psyehosoc1a1

aspects of feeding an adult in our
society.

/

Demonstrate task to the students. -

Provide students with different .
situations to sensitize them to feel-
ings of adults needing feeding.

Evaluate a student's demonstration of
the task using the achievement
indicators as a guide.

[

P2
-




ey
\

'\fools and /or Equibment

“ !(:onxgitionsw

1
Tray |of food and ?tensils

Chair| and/or bed

Bibs |
i
Y
Blindfiolds ‘
7/
g
{
<« )4.
I A
i
s’ v
i
\
, i
L.. } 7
|
%

\

\

|

Given a cliént who hfeds assistance in

feeuing \
\
IR
\
i
| \
! \
' \
\
, \
! \\\\
| |
\
<
. |
1
\
\
i

|

/ * Tisted. \

I _the proceduye of the institut

<

Competence in the task will be recognized when a client is assisJed
with feeding in order to provide adequate nutrition according to

ion and the achievement indicators




Currlculum Worksheet ° u

b
| -
‘ . Duty PerformmggActwities Related to Nutritwn/Elimmatwn w -

) -
g
Task Assist a client using appropmate equipment and a knowledge of proper body
mechanics, urinary and gastromt\estmal systems, and the client's condition ~
; to eliminate wastes. A1
A ' Q
I ° »
Pre-Test (Same as Achievement Indicators) ;"'
. "
The learner: : Yes  No =
1. Washed hands before and afi:er procedure - g
. | 2. Assembled equipment - ’
3. Screened client from view of others - 1=
| 4. Assisted in elimination in prescribed manner -
5. Positio'ned client and equipment to assure safety and comfort of ’
client - ) - 4
6. Checked contents of bedpan/umnal for amount, color, consistency,
. : and abnormal characteristics -
7. Recorded/reported 1iquid output if ordered and any other
observations of bedpan/urinal contents -
8. Cleaned bedpan/urinal and replaced equipment in designated area -
References & Resources
_ ,/‘Haw to Be afNurse's Aide in a Nursing Home - American Health Care Association
|

_77
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DUTY/TASK NUMBER L_D0fo .

@ | Student Learning Activities . Teacher Activities -
:f" ‘I 1... Read assigned resources. and. 1. Provide resources and references to
references related to this task. th1s task.
2.. View audio-v1sua1 materlals related 2. Set-up and present aud1ov1sual :
. to this task. . materials related to this task.
3. Attend a lecture/discussion related 3. Present a lecture/discussion which
to this task. may include the following:
4. Practice plac1ng and removing a ~f{-.- a. proper body mechanics in
) urinal, bedpan, and fracture badpan assisting a client
t using a fellow student or mannikin as o
‘ A simulated client. b. proper body mechanics in assist-

ing a client on and off bedpan..
5. Demonstrate proficiency on a quiz

related to this task. c. psychosocial aspects of ascist-
o ' ing an adult in elimination of
- 6. Demonstrate the task satisfactor1ly wastes

for an evaluator.
4. Demonstrate for student how to
assist with:
a. bedpan
b. urinal

c. fracture bedpan

%
5. Administer a quiz related to this
8 task and evaluate the results.
6. Evaluate the students demonstration
of the task'using the. achiavement
indicators as a guide.




) - DUTY/TASK NUMBER [ D10

4 4
- Tools and /or Equipment Conditions
Bedpan : | Given a client needing assistance to

el iminate wastes
Urinal .

Fracture bedpan
Hospital unit
Toilet tissue

Drape ' ) ,

Criteria Competence in the task will be recognized when a client is assisted
. incelimination of wastes according to the procedure of the training program and/or
Anstitution and the achievement indicators 1isteq.

279
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Curriculum Worksheet

l’llt]! Performing Activities Related to Hygiéne/Personal Care/Comfort

"ON Aing

TasX  1Instruct a client in proper oral hygieme using appropriate equipment and
: a real or false set of teeth tc promote preventative dental care.

3

t

Pre-Test (Same as Achievement Indicators)

The learner: _ Yes No

»

1. Washed hands before and after procedure -*

. Assemb]ed equipmznt and supplies -

2
3. Denonstrated vral hygiene to client in prescrlbed manner -
4

. Hatched client return demonstration -

5. Gave client feedback on demonstration -

6. Cleaned and replaced equipment per institutional policy -

@

7. Recorded/reporte? instructions and client's reaction per
institutional policy -

~

“"ON ¥se}l

I.

References & Resources , v

Fe

-See Bibliography - #14

¥
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DUTY/TASK NUMBER |

e

Student Learning Activities

Teacher Activities

Read assigned resources and
, references related to this task.

Complete .assigned module.
Observe a demonstration of the task.

Demonstrate and verbalize brushing
technique to another learner.

Use a fiip-chart to‘111ustrate
nutritional involvement- and oral .
hygiene.

Describe use and purpose by d1sclos1ng
solutions.

1.

Show necessity for using disclosing

N
\

Provide resourceﬁ\ahd references re- |
lated to this task. -

., Demonstrate to learners brushing and N

flossing techniques on client. -

solution/tablets. . s

Present nutr1tiona1 list on hfdden ‘
sugars. \ R

Show effective use of flip-chart ~1Eb\
encourage positive nutritional habits. ;

Evaluate a student's demonstration of
the task using. the ach1evement

A0~ . P

indicators as a guide. °;

X




N

DUTY/TASK NUMBER El

. Conditions

(13

" Emesis_basin

~Tools and/or Equipment -

Tooth/or denture brush
Mirror (hand)
Toothpaste_

Denture cup

Cup \_/__/\ .
Mouthwash |
Floss ‘

Dentures

Disclosing solutions/tablets
Cotton swabs

Flip chart

—

.} Given a client needing instructions in

proper oral hygiene

uj-‘..//”"

Criteria Competence in the task will be recognizad when the client is assisted

with denture care according to the procedure of the training "program and/or
"institution and the achievement 1ndicatcrsﬁlisted.\ Co

. " NN

N




Currlculum Worksheet

Duty

\ | -
- s
74

Performing Activities Re]ated to Hygiene/Persona] Care/Cdmfort

Task

i

‘Assist a client us1ng approprdate equipment and a know]edge of the

_ \\B:::Zgﬁitioned client according to condition -
. -» .6

7.
8.

<

entified c]ient -

~

cxplained procedure for oral hyg1ene to assure the cooperation
of the ¢lient - i .

1

c]f”ht s condition to perfcrm oral hygiene. , F: "TT
\
.‘A L ‘q
Pre-Test (Same as Achievement Indlcators) , o
. . 1o -
The\learner' N - ; Yes No .
) ] IMMhands before and-after procedure - ’ g
2.\\Assem _1ed equipment - . e .- -
I 1, I

4

sisted client with oral hygiene ac;ord1ng to the needs/condition

of the client in prescribed manner -~ -

-Cleaned and replaced equipment - @

Recorded/reported any pertinent observat1ons per institutional

policy -
.

References & Resources
See B1bliography - #1T, #14 and #30

~
K]

o
.
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_DUTY/TASK NUMBER

- Student Learning Activities

Teacher Activities =

1. Read assigned resources and refer-

* ences related ‘to this task.

2. Observe a demonstration’of the task.

3. Practice oral hygiene on typodonts. °
- 4, Practice giving oral hygiene to the
following:
N a. conscious client .
¢ b .uq;onscious client-
c. client needing to be flat in bed
5. Perform the task satisfactorily for
. an evaluator.
. . ) %
!
“
] /@ ,
. (B » r.]

Provide resources and references re-
lated to this task.

Discuss the module and reference
material with learners.,

Provide supplies and ,equipment for
learnees practice and demonstration.’

Stress importance of correct methods
of oral hygiene.

%

Detronstrate the task to the students.

Supérvise the learners activities ,

with typodonts.
Evaluate a student's demonstration

of. the task using the achievement
indicators as a guide.

PP

v




DUTY/TASK NUMBER E2

 Tools and /or Equipment

ConditiZ)ns

Typodont .

“

Brushes ‘

Disclosing_solutioh ¢
Flbssiﬁg chart
Brushing chart.
Dental floss .
Mouth wash

L]

Cotton" swabs -
'G;kze

Mouth mirror
|- Dental unit
Emesis ;aéin g
cup .
Strawg
Dediqre cup

I Denture brush, cleanser

K

Given a client neéding oral hygiene

,

~ 2

Oriter ia Competence in the task will be recognized when the client As assisted
- with oral hygiene according to the procedure of the training program ‘and/or
1nst1tgt10n and the achievement indicators Tisted:




Currlculum Worksheet g
D f Performing Activities Related ‘to Hygiene/Personal Care/Comfort -«
4
Task Swab the oral cavity of a client using appropriate materials to assure :
cleanliness and lubrication of the mucous membrane. o ‘
0 . \ ‘ - ‘
/ - .
Pre -Test (same as Achievement Indlcators) _ g
. The'.learner: . Yes No "
1. Washed hands before and after procedure - - - ’~§—~_
2. Assembled equipment - / /o
. ' AL
3. Identified client - 7 i b
4. Explained swabbing procedure to assure the cooperation of the B B _
lient - o ) - /
[atint e crime's in S erton ] -
’5. bbed the client's oral cavity in prescribed manner - . L
6. Lubricated 1ips if necessary - °
7. Positioned équipmehttc assure %ety'of client -
8. Cleaned and réplaced equipment per institutional policy - : . ﬁ/’
. ! . R - e
9. Recorded/reported proceédure and any pertinent observations /

per institutional policy - - » _ /.

<

<&

/ “ /

‘References & Resourres

See Bib]iggraphy - #14 -
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DUTY/TASK NUMBER E?

 Student Learning Activities

Teacher Activities

1. 'Read module and _reference materiaIs.

.._.—-—-_. -
ek -

2. Observe demonstration of the task.

——

3.~ Role play both clinical and hospita]
situation.

4. Demonstrate the task satisfactori]y
for an evaIuator.

”

31 TS
N

2.

3.

Provide resources._and references
related to this task.

Provide supp‘ies and. equipment. for
cleaning oral cavity.
iProvide simulated situations or
cleansing the oral cavity.

"~ Discuss modules, performances with
learner. -

Evaluate a student's demonstration
of the task using the achievement
1nd1cators as a guide. ¢

3

3 . . \

- b




-

. DUTY/TASK NumBeR L___&3

Tools and /or Equipment

... . -Conditions

-

Tongue depressor -

e

,_ Dampened cotton applicator
o] emests tasin
; / Cup/straw . '
/ ' Wash cloth. . .
'/a . Hand ‘towel J ‘]t )
© | tip baim, Tubrighnt
- ) Paper‘bag for a(ii_s‘posables
_ Water .
< Denture cup _
o /_‘4;‘éfnior~1-g1yc‘erin.‘é swabs }
- . .
} g
.1 ’

Given a client whose'oral cavity needs
swabbing )

~

[ . .

/
/

/cavity

;l - * /' .~ . |
Criter l? . Competence in the task will be recognized when the ¢lient's oral
s swabbed according to the procedure of the training program and/or
institytion and the achievement. indicators 1isted.

288 i
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curnculum Worksheet

D"ty Performing Activities Related to Hygien‘e/Personal Care/Comfort

. 9
- . N

“oral ‘hygiene. ;

<

Task . Assist with denture care of a clieni: using appropriate equipment to promote .

Pre-Test (Same as Achievement Indicators) - :, ‘ !

The-learner: _Yes No

-

1. uashed hands before and after procedure -

A

2. Assembled equipment -

3: Screened client from view-of others if necessary -

Explained denture care procedure to assure client cooperation - @

Assisted client with removal of dentures from mouth -

ASSisted client in cleaning oral cavity in prescribed manner -

Assisted client in replacing: dentures in mouth -

© ® N o o a

Positioned client and equipment to assure. comfort and safety ) ¥
of client -

"4

10. Cleaned and replaced equipment per institutional policy -

11. Recorded/reported procedure and pertinent observations per

institutional policy - -

b

L4 ]
N >

»

References & Resources
See Bibliography - #28

*oN Ajng.

a

Assisted with c]eaning of dentures in prescribed manner - ’ -1
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DUTY/TASK NUMBER | 4

Student Learning Activities

'l‘e_aéher Activities

1. Read assigned resources and refer-
ences concerning skill.

2. Observe 1nstructor demonstraticn
of caring for a client's denture.

3. Role play, assisting another
learner.-in cleaning a pair of .
dentures with appropriate materials.

4. Demonstrate skill satisfactorily for
an evaluator.

-

-

Provide resources and references
for task.

Demonstrate and, discuss the tech-

.niques on denture care.

Discuss safety precautions regardfng
dentures in demonstration.

Check and review materials 1n
module on denture care.

Evaluate a student's demonstration off

the task using the achievement
indicators as a guide.

4 <
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DUTY,/TASK NumBER |____E*

..~ Tools and/or Equipment

.. Conditions /.

Denture cup
.Mouth wash
‘Swab’ .
G;uzé
Déntgl unit/client unit
Emesis. basin

‘Denture cleansing material

Given a client needing denture care
“to promote oral hygiene

L3

, Cri%e!'i? Competencé in the task will be recognized when the ¢lient is
" assisted with denture care according to. the procedure of, the training program

and/or institution and the achievement indicators listed:




g

e e 0

R

&

~ Curriculem- Worksheet

4

»

l
)

L
-4
Dut: - et . . .
uty Performing Activities Related to Hygiene¢/Personal Care/Comfort <.
- : S . | , X / =
-y . .° -
Store dentures of a client using appropriate materials and equipment to .
prevent deterioration, cracking, breakage, loss, and/or remolding. m -
Pre*-TesE (Same as Achievement Indicators) ¢ ‘; V\
- /4]
" The learner: Yes No ol
. - ‘. ) ,z‘ .,
1. Obtained instructions on storage of client's dentures - © .
2. Washed hands before and after procedure - g
N U!. |
3. Assembled equipment and dentures -: _ -
‘4, Stored dentures in prescribed manner - - *, -
N N
<\/))
- < N ‘
. .\ * .
References & Resources
See Bibliography - #14
\\ !
\ \
\
-
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DUTY/TAsK Numeer L. %5

- St udent I.earnmg Actmtles“

Teacher Activities

’

1. Do pre-test on denture care.’

' 2. Read module and other reference

materjal on dentures.

3. Take a post-test on the skill.

4. Practice removal of dentures and

replacement of dentures 1n a
mannikin's mouth

5. Demonstrate storage of dentures.to
“the instructor.

1. ".Provide modules and reference mater-

2.

3.

L]

1als on_the skill — ,

Check pre/post, test on the skill.

Demonstrate removal of dentures and
replacement of dentures in a
mannikin's mouth.

s A

Demonstrate how to store dentures.

' Evaluate students on the task.

%

€

Iy

.00



" Tools.and /or Equipn’te'nf

UTY/TASK NumBer L =5 |

'Cond'it‘io_ns N

Denture cup
Diluted mouthwash
Client, hospital unit

/

‘/ “F

’ .

e

o

Given a client whose dentures must be
stored ~ - . )

-

| Criteriau Competence in the task will be r"e‘cagnized when the client®

are stored to prevent damage according to the procedure of the training program
and/or institution and the achievement indicators listed.

s dentures:

e - T Nl e B

- - oA
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" Curriculum 'Woirksh’e'et' .

D"ty __ Performing Activities Related to Hyéiéne/Persona;] Care/Comfort

S

‘ I § Inspect the skin of a client using a knowledge of the integumentary system
ocate any signs of. abnormal conditions.

-

=

Pre- Test Same as Acmevement lndlcators)

The learner: -~ o I Yes No

1. Mashed hands before and after procedure -

2. ldentified client -- \

3. Explained. purpose and procedure for skin -intoection to assure
cooperation of c]ient - .

4. Screened client from the view of other"’g - ) .

5. Inspected designated skin area noting any abnormalities -

6.~ Positioned client and equipmenc to assure for comfort and
safety of client -

7. Recorded/reported any abnormalities per institutional ‘policy -

References & Resources

How to Be a Nurse's Aide in a Nursing Home - American Health Care Association’

Bed Bath - Trainex )
Bathing and Morning Lare Film - Sterling Educational Films . : R

<

L4
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DUTY/TASK- NUMBER

Student Learning 'Aciiyities-

Teacher Activities

1. Read assigned resources and refer-
ences related to this task.

.2, View dudio-visual materials related
to this task.

3. 'Attend a 1ecture/d1scussion on the
integumentary system - ‘

4. Observe a demonstration of this task.

5. Practice making and recording
observations made of the skin of
several "clients". . |

6. - Demonstrate this skill satisfactori]y

for: an‘evaluator.‘ - i
7. Demonstrate proficiency on a quiz
related to this task,

Assemble resources and references
re]ated to this task.

Deliver 1ntroductory Tecture on -
the integumentary system.

Demonstrate the task for the students
students. -

Give the students-a quiz related to
this task and"evaluate the results.

Observe the student's demonstration
of the task and evaluate it accord-.
ing to the achievement 1nd1§ators.

o it

N




N L - | ) . \. 1
- DUTY/TASK NUMBER &5
Tools and/or Equipment - . .Conditions. )
. 2 °
Bed/exam table e . Given a client's skin needing examination|
Screens/curtains T
Slides/slide projector
\\ 'y
’ \
’ .O °
) !.
) ' T ) '::.

- . Pt . S L
Criteria Competence in the task will be recognized®when any abnormal R
conditions of a client's skin are detected according to the guidelines of the . L
training program and/or institution and the achievement indicators listed. | . ,‘-1.;?;"3
) ) i 2} ‘/' " lii-‘:"ﬁf A

v -/ \:‘ N _1, -l ':‘

. ' ( WY
. i N —4\ . ' ¢
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curnculum Worksheet

Duty Performing Activities Related to Hygiene/Personal Care,Comfort

el

‘Task Bathe a cli\enf‘.; t

N o T B W N
L I 2 D . 2 Y

. Aw\ . ) . g . - o
Pre-Tes_t (Same as Achievement Indicators) v |

The learrfer: - . : Yes No

Washed hands before and after procedure -

ldentjfied qTieﬁt‘- >

Expiained bed bath prbce&ung to assure cooperaticn of client -

Assembled equipment - . ‘ . .

Adjusted room temperature and eliminated drafts if necéssary -

Screened ciient'from view of others -

Performed bed bath _procedure in prescribed manner using proper
body mechanics® - ) R

-8. Dressed client according to éondi%ion per institutional policy -

9. Cleaned and replaced equipment -

10. Pesitioned client and eguipment to assure comfort and safetye
of client - .

~

11; ,Re%orded/reported any pertinent observations per institutiona]
. [50 1wy -

hd ¢

References & Resources | ,

How to Be a Nurse‘* Aide in a Nur$ing Home - American Health Care Association
Skin Care and Bathin Preparafion - Trainex
Bed Bath™- Trainex S ' " S0

e A e i .

]

‘oN £inq -
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DUTY/I]SK NUMBER |

-Stident lLearhing Actiﬁfies °

Teacher Actmtles

\ i
. \\ v ‘
1. Read assigned resources and.
reféhgﬁces related to this task:

2. View audiovisual materials related
‘to this task.

‘3. Attend a lecture/discussion re]ated

to this task. Nt

4. .Practice the task using a fe]]ow .
. §tudent as: a client.

" 5. Demonstrate" proficiency. on a qu1z

: related to this task.

6. Demonstrate the task saiisfactori]y

for an evaluator.
\

&

- -1'

2.

3‘.

3
]

s \

Provide vesources and references
related to this task.

Set up and present ‘audiovisual
materials related to this task. -

Present a, ]ecture/d1scuss1on which
may include: «

a. purpose of the bed bétﬁ» k 1

. b. Proper body mechan1cs during the

<

4.
5.

6.

task-

c. .use of cfeaning and soothing
_materials on the skin

.

Demonstrate the task to phe stuﬂéﬁts.“

Give the students a quiz related to
this task and evaluate.the results.

Evaluate a student's demonstration
using the ach1evement indicators as
a guide. o

y

G ke
Cher. -
PSRBT~ >



e L. )
DUTY,/TASK-NUMBER L___E7 .
Tools and/or Equipment ~ Conditions
N - ,., * o
. . 4 - 7 :
Audio-visual équipment ' _ Given a client whose sk1n needs
' ‘ cleanswng
Slides/film/¥ilmstrips -
Towel . S ' '
Hasﬁ.cloth - . ’ . ,
foosopr - L , ~ ,
. Drape ) ) .
‘(/?~\ §
- v ’ ‘ a [d ;
Q- ! ‘ A '
2’ . o
3 h - . \\
\ .t ) ’
( »
. . )
- -

Criteria
cleanse
and the’ 7chievement 1nd1cators 11sted

Competence in the task will Eé recognized when a client's skin is
according to the procedure of the training program and/or 1nst1tut1on

3060 - -

i

-
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Curriculum Workshéet

°

l)llt){ Performing Activities Related to Hygiene/Personal Care/Comfort

\\ >
l“ * )

.

Task Rub the back of a client using appropriate materials and proper body
mechanics to increase circulation to the  area and provide comfort for the client

>
o

L J

Pre-Test (same as. Achievement Indicators) :

; . The learner : , . Yes  -No.
’12 Washed hands before and after procedure -
2. Ideltifiedc‘lientd-’- L . @

3.. Ass

.

pled materials -

. Explaimed procedure for backrub to assure cooperation of cl'ent -

\«

. Gave backrub in prescribed(manner using proper body mechanios -

3
4
5. Screened client from view of others -
6
7

Positioned client and equipment to assure comfort and saféty
of client - :

wt‘n I3
1 ,

w

8. Replaced materials per institutional policy -

9;"Recorded/reported pracedure and any pertinent observations in

prescribed manner -

References & Resources ) B .

How_to Be a. Nurse s Aide in a Nursi;g Home - American Health Care Assoc1ation
n.Care and Bathing Preparation - Trainex- . )
Bed Bath - Trainex - . T *

’ X - s
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. oury/msk nmser €8

—

Student Learning Activities . TJeacher Activities i
. B ; Py a . ’
1. Reéa assigned resodrces and l.f P}ovide,reéounces and refefencgs
* references related to this task. related to this ta§k
) »
2. View audio-visual materia]s re]ated 2. Discuss the fo]10w1ng wﬂth the .
to this task. - b students: - )
3.',0bserve demonstration of the task. 2. ‘purpose of the backrub .

~ 4, Practice the task‘%ﬁ fe]]ow . b. d1fferent strokes which can be

students. . _ used in a backrub

5. Demonstrate the task satisfactorily | 3. Demonstrate the task to the students:].

. for an evaluator. -

. .4. Evaluate a student's demonstration.

of the task using the achievement.
N : ) - _ indicators as a gu1de

. . ) i ‘ . '
: EN ' S T ’ ’ SR
.o R e it -__._‘_A_B.O“?J; LTl D Tt m e memens e e ‘_:_E;\. e




TY,/TASK HUMBER

Tools and /or _Eiluipment

Conditions |

Audio-visual equipment _
Slides/film/filmstrips | yl
Lotion

Po;@er

<

Vi

-

Given a client needing a backrub

| Crltena

B

Cunpetence in the task w111 be recognized when a backrub is admin-
istered to a client according to the procedure of the training progiam and/or
_institution and the achievement.indicators 1J{§ed

7

303, .
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" Curriculum Worksheet

Dllty Perfonn.ing’ActivitiesA Reldted to Hygiene/Per;onal Care/Comfort

.

. »

Task Clean fmgernaﬂs/toenai‘ls using appropmate equipment to promote a
.~ client's hygiine. .

L]

Pre-Test (Same as-Achievement Indlcators)

The ‘Iearner" ) : S Yes

PETS

No

. Washed hands b_efore and a.fter procedure

- - ,

1
2. Assen‘bled"equiptﬁént and supplies -
3

. .Explained procedure for c‘leamng nails to assure cooperatwn of
client - o

¢

4, Cleaned nails in prescr\bed manner -

> 5, " Positioned client and eqmpment to assure comfort and safety
" of c‘lient - i

6. Cleaned ‘and replaced equipment per mst1tut1ona1 policy -

7. Reported/retorded pertinent observations _per- institutional policy-

« .

References & Resources :

How totBe a Nurse!s Aide in a Nursing Home - American Hea]th Caré Association
Skin-Care and Bathing Preparation - Trainex :
Bed ‘Bath - Trainex v, -

'ON'Aynq

’

ER




DUTY/TASK NUMBER L___E9

Teacher Activities .

Student Learning Activities
. - -
1. Read assigned resources and ref-
. erences related to this task.

"2, .Vlew audio visual materials related
to this task. .

3. “Observe demonstration of task.
4, Practice the task on fellow students.

5. Demonstrate the task sat1sfactor11y
for- an eva]uator .

LU . --7(-,.,'.;;2-‘ ‘Y

1. Provide resources and references
related to the task. :

2. Set up and present audio-visual
materials related to the task.

3. Demonstrate procedure to students.
4, EvaIuate a student's demonstration

of the task using the achievement
indicators as a guide.

L3

4

‘,
P




- DUTY/TASK NOMBER

' ‘ E9 .
Tools and/or Equipment Conditions -
Audio-visual equipmeht Given a client whose nails need cleaning
Slides/fi1m/fi1mstrips
Q-tips
File
o Vs
\
t > \
) ) - P v i
- A\
I X
-{. - Fd 3 )
.
.
Bl ~/ s
. . T
- e - ot ’
c"ter Ia Competence in the task will be recogmzed when the naﬂs of a client

and the achievenent 1ndicators 1isted

" are cleaned according to the procedure of the institution and/or tra1ning program |




- " Curriculum Worksheet

Perfonning Activities'Related to Hygiene/Personal Care/Comfort

Duti'y_‘

2" : : v

Task Trim fmgernaﬂs/toenaﬂs usmg appropriate eqiipment and the order of a
supervisor tc promote a client's hygiene.

The learner: - P s > Yes "No

1. Checked supervisor's order if necessary - ‘ -

. . {
2. Washed hands before and after procedure -

" 3. Assembled equipment and supplies -
4. Identified client -

5. Exp1a1ned procedure for tr1mm1ng na11s to assure cooperation of
client - .

~ N ’

6. Tr1mmed-na1ls in prescrihad manner - , v

7. Positioned c11ent and equ1pment to assure comfort and safety '
- of c11ent - )

‘ 8. C]eaned and replaced equ1pment per 1nstitut1ona1 pol1cy -

9. Recorded/reported observations per institutional policy - -

-

»
”n

References & Resources « L E

o

How to Be a Nurse s Aide in a Nurs1n Home - Amer1can Health Care Association .
Skin Care and Bathing Freparatlon - irainex o \ o ) )

Bed Bath- Trainex

e

(i = - e e e




‘ B o DUTY/TASK NUMBER L__£10 )
Student Learning Activities Teacher Activities
1. Read asstgned resources and‘ 1. Provide resources and references , K
* references related to this task. related to this task. 'i
2. V1eu -audio-visual materials related 2, Deﬁonstrate prbcedune to the ‘:
St to this task. students.
3. Obsenve demonstration of task. 3. Evaluate a student S demonstrat1on'
) of the task using the ach1evenent\
- 4,« Practice procedure using fe]low indicators as a guide. N
4 students as simu]ated c]ients.:
5. Demonstrate the task sdtisfactor11ya ,
for evaluator.- o .
. Y
N 2
’ \ | | | |
, ) , \ — ) . . |
be Th— ’ ’
. ' A ” \ : ,%
. o T
s . "\l'_
. . . 2, &
. ~ 4
‘ g
[ad P i
~ , o
. z ‘ . ‘ % - ] l . ,a:' .:
> ’ /
L) ’
’ " N ';.;( - ’ ’ ‘
‘ “ni:«z;é:;‘~',-m§'~iﬁ;l\’:;.~: F I A, T .:"y)r*«)’"‘;'-:;\‘\.m . 3 O 8 ‘ o —



d
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_ . DUTY/TASK NUMBER

) . E10
" Tools and/or Equipment . Conditions
Audio-visual equinment ) - Given a client whose nails need to bu
' trimmed
- .Slides/fﬂm/fﬂmgtrips . : .

Nail clippers- _
File- 4 - ' L

r " 1 \‘ )

)

'l

O

- / P . ¢ N " . -, oL .. . . )
Criteria Competence~in this task wil be recognized when the nails of a client
are trimmed according to~the procedure of the training program and/or institution
and the achieyement indica Qljsted. , :
- A y\ P

¢ - ~
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. Currlculum Worksheet

Duty Performng Activ1ties Related to Hygiene/Personal Care/Comfort

" | :Task comb/brush hair using a.comb/brush to care for the hair of a client.

Pre -Test (Same as Achievement lndlcators)

The learner: . . . - 7 Yes

No

Nashed hands before and after procedure -

Assembled equipment and supplies -

1
2
3. Identified tlient -
4

4, E)}(plained procedure for ha1r care to assure*cooperatwn*of
. client -

s, . Combed/brushed Piair in prescribed manner -

,6.’ P?s1txoned client and equipment to assure tomfort and safety of
c 1ent - - - . <

7. - Cleaned and repiaced equipment per instit'utional po]icy -

' 8. Recorded/reported pertinent observations per 1nst1tut10nal
cpolicy - - . .

ReferenceSz & Resources

. EE

- How_to Be.a Nurse s Aide in a '{ursi Home - American Health Care Association » s‘
' Skin Care and, Bathing Treparat rainex “ -
Bed Bath - Trainex B ::«.‘ _' . -
" . L s ) '*
? — ,;.Js

v ‘ &

- . ! A

_ ‘ . 3i0 ) PR




. ' : El1
: \, © . DUTY/TASK NUMBER
Student Learning- Activities | - Teacher Activities
1.- Read assigned resources and ref- - 1. Provide resources and references
erences related to this task. 1 related to this task.
2. View audio-visual materials related 2. Denonstrqpe'procedure to the
to this task.. - ' : students.
5?\\Qg§erve demonstration of task. 3. Evaluate a student's demoristration
. . ' of the task using the achievement
4, Practice procedure using fellow indicators as a guide.
students as simulated clients. N Yo
5. Demonstrate the task satisfactorily .
for an evaluator. y; o
/}/, .
9 ' ad “',:' <, .
IS s ’ b - ’
- ) - 7 e . . .,~ E
> i i
i @ . :
o ) o ‘o
) ! « "-7;:3‘. d . ] - . ' .7 :
) . ,r ?};::"“ ’ M - )
¢ .
\l . ) . . 4}";&3
' . . g
s \ o 0K
. N “
‘ : ' ) e i
. N




o DUTY/TASK NUMBER |1 .

Tools and/or Equipment | - Conditions
"At‘ldio-visual equi.pment. 1 Given a client whose hair needs to be
: combed/brushed - *
Siides/film/filmstrips
‘Comb | . C ‘ ’
Brush _ s
f Barrettes T . T -

Rubber band[

1
]

. i

iy

LCriteria Competence in the task will be recognized when the hair of a client
is- combed/brushed according to the procedure of the training program and/or

>

institution and the achievement indicators. listed.

o

. * .
* -
K e . . .
. ~ * . -
¥ 4 »
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. currlculum Worksheet -

D“ty Perform'ing Activities Related to Hyg'iene/PersonaI Care/Comfort
@ L]

ST

Tﬂﬁk Assist in undressing a helpless or weak client using a knoyledge of the, i
ent’'s

situation to prepare for a treatment or examination.

. .
~

v o

Pre -Test (Same as Achievement lndiéators)

The learner: ‘ o Yes -~ No

. v .
. Washed hands before and after procedure - -

. ldentified client - . S a

. Explained procedure to‘-assu\re cooperation of client -

-

. Assisted client to undress in prescribed manner - .

. Stored clothing per 'inst'itutionaI pol'icy -

1
2
3
4. Screened client from the view of others = - . Ly
5
6
7

. Positioned’ cHent and equipment to assure comfort and safety X
of cIient - ) ‘ - -

References & Resources
How to Be a Nurse S Aide in a Nursing Home - Amer'ican Health Care AsSociation

‘

.
]
(ol
!<“ o
- 4
e

1 -y -
]
L)
x°
2
e

e
¢
L




S DUTY/TASK uumn E12 ’
Student l.earmng Rctivities ‘l‘eacher Actmtles ;
N : \,\ )
1 ead assigned resources and ref- 1. Provide resources and references
. erences reixted.to this task co. relatc.d to th1s task. _ .
2.. View audio-visual materials related | 2. Denonstrate procedure for the
to this vask. - student. .
3. Observe demonstration of this task. | 3. Evaluate a student's demonstration T
- . . . of the task using the achievement
4. Practice procedure using fellow indicators as a guide. ‘e .
students as simulated c¢lients. .
5. Demonstrate the task satisfactorﬂy f .
for evaluator. . - :
. [ i
; o 3 SR BN
‘ N -\ ’ P ' '
. N~ Y -
—A ‘; . ' - . . ‘~ ¥ " “
. . | N . i
- . ),"7’\
* .f' %
: c "4
. \ ) 4 3
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| : DUTY/TASK NUMBER [ E12. o
Tools and /or Equipment Conditions )
f‘ Textbook _ Given a ¢lient who needs assistance .
b . s . \ *in undressmg
i - Audiovisual aids and equipment-16 mm . - : .
i . film projector ° s
[ -
£ N
;f ‘ Health occupatwn 1ab equ1pped with
& supplies; e.g.» v i
?‘ a. chair iR .
i R - ~ .
% b. pa'ti_eqt govn_ . ,
‘
’ . . , 1,:\\ ‘i
- m-
, : z *
) I . ) v ! ¢
-y Q
)
;“Crlter'la Cdmpetence in the task will be recognized when a client is assisted
to undress according to the procedure of the training program and/or 1nst1tut1on i}
and the achievement indicatons Hsted '
. 4 3 ‘:14
o o o Y % I U S
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Curriculum Worksheet

Duty

Perfonmng Activ1ties Related to Hygiene/Personal Care/Comfort

.
N

Dl

o

;Task

Ass1st in dressing a helpless or weak client us1ng appropriate clothing

and a knowledge of . the Client's situation to prepare- for treatments and/or dailx
act1vit1es. :

-
] . . - -

A . “

Pre Test (Same as Achievemint Indlcators) | "
: ' The learner: -~ - . Yes ' No
- 2. Iden‘tiﬁed client - . \

3. Assenbled clothing in nrescribed manner -

Washed hands before and aftar procedure

4, ExpTain‘e& procedure to assure eboperation of client - a’

" 5. Sreeried client from the view of others -

I s

Assisted ch’ent to -dress in prescribed manner - - .

7. Positioned client and equipment to assure comfort and safety of o -
chent - : )

et e,
- s ey - .
’ .

"o e o .

=
’-;E‘-’?" o5

> ", , .

References & Resources | ‘ |

/
How to Be a Nurse's Mde in a Nursing Home - American Hea]th Care Association
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DUTY/TASK mmm H3

Student ‘Learning Activities

Teacmw&es

3

1. Read assigned resources. and ref-
*.erences reiated ta the task

2. V1ew aud1o-v1sua1 mater1a1s related
_ to the task. . N

Provide resources and refere;;eg\\‘\\~

related to this task.

Demonstrate the procedure using a :°
var1gty of simulated abilities.

3. Observe demonstrat1on of the task.

- 4, Practice the procedure using the

““following simulated situdtions:

a. perscn wﬁth a para]yzed left
< side
3 4 -
- bs very weak gerson -
” C. person paralyzed fran the wa1st
R down
) N
;‘ '
. s .
L ~a=
- P
< .
¥a
-‘.u’ - 4

3.

iy

- )
- .
< s
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f-
~ -
o
*
A ]
&
-
q
-
-
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<
v
. .
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1
L]
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-
v
e -
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° e
S
~ .
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» oy
e ! N
*"‘ - . -
e .

Evaluate a student S demonstrat1on
of +“2 task using- the achievement:
1no.tators as a guide.’
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-DUTY,/TASK NUMBER __E13

£

\To‘igls and /or Equiimqeilt,

" Conditions -

{
\

Md1ov1sua1 a1ds and equipment - 16 nm

fﬂm pﬁ'ojector . )
Health occupatwns lab ’

t.'lntks .
Cl jent gc'\wn‘\

s

B

Given a client whé needs assistance
to dress “ :

v

|

2 e e S e

318

e £ e e i Mt b e e o m m e - R

.\ ?
\I‘ - Ll
’ . \ : ‘
A '
» \\ ) ‘Q
Criteria’ ‘CompetFnce 12 the task will be recognized when a weak or helpless
client is assisted|to dress according to the procedure of the training program
and/or institution|and the achievement indicators Tisted.
|




A

Gurrloulum Worksheei o,

I

Duty £ i
. Performing Activities Re ated to H,ygiene/Personai Care/Comfort z*‘*'i
o : | | ' 9
Task Ciiange a bed using approoriate 1inens and a knowledge of the client's’ j;
. - - -condition to promote a clean, comfortable environment for a client. m |
: ' \—ﬂ;§

Pre Test (Same as Acluerement Indlcators) ';'f’
The learner: - _ A : Yes - No °- %“’

1. Hashed hands before and after procedure.. - g

2. lAssembied equipment - - . : -

3. Explained procedu?e for making bed to assure client's ki
cooperation if cTient is in bed - ‘ L

4. ._Screened client frpm view of others if client is in bed -

5. Changed linens in prescribed manner using proper body - : &
mechanics - ) . : ‘

6. ?ositioned client and equipment to assure comfo'rt and safety 2
of client - . . - -

- 7. Disposed- of soiied Tinens per institutionai policy -

References & Resources SR o i

How to Be a Nursé 3 Aide in a Nursing Home - American Health Care Association
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DUTY/TASK NUMBER

Student Learﬁing’_AotivitieS'

Teacher Activities -

Pro‘vide resources and rel"erences .
relatéd to this task.

Set-up and preésent audio-visual

ER

I S, Y Ao T ERU
! Tf TN PN AR N ,
o it L 5 s B ' .

related to this task.

[

Demonstrate the task sati sfactorily
for an evaluator. _
[

-

wb
’,1._" Read assigned resources and ref— 1.
~erences for this task.
2. View audio visual materials related 2
T to—this: FSK. - -~
3. Observe demonstrat f’ task by 3.
’ 1nstructor. .
& "4, Practice the task under tne follomng 4.
£ - conditions. .
xS . -
:5 ’ a. ‘'bed is unoccupied
.;; . . "
3&: b. bed is occupied
3. c. bed is to. receive a post-
‘ surgji..al patient _
" d._ bed is being prepared after a . -
~ o client is discharged
5. Demonstrate profic1ency on a. quiz

materials related to the ’task :

.Demonstrate making beds for different;

purposes.

'Give the students a quiz related to
- this task .and- evaluate the results.

"%L;S. eEvaluate a student (3 demonstration

-of the task using the aghievement
indicators ‘as a guide.

°’.-

a
<

)
L Y

P b R
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DUTY,/TASK NUMBER

Tools and /or Equipment

(fonditions

-

Audio visual aides and equipment-

‘Heqlth occupation lab equibped with
‘hospital bed-and 1inen for bed making °

:

e e e e me—ee o —— PR S

[

P

»

®,

°Given a bed to be cﬁaqged

£

AT

=

T

and the achievement indicators listed.

Criteria competence in the task will be recognized when the client's bed is
changed according to the procedure of the training program and/or institution - .]

-
~
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currlculum Worksheet

D“ty Performing Activities Reiated to Transport/Transfer/Positioning

et L.

i

',,,—-«4 ,»-to position-a client.

e

Tas'r Adjust a hospitai bed using ‘the cranks or eiectric contro]s on the bed.

:Pre 'I'est (Same as Achlevement Indic.tors) .- : o
The learner: IR ~

‘ Determined positioril»-tq-i:e‘.assumed -

1

2. “Explained adjustment of bed position to client -

3. Identi"fied'cranks/control's needed to adjust to needed position -

4. Manipulated cranks/controls in prescribed manneér until bed assumed
specified position - : . _ .

<

v

5. Replaced cran.s /contro]s in designated ho]der if appropriate -

3

ool
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T  DUTY/TASK RUMSB
[ ———— — - - ; S
‘Studenti..l.earning- _Actmtges' Teacher' Activities.
Read the assigned resources and 1. Assemple the resources and refereneF\
references on bed positions and their materials on bed positions and the .
functions.‘_ f . ‘functions.
Practice positioning the beds ingi;ﬁf\\ 2. Demonstrate positioning the gatch
positions.demonstrated after watching beds and the electric bed in the.
a demonstration. S N\ following positions;
K4 . fad TR _‘,‘L‘i-_—“%w
3. “Take the performance test on bed a. Fowler's ' -
" positioning. . o
‘ ’ b. Semi-Fowler's, )
.4.. Demonstrate the task satisfactoriiy
for an evaluator. C. Trendelenburg
) SNRY . E d. 'Reverse trendelenburg
' C e. Contour - i
« -\ - : ’ . . .
. \ 3. ‘Evaluate a student's demonstrationm
, of the task using the ach4evement .
ing)éators as a guide.
,f ' )
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DUTY /TASK NUMBER

" t;’

Tools amlmr Eqmpment

’

Conditions . .

Manuaﬂy operated beds _ ’
Electric bed S N
L ‘a .
v ,

N,
L D
gv '&I/
LIl
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t N
~ N
) 3
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+
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" Given a situat,ion where the student must
position bed in one of the folaowing
positions.

a. - Fowler's -
b, ~ Semi Fowler's .
Tf‘endelenburg ':‘"*";h e
d. Reverse trende}enburg
e Contour ' ‘

B -, ' DI b -
AL PR A i I
SR L TR g VU Sy

st

//(
L A
" Juui%gﬁ‘

../'..y‘ B
o SRR s

and the achievement indicators Hs‘.ed

“

-

cl'ltel' la Competence in the task will be recngnized b‘ren the hospital bed
.. 1s adjusted.to position a client accordin_g to the bed manufacturer's guidelines

e

LE ek




currlculum Worksheet

[P

Duty

‘ v
!

~

»

.

7

Ty

Performing Activitiws Reiated to Transport/Transfer/Positioning

3

——

T&Sk | Move a glient into the sdpine, semi-Fow]er s, Fowler's, prone, lateral.or
Sim's position using a knowledge of proper body mechanics, an adjustable bed and
a knowledge of the client's condition to facilitate health care procedures and/or .

comfort.

i

I
[
i
i

[y

b

- "

seanicn

-

LT LR RS LA ¢ S e LT,

(S OV P—

Pre_} Test (Same as Achnevement lndncators)

e aamera et e e o @

-

-

-

The 1earner. ‘ % Yes No -
. Checked superv1sor s‘order - ‘ f i
.. Washed: hands before and after procedure - -

-

. \
. Explained position to be assumed to assure cooperation of c]ient

1
2
3,‘ Identified client -
4
S

5. Screened clien} from view of others - -

6. Positioned client in prescribed manner usirg proper body mechanics _
< . -
7. Recorded/reported any pertinent observations -

£

RO




B z»g?. &

3

T

R

4
AR 2
.

b g
et

4

2

\ -

F2

DUTY/TASK NUMBER

/ Student‘*"l,eerﬂin&:Aotﬁities

- Teacher Activities

P

r:i,.'

.u

.. ed,

4

5‘
. the;positions listed using the -

b, gomatose;clignt

hY

“Read the assigned resources and
vreferences on the positions presant-

View the transparencies on position-
ing. of clients and proﬂer-body
mechanics. e

" -Attend a demonstration i]]ustrating~

how to move clients into the follow-

4ng positions using proper body

nechanics' . .
[

a. supine e

5. Fowler's/semi-Fowler's

A

-

c. lateral
d. Sim's -
e. prone

.Attend a lecture/discussion related
*to the task. Discuss uses for the
various positions.

.‘i 7S

Practice positioning "clients“ in

_foXlowing simulations.

o

_a. ciient‘paraiyzed on the 1eft .

-sidel " - .
54

4

e o . -

‘c.. very, weak client

1
A 2
4 -

N

'Provide resources and references on .
the various positions and review
proper body mechanics. .

Show audio-visual transparencies
on_positioning and proper body mech-
anics. r .

Present ariecture/disCustion which
may include the foilowing .
a. purposes for each position -

LY

b. ‘proper body mechanics to be used
during the task.

¢. the hazards of. inmobility

Demonstrate moving the client into
the foiiowing positions: .

a. supine | - ' :
b. Fowler's/semi-Fowler's

c. lateral

d. Sim's -

Demonstrate how to properly support
clients with special needs in
djfferent positioﬁs.

Give the students/a quiz releted to.
this task and evaluate the resuits.

.Evaiuate a student's demonstration 3|

of the task using the achievement
indicators as a guide.
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. DUTY/TASK NUMBER L__F2

Copditiosns

}Tools and /or Equipment

Hospital'seds

Electric beds
Pillows

Bath blankets-

Footboard - }
"Hand rolls -

§andgégs

Given a situation in which a client has

to be moved into-one of the following

positions:

"a.
b

T C.

supine

!

semizFowler's

Fowler's

d. lateral

‘e. Sim's

f. prone

Criteria 'Compet.ence in the task will be recognized when a client is positioﬁed
as ordered with all body parts in proper alignment according %o the guidelines of

the training program and/or institution and the achievement !ndicators listed.

ol ;..:-2’2‘1:.? -
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= Curnoulum Worksheet

D“ty Performing Activities Related to l‘ransport/Transfer/Positioning

& v

Tasl( Support weakened or paralyzed joints of a client using appropriate
materials and equipment 'to maintain body alignment and a functional joint position.

.
- -

-

Pre-l'est (Samé.as Achievement Indicators) .

The learner. ' . _ Yes A No

*

-

. Read supervisor's order - - . . > ‘ }‘

.,&w

. '. Identified joints needing support

Nashed "hands before and after procedure - :

1
2
3. Assembled equipment - ST . -
4.
5

5. Explained procedure for. supporting joints to\assure cooperation‘

of the client - . . (l ' .
6. Placed. supports in prescribed, manner[ |- ;

7. Positioned client and equipment to assure comfort and safety of .
- client - . .

8 Recorded/repori;ed procedupe and/or pertinent obser\'ations per ¢
institutional policy -

» ” .

Ilaferences & Resources

How to Be a Nurse s Aide in a Nursind Home - American Health Care Association
Positioning reven plications es - Trainex ,

. =
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“DUTY/TASK' NUMBER "3 _

~

for an fvaluator.

Demonstrate ways to support the
joints of the body id a functional

s . VIR TN ) | T
Student Learning Activities Teacher Activities g
1. Read assigned resources and referen- | 1. Provide resources and references i
. 'ces related to this task. related to the task. e
2. View audio-visual material on 2. Present a lecture/discussion which .;é
positioning to prevent comp]ications. ‘may include the following: o ‘ﬁ
3. Attenddemonstrationof the task. a. anatomy and physiology of the ﬁ?
g - sketetal—and-muscular-systems— ———=-
4. Practice the task. . - T -
‘ b. hazards of immobility to joint A
5. Demonstrate proficiency on a quiz * function . -l
re]ated to-this task. . ‘ o -
- ? c. different supports which can f%
6. Demonstrate the task satisfactoriiy ‘assist in keeping Joints aligned B

¥
. position.
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4 L . DUTY/TASK NUMBER L__F3_
'@ | Tools and/or Equipment | Conditions
P, e L
‘ ) Au;ﬁo-visua'n equipment Given the necessary materials, resources
. L ’ , ) and .equipment and a client whose joints
"_v ~ Hospital bed ‘ ) need tp be supported in proper alignment
. | Hand.rolls B '
. -,I_’-'ifllbv;ﬁswl-—;_m B R ) , \ +
‘ éatQ b1§nkets R )
. Sand bags- . ' _
: Shéep‘skjn ’ - e o | _ |
T ‘Foot board
. Héé] protectors { _ - v
| Floatation mattress | ’
o Bed cradle .

o
. ' -
s .
s Criferia Comlpetence,'in the task will be recognized when the joints of a client
. . . are supported according to a supervisor's order, the guidelines of the training
’ ‘ ‘ program and/og‘ institution, and the achievement -indicators 1i -

@~ /
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- Curriculum Worksheet _

! Dlliy :.Performing Activities Related to Transport/Transfer/Positioning

L - -
el -

v

Task transfer

.Tocation. .

Kd -

d'client from a bed or chair to a wheelchair using proper body--
mechanics and‘appv:gpriate equipment to transpert the client to a different

Pre-Test (same as Ackierement I_nd.ibators)\’

P The learner: X e . Yes
. 1.. Ch'eckgd supervisor's or&ér -
.-2.” Washed -han'ds before. and after procedure - * ‘
3. Assembled equipl;lent - o ‘ Q
4. Identified clent - ‘ b
] 5, Expi.a'ined the transfer p}ocedur_‘e to assure é:o‘operétion of the
. client - " ‘ '
6. « Moved ciien‘i: from bed or éhair to wheelchair in prescribed manner .
using proper body mechanics - "
7-. (Se'cu;'ed c]ieht %n chair to assure comfort and safety -.. ' (
8. ,R.eported/recorded any_pertinent observati.on,s_ per institutional |

policy - .

" .
- .
. 1N
v ~
» * - .
: ‘ v - . -
-

References & Resources

" How- to Be a Nurse's Aide in'a Nursing Home - American Health
Transfer Activities and Ambulation Sl’ifdes - Trainex

7

Care Association -
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DUTY/TASK NUMBER |___F4

‘Student Learning Activities

| Teacher\ Activities

"1, Read assigned resources and ref-
erences re1ated to this task.

View audiovisual materiaIs related
to this. task.

3. Attend a lecture/discussion and
"‘"“—demonstratjonefbr transfer acti-

vities.

) 4. Practice procedure according to
1nstructor guide‘ines.

5. Demonstrate profﬁciency on a quiz
related to this task.

) 6. Demonstrate the task satisfactor11y
o for an evaluator.

- in a wheelchair using devices as:

c. fireman's sling

© this task and evaluate the results. N~

9 L

Provide necessary resource matérials,
equlpment and supplies to demonstratei .
tas .

Present a lecture/discussion re1ated
to this task which may include:

a. anatnmyland;physiolocv of the
musculoskeletal system

principles of body mechanics
be .used during transfer

Demonstrate procedure transfer from
bed or chair to wheelchair using
various client capabi]ities.

Demonstrate how to -secure a client.

! . . (Y “
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a. safety belt
b. ‘posey belt

Give the students a quiz related to

\
Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

\\ - . . ,

»




DUTY/TASK NuMBER L___~*

":‘1"‘.,

COmpetence in this task will be recognized when the client is
_transferred to a wheelchair according to the client's condition, the procedure
‘of the training program and/or institution and the achievement indicators licted.

.
a .

333"

E:‘ ' . ] ’ * ° .. ’/“
y ) Tools and/or Equipment Conditions ———_
- Audio-gisual equipment: Caramate Given the necessary materials, resources,
projector ) ‘ equipment, and a client needing transfer
. : to a wheelchair °
Wheelchair .
_ Hosb al bed
_Chair.
Safety belt .
Posey belt /’*‘
_Transfer belt )
Sheet ) K
- - | S
i .
'Lg . ’
A . v
Criteria

SRS



~ Curriculum Worksheet

Duty Performing Activities Related to Transport{l‘ransfer/Positioning

)
p

. N

TﬂSk Transfer a client from a bed to a stretcher using a knowledge of proper

b(]niiy mechanics and appropriate equipment to maintain physical safety of self and
¢ ent

>

°

_Pre Test (Sane as’ Achievement lndlcators)

. Transferred client to stretc-her in prescribed manner using proper
body mechanics -~ -

* The Tearner: ) ‘ Yes No
1. ‘llashed hands before and after procedure - ‘
2. ‘Assembled equipment - . . ‘ -
3. Identified client - T ] . ~
..4‘. Explained procedure to assure cooperation of client -
5

6. Positioned client and equipment to assure comfort and safety
of client -

7. Secured client on stretcher per institutional policy - -

8. Recorded/reported transfer per institut:lonal policy -

-

<

References & Resources

Lifting and Moving Patients Filmstrip - Trainex
Transfer Activities and Ambulation Filmstrip - Trainex

' s
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DUTY/TASK NUMBER L_._F®

Student Learning Activties

Teacher Activities

Read assigned resources and refer-

5 1. 1. Provide resources and references
i ences related to’ this task. related to this task.
; 2. View audio-visua] material reTated 2. Present a lecture discussion as out- |
X ‘ to this task. 1ined in task F-4.
- 3. Attend lecture/demonstraﬁion of 3. Demonstrate task using varying levels]
| " - this-task. . -of a client's eapability to he)gﬁ )
;’f' 4. Practice the task using varying 4. Demonstrate the use of a transfer
¥ "~ levels of a client S capab111ty to © " belt.
- - help. -
£ . . - 5. Give the students a quiz related to
5. Demonstrate proficiency on a quiz- this task and evaluate the results.
related to this task. . .- ) '
- , ., 6. Evaluate a student's demonstration
6. Demonstrate the task satisfactorily of the task using the achievement
~ for an evaluator. indicators as a guide.
) . / ‘
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'DUTY/TASK NUMBER |__S

Tools and /or ‘Equipment

AN

Cénditions

7

-

projector)
Hospital bed

Stretcher

v
.

L

" e

»

AN

Audio-visual equipment (Caramate

Given the necessary materials, resources

and a client needing transfer to a
stretcher

©

Criterié

Competence in the task will be recognizad when a client 1is
\transferred to a stre’.cher according to the, guidelines of the training program
and/or 1nst1tution and the achievement indicators listed.
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Curnculum Worksheet

Dllt" Performing Activitfes Related to Transport/Transfer/Positioning
TﬂSk Operate a wheelchair or stretcher using a knowledge of physics and the
equipment .and proper body mechanics to transport a client from one Tocation to
.another. . . . \ »
| \
- - i , - -
Pre -Test (Same as Achievement lndlcators) ~ )
] The learner: I Yes Mo
1. Adjusted equipment on, stretcher/wheelchair to assure
3 “client comfort and safety - Vo
, o “r
2. Pushed stretcher/wheelchair in prescribed manner to area i
desired -
3. Locked stret.cher/wheelchair in place when destination is ’
s reached - , '
“
, P {
R . - Tl -,.
‘[ References- & Resources , e
Wheelchair Manuficturers'fManua]s - ' ‘
2 \\\\ -
2 N . “:‘} .




DUTY/TASK NUMBER L_Fs

Student Learning Activities

Teacher Actirities

s

Read assigned resources and

'references reiated to this task

View. audio-visual material onﬁ
transfer activities. R .

‘Attend<demonstration of task.

_.Practice task.

..Demonstrate the task satisfactorily

Provide resamrces and references
related to this task.

Set-up and present audio-visual
materials related to this task.

3. Demonstrate task stressing the use

of proper body pechanics.

of the ‘task using the achievement

for an evaluator. indicatcrs as a guide.
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DUTY/TASK NUMBER [__TS
Tools and/or Equipment * Conditions.
v Audio-visual materials )
i ) Nheelchair'
’ Stretcher

wheelchair/stretcher

Given the necessary materials, resources,
equipment, and a client to be moved via

g ¥ \

. .
.

-~ .z ITLoT_otolout - - -

2

Criteria Competence i the task wi\l be recognized when a client is trans%orted
from one location to another by operatin
the 1nstitution s guidelines and the achi vement indicators listed.

a wheelchair or stretcher according to

L
L, shefla o <

-\ 339
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__Curriculum Worksheet

Duty

Performing Activities Related to Transpert/Trans?er/Pos1t1on1ng

!

1 Task .

.Pull a client to a standing position using a knowledge of proper body
mechanics and appropriate equipment to. meintein the physical safety of
se1f and client.

Pre-‘l'est (Sue as Achievement Indicators)

4
&
3
- N
!
§~‘ .‘
W b =
L
Y
.

TR W

IeoeEn

Pty

P
3
;‘éc
{/ -
B

.

The learner: . e
1..‘ﬁishedih!nds*befureiand—af%er-procedure‘-
2. ldentified client -~ .

3. Explained procedure to assure client cooperat1on -
4. Sat client upright to assess for an untoward reaction -
5. Stood client in prescribed manner using proper hgdy-mechenics -

6. Observed client for an untoward reactfon -

References & Resources ‘
sée B*leography - no . o
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DUTY/TASK NUMBER |__F7_

‘Student Learnlng Activities

'I'eaclier' Activities‘

4, Practice demonstration of task with

1. Read assigned resources and references
_ on moving a client to a standing
position, -

12. View audio-visual materials related tof’

this task. ,
3. Observe a demonstration of task by
) 1nstructor.

peer for teacher to observe and
critique.

5. Observe and record client's reaction
when sitting and standing.

6. Demonstrate the task satisfactorily
for an- cvaluator.

1

30
40

-Evaluate a student's demonstration of

Provide resources and references
related to the task.

Use and explain the importance of
body mechanics ‘in this task.

Dembnsfrate use of transfer belt.

Use varying levels of a client's
capability to demonstrate task.

Work in small groups of three-
where students critique the perform-
ance of the task by another.

Expla“*n what information is pertinent
to observe in standing 2 client.

the task using the achievement indi-
cators as a guide.

M A e e ————




—__ DUTY/TASK NUMBER EZ

Tools and /or Equipmei\f

 Conditions *

Chair or hospital bed with siderails
{ - Transfer belt‘

Proper equipment for showiné audio-
visual materials

Trainex machine or filﬁgtrip projector.

be pulled to a standing position

\

Given a situation when a client needs to.

£

Criteria Competence in the .task-will be recoﬁnized,when a client is _pulfed toa *
standing position according to the guidelines of the training program and/or
institution and the achievement indicators 1isted,

>




';‘!\‘

(Turnculum Wor sheet B

Duty ' Performin\‘A/-ivities Related to Transport/ ransfer/Pos‘itioning S
: S - : »
Task: Support an ambulating cHent using a knowledge of proper body.mecha.nics
and appropriate equipment to maintain physical safejcey of self and client.
X, L™ . . . \ i .
L N ~ \\ 4 c \ \ ¥ . ‘_
:,‘ i \\ ;‘__
Pre Test (Same as Acmeyement Indlcators) R co g
~ The 1earner* N ‘ & ) \ Yes No |
3 {. '\ ' . . \ z;:i:,:,
1. Checked supervisor's order - \ .0
-~ , . . N s . —— ;\.. ;’:’;
(2. Ma hed hands before and aiter procedure - ‘ ) \ F
3. Assembled equipment needed to support client durmg ambulation . 9°.§"
if needed - - \ . \ ) n
,4.‘ ‘Identified client - Y o \“\ : .
5. Explained procedure for ambu]ation to assyre cooperat1on of the’ S
~¢lient - . - L
6. Ambulated client in prescriheq mannem™ ® i . )
14 s
R Positioned client and equipment to assure comfort and safety - c o RN
8. Recorded/reported any pertinent observations per 1nst1tut1ona] d / ]
poHcy - - Jo
/" r ‘ i ’ .
. References & Resources , \ . . g
See Bibliography - #ne - | o
. . . ‘ - / b
. ] f /’: . ";
N R L e
. - ¢ /*° . / \
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- BUTY/TASK NUMBER -8

‘Student Learning Activities

Teacher ‘Activities'

[

E T—
I. Read asslgnedlresources and refer-
ences on’ ambulation of a client.

2. View audio-visual material related
~to th1s task /

-

.3; Vieu clas!room demonstration of task

g by lnstructor 3 _
4, eRnactice demonstration for teagher
’ to observe-and evaluate .
% /
50 Observe and record any observ tions

of client. . 'y

Q.'-Demonstrate prdﬁiciency‘oﬁ a/quiz .
. related to. this task. ;

7. Demonstrate the task satlsfactorily
\\\\\>fbr an evaluator. /

e TN p'l
f

-y

-
——
3

1 2. set-up and present audio-visual

- 6. Give and expla1n what 1nformation is

"~ -

Provide resources and references
o related to the task.

materials related to this task,

, 3. . Demonstrate the task for the class °
" -using one or more of the following
situations:
a. aclient using a cane
b. a ciént using a walker
c. a cTient using crutches
‘ .d. a client who is weak on one side
4, -work in small groups of three to

critjque performance of the task .
during pract1ce

pertinent to observe in ambulat1ng
client.

.Give the students a quiz related to
this task and evaluate the results..

7. Evaluate a student's demonstration
of the task using the ach1evement .
indicators as a guide.

..,




3
i

-55 B
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o - DUTY/TASK NUMBER L_F8
.~ Tools and /or Equipment Conditions
Transfer belt™ ' " Given a situation when a client
, ‘ A needs to he ambulated L
Chair or bed to seat client .o '
Trainex 8 track prbjector or. cassette . h
player and fﬂmstq?p projector
" Walker. =
- Crutches
I"Cane : . « 3! N . .
5 4 .
,
. /. \
é
. N
\\\ 5 . -
\\\.» \
‘\x \\
A\
. o |
\ o . i
© - “
¢ . \ ®
\‘ €. . )
° i .\\\ ) * -'\ BN
Criter Id Competence in the task will be recognized when-the client ambulates
according to the client's abilities, specifications of a supervisor's order,
procedure of the institution, and the achievement indicators listed. °

R 5 U




Curriculum Worksheet

Duty eroviding Activities Related. to Exercise

wes ™

Task Instruct a client using a supervisor s order-and a knowledge of the

i musculoskeleta] systam to perform active’ rdnge of motion on al] joints.

-

f
LY

S

Pre-Test (Samie as Achievement Indlcators)

_ The learner: Yes
. Read supervisor's order -
. - Washed hands before and after pracedure -

1
2
3. Identified client - - : Y
4. Explaihed_purpose of range of motion to assure E:‘!ient_‘coopération -
5

. Told client ;vhich joint; to move, how to move them, and how .
- often to move them - .

6. Demonstrated joint movement-to the client as needed <
7. Nai:ched client move joinis as instructed- -

8. Reported/recorded client S needs and abilities for the range of
joint motion procedure - .

\

9. Recorded/reported procedure per institutional policy -

~

AY

,
.o ; se
»
;
.

C T * i Y

. Tworsq

References & Resources

Seg Bibliography - #9, #10, and #15

Y
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DUTY/TASK NUMBER

Student- Learning Activities

Teacher Activities

‘1.~ Read assigned resources and -refer-

- ences on active range of motion.* -
Read the- assignment and answer

questions- on musculoskeletal. system.

3. Identify major muscles and bones of
body on"a torso} sketlton, and self.

4. View audio-visual materia]s related
= to this task : ..

5. Observe a demonstration or- explana-
tion of task by the instructor.

6. Practice demonstration for 1nstruit-
“or using a peer and alT steps..
State each type‘bf joint movement.

R DEmonstrate proficiency on a quiz
related to-this task.

8: Demonstrate the task sat1sfactor11y
for an evaluator

¥

.._re1ated to this task.’

. raterials related to this task. _ f ~

o~

Provide resources and references

Set-up and present dudio-visual

Identify mejor muscles on a torso
and bones on skeleton for the class.

Do a demonstration of task for ciass.
State each typé of joint motion as
it occurs. ’ ;

Give the students a quiz related to
this task and evaluate the resu]ts.

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

1 4

*"347 R | S * T
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DUTY/TASK NuMBER [

~ Tools and/or Equipment

&

oo Conditions

Hospital bed with siderails *
Bath blanket or sheet ~ .
Chart

=

Screen .

_Torso .and skeleton or wall anatomita]
chart . . e
Trainex proaector, cassette play and
- filmstrip proJector

L]

14

hY
A

Given a situation when a client needs to
have joints moved through active range
of motion

pa— '

—

Criteria

Comoetence in the task will be recognized when a client moves through
active range of motion as instructed according to the need and abilities of the
client and the achie!;ment 1nd1caeors Tisted.

348 - - S




currlculum Worksheet

I,Ilt]f Providing Activities Related to. Exercise ,

<

TﬂSk Perform passiye range of motion using.a supervisor's order and a knowledge
of the musculoskeletal system to maintain max imum Joint mobility

>3
*

P - - . .
-
- . ~
EEN
<

o

Pre Test (Same as Achievement Indlcators)

\
1. Checked supervisor S order for individuai joint iimitations - {:

The learner: . \ . . ' . Yes ‘jﬂo'

-

-, Washed hands before and after procedure - N e

¢

1
2

3. identified client -
4

4. Explained range of motion excercises to assure cooperation of
the client - '

<«

5. 'Screened client fron the view of others as needed’ -

6. Moved ciient'?ﬁgoint throuén range of motion in prescribed
-manner using proper body mechanics -~

< - * 0.

7. Supported each Joint during movement -

8. Positioned client and equipment to assure comfort and safety -

9. Recorded/reported any pertinent observations per institutional c

policy - - »

References & ‘Resources :

See Bibliography - #9, #10 and #15

R——

4

1
9 b
- 5

Lo st

z.,
e
o




- DUTY/TASK NUMBER

| K’Stl_liqlentf‘l.-earping Activities

Read assigned resources and ref-.
erences on passive range of -motian.

'Review Anatomy of Muscu]oskeletal

System. ‘ ‘ , i

View audio-visual materials related
to this task. N

Observe'ﬂemonstratjoh‘of,the-task
by the instructor.. >

. Practice of task on.a fellow student

stating each type of joint movement
as it is. done.

Observe and record information

““about client's degree of mobility.

" Demonstrate proficiency‘on a quiz

related to this task.

" Demonstrate the task satlsfactorily

for an evaluator.

Teacher Activities .-

X

1. Provide references and resources
related to th;‘task. : ‘
2. Review anatomy‘bf the musculoskeletal
~ system— \ .
3. Do demonstration of the task.
"4. Explain observations to be recorded. -
" 5. Give the stu‘dentﬁ\ a quiz related to

this task and evaluate the results.’

6. Evaluate a student's demonstration
of the task using the achievement
indicators as a gu{de.

i ) ~.

¢ &
C 3R AT

PR
ATV A

o

¥




+" UTY/TASK MmBERL___ 2 |

Tools and /or Equipment

‘Conditions

lHospita bed with siderails
Pillows

) :Bath hlankét or sheet ¢
.Siderails on bed

Screen .

Given a situation where a client needs
passive range of motion to the joints)

-~

"

ment indicators listed., :

”,c"te"a Competence in the task will be recognized when the client's joints
are moved through their range of motion passively according to the order of the
supervisor, procedure of the training program and/or institution, and the achieve-

(




Currlculum Worksheet

Duty Providing Therapeutic Treatments f

-

i

Task Apply non-medicina] topicai ointments Using appropriate materials and a
< knowledge “of medical and surgical aseptic technique to treat excoriated
_or abraded areas on a c]ient s skin. - . .

-~ v

T

e "

Pre Test. (Same as Achlevemeﬁt lndlcators)

The' learner: l \{ '
.4_\.,,.,.- e e S * 0

1. Read supervisor's:ohrder -\
2. MWashed phands before and af\wter procedure -
3. Assembﬁd supplies -
4 Identified client -
5

..,,Exp‘lained procedure for ap;ﬂication of ointment to assure client
cooperation - , _ .

6. Screened client from view of others if necessary -

7. Applied ointment to designated area in prescribed manner using
' proper aseptic technique - , ,
8. Positioned client and equipment to assure safety and comfort
of client -

9. pleaned/disposed of used supplies per institutional po]icy- ,

10 Recorded/reported procedure and -any pertinent observations per

’ institutional» policy -

¥ s
b4 Ve °

References & Resources
~ See Bibliography - #10 |
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Hl .

°mmr/'fku NumBER L.

 Student Learning Activities

Teacher Activities -

1. Read assigned resources and ref-
erences on aseptic technique and
applications of topical ointments.

-to the task.:

‘Observe a demonsfration'of ﬁhe task.

jnstructor to observe and' evaluate..

5. - Observe and record information
:  about client pertinent to the task.

Demonstrate the task satisfactorily
for -an evaluator.

1

{

S
3

2. View audio-visual materials related -

06 practice demonstracion for |

. Develop module to aéqompany instruc-

. Do demonstration of task for class.’

. indicators as a guide.

P?bv#de/audio-visual and refenencL hE
materfals related to this task.

tions if desired. \

Review microorganisms and-aseptic |

technique in a lecture/discussion. -

Review information to be recorded for|

this task. \V

Evaluate ‘a student's demonstration
of the task using the achievement |

*

A4




= | DUTY/TASK NUMBERL__+2__ ] '
. ' [ ) "ﬁ N ) ° ‘gea e !
“ Tools and/or Equipment | - Conditions :
N ’ \ . ’ i l , 4 : !
\jntment -or vaseline Given a situation where a client needs N
_ . ' a non-medicipal ointment applied to an - \
‘ T\{ngue’&depressor- : affected area -~ }\
A 1
Sterile gauze ] Pk
Bed\ ‘ \, )
. \: . S b / '
Screen | NN ,}
T CO -
Sterile gloves T T ‘;\i
Vo i \
Sterile water e 1. _
.o \ . | .
Singer '--tape and filmstrip player _ ,
s \ i // . v :
| \ - | ‘i;
. £ -
e e /
// !
* ’ - -~ ’ T ‘-i
, . - \
; k '
S | ~ -
\ :
Criteria Competence in the task will be recognized when a non-medicinal .
_ointment is applied to treat an excoriated or abraded”area on a client's skin
according to a supervisor's order, irstitutional policies and procedures, and .
the achievement indicators listed. \ ' . v .
{® .. o )
k s H P
| /o o o
=S = 354 | e
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currloulum Worksheet

#

Dllty Providing l’herapeutic Treatments

. L, .
R
> - ., A
~ - ? -,
H k1

LAY

a
. - - ‘
~

TﬂSk Perform preagierative care using appropriate’ equipment and resources, a
know]edge of the operative procedure.and the preoperative checklist of an
institution to prepare a CIientnfor surgical procedure

- !
-~

" 6. Screened client from the view of others if necessary -

10.

y—

Pre -Test (Same as Achievement lndncators)

5. Explained any procedure to be performed to prepare client
for surgery to assure client cooperation -

The learner: - e PR Yes No
1. Read supervisor's order - I ) o
2. Washed hands before and after any procedures performed to
:prepare client for surgery to assure client cooperation -
3:; Assembled equipment, and supplies -
4, 'identified client - . . :

x*

7."Performed procedures to prepare client for surgery'in prescribed -
manner - . . )

. Positioned client and equipment to assure comfort and safety
of client -

Cleaned/disposed of used supplies and equipment per lnstitutional
vpolicy -

7

Rec?rded/reported preoperative procedures per institutional
policy -

-

|

\ ’

A
\

'\ . . o

Referenoes & Resources
See Bibljography - #10
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DUTY/TASK NuMBER L__t2

‘Student Learning Activities

Teacher Activities

10.

.11,

Read assighed resources and
references on preoperative care.

Define terminouogy pertaining to ¢
surgical procedyres.

Read/review assigned material or:
a. c]eanéing enema

6. oral hygiene for - the patient
(denture care)

-

c. bath or shower procedure .

d."' shaving tne operative site

_e." sterile scurbbing of operative

site . - PR
f. vaginel douche

View audio-visual materials related
to the task.

View demonstrations,of various

.phases, of preop~r -tive care.

1

Review; procedur~ for taking
BP, pulse, respirations,-and
temperature.

Complete a skin prep shave on a

fellow student. -

Practice making a surgical bed.

Record bbservation of client during
procedures.

Demonstrate proficiency on a quiz
related to this task.

Demonstrate the task satisfactorily
for an evaluator.

" indicators as a guide.

. . Provide resources and referances i

and audiovisual mater1a1 related

to this task.

Give 1ist of termino]ogy pertaining
to surgical procedures.

. Evaluate knowledge of these terms
.via a quiz, bee, crossword puzzle,
or worksheet,

Demonstrate the fo]lowing

a. shaving the operative site (Have
a prep-manual available to show
_ different types for different
surgenies)"

b. -surgical scrub of the operative

site

c. pre-operative care for tha night
prior to surgery

d. pre-operative care the day of
surgery

e. making a‘surgicaﬁ bed

Frovide for review of procedure fo;
taking 8P, pulse, respiration, ant
temperature. .

. Review information form a preopera~

tive checklist. Provide <amp1es.of
compiete checklists.

Review ‘hospital policies on handling
a client's valuables during surgery.

Give the students a quiz related to
this task and evaluate the resul

Evaluate a student's demonstration
of the task using the ach*evement

A

- i seO—




|

A

R
DUTY/TASK NUMBER

o

VL Conditions

\

Tools and or Equipment

'Disposab1e enema and vagina] douche kit
: Toothpaste and toothbrush’ :
'Denture cup ‘

Disposable razor ]

Sterile g]qves .

éteri]e pre-op scrub brush
Stethoscope/sphygmamanométer
““Ciock”wjth“setone hand ‘ !
Preoperative checkliet

Nail remover

Bath blanket and towel B

Dieinfectaﬁt solution (phisohex) for
skin ‘o

1 Thermometer

JG;wn

SurgieaT beﬁnet

Hospita1 bed with siderai]s
Stretcher with siderails ’

Pre-op prep kit

i
+ '

Given a situat1on when a c]ient needs

preoperative care

Y

B

\
N\

K

crlteﬂa Competence in the task will be recognized when a client is prepared for”

a surgical procedure according to a supervisor's order, the ‘institution's

AN

procedure, the preoperative check]ist, and\the achievement indicators 1isted.

L

A

N '

3 ~ w,—..:"

: L{f;3éi7’li :




vaidina Thrrap eutic Treatments

Duty ' . A

\\ [ ' - L2 t 4
Task Perform routine postoperative care using appropriate equipment and
resources to prevent or detect complications .in the immediate postoperative eriod.

L3
“

p— . »

Pre-Test (Same is Achievement Indicators) T, -
The learner:— |~~~ - . )/es No
. . o . . ’ . {
1. Read supervisor's order - - ‘ / ) ,' L \

2. Washed hands before and after any routine /rocedures performed ,
as part of routine postoperative care - | / .

L L
. . N

"3, Assembjed equipment and.suppHes -
4, Identified client - . ' / . . v

5. Explained any proceduyre to be performed/as part of routine . L 3
postoperai_:iv_: care tp assure client cooPeration -

6. Screened client from| view of others if [necessary - e

oA 7. Performed procedures designated as rou iri'e“b”o'stoperative ;
w\\ f care jn prescribed manner - .
- 8." F;os*ltioned client and equipment to ass{xre comfort and safety /of *
\ client - - ‘ :

\ “
| 9. Cleaned/replaced equipment per institutional policy -

A institutional policy -

/

| \
\) .~

"\ References & Resources
See Bib]tiography - #14 o ' \T
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H3

DUTY/TASK NUMBER

Student\k\armng Actmtnes

‘Teacher Activities

'\

1. Read assigned\\eSourcés and réf-
erences related ‘torthis task.

2. Attend a 1ecture/discussion related
to this task.

3. View film (trainex) on post operafive
care.

4. Perform the’ following in a S1mu1ated
client situation: ~

a. dressings

,h. tubes (NIG, wound)
€. intravenous feedings
d. vital signs

e.._pain

5. D;;;;;;;;;;\Engficiency on a quiz

related to this task.

., task and evaluate the results.

Provide resources and references
related to this task. <

Present and discuss Trainex filmstrip
on post operative care.

Demonstrate method of transferring
post operative patient from stretcher
to post operative bed.

Demhnstrate the following:

a. checking dressings °

b. checking tubes

c. monitoring intravenous feedings
d. asse%sing pain

Provide simulated postoperaEive‘ )
situatians for students to practice
the task.

Administer a quiz related to this

. R B
\ . ?
\-
\A . S - - STt o7 ) -

359




_ DUTY/TASK NumBER L__S

; Tools and /or Equipmerit

“Conditions: -

v

-
1

Patient unit .
Thermometer
Sphygmomanometer
Stethoscope

Emesis basin

Tissie

cintr_évenous equipment"
Filmstrip/screen/film
-Tubes” i

Bed pan

Mannequin

Chart

]
\\.

,“
¥

Given the necessary equipment and ~*

resources and a client needing post- .

operative care

ST

p

crlteﬂa Competence in the task will be recognized when routingjnost .
operative procedures are performed according to a super ‘isor's o der, the
institution s procedure, and the achievement indicators listed.

360
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cumculum Worksheet

Duty Providing Therapeutic Treatments

~
v
&

‘Task Apply heat using appropriate materials and equipment to promote °
increased circulation to an area of a client's body.

Pre-Test (Same as Achievement Indicators)

N

“*ON §seL —T—'oN ing

i

The learner: - ' Yes
1. Read supervisor's order-' ) .
2. Hashed hands before and qfter procedure -
3.  Assembled equipment and supplies -
4. Ildentified client - .
5. Explained procedure for application of heat to assure client
cooperation - S

~

. 6. Screened client from-view of others if necessa‘ry -

£ 4

7. ‘P1aced heat source on designated area of client for time
interval ordered in prescribed manner using proper aseptic

. technique -

8. Observed area for untoward effects per institutional policy -

9. Positioned client and equipment to assure comfqrt and safety of*
client - . :

10. Cleaned and replaced equipment per institutio

11. Recorded/reported procedure and pertinent obgervations

v ' . \

References & Resources

.

See Bibliography - #10 and #15 -




ST o . ouTy/msk NuMBeR s

a3

@ - | Student Learning Activities |  Teacher Activities
. 1.. Read assigned resources and ref- ° 1. Provide regturces and references
i” erences on heat applications. _ related to the task.
2. Review the circulatory system and 2. Review the circulatory system and
J— the effects of heat on circulation. explain the effects of heat on
. circulation.

3. Review proper aseptic technique .
procedure. . - 3. Review proper aseptic techniques
. on applying heat to the skin.
"4, Observe a demonstration of task by
o i the instructor. - . 4. Demonstrate for the 94255 how to
) . apply the following types of heat:
5. Review safety measures for patient )

and self when applying heat. a. d,
6. List observations to be made when b. moist
applying heat.
T Cc. compresses
’ 7. Practice applying the following :
" types of heat: d. hot water bottle
a. heat Tamp e. electric heating pad
. b. ho't'water bottle 5. Discuss observations to be made with
' ‘ application of heat.
c. warm moist compresses :
: © 6. Develop module to accompany skill
8. Demonstrate proficiency on a quiz if desired.

related to this task.
- 7. Discuss safety rules pertaining to
‘9. Demonstrate the task satisfactorily heat applications.
for an evaluator. ‘
8. Give the students a quiz related to
this task and evaluate the resuits.

- - . 9. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.




'R N - M - N . R -
o~ - e
. .
~ ,-—/
.
. - N - ’
. <

DUTY/TASK NUMBER |__"*_

@ Tools and/or Equipment Conditions

Gauze squares Given a situatibﬁ'when a client needs

Hot water bottle

" | Electric heating pad

Bed or chai;

Basin for water

“| -Bath blanket and towels :

Rubber draw sheet or some protective
bedding .

Chux

Plastic wrap compresses

»

a heat application to a specific area:

—————— L b

. | Criteria Competence in the task will be recognized when heat is applied to a
designated area of a client according to a supervisor's order, manufacturer's
. directions and/or institutional procedure, and the achievement indicators listed.

\
Q {

V== . N 363
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- currlculum Worksheet

Dllty _Providing Therapeutic Treatments

Y

-

o

Apply cold using appropriate materials and equipment to reduce metabolism,
circuiation, or edema in an area of a client's body.

T

hd o

W "ON Aing

Pre Test (Same as Achlevement lnd:cators)

The learner: ~ Yes ‘No‘

-

1. Read supervisor's order -

-ON jseL

2. Washed hands before and after procedure -

3. - Assembled equipment  and supplies -

[ ]
: i ?
o
.o

4. Identified client - . r

5. Explained procedure for application of cold to assure client
cooperation -

6. Screened-client from view of others if necessary -

7. Placed cold source on designated area of client for timem——d
interval ordered, in prescribed manner using proper aseptic
tachnique -

8. Observed area for untoward effects per institutional poiicy -

9. Positioned client and equipment to assure comfort and safety
of client -

10. Cleaned and replaced equipment per_institutional policy --

11. Recorded/reported procedure and any pertinent cbservations per

institutional policy -

References & Resources
See Bibliography - #10 and #15
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DUTY/TASK NumgER "

Student Learning Activifie’s

Teacher. Activities

-

by instructor.

applying cold.
related to this task.

for an evaluator. .

(RTINS

1. Read assigned resources and
references on cold applications.-

2. Review circulatory system and the
effects of cold op circulation.

3. Observe a demonstration of the task

-

4, Review safety méasureé related to
the application of cold. ‘
5. Review observations to be made when

6. Demonstrate proficienéy on a quiz -

7. Demonstrate the task satisfactorily

Provide resources and references
related to this task.

Review circulatory system and explain
the effects of cold on circu]atioq.

Discuss éafety measures related to
the application of cold.

Discuss observations to be done
during the application of cold.

Do demonstration of task including:
a. cold moist application

b. cold dry application (ice bag,
ice collar, ice mattress)

Develop module to accompany
instructjon if desired. ,
Give the students a quiz related to
this task and evaluate the results.

Evaluate the student's demonstration,
of the task using the achievement
indicators as a guide.

L N




N o,

o

. DUTY/TASK NUWBER |__t5

"'I'ools and /or Equipment ( ~

 Conditions

Gauze squared

Ice collar

Bed or chair

Basin forvwatgr .

Both blanket and fowels

. Rubber draw sheet or other pfotective
bedding

Chux -

2 [

v
+

Plastic wrap to cover moist-compresses

1Y .
Ice mattress and unit

i
.’

Given a situation where a client needs -

a cold application to a designated area

L)

Tisted.

critel’ia Competence in the task will be recogni'zed when cold is applied to a
designated area of a client according to a supervisor's order, the manufacturer
directions and/or the institution's procedures, and the achievement indicators




Seww . v

GNP P Terd | .
" Curriculum Worksheet
. ‘)lﬁt]! Providjﬁg Therapéutic,Treatmentéih 7 '

\

\ 1

Tagk Instruct 5\ client in deep breathing and coughing using a supervisor's
order, a kgowledge of the client's condition, and appropriate supports
to clean the lungs of secreations. .

\ . p
\ .

e

\

Pre-Test (Same as Achievem t Indicators)

- The learner: ’ " Yes.

- No

1. Washed hands before and a?#er procedure - -

2. Identified client -

3.. Explained procedure for deep breathing and coughing in

prescribed manner -

4. (Natched client demonstrate procedure -

5. Gave client feedback as necessary -

6. Recorded/reported pébcedure and pertinent observations per

institutional policy -

—

°

‘n, e e o _

———

References & Resources = = -
See Bibn\ogr'aphy'- #31 an. 136 s




e~

Pnun/usx NUMBER L s

*\-Student l.earnmg A\cuv;hes'

’/ Teacher Activities

1\\ Read the assigned resources, and

1.

‘*_ Provide resources and references )
,_references on breathing exercises and| -, on breathing exercises and coughing.
the cough. - ) ; \ -

- 2. ' Discuss indications and contraindica-
1st/verba]ize the ipdications and tions for breathing exercises and
ontraindications for this task.. coughing and pertinent observations™

. P . ‘ to be recorded/reported
- 0 serzg_§:ggmgnsteetionvof this task.| - .,
\ v e ) 3. Demonstrate the task 1nc]uding
Instruct a partner'in the breathing |
excercises and the cough.. ’a. diaphragmatic breathing control
Practice the breathing exercises and J b. chest wall exercises
coug yourself.” ‘
, S c. .abdomina] breathing
Recor /report the.procedure and °
pertinent observations on a simu]ated d. effective coughing
client record. . : .
4, (Critique the students as they
. Demonst ate methods of supporting ~ practice.
. wound$ and/or painful 'areas during’ : N
the breathing exercises and cough. 5. Démonstrate methods of supporting T
e § wounds and/or painful areas during- |}
‘Demonstr te proficiency on a quiz, the breathing exercises and cough.
related to this task. :
6. Arrange for a respiratory therapy
Demonstraée the task satisfactorily person to demonstrate breathing
for an evaluator. exercises and cough to the students,
- \ 7. Give the students a quiz related
to this task and evaluate the
requts. ‘
\ 8. Evaluate a student's demonstration
\ jof the task using the achievement
1nd1cators as a guide.
! H
I
\ ' / P
‘ |
|
!
ﬁ\ - 368 ~
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b
DUTY/TASK NUMBER | "8

" Toels and/or Equipment

~Conditions

giilohs

AN

Given a situation in which a client

needs to be instructed in deep breathing

and coughing
//

RN

achievement indicators 1isteq.

Cnterla Competence in the task will be recognized when the client is instructed
in deep breathing and coughing according to the institution's procedure and the




- . N\

.-

urrlculum Worksheet

Duty |

Providing .Therapeutic Treatments

Al

Task: rAdminister a douche using appropriate materia]s and equipment to
- 1rr19ate’the vagina 6f a female client.

; -

oy : . -

/ -,

Pre-Test (Same as Acluevement Indicators)

The learner: ) Yes No

. .

. Read supervisor's-orde\' - _ B

. Washed hands before and zfter procedure -

. Assembled eguipment and supp'lies -

. Screened client from the view of others -

1
2
3
4. Ident‘lfied client- -
5
6. 'Administered douche in presc_r1bed manner -
7

.. Positioned client and equipment to assure comfort anti safety
of the client -

8. Cleaned/djsposed of used eqmpment ard supphes per institutional
policy -

:9, .Recorded/reported procedure and pertinent observations per

institutional policy - g .

o a ‘

1 — ,
‘References & Resources - . B
See Bibliography = #10 '
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DUTY/TASK NUMBER L__*7

Student Learning Activities

/

~ Teacher Actmt}es /l :

‘1,

:Observe demonstration of vaginal

e Wy

Read assigned resources and -
references on vaginal 1rrigat1on

Attend a lecture/discussion
related to this task.

———

douche on . mannikin by instructor.

Practice task.

-

Demonstrate proficiency on a qu1z

. related tgithis task.

Demonstrate the task satisfactor11y
for an evaluator.

;

.« b
\

/

|
Provide resource and references

related to this task. ,

{

h

. Present a 1ecture/d1scuss1on whic

may include the fol]owing
a. purpose(s) of a_aouche

b. types of solutions used for
douches . 3

- C. safety precautions to be used

/ .
d. anatomy of the female repro-
ductive system . e

Give the students a"quiz related to
this task and evaluate the resultsh

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

<« o

SOV
% A el



Bath theerme;ér
e

/

1.V. pole’
Bed proteétor

Bedpan §nd cover

Gloves |; ) N
'Bath b]ank?t s

So]ﬁtion ﬁo bg used

Mannikin |

: K \Q ' v
IR DUTY,/TASK NUMBER [ 17
Tools and /or Equipm nditi
ols and/or/Equlpqent ; Con tions —_
’ ‘./ 1
\ . ///‘ ® \\
Irrigating nozzle or soft rubber G1ven a client ho needs a vaginal douche
catheter (may use disposable vaginal W — N B
douche kit) : \ , >
: |-
Cup with cotton bails | \ ‘ 1
P | *
Emesis Basin ‘ \ ! \ .
\ -
: Irrigati g can with rubber tubing and , oo
clamp; o f "
Graduate T © ! | \ fﬁf

e

2

cr ne"a Competence in the task will be recognized when a douche is admimstetLed
tola client according.to a supervisor (3 order, 1nst1tutiona1 procedure, and the

acrievemen 1nd1cators listed.-
| | B

82
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Duty

\ Curriculum Wprkshget

Provid1ng Therapeutic Treatments

A}

;fxﬁ | 1};55‘

Assist- W1th a dress1ng change using appropriate materials and a

knowledge of surgical asept1c techn1que to maintain, the cleanliness
of a wound. - -4

L

10.

Pre-Test (same as Achievement Indicato[s) \‘ ‘

Secured dréssing in place in prescribed'manneQ -

No -

. ¢

The"1earner: Yes

Read supervisor's order -
Wa3hgd hands bafore and after procedure - -
A;semb!ed,gquipment and supplies - .
Identified client - '

:Exbiained procedure for wound dressing to assure client
cooperation -
Screened client from view of otners if necessary - —
Positioned client from view of othérs_if necessary - /

Assiéted with dressing change'in prescribed manner -

£y

D1sposed of used equipment, supplies, and o1d dressings
per institutional p011cy - D

Recorded/reported procedure per institutional policy -

References & Resources
See Bibliography - #10
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DUTY/TASK NUMBER [__H8

“Student Learning Activities

Teacher Activities

[

1. Read_assigned resources and
references on dressing change.

2. ReV?g; sterile gloving technique
and surgical éseptic technique.

3. V1ew L1pp1ncott tapes on 1nfectvon
" control. . e

. 4. Observe demonstration df the task.

5. . Practice the task using a fellow

student as an observer to critique]

6. Demonstrate proficiency on a quiz.
: related to this task. e

7. Yemonstrate the task -satisfactorily
or an e¥a1uaton.

1. Provide resources and reverences

3. Present a 1ecture/d1scu551on

4. Give the students & quiz related to

5. Evaluate étstudent‘s demonstration

related to this task.

2. Present a demonstration on this .

task which may inclule:

a. set-up of a sterile field

b. review of sterile gloving

c. cleansing the wound

d. proper removal and disposal
of old dressing

related to this task which may
include: a
a. review of surgical aseptic
technigue
b. ‘rationale for steps in the task
.¢c. need for physician's orders
d. observations to be made dur1ng
s task .
e.. materials which may be used 1n
task

this task and_gyaluate the results.

of the task using the-achievement
indicators as a guide.




.

DUTY,/TASK NUMBER L__H8

) quls and /or Equipmént-

Conditions

Dressing tra}
Gauze sporiges
Sterife Q]oves | | .
Sterile tovels
Sterile basin

Sterile cleansing solution to be
used - .

Abdomina] dressing pads

Various ypes of tape or bipder

(2

/ K]

<

Given a-situation where a client's:
dressing needs changing using aseptic/ .
sterile technique

°

Criteria

Competence in the task will pe recognized when a dressing on a client
is'changed without contamination of the area according-to the
procedure of the institution and/or training program and the
achievement indicators listed. ‘

-

e * B R [l
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Cllmculum Worksheet

D“ty Perfonmng Basic Emergency Measures

*ON Aing -

_- an injured area.

~

o

TaSk Apply. bandages using appropmate materials to prevent further trauma to ]

‘I [T

Pre-Test (same as. Achievement Indicators)
The learner:
1. Washed hands before and after procedure (1f possible] -

. 2. Assessed client for loca » type, and extent of"-
: injured area(s) - .

3. Assembled supph‘esf =

4, Secured bandage. over injured area(s) in prescribed
- manner -

5-— Inspected area surroundmg bandage for circulation
constriction -

Yes No

"ON JseyL -

=

| References & Resources .

‘ See'Bin'egraphy - #1 and #10
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N\
\

I1,

DUTY/TASK NUMBER

N
L

-] Teacher Activities

Student Leaming_ Activities

references on
bandages.

2.. Learn the type of bandage to be
used on a client depending on the’
location, type, and extent of
injury. .

3. Learn methods of .securing bandageés
(pins, tapes, loops, ties).

4. Learn warning signs as to the
possiblity of circulation
constrlct1on of bandage

5. Do practlce of different types of
bandages using differ
. methods.

‘ 6. Demonstrate profi ency‘on.a quiz
related to this task.

7. Demonstrate the task satisfac-
torily for. an evaluator.

fa -

\

1. Provide resdﬁnees and references
- related to this task

2. Present a 1ecture/d1scu551on which
may include:
a. types of bandages to be used .
~ for different injuries .
b.” ways of securing bandages , -
c. warning signs and symptoms
of circulatory constr1ct1on

3. Demonstrate app11cat1on of bandages
on various.locations of the body
and on various types of injuries,

4. Demonstrate types of secur1ng of \\
bandage.

. 5. Give the students a quiz related to

this task and evaluate the resu%ts.

6. Evaluate a student's demonstration
of the task using thé achievement
indicators as a guide. .

" Ta
YR
N et A
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DUTY/TASK NUMEER |11

Tools \and/or Equipment 2

Conditions

Bandages \ " Given a situation when a client

needs to have a bandage applied to . -
Tape an area of the body
\Ties - ‘

cr lt@l’ 1a Competence in the task will be recognized when’ bandages are .applied |
to injured area of the body according to the guidelines of the training
program, Red Cross, and/or institution and the achievement indicators listed.

e




. Curriculum Worksheet
Duty ! |

Performing Basiqoﬁne?gency Measures

Task | -
X Apply a tourn1quet uswng appropriate resources to control b]ood flow
from: a wound.

> . \

- L
H

P

Pre-Test (Same as Ach:evemert Injcators) -

| S

"ON fing

The\ 1earner : . Yes Nc
1. Located source of bleed1ng - °
'2, 'Elevat d bleeding part if poss1b1e -
3. Assembléd materials - . C - ,
‘ tourn}quet in prescribed manper - ‘ A
5. Secured a note to the client indicating time ard place of )
: tourniquet -
- ‘l »
. 6
Referénces & Resources .
. See Bibliography - #1 and #15 3 o

- - Cre . I

o

Z| "ON ¥sel




DUTY/TASK NUMBER |12

-Student I.earmng Activities

T_eé_clyet Activities

Read ass1gned unft on applicat1on
> of tourniquet.

- Review the anatomy of- the
c1rculatory systen.

.Locate and name major arter1es
on self and torso.

‘State time limit a tourniquet can
be left on a client.

Observe a demonstratidn of the task.

Pract1ce app11cat1on of tourniquet
on a mannikin.

Demonstrate proficiency on a quiz.
reIated to this task. .

Demonstrate the task satisfactorily
for an evaluator.

1.‘ Provide resources and references
related to this task.

2. Review the anatomy of the circula-
tory system with the student.

a. Identify major arteries on torsojf -
and wall chart _ .

b. Explain what arteries supplies
blood to which part of the body

3. Present a lecture/discussion that
may include:

a. an explanation of the time ratio
for leaving a tourniquet in.
place

b. safety procedures related to the
task .

c. what materials can be used as
a tourniquet . v

4. Demonstrate the task on a mannikin.

8. Give the students a quiz re1ate& to
this task and evaluate the results.

" 6. Evaluate a student's demonstration
of the task and using the
achievement indicators as a guide.

L—'-“ . 3'82: e e
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DUTY/TASK NUMBER 12

Tools and /or Equipment

Conditions

Torso

" Mannikin
Tourniquet

Wall chart (anatomical)

a <

a tourniquet applied

Given a situation when a client needs -

Crlterla Competence in fhe task,will be recognized when a'tourm‘quet is applied
according to the guidelines of the Red Cross and the achievement indicators

7~

381_~ N
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s/ Currlculum Workshee \/7

D“ty }’e/rﬁonmng Bas1c Emergency Measu'res W;”_ ‘ T
/ ' o ; ~ i o

MTa Apply direct pressure toa wound us1ng appropmate resources to control
blood flow from a wound .

. . - -

Pre-Test (Same as_Achieveme‘n‘t Indicétor;)

0N Aang

o

I

The learner: \ / " Yes No .
‘;/‘ 1. Located souf;ce‘of bleeding. - . " . '
/ 2. Elevated bleeding part if posswle - . . j
o : g \ e
B 3. AssembTed matena]s - / /
/ ; ]
4. Applied pressure directly to wound in prescribed manner - />
. . T /.
5.__Maintained pressure until bleeding was controlled -_ _ /
R | A
}% -~ ’ T
. P
» ’/
< - / .
/ , —
References & Resources- .-  —
See Bibliography - #1 and #15 | ) S
5 ‘ : ‘ 382 - L
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’.n'ur‘V/msx NUMBER 13 ..

Student Learning Actnvntles

Teacher Activities

. 1. Read ass1gned resources and
; . references on b]eeding.

2. Review the anatomy of the . -
C1rcu1atory system.

3. Locate and_nam aJor arter1es and
N veins on self and torso.

P )

P/

9. /Demonstrate the task| satis-

4, Obsergé a demonstration of
. compression of a wound for bleed1nc
-control. by instructor. .

5. Compress "wound" on se1f and peer
" tu note amount of_pressuré to
apply to control blesding. f

6. “ReV1ew safety procedures for self
and client related to this task

7. Do demonstration of the task for
1nstructor to critique.

Denonstrate proficiency on a quiz -
_ related to this task. N

- +factorily for an evajuator.
t

Provide resources and references

related to this task. -

.~ .

‘Review the anatomy\gf the circula-

tory system wh1ch may include
the following: =

- 1ocat1ng on self and torso

major arteries and veins
b. explaining what arteries
‘ supply blood to which areas
- ofthe body ~
¢c. giving the approximate time .
-~ —blood should be controlled by

compression of the artery to,. -}

stop bleeding

Eﬂplain safety procedures related
to th1s task. )

Demonstrate compression methods
for control of bleeding.

Give the students a quiz related to

this task and evaluate the results.

Evaluate'a student's demonstration
of the task using the achievement
indicators .as a guide.




cv f‘ 7 / T : \ .
5 { / b _ . v . - : - 5
] / | - DUTY/TASK NUMBER L__ 13
- / I A3 "
@ /Tools and /or Equipment ~ Sonditions, - .
i, N LA : ‘ . .
\ \ ] / - ¢ ° T ) ' .
/Mannikin R Given a situation where a client needs
5 // s direct pressure applied to a wound
(.o | Torso - : for bleedi g control,
oy — - .
-, ./ Anatomical wall chart
';. - ’//l\ ’ \Gauze \\ - h {' < 1
P ’ g ) |
/ ‘ ) ,v
o/ . N\ ot
) i{f °
‘ ;/ A
f/,' ) . ‘ , (‘2‘ kS
® | ]
'y \:! ) - o A --{ N . s
e ) 2 . \ /
\ Iy ‘___“\"—‘ T - <
- /'/ ) : ?J,s»
—/——_\ v
- ‘// \ e~ < - .
- I/ A ! /?/ : N -
.. : .. ; . v -
A\. }:/ . 1— '
. ' - . , ‘/ i .
/ e , } s L ~ g
Crlterla Cempetence in the task wﬂl be recognized whan d1rect pressure is — - o
appﬁed to a bleeding wound according to the guidelines of the Red Cross and PR
the'achievement indicators: 1isted. ] ! -
L / - ’ - l’~
7 - — =
A - e ‘ ) R






Curriculem Worksheet

L

=

* (ol
' -

e

DUty Performing Baisc Emergency Measures *

- . *

) hpply direct pressure to a pressure point using appropr1efe' »asources .and:
a knowledge of the anatomical 1ocat1on of strategic arter1es to control blood flow Ny
“from a wound. . . e -

<

- » -
Pre-Test ( Same as Achtevement Indicators) . e ¢
The learner: . . ' i Yes Mo =

Located source of bleedi‘n.g - - - g

~ Elevated bleeding part if possible - T ,

.Located artery which provides blood to the bleeding area -

F- [T R Y
. . .

Compressed artery until blood flow was controlled - . ' &

<

References & Resources
s See\Binography - #1 and #15

<
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DUTY/TASK NUMBER

Student Learning Activities

~ Teacher Activities

1. Read assigned unit on bleeding.
2. Review the circulatory system.

3. Locate and name major arteries and
ye1ns on self and torso.

"4 Learn what artery Supplies blood to

the bleeding area.

5. Compress arteries on peer and self
to note amount of pressure needed.

6. Review safety procedure for self
and client. “

7. °0bserve demonstration of compres-
sion of an artery for bleeding
“control by instructor.

~N -

8. Do pract1ce demonstration for

1nstructor

‘9, Do demonstrat1on for instructor

. to critique.
10. Demonstrate proficiency on a quiz
‘related to this task..’

11. Demonstrate the task sat1sfactor11y
for- an evaluator

-

C

4

./‘

Provide resources and references
related to this task.

Review the anatomy of the circula-

tory system which may include

the following:

Tocating on self and torso
major arteries and veins -

b. explaining what arteries
supply blood to which areas
of the body .

c. giving the approximate t1me
blood should be controlled by
-compréssion of the artery to -
stop b]eed1ng

Explain safety procedures re]ated

) -to this task.

Demonstrate compression methods
for control of bleeding.

.

Give the students a quiz related to |

this task and evaluate the results.

Evalnate a student's demonstration
of the task using the achievement
indicators as a guide.

. .

o T Lo - - P Y 4

386
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DUTY/TASK NUMBER L__1 4

® Tools and/or Equipment Conditions
Torso . .| G&iven a situation when a client
“ C needs to have bleeding controlled

Anatomical wall chart

Mannikin

z

Criteria Competence in-the task wi n be recognized when direct pressure is
* applied to the appropriate artery according to the quidelines of the Red Cross
. and the achievement indicators listed. 0

(%

387 \

ot i ® o e [ J— . ~ . ‘




currlculum Worksheet

Duty Performmg Bgsm Emergency Measures : .

7
3

TﬂSk Bérf'onh. cardiopulmonary resuscitation using available resources and
models to practice reviving a client in respjratory and.or cardiac arrest.

-
»
r
¢ ?

Materials from the Michigan Heart Association Office
. Manual for Instructors of Basic Cardiac Life -Support. (70-024-A) American
" Heart Association, 1977, pp. 1-125.

Pre-Test (same as Achievement hidicato'rs)‘ -
’ Th;a Tearner: ' - : :  Yes No
1. Tapped/touched victim and shouted to establish
unresponsiveness -
. 2. Estabhshed patient airway - °
g 3. Deh‘veréd raspiratory 'resu§citat1‘on in prescribed manner -
4. Dgliv'ered c_ar“di‘ac‘masgage in prescribed manner -
5. -Maintained life ;Jpport‘ measures until:
a. Client was revived - ;
b.  Client was.decl'ared dead by a physician - ~ -
c. He/she was relieye;i'-by one who v;as equally competent - :
~d.  He/she reached total exhaustion - . o
.t ] ’ BN
References & Resources ' a
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. DUTY/TASK NUMBER

‘15

Teacher Activities

Stﬁdeiit Learning Activities

1.
o

3.

4.

5,

Read the materials/modules provided
on CPR.

View the audio-visual materials
«on CPR. ’

Practice CPR on mannikins {both
.single rescuer, ‘two person rescuer,
and -infant resuscitqtion). ]

Receive certification f?om the
teacher on mannikin performance.

-

Demonstrate proficiency on a quiz
related to this task. .

@

. Demonstrate, cardiopulmonary Yesus-

- their manikin performance or arrangej-.

Assemble materials needed to run~
audio-visual resources and to
practice CPR. - :

Show audio-visual films/filmstrips
on.cardiopulmonary resuscitation.

citation to the class-on Recording

Anne if possible. Demonstrate both
single rescuer, two person’rescuer,
and infant resuscitation. -

Test stddengs on manikins analyzing
the tape from the recording Anne -
(simualtion).- _ ‘ B )

Critique each student and certify . | -

for a certified CPR instructor to |
demonstrate CPR and test: students o
CPR. ..

Give the students a quiz related to o
this task and evaluate the resu]t;:_’

*

Gy

S



nurv/ms« NIJMBER I 5

*Tools'ahd/qr Equipment

Conditions -

_ Resusci Anne's

Anatomic Anne's

. Resusci Babijes

‘RecorQihg Anne's

A

ﬁecording Paper -

ﬁisinfectant solution and cgntaine}

Given'a situation in which a student
must perform cardiopulmonary resus-
citation to revive a client in ’
respiratory and/or cardiac arrest

=Competence in the task will be recognized when card1opu1monary
resuscE%ation is performed in a simulated situation according to the
procedure of the American Heart Associat1on and the achievement indicators

listed.

L]
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* Curnculum Worksheet

R D“ty Perfonmng Basic Emergency'Measures

°

Task Position a faint client using a knowledge of the nervous and cardiovascular|

) systems to revive the client's fun consc1ousness.
/ o B

| Pre-Test (Same as Achievement Indicators)

The fearrer' ST ~ Yes No

1. Observed signs of fa1ntness in a client -

2. Seated dlient with head between knees and had chent
’ lie down with legs elevated -

- 3. Loosened cl othing at neck and waist -

4.° Observed for s1gns of recovery from faintness -

N » ¥

| SS——

References & Resources ‘ S

First Aid - Student Manual - Johnson & Johnson’ .
MuTtimedia Standard Fist Aid - Student Norkbook - American Red Cross .
See Binogr‘aphy - #2, #19, #25, and #32 ¢

)
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DUTY/TASK NUMBER

Student Learning Activities

>

‘Teacher Activities

10

20

-

List/verba]%ze‘the signs and
symptoms associatied with fainiling.

Position a faint client, to revive
the client to full consciousness. .

Demonstrate the knowledge of the -
actions of the nervous and car-
diovascular system on fainting

on a written or oral quiz.

~ List/verbalize the sings and

sypptoms indication recovery from
f ness. :

Demonstrate the task satisfactorily
for an evaluator. .

i

1. Provide resources and references
related to this task.

2. "~ Present a lecture/discussion which
may include:

a. anatomy and physiology of°
nervous and cardiovascular
systems as they relate to
fainting. L 3

b. signs and symptoms which
preceed and/or.accompany
fainting.

3. Demonstrate the positions to. which

a faint client is moved to revive
the client to full consciousness.

4. Develop/administeir a written or oral}
quiz which tests the actions of the
nervous and cardiovascular systems
during fainting.

' -5. Evaluate a student's demonstration .

.of the task using indicators as a -
guide. .

392 .
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DUTY/TASK NUMBER

Tools a‘n_d/bf Equipment

- Coi!ditigns

©

Given a situation in which a client
needs to be positioned to revive
from faintness :

—

i

c"te"a ' Competence in the task will.be recognized when a faint client is
positioned correctly to promote full consciousness in an actual or simulated
situation according to the guidelines of the training program, Red Cross,
and/or institution and the achievement indicators listed. .




Curriculum Worksheet
D“ty . .Performing Basic Emergency Measures
TaSk " Administer spirits of ammonia using an availab'le sourcq to revive
a faint client.
. o ‘ oL _ i ' . " -
' Pre Test (Same as Achlevement Indlcators)
- The 1earner ' : Yes -Nq

1. Observed signs of fainti ss 1n a c'lient -

A

2. Obtained’ spirits of amnoma -

© 3. Administered the spirits of ammonia in prescribed
. manner - 7 ,

4. ‘Observe for signs of recoyery from faintness -

oy

®
~a

1




[ . "

DUTY/TASK NUMBER L_ 17

Student Learning Activities

~ Yeacher Activities:

' i\\ List/verbalize the signs and _
 Symptoms usually .presenting or
\qfcompanied by fainting.

2. Demonstrate the usg of the
"ammonia inhalant.

3. L1st>¥erba1ize the signs oF
racovery from faintness.

"4, Demonstrate profieienéy,bn a
' quiz related-to. this”task.

5. Demonstrate the task satisfacto-
rily for an evaluator.

e

.‘.
>

1.

Provide the module or written

, materials (references and resources)
which define the signs and symptoms
usually preceeding or accompanied
by fainting )

Provide the modul2 or references
and resources which define the
.procedures for treating a

fainting client by use of-an- ammonial

inhalant. o

Demonstrate reviving a client who
hqsofainteq using spirits of ammonia

Give tha students a quiz related to |
" this task and evaluate the results. |

Evaluate a student's demonstration
of the task using the achievement
indicators as.a guide.

(14




e ] L DUTY/TASK NUWBER L__ 17 )
@ Tools and/or Equipment Conditions !
4/ . .
Ammonia Inhalant ° Given-a situation in which a client _ | °
"I € o . needs spirits of ammonia administered
\ i .
- ’ :‘\\. ' 1
, © TN :
\ \* . - ',,./!
N e
/\\ <
. s
. »
C. +a
P y ! -
— L N
‘ ~ - . . ) /.‘
- | Criteria . R ]
. ) Competence”in the task will be recognized when spirits of ammonia i ‘
. ' ’ are administered to a faint client in an actua? or simulated situation
. - according to the guidelines of the manufacturer and the achievement
: . ; indicators listed. e - '
E) ] K ‘w - 2 [ *\‘1
o . : . .
40 _— ‘ _ B o £
. " . = * 396 o [} )
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. Currlculum Worksheet e
/' -  —
D“t s . . / ‘”':f.t:
’ y: Performi‘ng Basic Emergency Measures s < 4
. AN . - -
TaSk y Prepare an antidote using appropriate materials to treat a poisoned 2
- ciient, . ) ] = B e
g ’ . \ y ) / : 0,§
. ST . ) .o . ' ! . . _ :
Pre-Test (same as Achlevemert Indicators) :
f)‘s§
The learner. ' . . Yes No
.. L Determined type of po‘i somng - _
2. \ Determined correct type, dosage and ‘route of ’
- \administration of antidote via appropriate source ]
. Assembled equipment and supplies - ' -
4, Prepared antidote tn prescribed manner - L A .
5, ;Arranged for fonow-up care for poisoned client if . \ B | .
needed -~ . ‘ ‘ ‘ \ N ‘
4 o ’ * o - ‘ , )
r‘;f‘) '."(‘3: . ) . N - o
v ‘{ '3 8 . ~ ¢
. - . s : ~ "‘
> g \ ~ s
3 ) o
s ) .
b3 . ' . v l
References & Resources S LY R
. b
Basic First Aid - The Amertcan National Red Cross ‘ L #
Pofsons and Ant'idotes - County Poison tontroI Offtce - .o
' o ) ('\(; b . 3 . ) . .
u_.\;%_'.-e:t}" o J«-eaw:_lw T AP S A C TP R e “-.38:7,e : ° L




; DUTY/TASK NUMBER L__'8 o
- ] . .
Stude«nt l.earnmg, Activities Teacher Activities - .
; 1. Read assigned resources and 1. Provide resources and references
reference material on poisons - related to this task.
and antidotes. . .
. . C 2. Develop list of poisons and their
2. View overheads showing types . antidote inclucing correct route, .
of poisons and their antidotes. and dosage. .
3. . Learn Tist of?pgisons and their 3. Prepare overhead transparencies of
~antidotess:: T poisons and antidotes. o
4. Complete po1son ant1dote 4., Develop an anitdote poison match
matching chart. test (student must match correct o
: . ) antidote, route and dosage to the -0
5. -State local agency which has a . proper poison).
poison control center.. Inter-
view a staff person in the 5. Demonstrate mixing of certain
center about purposes, policies, antidotes. - ;
and procedures used by the ) :
center, 6. Give list of agencies to° prov1de -
: ’ follow up care. - .
6. State agency which will provide )
. follow~up care for client. 7. Bring into class some prepared
. antidotes for identification.
T Demonstrate prof1ciency ona . ot .
. quiz related to this task. 8. Arrange for a person from a locai
’ ’ : R poison control center to address
8. Demonstrate the task satisfac- the class. ‘ <
. - torily for an evaluator, .
; ’ . * 9. Giye the students a quiz related
to this task and evaluate the
results.
10. Eva]uate a student's demonstration
° of the task using the achievement °
R o . indicators as a guide.
. 4
. ) . |
i :
o
Sl ) 398 \ T
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nun/r@sk' NUMBER |__I8

Tools an_d/,qlf Equipment -

~ Conditions

“
(SO ’ k . R

Overhead Qrojecto}.

.. Antidote wall chart i
Transparencies }
“' P .
* o
"‘ ”~
H N \
)
°
9
» ! "

a

"Given a situation when an antidote
is needed to counteract a poisvn

3

Criteria '

Compétenbe 1% the task will be recognized when.zn antiaote is prepared
according to the guideiines of the manufacturer, training program, Red Cross; -

or Tocal poison control center and the achievement indicators 1isted.

D L o T S [
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Curnculum Worksheet

Duty Performing Basic Emergency. Measures

~

TaSk Treat a burn usiné approph ate materials and a\knovnedge of the
integumentary system and surgical aseptic technique to prevent further
trauma and infection.

Pre-'l'est (Same as Achievement Indlcators) y

The learner: _ Yes No

1. Washed hands before and after procedure if ppssibfé -

*

2. Identified 1ocatioh, classification, and extent of
burn -

K

3. "Assembled equipment and 'mater"ials -

4. Treated burn in prescribed manner using proper
“asceptic tecnmque -

~

5..° Positioned client and equipment to assurq comfort
and safety of client -

o . ~ [N

e . ) ) ¢

References & Resources =~ - :

See” B1bHography #10 and #15 ) ) .
Basic First Aid - The Amencén National Red Cm’ss ' .

BN o ) .
\ 4 OO ° >
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DUTY/TASK NUMBER |__ 19

Siudeht -Learning Aectivities -

Teacher Activities

R .

2.

Py

»

‘Review aseptic technique and

_ Demonstrate proficiency on a
" quiz related to this: task.

Read assigned resources and
references on treating a burn. .

Review the anatomy and physio-
logy of the integumentary system
sterile gloving procedure.
Learﬁ classification of burns.

Observe a demonstration of the
task by instructor..

Do practice demcnstration for
inspructor to critique, .

Demonsirate‘the task satisfac-
torily for an evaluator.

- classification of burn and how to

10.

- of the task using the achievement

Provide resources and references

re]ated to this task.

Rev1ew the apatomy and physiology
of the integumentary system Wlth
the students.

Review aseptic technique and the
sterile gloving procedure.

Have students label the layers
of skin on a d1agram.

Present a 1ecture/discussion‘on the
distinguish between them.
Demonstrate the fask. ‘

Develop module if desired to
accompany task.

Invite a staff person from a local -
burn unit to make a presentation .

on the classification and treat-
ments of burns.

Give the students a quiz related to |
th1s task and evaluate the wesults. .

Evaluate a student s demonstration,

1nd1cators as a guide. - * -,




“DUTY/TASK NumBER |_ 1o

'@ | Tools and/or Equipment . | Conditions . _

Sterile gloves Given a situation when a burn needs
‘ to be treated

Sterile water

-- Co - Sterile guaze

Tape '

Towel

Hospital bed or chair -

Screen

cr ltel" la Competence in the task will] be. recogmzed when a burn is treated
according te the guidelines of the training program, 1nstitution, and/or
Red Cross-and the achievement indicators Iisted : )

'



Currlculum Worksheet

Duty f

Performing Basic Emergency Measures

Task

or actions to prevent absurption of an ingested poison.

LI

Describe methods to induce vomiting using appropriate materiais

and/

. . -

PreeTest'(Same\a?Aéhietement Indicators)
L AT - N
The learner: \f\\“f‘\\\;\\ Yes - No~

1. Determined type of poisoning - I
~ 2., Determined whether vomiting should be induced via \ -
appropriate sources - -f\‘\\\\;:
3. Assembled equipment and materials - . -

4. TDescribed method to induce vomiting in prescribed
manner -

“a

5. Arranged for foi]ow-up care of poisoned client if
needed - o

»

'References & Resources | | .
See Bibiiography - #2 RS :

%?f Multi-media Standard First Aid - Student Norksho - American Red'Cross
- First Ald - Student Manual - Johnson & Johnson - .

:
. ~ . -
2 . »
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DUTY/TASK NUMBER

-Stude

ent Learning Activities

Teacher Activities

1.

A
..;,3
L]

NN N

\

6.
7.

’ 8‘

— cause burns in the mouth

‘ Describe the ods .to induce

, - vomiting in your ¢ TentL\\\\\\\

’ 90"

LN

View the audio-visual materials
.on poisoning.

,Read and answer the questions
starting on page 115 of the - .
Multimedia Standard First Aid:
Student Workbook (American
Red Cross). Stop when you get
to page 132, -

On the labels provided write the|
Poison Control Number and place |
;t on or near your ‘telephone at
ome.

Identify the signs that would ..
tell-you-not to cause vomiting
in your cTient.

-

List the poisons which could°

List/verbalize follow-up care
for poison victims.

Demonstrate proficiency on a
quiz related to this task.

Demonstrate the task satisfac-"
torily for an evaluator.

%

_ Set up and present audio-visual.

[N

Assemble references and resources
_for unit on poisoning.

materials on poisoning.

Describe or demonstratexthe methods
which make clients vomit to include
the following: o

a. tickle the back of ‘throat

2

b. syrup of Ipecac

Emphasize the poisons in which

vomiting should not be induced and

describe the signs which indicate .
-.these poisons.

Make sure students are aware of
poison control number.

- Describe to students follow-up care
poison victim, -

- Give the students a guiz related
\\to\this task and evaluate the
results;

Evaluate: student s denonstration;\\
of the task using the achievement
indicators as a guide,—

I -

1 . *
ot met e _
B U
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DUTY /TASK NUMBER L1 10

‘,Tool.s and /or Equipment

Conditions

Samples of various emetics )
including Syrup of Ipecac.

Competen

Given a situation in which the “student

has to induce vomiting or suggest-

actions which will prevent absorption
of an ingested poison

.
<

\a

Criteria

vomiting in a poisoned client are described according to the guidelines of

the manufacturer, the“training program, Red Cross, and/or local poison control
_center and the achievement inuicators listed.

= ‘1._‘,1 - :;_.;.[’l ‘“ . ‘ ':‘405r - "
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o Currlculum Worksheet

Duty -

Performing Activities Reiated to Supp]ies/MateriaIs/‘-‘quipmev

7

oN fing - -
ON.AInGg -
: fiﬁaw ““ e W “,,,

TﬂSk Store supplies ‘and materia%s received using designated storage

areas to assure adequate inventory‘ in the tlinical area.
u./" 4
N ‘

J

il

Pre-Test (Same as Achievement Indicators)

‘The learner: Yes

‘e

1. Assemb]ed supplies and material in pnescribed manner -

‘No

2. P]aced supplies and materials in designated area per
institutional po‘icy - .

SR I e SR TR

Nsel.

'«
i ,’e;‘,} 5

~

R

x F, |

ry T, " 0
, . PR .

1 ’ 2 b ¢ \\\ ¢ ’
1 2 ) \\
¥ // ‘ N - N \\\ , I
/" * * *

References & Resources o ,
. See 8ib1iography - #4, #13 #16, and #34
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DUTY/TASK NUMBER L i

Stud

ent I'.ea;ning‘;‘Aotivit'ies

Teacher Aotivities

C g

LR
v L~

-

~ Read assigned uoit on storing
supplies. -

Read institutionai poiicy
“manua! on storage of
materials. . -

Observe demohstration by
instructor.

.Review»supp]y and rotation
of inventory check-’n 1ist.

Listen to lecture on storing
supplies.

3 On a rotation basis-be respon-
sible for inventory of
classroom. -~

Tour an institution and note

.- how supplies and materials are

stored

Assist in storing supplies and
“-materials when- in a clinical
area. )

Rotate stocks of. supplies and
materials. .

Compare supplies’and materia]s

" received igainst an inventory
-1ist and properly stock and
store them. .

-

. Demonstrate the task,satisfac;.“

torily for an’ evaluator.

3.

4.

p

Gather all resources material related
to the task.

Review an -institution's policy on
storage of supplies.

Prepare and deliver 1ectur:%3hﬂ
storage of supplies.

AsSign students on rotation basis
to be responsible for c]assroom ‘

“ 'inventory. v

Prepare written examination concern-
ing task.

Evaluate students on the skill.
Arrange for a tour of an institution

include the system of obtaining and
storing supplies as part of it.

*, Evaluate the student's demonstration

of the task using the achievement
indicators as a guide. *




D . DUTY/TASK NUMBER [ - 91
. . ,/~:\ -— ‘\ \\ [_ S ) . an e '
- Tools and /or Equipment Conditions
P | /g.‘ . ' . “
T ?F}: pplies and materials inventory Given a situation when a student needs '
v fSheet to haye knowledge of storing supplies v
C . _| and waterials \ N
> | ‘ J
‘ : 4
. . 3
) “ . W
, . N ) f % p
. s . m‘}:
. X BRI
~ : . ’
7 o . ¢ \;z)
» . < ' B
te « [ ‘ ‘;(
s ’ . VR 3
N b 3 N . NI ?
Ct EE " \ RN
- _ : \ ; BN
ri erga Competence 'in the task will be recognized when supplies and materials
1 - are stored in the clinical area according to the institution's policies and {’;
| ~ . the achieyement-{ndicators listed. - .
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Curncuium Workshaet

Dllty \ Performing Activities Re.aced to Suppiies/Matei\ﬂs/Equipment-

o | o

=)

TﬂSk " Chtain equipment and supplies using appropriate request forms to treat | '
a client. : , A :
| Pre-Test (Same as Achievement Indicators) * - ]

* The learn'er: . ) " - = " Yes  No |

L]
N 2 -
.

. N ’J
1. Obtained request forms/charge slips for equipment and _
supplies -
o 24 COmpleted request forms/charge slips in prescribed / ]
' _ manner - ° ] . .
,3. Seiected equipment and supplies - : s ! )
. 4, Routed requesr. forms/charge slips per institutionai ‘ ’ [ .1
. -..policy- ) N ‘ . : '
/ . ) ~ . . ‘
/

References & Resources ~ S .

<

See Bib'liography - #10 #13 and #34 . ‘ ‘ .
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DUTY/TASK Wumees /2 2

Student. I.earmng Actmtles

'Teacher' Activities:

Read assigned unit on obtaining
s equipment and supplies\to~freat
. a client.

© 2. " Read institutional policy
’ . manual on obtaining equipment .
and charge slips. .
3. Observe demonstration on task

4, Review completed request forms
from 2-3 different institutions.

5. Complete request forms from 2-3 |

different institutions.

A - P Discuss how to route request
- forms and charge slips.- ’

7. ,Obtain ordered equipment and/or
supplies during a-clinical . /

. notation if possible or in"a

- simulated situation in the

classroom. :

8.- Demonstrate the task satisfac-
torily for an evaluator.

1.

2.
3.

4.

5.

6.

‘task.v.

S~

Gather‘all materials related to the‘

-

Rev1ew institutional policy related | .

to the task

'Obtain request s1ips from different
institutions. .

Do demonstration of task.

«Provide samples of completed request
forms for display. _
Explain basic simjlarities among
request form and what common info-

mation snould appear on form.

..

Explain how to assure the right
supplies get to the right client.

E'aluate a student's demonstration
of the task using the achievement.
indicators as a guide. : S
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| DUTY/TASK NUMBER |
Tools and/or Equipment |  Conditions

Reduisf.tion forms _ "Given a situation whe}n' a client needs
s . equipment and supplies for treatment ..
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Crlterla Competence in the task. will. be recognized when equipment and supplies i .
are obtained according to the 1nst1tution s policies and the achievement o -
1ndicators Hsted S
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Cumculum Worksheet

Acquiring Emponabfhty Skills - B
. Investigate emploment information usmg sources of emp] oyi vent
mfomation to ident1fy }ﬁp‘loyment opportumes. . )
T ;{:%3? o . o ) - T
Y ’ iy a:;f . : - - .
Pre Test (Same as Achievement lndlcators)
“ "The Tearner" ' - Yes :No
1. Developed“a Hst:of *the prime sources of information v
concerning opportunities.for employment -
2. ' Described special proc:dures, if any, required to
utilize services, infarmation, etc. - s
» & voF
- i o ¢
f
’ - TRy
‘References &.Resoiirces 5 IR
Y : : . ) ‘!"“ b . ‘ ' . s ' -
- ‘!. j

/
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* DUTY/TASK NUMBER

Student Learning Activi,ties

Tem\hc@ties

-

1. -Assemble references and resaurces™~—~}_

1. Compile a 11st of Job expecta-
b t1ons. as newspapers, professional journals,
DOT etcs.
2. Search Fesources such as news- |. - T
paper, telephone books, place- | .2. Oriept students-on how to use‘re- °
ment, ‘postings, etc. and list sources and references as career
all health occupations center, nlacement office, MOIS, '
employment opportunities within DOT, -e.
" adefined:area ( i.e. city, - | : E ¥
“county).” . 3. Show f11ms on emp]oyment opoortun1—
. .- t1es w1th1n a particular field.
3. Comp]ete_e crossword puzzle
using words-used in want ads.. | 4. Arrange for a career counselor/ .
- ‘placement officer to address the clasy .
. 4. Complete a test with 100% . on employment opportun1t1es in_health
' accuracy on vacabulary words ) occupat1cns.
used in want ads. : ’ -
- = 5, Set up» schedu]e, and coordinate -
5. -Interv1ew a person in a health student visits to different emp]oy—
occupation to determine employ- " ment settings. )
* ment  opportunities in the . )
field. . R 6. Arrange for a person from a heaTth
) occupation to address the class on
6. List from the DOT of MOIS the the employment opportun1t1es in
employment opportunities within that field.
" a specific health otcupation.
7. Arrange for a former heaTth cluster
7. Spend a day with a person in a student to address the class on ¢
specific health occupation and |. employment opportunities in
1ist employment .opportunities health occupations.
observed in that-area. ' .
. : 8. Demonstrate an interivew with a’
8. Take five ads from a newspaper. person from an occupation to _
List the skills needed to determine employment opportunities
qualify for. those positions.. within the occupation.
Compar- that list with a list .
of one's own skills. ~ 9, Give the students 2 quiz related to
, N this task and evaluate the results.
9. Follow-up on an-ad for a - S
. specific position. ~ 10. Prepare a crossword puzzle based on
. : words and abbreviations used in want
10. Demonstrate proficiency on a ads and have students complete it as

quiz related to this task.

an assignment.




: ' g : K1
A / , o DUTY/TAS_I( NUMBER L______
— : ‘\ T L oy e - e LN
| Tools and/r Equipment ' Conditions
. ~.._.~..i\‘.. o - Y . i . -
. Telephone - Given a situation in which. employment
R 0 ! ¥ | opportunities need-to be identified
‘Newspaper . B
: - ’ Given a student who is lookmg for'
MOIS teminal . . employment
: .\fesstonal— Journal -~ — - —-}-Given- a-student-who- needs» employment
' Canputer\ T o
; _ —
‘MESC (print-out) - - e
. T /
; M s
"\\' < °
“ ] :
- r
vl“ ) J hd
- ’x\ * :
i
N ‘ .
! .
c"te"a Com etenc\e in the task will be recognized when the task is performed
* according to the aclnevement indicators and the satisfaction of the
T supervisor.




A

3

Curnculum-Worksheet -‘

Duty

-

Acqmring Emp'loyabihty s o : ‘ -

. 3 . s
/ -

-

Task

Identify significant factors using health, physical, legal, educational,

) ‘ and other occupatwna'! information to determme the requirements of an
i ~ . odcupatwn. "o )
2 i Pre Test (Sam as Acilemuent Indicators) The tearner: | Yes Mo
* B ! " 1. Listed the significant reqmrements {health,
E = physical, legal, educational, etc.) of the
- N appropriate occupation - . 9
[ 1 - \
i{; o \l 2
! .
| -
References & Resources »
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DUTY/TASK " NUMBER |2

‘Sf!idé'!t Learning Activities f

Teacher Activities .

LNt ‘.,.-' PABNE
e f . .

RIS R

‘1o

Interview: several individuals
within a particular occypation
and write a summary of the health,
physical, legal, educational and
other requirements of the '

Y

;occupation.

[

Discuss W1th the’ class,information

gatheréd by different occupatlons

researched by various class

“;members._

Mem
»e

* [ 4

. ~ Determine ‘requirements for ae
-assigned occupation using the -

DOT, MOIS, and other resource
materials and report the findings

orally and/or in writing

Compare one's own personal data
with the health, physical, legal,

Y

educational and other requ1rements

of an occupation in which one is
interested )

. Prepare a list of resource persons

Divide the class into severalv
groups. Assign each group an
occupation to research. Have
-each member of the group investi<

gate a different requirement of the]~ -

occupation (i.e. health, physical,
legal, educational, etc.) Have -
each group give a cangosite )
report of their findings.

within various.occupations for

students to interview.
Provide references and resources
which discuss the requirements of
various occupations. Demonstrate -

. the use of the MOIS terminal and
how to.utilize the references and
resources as needed.

Arrange for a guest speaker from
the MESC to-speak to the class™
on' the purposes and functions of
that agency.
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o - | . DUTY/TASK NumBER L___K2_

Tools and /or Equipment | . . Conditions

»

- MOIS terminal

N~
»

_ ' ments of an occupation need to be
= g determined, ' -

P

Given a situation where the require- .

Canpeteﬁce-in this task will be recognized when the task is

performed according to the achievement indicators and the
satisfaction of "the supervisor,

e etk o e % o St ST g
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uurnculum Worksheet

Duty Acquiring Employabﬂity Skil]s . ”

Ta?!(‘ ' Acquire wage informat'lon usmg available resources to determine the

. - approximate entry ‘wages, general wage range, and sigmﬁcant fringe
benef1ts for an” occupation. :

Pre-Test (Same as A.clnevement Iu‘d:cators) The Tearner: | ves~No

_’1. Listed the approxmate entry wages, general wage

‘ ‘NA\‘,

range, and significant fringe benefits for the
appropriate occupation -

2. Compared these wages and_fringe benefits
with other. selected occupat1ons - r

l .
v * - 3

LTS
.

- e . ¥
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s aag i

SR - -
: K3 .
Student l.ea’rm_ng,Act,ivities Teacher Activitiie&
1. ~Intenview hospita1 personne1 ’ 1. Assemble refefences, resourcesy
. - department as to/average wages , "
‘and fringe benef1ts. v 2. Arrange guest speaxer from
' hospital personnal departmen‘.
2.: Check MOIS and MESC and Frofessignal
journals for average wages and 3. Give the student a test re]ated
B > - fringe benefits. s T “to hqs task. . ‘
3. Canpile a }ist of average’ wages 4, Obse?Ve the students' performance.
and fringe Lienefits for a specific of the task according to the
occupation jn'health care. achievement indicators.
4. .Demonstrate proficiency on a test -
) related to this task.
: 5. Demonstrate'théltask to thé' .
" evaludtor. '
&, ) -
“ v '; I 0
!
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‘ N\
c"te"a Competence in this task will be recognized when the task is performed
. according to the achievement 1ndieators and t

supervi sor. :

satisfaction of the

- Sl s A
‘. et 2"' X *"\f'??
' \ ‘ .
_ L0 BUTY/TASK NUMBER K3
Tools and /or Equipment Conditions -
© MoIS term'mal _ Given a s1tuati on where average wages
Professional Journals and fmnge benefits are to be obtamed
_ MESC printout , . .
*x
- - ‘!
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Currlculum Worksheet

“y

D“ty c" h ’ 7
. Acﬂquiring Empioyabiiity"SkiUs

A

Task Identify s'ignificant

occupational hazards, characteristics of work environment and otner
. significant job factors. -

° ' PR ’ . )

-

22,
Y

FaRn LT T R s S R R R g p e,

2, e 1y
by,

BT g
- .

SR AT
4. .

1 .
A

Pre -Test'(Sjlde‘ as_Achievement Indicators)

The 1earner. . SRR

1.

n

Listed and ‘ﬁescribed the significant non-wage
characteristics (€.g., shift requirements; union
affiliation, apprenticeships, occupational

n n-w job character‘istics using available resources
to determine shift requirements, union affiliation, apprenticeships, >

_hazards, characteristics of work environment, etc.) - —
" s
/ : S
. // ¢ Y- - L« -
References & Resources '
.
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DUTY/TASK NumBER 2

/Student Learning Agﬁities”

. Teacher Activities

* —

-

1. Select one occupation from classified
. ads, DOT, school catalogs, etc. List
specific non-wage characteristics as
-obtained by calling about the ad or
visiting the employer. . -

2.

'Afrange,for speakers, visits to
institutions, career centers, etc.

Lead "brain storming" activities.

b

T T

ST TR AR T T
CEERA YT
[

1 7. Prepare-a paper- that classifies 20 -

a5 e i 2 ST R R

2. Select three occupations from the
_Classified ads that describe nor-wage
characteristics, List, compare, and
contrast the non-wage characteristics.

3. "Brain storm" as a class all-non-wage“

job-characteristics. Attempt to
classifyv them.

4. 'Brain storm" as a ¢lass the-pros and
cons of the non-wage job character-
istics.. . .

5. Interview by teiéphone or in person an
individual presently employed in a
specific occupation.

6. Prépare an interviéw outline delinéat-
ing non-wage characteristics. -

occupations by non-wage characteris-
-tics. Example: May require rotating
shifts, Nurse, EMT, etc.

8. Demonstrate proficiency on a quiz

. related to this task.

3.

Provide telephone faciliZies time.

G.ve the Etudents a quiz related to
this task and evaluate the results.’
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K4

"*" . DUTY/TASK NUMBER

% . S \ . ’ o ‘ TR -
‘3 ' Tools and /or Equipment , . Conditions
—7 — —
% News;iapers , - - ' . “Given .a si'tuation' where non-wage joh
€ _ S ] characteristics need to be identified
3 Professional journals , ‘
| Transportation, for tours o\ . B
w - . s _ .‘7«\.\”‘;”#4; B ", 3 +
= Telephoné books and facilities )
Tgsw Professional registry . - : . ' )
,gj)“ * . » +
¥ ‘MOIS facilities . . .
) MESC print-outs - .
Ei]ms, filmstrips (job related) . ) \
¢ tUnion papers, magazines o 0
‘o | |
| .
B '
5 .
l ;. 3 .
5 ) - 1
criferia Competence in this task will be recognized when the task is performed
) ‘according to the achievement indicators and the satisfaction of the -
© - .supervisor. T ) N ‘
. . A4 » . : d“ )
i e oo 4230 T




- Currlculum Worksheet

Duty Aequiring Employabﬂ'lty Skills
{ , Task- " Acquire information using available resources to describe Tocal,
f_{; negiona] and national emploment opportunit'les for an occupatw...
{ ) -
:’;‘A . - . ’ s
A Pre Test (Same as Achmemeuﬂnducators) The 1earner' . Yes
? . L Described the Tocal, regional and natdonal T
‘ employment opportunities for the appropriaté K
-occupation- - : S
e . - :
~— ' \e . - s
4 > ] :’
References & Resources _
LN
- i .‘i - _ -
" ! - h T ¢ 7

% - N S > . .
B S T TP N e . S LD - I8 o ~ - - ..




- DUTY/TASK NUMBER'

Student Learning Aotivitie:s - Teache'r: ilctivities

©ew

¢ ant . : . . . .
1. Search resources such as newspapers, 1. Assemble references, resources

v \ telephone books, placement postings, such as newspapers, professional
gc. and list opportunities avail- * journals, DOT's, etc.
Toa 1e. X o .
‘ ' . 2. ‘Arrange for a.career counselor
2. Interview a person in a health -1 or placement officer to address
v occupation to.determine employment 1 . thé ¢Tass on-employment opportun-

. opportuﬁities. ‘ _ities?in health care occupations.

3. List from DOT or MOIS empl oyment 3. Set up schedule and coordinate
° opportunities within a specific -. student scheduled to employment
health occupation. - *settings. -

. 4. Spend a day with a person jna - 4. Orient students in how to use
specific occupation and 1list the references and resources.
, . employment opportunities. '
- ¥ ‘ . 5. MArrange for a persbn to-address
. 5. Cogpile a list of job opportunities the class on hea]th care occupa- N

- in a specific health care occupa- tions opportunities. W
. tion. .

. \ > 6. Give the student a test related
Demonstrate\proficiency on a test to this task and evaluate it.
re: “ated to this task. o
7. Observe the students’ demonstration
Demonstrate the task to an of the task and evaluate according
evaluator. - -+ S - to achievement indicgtors.

.

AAAAAAA




L2

_ L ‘ DOTY/TASK NuigER L% °
»Tg\)ol.s and /or Equipment | ~ Com!stllons

T .
' J t

| T m————

.. Newspaper . ) | Given the situation where employment
> MOIS terminal - o ) opportun1t1es are to be identified.
Professional Journals

_ Telephone - . ' ;
MESC printoyt o

H * ‘ ‘ ) . ) o ~
|' ) i ’\ I. . . . . . Lo
Criter ia Competence in thisxtask will be recognized when the task is "t

( .~ performed according to the achievemeht indicators and the . ’
L sqtisfaction of- the supervisor. \ .
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0urr|culum Worksheet

°Duty

Acquiring Employability Skllls
\ -

. £

N fing

e

Task

quuire"information usihb avai]éb]e réépugggs,sp describe the career
Tadder associated with an occupation.

[
1

f

i

i

AT MR

R

’ | -
Erg-Test (Same as Achievement Indicators) The learner: Yes  No
1. -Described tne career. ladder associated with the
- . appropriate occupat1ona1 area - 3}
- - . . ! )
. !
» L4 b M “
i i -~
® ‘\ - ’ >
References & Resources '
. A ‘ T R ’
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A oo TSt el \[ AT . ‘ ) R
é e L DUTY/TASK NUMBER L__XS :
=@ | Student Learning Activities Teacher Activities
%‘ 0. ' : : : . . " -
T ‘1. Check specific career on MOIS. 1. Show f11m strips on specific occupa-

1 v , L tional career ladders.
‘. 2. Visit Career Guidance Center. ) _ - ;
] . - . - . 2. Arrange for guest speakers on g
. 3. * Interview career counselor. .. specific health careers.
3 4. Review cﬁreérjrefgfence mqpérials. 3. Allow time for field trips to:
> 5. Describe a: specific heaItﬁ occupa- counselor 2
L tions career ladder. - Career Guidance Center
— — 3. Give students-standard forms to ;
£ « ‘review field.trips. e
; 5. Critique students presentations 1
- . on specific careers. .
/ .
‘\////‘ 6. Discuss MOIS printouts. ”
. - . ) s
. , ,
| N
, . \ %
. ] ’ \ ~
I ’ *
“' o . - ‘
f .
= :.._ . Tj§218 .o TTLT T T R - - = e m"«‘; t




., N = \\

2 . DUTY,/TASK NUMBER |___-_ K8

' o Tools and/er Equimaent Conditions

}' g - MOIS termﬁnal\ . . Given a situation where you need to
» : Professional journals describe occupational career ladder.
. Envelopes/stamps i .
Typewriter

MESC printouts-
Check with career guidance counselor . -

/Aud1o-V1 sual equipment _ .

[

Criteria Competence in this task will be recognized when the task is
] performed. according to the achievement 1nd1cators and the
‘ B . satisfaction of the supervisor ‘

429




currlculum Worksheet

£
Duty Acquiring Employablhty Skms ‘ = - B Al

o . ~

TGSK‘ Compare persona] cmteria with information about avaﬂable alternatives
using a decision-making situation and procedures and skills in decision-
~ making to- choose a job, further training or other alternative.-

v
4
:/
= ~ . S
° . - .
* A4 - o

Pre -Test (Same as Achievement lnd:cators) The learner:  Yes No | @i

| o=
“1.- Compared personal criteria with information ol
- about-a Job, further training or other alternatives- -

-




- e ‘ 4{ i 3" | - _;i%
N | 4‘ ) DUTY/TASK NUMBER L_K7
Student Learning Activities Teacher Activities
1. Update resian,e. i " 1. Review resume with students.
: : - ‘ . 8 ) %
N 2. Check newspaper went ads. 2. Supply: newspapers ) * o
, , . MOIS terminal ‘
: - 3. Use HOIS terminal print out. telephone
with instructions or demonstration.
s 4, - Telephone Job personne1 department , 1
: 3. Supply material on decision
* 5, List personal assets, 1nterests making or job alternatives. S
-and skills, ‘ .. S
‘ 4. Critique students' role play. LI
§ 6. Investigate alternative Job "
% possibilities. 5. Check pre/post test and discuss iy
v with students R
A ‘7. Role-play decision making job . E
v . .situations.
8. .Take pre-test on material - - -
. * related to decision making
- in emponabﬂity skills, g
. 9. COmpIete post-test with- E
A performance showing proficiency
3 . in decision making . v
5 t
-f :
: |
- ] . j{’
‘1
v ’ .
Lo | . .
?’_ 3 v - K




DUTY/TASK NUMBER LK

| . Tools and/or Eq’uipméht

N c:onditions

5 2
Ty Z
.

Resume . -
Competency Record
Newspaper
Telephone

MOIS Terminal

-

Given a situation where a comparison
is needed to determine adequacy of
personal criteria in relation to job
requirements.’ .

-

A

.,

Criteria Competence in this task will be recbgpized when the task is. performed

according to the achievement indicators and the satisfaction of the

N ~ supervisor,

) -
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--DUTY/TASK ‘NUMBER |__K8_

Student I.earmng Actlvrhes ‘

Teacher Activities -

e

Provide resource materials on
preparing a resume.

Provide samples of resuues:
Have students critique 2-3
resumes in small groups and/or
as a class.

Prepare an outline of the infor

mission to the teacher.

1. Read assigned resource materials. 1.
2.7 F11 in an outline of the 2,
.information needéd for a resuﬁi
3.
3. Critique 2 - 3 resumes in small
groups or as a class.'
4. Prepare a resume for evaluation. 4,
" 5. Evaluate the resumes of 2 - 3 . .
classmates prior to their sub- 5

mation—nee
give it to students to-complete.

Evaluate resumes written by the
students. .

\°

LE




UTY/TASK NUMBER |__x 8

 Conditions

X

RY

Given a sifuation\jn which a resume
and/or data sheet is required.

!

i "

oy

Criter ia Competence i this task wﬂ\\ be recognized when the task
hievement indicators and the satisfaction

performed according to the ac
of the supervisor.

by

.
| \ , -
,
.

task is’




(:urnculum Worksheet

Acquiring Banoyabﬂity Skiﬂs

Duty

. L - A ¥

", A ;

o s
Lo
a5

o

o TﬂSk “ Write ay}'_g;;gg_ uéing personal notes ;o_app}y/inqujre_about a job.

~

ot %,
%

i A
P o T

)

‘Pré-Test (Same as Achievement Indicators) The 1earner: Yes . No
1. Wrote a letter of application/inquiry’- . - . |

~

ke
o

5T R
t
S
]

re
e

1
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=

o

P t

L

~ - DUTY/TASK NUMBER |__X9_

“Student Learmng Activities

Teacher _Actiiities

~

1. Search employment information
for a job within your skills
apd construct a rough. draft.

. of a letter of inquiry and
an app11cation.

2. Fill in the personal prof11e :

" or analysis sheet and summarize
your 3trengths, weaknesses,

-cnd-interests

3. Examine the Smple letters for
. styli that appeals to you,

4, Listen.to the emponment speaker
and utilize the information in
your letter. -

5. Construct a.final letter of '

.- application and inquiry.

Sog

LIS

o

1. Provide employment information:

e

newspapers
magazines (professional journals) :;
MVO, information computer print
books (DOT)

)

2. Provide a personal ana]yéis sheet.

-

i -———3-Prov*ide—examp?e—’lett

, 4. Arrange for, a personnel manager
to speak on' what they look.for
in lette. $ of inquiry and appli-
cation, .

P~y




©

¢
;M&QJ
N 2

2 "

14

. UTY/TASK KuMBER XS

. Tools and/or Equipluen\t

Conditions ~

o Wikl WY Ch h o s

LU )

. Typewriter

" Correction tape
Paper - ‘ :
Magazines (Professional Journals)
Books, newspapers
Example letters

Pens . - .
g :

Given a job requiring'a'wriften
application or letter of irquiry.

A

\

, .
e

N .
Bl v Bt

K

9wt Nl

Y .
‘f.".‘{ik!:‘ﬁ‘ B

¢

(%}

- ’

.
T ek R ik

°

criﬁéria

. Competence in this-task will be recognized when the task is
performed according to the achievement indicators-and the
satisfaction of the supervisor.

O
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D“ty Acquiring Emp'loyabﬂity Skills
\ o

|

-
P

Tasl( Comp1ete an emp1oyment application using noteW or personal data, sheets to
‘ o apply for a. job,

\

. v - . .
* . * \ P N N I
+ * . A . . \ . ,
i RS . A . \

Pre-Test (Same as Ac\hiéve'meﬁt'lndicators) e

© \‘ \
. - \“ * T - s \ . .
- "1 The learner: \ l . Y

\\\. ) 1. . ‘
Completed an employment appliication - _ .

s . . \ . \
« -
- \ . \
. .
f
’

-

‘ i e :_N_‘_i ,_, ;;‘_:k‘;‘,_::i:'_;'_; ,u - 4:3“9 LR \ ’J -
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DUTY/TASK NUMBER |___1X1°

Student I.earmng Actmtles

N

QO

Teacher Act’<ities

. / 4 . -
Read assigned fesources and’ veferences
for this task

A

View audio-visual materials related
to this task -

Fill out rough drafts of application.
Complete corrected jOb application

Demonstrate proficiency on'a qu?ﬁ
related to “this. task.

o

_ related, to this. task.

. priate to the students.

.

Provide resources and references
Set up and present audio=-visual
materials related' to this task.

Secure Job application forms appro-

Correct job interests application(s)/

Gather various applications to use
in class as samples from hospitals,
- labs, dental offices, etc. -

Give the students a qu1z related to ~
this task ‘and evaluate the results.

4 '
| o J
i
i
\\
\\'-
"
r «
Fa .
3
Co
! \
. & /I/ ) ‘ N
» /
: /
\ /
\.“ { /\
| '/
L4 . /
\ /
\. /
. ‘\- /
. |
N\ /
SN LS
ML —t ..‘itec - - —e




DUTY/TASK NUMBER L____K10 _

‘® | Tools and /or Equipment - ‘Conditions ™ -~
\ Job application - -+ Given a situation where it is
‘ - - ) necessary to complete an employ-
. \ Over-head projector ment application __ _
' * [4 ‘ -
N Caramate projecti%r ,
L]
R 3 -
[ \
SN N
|/ \
/ . \
/ \
/ - ‘\
/ 4
{
.
Criteria Competence in this task will be recognized when the task is performed
___L e according to the achievement indicators and the satisfaction of the
. ‘ , . supervisor. .
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Cumculum Worksheet

D“ty Acquiring Emplqyabﬂity Skills- )

Task Dress in appropriate attire using a knowledge of job requirements to con'ply
with standards of on-the-job dress and grooming,

-

-

|8

Pre-Test (Same as Achievement Iydica‘tﬁrs)

-

The learner: ' . . . Yes “No

1.. Described and/or dressed in the attire of the appropriate
occupational area, including:

a. grooming -

. b.
c.

d.

required health and safety equipment - -

uniforms -

other

Refer.encgs & Resources

See. BibTiography - #20 ) o
.Getting a Job - Process Kit, South Western Publishing Company

A 442




DUTY/TASK NUMBER

Student Learning Activities

“Teacher Activities

1.1,

2.

\\\related to this task.

Read assigned resources and references

View audio-visual materials related
to this task

Comply with grooming rules 1n class-
room setting.

Put on a fashion show whicb'shows the

dress code for various health
occupations.

5

13

4.

. Provide resources and referencegﬁ_,,//

- materials related to this task.

. fess1onals. .

-~ -

related, to this task

Set up and present audio-visual

Obtain and present dress-code rules
for different healih care pro-

Prepare a checklist‘of grooming rules
for the students.




" . DUTY/TASK NUmBER [ KU!

Tools and/or Equipment ol

gonditiqns

Audio-visual equipment - Caramate with
the slides . .

-

Given a situation‘where there 15 a

descrintion of appropriate dress for -

a specific occupational area

——

Criteria

supervisor,

Competence in this task will be recognized when the task is performed
according~to the achievement indicators and the satisfaction of the
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__Curriculum. Worksheet
Duty T LT

Acquiring Employability Skiils - : .

P

TaSk Interview for a .job using conmunication and interpersonai skills to
become employed.

ve

-

« N

Pre-Test (Same as AAéhievel‘ueigt Indicators)

. . : y

RS

) The learner°' '. o ' Yes

»

1. 'Described and/or demonstrated appropriate characteristics
for applicants inc]uding - .

a. attire -
_ b. grooming -
-G conduct during the interview -

2. Describgdfand/or demonstrated the intervies process - -
< - v.-

{7 ~

References & Resources

See Bibliography - #20
Employability Skills Modules - MDE/V-TES

°
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DUTY/TASK Numaer. |12

A‘ S’tudelité' 'l;earning’ Activities

Tea.chgr Activities

" 4; Arrange for interview via°
', a, telephone
5. List/discuss materials to take to
6. Plan a’schedule for the day of the _

7. Role'play the interriew. ‘

Read assigned resources and referéhces
related to this task

_ List appropriate attire for job ’
) interview

View audioVisual materials related
to this task. .

-

b. _mail. T e
" in person.

interview.

interview

Tape interviews. Review and critique
: tapes._. .
Demonstrate proficiency on a quiz
related to this task

Demonstrate the task satisfactorily
for an evaluatOr

1. Provide resoéices and references
- related to this task:

2. Set up and pre&ent audio-visual
materials related to the task.

3. _Interact with students in role
playing interviéys.

4, Review completed\written activities.

5. Review taped interviews and assist
* students in critidging the tapes.

2

6. Give the students quiz:related to
- this task and evaluate the results.

7. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

LN

4




. -

DUTY/TASK NUMBER |___" K12

Conditions

Tools and/or Equipment
_Film strips
ﬁrojector
Screen
-=Ca§sette:p1ayer'

) ?ape recorder

Typewriter

§

3
,

Given a sttuation where an employment
interview is appropriate i

. /

“ICriteria

- supervisor,

Compefence in this task will -be recognized when the ta L is performed
according to the achievement indicators and the sat1si§ction of the

.

447
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Gumculum Worksheet

"D"%y Acuuir‘ing_Employahthy Skms

.
N

— 3

Task Describe persona1 assets and fnterests to: 1dent1fy acceptable job

,offers. h . ‘ '
Pre-Test (same as Achievement Indicators)
The 1earner A . o o Yes No
1. Listed personal assets and interests in' order to i ’ «,’
1dent‘1fy acceptab]e 'job offers - s )
- { ‘ 2 )

References & Resources

" See Binography - #20
Employability Skills Moudles - MDE/V-*TES
Dictionary of Occupational Titles :

e
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.

" UTY/TASK NUMBER |13

Student Learnmg Activities

1N

2
3.

LI

"

EompIete an, 1nventory tool wh1ch
1dentifies persona] assets ‘and
1nterests and evaIuate the results.

\List personal assets and'interests.A

Discuss personal as.ets and 1qterests
reIated to health careers.

’,View audio-visuaI materials related

* tothis task. >

* List 2-3 heaIth occupations that are

' Us*qg assigned resources and

congruent with your: personaI asets
and 1nterests.,

1references, idéntify what personal.
lassets and interests-would be

. “‘congruent with different heaIth

.- occupations .-

”n

_ references.

veacher Activities

Provide resources and references
related to this taski ~

Demonstrate how to use resources and
Set up, present, and d1scuss audio- .
visual materials re1ated to. this
task '

Provide inventory tools whiéS assess
personal assets.and interest

in the scoring and 1nterpreta¥<on of
the results.

Suggest health occupations bases\on
students' assets and interests. ' <«

. CN

A}
/

Assist}




DUTY/TASK NUMBER

"Tools and /or Equipment - -

o Condition_s -

|

\ h | :
‘Rrojector

Film strips é

MO1S ferminal microfiche .

»
<

A

. -
Given a situation where a job must be-

chosen using personal assets and
interests

.

.

Cr iteria Competence' in this task will be recognized when the task is performéd
' according to the achievement j~dicators and the satisfaction of the

' supervisor, ‘ ° ‘
- \ ,
R ] I 7
o v ./ < 1 N
! R - o
- / [ =
7 - A ol 450i ” _ ?



Curnculum Worksheet

Dut'y . :
Acquiri ng Empl oyability Skills ~ -

TaSK Reso]ve conflicts using interpersonal skﬂls to achieve successful
1 relationships with others.

L4

.~

Pre-Test (same as Achievement Indicators)
_ The Tearner: Yes

1. " Identified probable causes for conflicts and at least
. one possibte.action to relieve *he conflict -

2 . ot

o\ " - - | z‘

‘References & Resources

.Job Flacement Service MoZule # 6 - Detroit PubHc Schools
Employability Skills - MDE/V-TES




&

ouTy/TasK pumgeR |14

Student I.earnlng Actmtles

Teacher Activities

P—

1. Read assigned resources and references
related to this task.’

I3
€

2. View audio-visual materials related
to this task.

L

3. List possible causes of coanict.

4. 'List at, least one sqution for each
conflict &

-

5. Role play coanict situations ard
' acceptable so]utions.

1.

2.

Provide resources and references

related to this task.

©

Set up, present, and discuss audio-
visual materials.

Provide scenarios of conflict situa-
tions. Facilitate a discussion of
conflict resolution based on the
scenarios.

2

L TRtk n
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3 DUTY/TASK NUMBER L
‘ 2 ‘ =z
Tools and /or Equipment o Conditions
i H 1 ’
Projector and screen | 4 “Given a situation where successful
interpersonal relationships are
. required,
14 -4 \\
A R l\
9 T
. s | - ‘ . N \ 3
\\ ‘ , g :
. \ AN .
\
¥
' /
y - :
i
\\
ter' ‘(fbmpétence in this task will be recogn'ize& when the task is performed ~-
: _%.= . according to the achievement indicators and the satisfaction of the
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: Cur wulum Worksheet L/

2
’ ! , q
Du(y | / A 3
N Acquiring Emp]oy bi]ity Skms Y ‘ /L g
| T — 7 1.
T33k Acquxre info tion using available resources to describe continuing educa- .
- tion for- related‘programs in a spécific occupation, // 1
C = |
| , / :
Y / q
Pre -Test (Same as Achiévement lndlcators) . / 3
’ } ) - ‘ / g‘
The learner: .| . . | . /Yes  No - 4
. ’ \ o
' 1. Described the types and sources of related continuing \ et
: education for} the appropriate occu ation and/or , .
advancement within the career 1add T ‘associated with i 1&
* the occupation - ! }
‘ . . // i '
. / S
. ' T <.
v . . s N .i
S ’/,/
AY / -
.

\ v
| S
J
\/ N . ' . :f .
(I Ay L 3
|| References & Resourlcés | \ B A
| Dictionary of\OccupationaI Titles : / "
/ ‘
/
/ | '
A L /! ’ / "
T T
L | asa.. o\ N .
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DUTY/TASK NUMBER

| St_udent\kgarning—Activitiés

Teachgr Activities

o

1. Research, catalogs, DOT, books;
magazines and MOIS to identify
continuing education requirements
of an occupation.

2. List related continuing education
programs of specific occupations.

3. - List admission requirements for
particulat programs in health
occupations.

4. List course offerings for 2-3 health
occupations.

5. Assess institutions offerings with

individual needs using criteria
developed during a c]assroom
discussion. .

6. Visit a health program in an insti-
tution of your choice.

7. Make contact with program director
and/or admissions officer and inter-
view him/her about admission
requiraments.

8. Secure financial aid information
needed to fund continuing education.

9. Demonstrate proficiency on a quiz
related to this task.

-

Provide catalogs, books, magazines,
DOT for students. - , -

Demonstrate how to use the resources
and references.

Arrange for placement officer-
counselor, and health profess1onals
as speakers.

Discuss results of visitations,
searches, etc. with student.

Arrange for a financial aids officer
tc meet and discuss offerings with
student.

]
Give the students a quiz related to
this task and evaluate the results.

J




- - N A

. DUTY/TASK NUMBER

. "Tools and/or Equipment ~ Conditions - L

~ \

°

1}

Computer terminal ; Given a situation where a student will
. describe continufng education for
Telephone ‘ related programs in a specific
- occupation °

Microfiche -

. Given a situation where a student is
interested in acquiring knowledge.
i concerning continuing education for
) ) "~ related programs in a specific
occupation ’

Criteria Competence in this task will be recognized wher the task is performed
according to the achievement indicators and the satisfaction oﬁfgre
supervisor.

456 B



7\-1 2R
” 3'?‘%',:

&

o Curriculu'm Worksheet

_a | Dut . .
i ‘ - Acquiring Employability Skills

3

"ON Ling

Task

Employ procedures using available resources to terminate a job.

A

«

Pre-Test (Same as Ackievement Indicators)

L 3

The learner: ~

-~

1. -Described proceduhes and practices for terminaving
a‘ job - . .

\

Yes

"ON ¥sel

-9

References & Resources
Employability Skills Module - MDE/V-TES Tip Sheet #10

7“
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DUTY/TASK NUMBER L___X16

- Student Learning Activities

Teacher _Acti'vi_ties

Read and discuss assigned references
and resources.

Write a letter of resignation.
Role-play an exit interview.
List reasons' for terminating a job.

Li;t actions to be taken when one is
laid-off. - .

. List actions to be taken when one is

fired:

Role-play a request for letter of
reference. _ i

. Write-yourself a letter of reference.

.. Demonstrate proficiency on a quiz

related to this task.

Assemble reference materials for
students.” :

Provide sample letters of:

a. resignation
b. reference

Interact with student for role-
play activities.

Review com*~ted written activities.

Give the students a quiz related to
this task and evaluate the results.




DUTY/TASK NUMBER

__ K16
@ ~ Tools and/or Equipment 'Conditions
. Given a situation where Jjob termina-

tion is required

Criteria

Competence in this task will be reco
according to the achievement indicat
supervisor.

gnized when the task is performed
ors. and the satisfaction of the

LY

-

)




srunm ncmmmm RECORD - =
HEALTH CLUSTER ‘ :
 STUOENT ]
msmcmus ’ R
Iul each student’'s lm! of coumence accordnu to the following guide:
R {1 - GuIDE S SRR
. . ) I . .~ Studest has bees exposed to task ' - L 7
.2 hsk accouplis!ed'iiti assisi;m . o ‘ s
- 3 - Task sccomplished to criteria iy studeat -
= A o their owme . .
¥ . ‘ Ability te tmh or demonstrate the task .
. - - o others -
TASK ‘ LEVEL |  OaTE ‘
~_A.” PERFORMING DIAGNOSTIC PROCEDURES - 1 ,
1. Measure a temperature to determine a chent s body :
heat. - . : R
. ‘2. Assess a radial, brachial, carotid, femoral and/or - e
o . pedal artery pulse. ‘ : o -
s 7 - 3. -Auscultate an agicanulse. o . _ T
e = 4 ~Assess-respirations-to-determine- the- L-rhythm - ot TR
i and depth. .o .
% 5.. ‘Measure blood pressure. -~ -
6. Collect a specimen of body dischgme. " B
& 7. Label a specimen =~ -~ - — N
3-.,‘7' < 8. Route a specimen to assure the delivery of the - S
. . specimen to the appropriate department.. o, ’ i R
: . Perform routfne biochemical tests to test a urine \
_specimen. )
- 10. Test urine specimen. -
460 ;




y

TASK

-

A. PERFORMING DIAGNOSTIC PROCEDURES (con't)

11. Test a stool specimen biochemically.

12. Assist a physician. to perrorm routine physical

examination.

14, Measure bodv height,

-

15. Clean a microscope

16*.' Spread- a drop of an individual's blood on a slide

7. Stain g lide of blood.

18 Streak 3 guI;urg gla;g to isolate microoraanisms,

Mmad_smenﬁnn.g..mismnisms_tp prepare 3

“slide for microsconic examinatlon

20. Sta1n a slide.

2], View slides of cells to ]ggnfjfx ghangg;grjsths

of cells.

22, Mix blgod with chemicals to determine the ABO type.l

23, Measure a dry weight of a chemical to obtain a

designated amount of the chemical.

4, ghemicaIs to prepare a §glu tion.

Mmmmiuge

—26-—Solve a mathematical equation.

27. Manipulate mathematical’ data to solve a
’ mathematical problem. )

B. PERFORMING ACTIVITIES RELATED TO OBSERVINA/

RECORDING[REPORTING(PLANNING

1. Introdyce self,

Greet individuals.

2
3. Route mail or gifts.
4. Place a call using a telepligne,

5. Answer telephone,

—~L.Obtain information to identifv a client's needs

or request promptly.

B {3

. . N




TASK

LEVEL

OATE

B.

PERFORMING ACTIVITIES RELATED 10 OBSERVING/

_RECORDING/REPORTING/PLAEHING ( ‘con't)
—8.__Broadcast information to channel information to

a client:

9. Notify appropriate bg}sons to channel client

o concerns/complaints. ‘ . . &
10. Interview clients to-identify health needs/problems.
‘11, Interview a client's family and/or friends.

12.  Interact with clients, regardless of age, sex,

‘ race, religion, or marital status. -

13. Explain a procedure.

14. Identify a client's health needs/problems.

15. Interact with health care personnel.

16. Compile client records/charts. ‘

17. Chart treatments. ~

18. Chart information relevant to a client's health

*

needs,

- E
21, Monitor aecess to a client's chart
22, Post a client! s*diagnostic.rggor§§

23.

r rr

Record_ information to’ dbcumgnt an_incident in a

c]inical area.

24, Search a.client's Kardex,
25, Evaluate equipment,

26.

Report service/repair needs.

27.

Write an insurance request.

28.

Perform procedure to admit a client to a clinical

area. il

29.- Secure a client's vg]gﬁh]gsf
30, Perf : : 'A : ane
31.-

Perform a procedure to discharge a client from a

clinical area : -




| TASK

LEVEL

B. PERFORMING ACTIVITIES RELATED TO. OBSERVING/

RECORDING/REPORTING/PLANNING {con' t)

32. Prepare a roster. !

' 33, Perform post'mortem care.

34.  Report unethital behavior of others.

35. Report illegal)behaviorlor others.

1
- RY - \ .
L

C. PERFORMING ACTIVITIES RELATED ‘TO SAFETY

- 1, Instruct a client receiving oxygen therapy about

safety precautions to follow. . - .

2." Secure siderails- in-place.

. 3. -Restrain a client a

-

8. Lover a client

5. - Identify a'client to Tocate the correct client for

any specific purpose.

6. Perform aseptic handwashing techniques.

__Z;‘ Pe) f y_mea ures to assure the physical

/

—safety of J client and others,

8. Prepare a room. - -

3; -Perform safety measures to protect se]f-and othérs

from hazards of radiation. -

10. Clean instruments/equipment.

11. Package .clean equipment; instruments gnd supp]ies.\

J2. Steri]i;e;backaged supplies, instruments, and

” culture media. .

13, Hgng];‘gggrile jtems, -

_l4.Apply disinfectant,

15. Handle sterile items.

16. Place.a clieat in isolation.

. L ]
18, _Remove isolation aopars

-19._Bag specimens, linens. \ry waste naterials.
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\_D PERFOEMING ACTIVITIES REL RELATED T0 NUTRITION/ \

\ ELIMINATION _

{

el

—- T
|

3. PositionNtubing attached to a client. :© |

2. Measure all fluid intake.

3X Measure all fluid outgdt

R

]

Document fluid ntake/output of a client ‘

rve'a food tray. . T

- -client. for eating.
. _Arrange food-on a tray. . .
9, As ist client with feeding.

’cliehf to.eliminate wastes.

E. PERFORMING ACTIVITIES RELATED TO HYGIENE/PERSONAL

. LARE/COMFORT- ' ' —
1. Instruct a client in proper oral hygiene.
2" Assist a client to perform oral hygiene.
3.-_Swab the oral cavity of a client. = !'.
4. Assist hith denture care of a client.

5, Store déntures of a client.
6. Inspec j;the skin of a client.

_Z._Bathe 3 client. !

8. Rub the back of a client. L

.+ .9, Q]gan fjng;;ngjjglgggngj]g fo promoté a élient's

[___hygiena,

]

[

10. Trim fiqurnails/toenails to promote a client S

! hygiene.

|

=Jl/ Comb/brush hair of a client.

|

Assist in undressin a helpless or weak client,




4"'5 L — TASK

LEVEL

DATE

F. . PERFORMING. ACTIVITIES RELATED TO TRANSPORT/

TRANSFER/POSITIONING . -,
Adjust a hospital bed. * *% T - '

Move a client into different positions. -

1
2
3. Support weakened or paralyzed joints.of a client.
4. Transfer a client from a bedlor chair to a'

wheelchair,

§, Transfer a client froh -a bed to a stretcher.

r heelchair or stretcher.

| _Z.Pull a client to a standing position.

T : L Lo
s .

; PROVIDING ACTIVITIES RELATED TO ‘EXERCISE.

_L. _Instruct a client to gggfgrm active range of |

.....“,mJnnsdsuLJMn.all.;nninxﬁi

\z __Perform passive range of motioﬁ-to maintain

maximum joint mqbi]ity.

X
{
, 7. _H.| PROVIDING THERAPEUTIC TREATMENTS

) 1.  Apply non-medical topica] ontments to treat

excoriated or abraded areas on a client's skin.

2. \perform preoperative care to prepare a client for

|

__surgical proébdure

._A...Ann1x.h:nz,sn.n:nmnssLinszsnésﬂ.sizsule\*on
__5..4annlx.sn1d.:n.1:auua:4m::nhnlism..sirsula&ign;.gr

t in an area of a client s bodv,

6. Instruct a client to clean the lungs of secreations]
7.

Administer a douche to 1rrig_;e the‘vagina.

N Assist with a dressing change

e

. v
~ v

I. PERFORHING BASIC EMERGENCY MEASURES .

* 1. Apply bandages.

2. Apply a tourniquet.

NC o 2 485
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e TASK

LEVEL

OATE

1. PERFORMING BASIC EMERGENCY MEASURES (con't)

3. Apply direct pressure to a wound.

4, pn]x di :gg; p;gg;g;g ;g ap gg;u;e‘point
_5._Perfdrm cardidoylmonary vesuscitation, -

~b.Position a faint client to revive the cHent s

full consciousness,

Mﬂ:uﬁmmwint

client.

i

8, Prepare an antidote to treat a poisoned client.

\ 9 I t 2t

_I.Q..._D.essm.m_lmi_ s to induce vemiting to prevent
ghggrg;ion of an ingested poison.

J, EEBEQBM[NQ AgTIVITI§§ RELATED TO SUPPLIES/

—— MATERIALS/EQUIPMENT

1. Store supplies and materials.

2. (Obtain equipment and supplies to treat a client

¢

K, Aggmme EMPLOYABILITY SKILLS -

1. Investigate employment information. .~ "1~
_2. ldentify significant factors to determine ﬁﬁe N
requirements of an occupation. )7 ‘

7

3,, Acquire wage information.
f .

and national employment opportunities fo
occupation -

6. Acquire information to déscribe the career Tadder

associated with an occupation. .

Z, nggg re ggr;onal criteria,

[

x heet.

_9.'._umu_um~,
g jcation.

11. Dress 1n apprOp.iate attire. ‘
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